AOMUHUCTPALINA
MOUCEEBCKOI'O CEJIbCKOI'O NOCENEHUA
KOTOBCKOIO MYHULIMMAJIbBHOIO PAUOHA

BONIOrPACKOWN OBJIACTU

MOCTAHOBIEHMUE

oT 22.06.2026 ropa Ne 39

O6 yTBEPXKAEHUN AOMWHUCTPATMBHOIO perfiaMeHTa npefocTaBreHns MyHULMNAnbHOM
ycnyrn «lMpusHaHue rpaxaaH HyXXOalLWMMUCS B XKUIbIX MOMELLEHUSIX AN Leny NonyyYyeHuns
cepTuduKaTa Ha yry4LleHNe XUIULLHBIX YCIOBUNY

B cooTtBetcTBUM ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-03 «O6 obwmx
NPUHUMNaxX opraHM3auum MecTHOro camoynpasneHuss B Poccunckon degepaummy»,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHumsauumn npenocTaBneHus
rOCyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr» YcTtaBoM MouceeBCKOro CernbCKoro
nocenexHuns KotoBckoro myHuumnanbHoro paroHa Bonrorpagckon obnactu-,

NMOCTAHOBIAIO:

1. YTBepauTb npunaraemblni  agMUHUCTPATUBHBIA pernameHT npeanoctaBneHuns
MyHUUMNanbHoW ycnyrn «lpusHaHme rpaxaaH Hy>XaatoLWnuMnNCs B XUIbIX NOMELLEHUSX ONA
Lenu nonyyvyeHnsa ceptudukaTta Ha ynydleHne XXUMULLHBbIX YCIOBUNY.

2. lNpusHaTb yTpaTUBWIMM CUy MOCTaHOBMEHWe agMuHUcTpaumm MownceeBcKoro
CenbcKkoro noceneHnsi KOToBCKOro MyHuUMnanbHOro panoHa Bonrorpagckonm obnactu ot
29.06.2023 r. Ne 35 «O06 yTBEpPXOAEHUN aMUHUCTPATUBHOIO perfiameHTa npegocTaBneHns
MyHUUMNanbHON ycnyrn «pusHaHue rpaxaaH HyXXOarLWwuMUCS B XUIbIX NOMELLEeHNAX Ans
uenu nonyyeHus ceptudukaTa Ha ynydleHne XXUNULWHbIX YCIOBUIY.

3. Hactosee nocTtaHoOBrEeHWe BCTynaeT B CWy nocrne ero oduumanbHoro
obHapoaoBaHus.

4. KOHTpOrnb 3a UCMNONTHEHMEM NOCTAHOBIIEHNS OCTaBMsA 3a COOON.

(maBa MouceeBCKOro cenbckoro noceneHns: H.H.3y6anpyesa



YTBEpXaeH
NOCTaHOBMEHWEM aaMUHUCTPaLnn
MowuceeBcKoro cenbckoro noceneHuns
KoToBCKOro MyHULMMNanNbLHOro panoHa
Bonrorpagckon obnactu
oT 22.06.2026 r. Ne 39

AAMWHUCTPATUBHBLIA pernameHT
npepocTaBrieHMA MyHUuunansHou ycnyru «lpusHaHue rpaxaaH HyXAaroWwmMMucs B
XUNbIX NOMEeLLeHUAX ANns uenuv nonyvyeHus ceptudmkaTta Ha ynydllieHue XuUnuilHbIX
ycnoBumn»

1. O6wWwume nonoxeHus

1.1. MNMpegmeT perynupoBaHus

HacTtoawmn agMUHUCTPATUBHbIN pernameHT ycTaHaBnvBaeT nopsigoK
npegocTaBneHnsa MyHuuunanobHom ycnyrm «lMpusHaHme rpaxagaH Hy>XOarLWwnuMnUCs B XKNUMbIX
NnoMeLLeHNax Ansa uenu nonyvyeHus ceptudmkata Ha yrnyyleHue XXUULWHBIX YCIOBUNY
(oanee — MyHuuMnanbHaga ycnyra) n ctaHaapT NpegocTaBrieHna MyHULMNansHOM yCnyru, B
TOM Yuncne onpeaensieT CPoKU U nocrefoBaTeNbHOCTb aAMUHUCTPATUBHBIX Npoueayp npu
npegocTaBfeHnn MyHULMNANbLHOW ycryrn agmMuHucTpaumen MouceeBCKOro cernbCKoro
noceneHuns KotoBckoro myHuumunanbHOro panoHa Bonrorpaackon obnactu.

1.2. 3asBuUTendamMu Ha MOMNyYeHMEe MyHUUMNANbHOW YCRyrn SBMSKOTCA rpaxgaHe
Poccunckon depepaumm, nvmerowme tpex n bonee feten, NpPUHATbIE Ha yyYeT B LENsaX
nocrnegyoLwlero npegocTaBneHnsi 3eMerbHbIX Y4acTKOB B COOCTBEHHOCTb OecnnaTHoO, He
peanu3oBaBlUMe CBOe MNPaBO Ha OAHOKpaTHOEe MpeaoCTaBfeHWEe 3eMeflbHOro yvacTka B
cobCTBEHHOCTL 6ecnnaTtHO U HyXOalLWmMecs B KUMbIX NMOMELLEHUAX B COOTBETCTBUM C
3akoHogaTenscTBOM  Bonrorpagckonm — obnactn,  3akoHodaTenbCcTBOM  Poccuinckomn
depgepaumm, NMBO X YNOMHOMOYEHHbIE NpeacTaBuTenu (ganee — rpaxgaHe, 3asButenn).

1.3. lNopsgok nMHpopMUpoBaHNA 3adaBUTENEN O NMPenoCTaBAEHUN MyHULMNANIbHON
ycnyru.

1.3.1 CBegeHuss 0 MecTe HaxoXaeHUs, KOHTaKTHbIX TenedoHax u rpaduke paboTsl
agMuHuCTpauum MounceeBCKOro Cenbckoro noceneHns KoTOBCKOro MyHMUMNAnbHOro
panoHa Bonrorpagckon obnactu, opraHMsauun, y4yacTBYKOLWWX B MNpPeaocTaBreHnn
MYHULMMNANbHON YCnyru, MHOrodoyHKLMOHarbLHOro ueHtpa (ganee — MoLl):

AoMuHucTpaumns MounceeBCcKOro cernibCkoro noceneHnss KotoBCckoro MyHMUmMnanbLHoro
parnoHa Bonrorpagckon obnactu:

agpec: 403807, Bonrorpaackasa obnactb, KotoBckuin panoH, ceno Mowuceeso, ynvua
>KnaHosa, 16;

TenedoH Ans cnpasok: +7 (84455) 7-55-32;

afpec ANEeKTPOHHOM NOYTLI: Moiseevo@yandex.ru;

rpacvk paboTbl:

noHeaenbHUK — naTtHuya ¢ 8.00 yacos o 16.00 4yacos;

nepepsbiB Ha 06ea ¢ 12.00 yacos go 13.00 yacos;

cyb6b0Ta — BOCKpeceHbe BbIXOAHbIE OHM.

Otaen no pabote ¢ 3agsutensamu KotoBckoro panoHa Bonrorpaackon obnactu KY
BO «M®Lly:

agpec: 403805, Bonrorpaackas obnactb, ropoa Kotoso, ynuua NMobeabl, 25;

TenedoH anga cnpaBok: +7 (84455) 4-36-13;

agpec anekTpoHHom noyTbl: mfc171@volganet.ru;



rpacvk paboTbl:

noHeaensHUK ¢ 09.00 yacos go 20.00 yacos;

BTOPHUK — naTHUUa ¢ 09.00 yacos go 18.00 yacos;

cyb6oTa ¢ 09.00 yacos go 15.30 yacos;

BOCKpEeCEHbEe — BbIXOOHOW OEHb.

NHdopmaumio 0 MmecToHaxoxaeHun n rpacgukax pabotsl ML, MOXHO NONy4nTb C
NCronb30BaHMEM rOCyLapCTBEHHON WHAOPMaUWOHHOM cuctembl «EauHbIN nopTan cetu
ueHtpoB 1 ocucoe «Moum  [dokymeHtbl» (MOPL) Bonrorpagckon  obnactu»
(http://mfc.volganet.ru).

1.3.2. WHopmauuto o0 nopsake npegocrtaBfieHNa  MyHUUMNANbHOW  yCryru
3aaBUTENb MOXET NOMYYUTb:

HenocpeacTBEHHO B agMuHUCTpaumm MowuceeBCKOro CenbCKoro noceneHus
KoTtoBckoro MyHuumnanbHoro pavioHa Bonrorpagckon o6bnactm (MHOpPMaLMOHHbIE
CTeHabl, YCTHOe WH(opMMpoBaHMEe MO TenedoHy, a Takke Ha JIMYHOM npueme
MYHULUMNANbHBIMU  CAYXXaLWUMKU  aaMUHUCTPaumn MounceeBCKoro CenbCKoro noceneHus
KoToBckoro myHmumnanbHoOro panoHa Bonrorpagckon obnactu);

no nmnoyte, B TOM u4uCNe OSMeKTpoHHoM (moiseevo@yandex.ru), B cnyyae
NMCbMEHHOro obpalleHns 3aaBuUTens;

B cetn WHTepHeT Ha oduuynaneHOM cante agmuHucTpauum MownceeBcKoro
cenbckoro noceneHns KoToBCKOro MyHuMUMnanbHOro parnoHa Bonrorpaackon obnactu
(http://monceesckoe34.pdp/), B henepanbHOM rocyaapCTBEHHOM  MHGOPMALMOHHOM
cucteme «EOvHbIN nopTan rocyaapCTBEHHbLIX M MyHUMUMNAMNbHBLIX YCryr (GOYHKLNWR)»
(www.gosuslugi.ru).

2. CTaHAapT npeapocTaBlrieHUA MyHMuMHaﬂbHOﬁ ycnyru

21. HaumeHoBaHve MyHuuuMnanbHoW ycnyrm —  «[lpusHaHue  rpaxgaH
HY>KAAOLWMMUCS B XUMbIX MOMELLEHUSIX A8 Lenn nonyyeHnsa ceptudmnkara Ha ynyylleHue
XUNULLHBIX YCNOBUNY.

2.2.  OpraHoM, nNpedoCTaBASAWMM  MYHULMNANbHYIO  YyCnyry,  <BnAsieTcH
agMuHucTpaumss MownceeBckoro cenbckoro noceneHnss KoToBcKOro MyHMUMNanbHOro
panoHa Bonrorpaackon obnacTtu (ganee — ynofiHOMOYEHHbINA OpraH).

2.3. Pe3ynbTaTom npegoctaBneHns MyHULMNANsHON ycnyr SBnseTcs:

- peLlleHre 0 NPU3HaHUK rpaxaaH HYXOaoLWNUMUCS B XKUIbIX MOMELLEHUSX AN Lenu
nonyyYyeHns cepTudmkata Ha ynyylleHue XUNULLHBLIX YCIOBUMA U Bbidaya yBe4OMMEHUS O
NPU3HAHUM TpaXdaH HYXOAWNMUCA B XUMbIX MOMELLUEHMSX ANS Lenu nosnyyvyeHus
cepTudmkata Ha ynydleHne XUNULLHbIX YCHOBUN;

- peLwieHre 06 oTKkase B NPU3HAHUN rpaXKaaH HYXXOAILWNUMUCS B XUNbIX NOMELLEHNAX
AN Lenu nonyvyeHus ceptndukata Ha yny4dlleHne XunnLHbIX yCroBUn.

2.4. Cpok npefocTaBneHms MyHULMNanbHON YCnyru.

YNonHoMoueHHbin opraH B TedeHuve 30 kaneHaapHbIX AHEW nocre nosyyYeHus
3a8BNeHNa nNpuHUMaeT pelleHne O npusHaHum (06 oTKase B Npu3HaHUK) rpaxagaH
HY>XOAIOLLMMUCS B XWMbIX MOMELLEHUSX AN Lenn nonyvyeHus ceptudmkarta Ha ynyJlieHve
XWUMWLWHBIX YCNOBUMWA W BblgaeT (HanpaBnseT 3asBUTento No agpecy, YkasaHHOMY B
3asBMeHUN) yBeJOMIIEHNE O MPU3HAHUM rpaxaaH HYXAALWUMUCA B KUITOM MOMELLEHUN
ANS Uenu nonyyeHus ceptudurkaTa Ha ynyyleHUe XUIULHbBIX YCIOBUA UM 3aBEPEHHYIO
Konuio pelueHns o6 oTkase B NPU3HaHUKU rpaxkaaH HYXXOalLWUMUCS B XUITOM MOMELLEHUM
AN uenu nonyvyeHns ceptudukata Ha ynydeHne XUnuLHbIX yCrioBum.

B cnyyae npeactaBneHuss rpaxgaHMHOM 3asiBNEHMS O MpPU3HAHWM  rpaxaaH
HY>XOAIOLWMMUCSH B XWMblX MOMELLEHUSX AN uenu nonyvyeHusa ceptudukara Ha ynyJeHue



XUNUWHbIX  ycnosun 4Yepe3d MOL gokymeHT, noATBepXKAAlOWWMA MNPUHATUE pPeLLEHUS,
HanpasnseTtca B MOLL, ecnn nHon cnocob nonyveHnsa He ykasaH 3asiBUTENEM.

2.5. VicyepnbiBatolwmin nepeyeHb OKYMEHTOB, HEO6XO4MMbIX Af1si NpeaoCTaBeHuns
MYHULIMMNANbHON YCNYru:

2.5.1. CamocTosATENbHO 3as8BUTENb NPeAcTaBnseT crieayroume JOKYMEHTbI:

1) 3asgBneHnMe O NPU3HaHWUW rpaxaaH HYXOAKLWUMUCH B XUMbIX MOMeLLeHUaX AN
uenu nonyyeHus ceptudumkata Ha ynydleHue XUMULHBIX YCIoBUM No hopMe CorfiacHo
npunoxenuto Ne 1 K HacTosIEeMY aAMUHUCTPATUBHOMY pernameHTy (aanee - 3asiBfeHue);

2) Konuwu cBOEero nacnopTa W MacrnopToB YrEHOB CEMbU WUNU MHbIX OOKYMEHTOB,
yAOCTOBEPSIOLLMX NIMYHOCTb, C OTMETKOM O perucrTpaumm no MecTy XUTenbcTBa, Nibo B
crnyyae OTCYTCTBMS B nacrnopte OTMETKM O perucrpauum no MecTy XuTenbcTBa -
BCTYNUBLUWIN B 3aKOHHYIO CUYy cyaeOHbIn akT 06 yCTaHOBNEHWW (pakTa MpOXMBAHUA Ha
TeppuTOpUN MyHUumMnansHoro obpasoaHusa Bonrorpagckon obnactu (Npyn HanuMymm Takoro
peLleHuns);

3) Konuwu cBMOETENbCTB O rOCYAApPCTBEHHOM pernctpaumm akTtoB rpaxgaHCKOro
cocTosHua  (poxaeHue, 3akniudeHue (pactopxeHwe) 6Gpaka), noaTBepXaarLwmx
POLCTBEHHbIE OTHOLUEHUA 3adBUTENSA W YfIEHOB €ro CeMbW, B Crliydae Bblgayu Takux
CBUAETENbCTB KOMMETEHTHBIMU OpraHaMyM WHOCTPAHHOMO rocygapctsa U UX HoTapuanbHO
YyOOCTOBEPEHHbIN NepeBO] Ha PYCCKUM A3bIK;

4) xonun cBuaeTenbCcTB 06 YCbIHOBMEHMM B Criyyae Bblgauu Takux CBUOETENbCTB
opraHamu 3anucu akToB IPaXO4aHCKOrO0 COCTOSHWUSA WS KOHCYNbCKUMU yYpexaeHusiMu
Poccunckon depepaumm (Npy HanuuMm y 3asiBUTENS YCbIHOBIIEHHbIX OETEW, CBEOEHMUS O
poautenax (0gHOM W3 poauTenen) KOTOpbIX COXpaHeHbl B 3anuMcu akta O POXAEHUU
YCbIHOBIIEHHOIO pebeHka);

5) nucbMeHHOe cornacue rpaxgaHuHa W YreHoB ero cembuM Ha 06paboTky
nepcoHarsbHbIX AaHHbIX;

6) rpaxgaHuH, ABNAKWMNACA COBCTBEHHMKOM XXWUMOro nomeweHuss Mbo 4YneHom
CeMbX COBCTBEHHMKA XUOro NOMELLEHUS, - KOMUIO NpaBOyCTaHaBMMBAKOLWEro JOKYMEHTa
Ha OOBLEKT HeABMXXMMOCTWU, NpaBO COBCTBEHHOCTU HAa KOTOPLIN HEe 3aperncTpupoBaHO B
EovHom rocynapcTBeHHOM peecTpe HeABMKUMOCTMU;

7) Npy Hann4yMM B COCTaBe CeMbW rpaxpgaHuHa G0NbHOro, CTpagarolero TaKenoun
dOpMON XPOHUYECKOro 3aboneBaHus, NpU KOTOPOM COBMECTHOE MNPOXMBAHWE C HUM B
OLHOW KBapTUpE HEBO3MOXHO, - AOKYMEHT, BblOaHHbIN MeOUUMHCKOW opraHusauuen, c
ykaszaHneMm Koga 3aboneBaHusi, BKMYeHHOro B [lepeyeHb, YycTaHaBNMBaeMbIN
MpasutensctBoM Poccunckon degepaumn, no MexayHapoaHOW — CTaTUCTUYECKOM
Knaccudukaumm 6onesHen n npobnem, ceasaHHbIX co 3gqopoBbeM (MKB-10);

8) rpaxxgaHuH, SBASIOWMACA HaHMMaTEeNeM XUNOoro NoOMeLLeHns No AoroBopy Hanma
XWNOro MOMELLEHMS YaCTHOIO >KUIMLWHOMO (OOHA4A COLManbHOIO0 WCMNOMNb30BaHUA WU
YSIEHOM CEMbMW HaHMMaTENs XUNOro NOMeELLEHUS MO AOroBOPY HarMa KUMoro noMeLleHus
YACTHOrO XUMULWHOrO ooHAA CcouMarbHOro WMCNONb30BaHUSA, - KOMWIO A0roBopa Havma
XXUITOr0 MOMELLEHUS XUNULHOMO hoHA4a CoLManbHOro NCNonb30BaHUS;

9) AOKYMEHT, YOOCTOBEPSAOLNIA NIMYHOCTb NPEeACTaBUTENS rPaXKaaHuUHa, U JOKYMEHT,
noaTBepXxdawwmi  MNONMHOMOYMS  MNpeacTtaBuTensa rpaxgaHuHa (B criydae nogayu
3a8BNeHNa 1 NpunaraeMblx K HEMy JOKYMEHTOB NpeacTaBuTenem).

2.5.2. lNepeyeHb OOKYMEHTOB (CBeAEHWI), KOTOPbIE 3adBUTENb BNpaBe NpeacTaBuTb
no co6CTBEHHON MHULUMATUBE:

1) cBegeHna depgeparnbHOro opraHa WCMNOMIHUTENBHOM BRacTu, YMNOAHOMOYEHHOro
MpaButenbctBom Poccuickon Pegepauum Ha OCYLLECTBEHME TOCYyAapCTBEHHOro
KagacTpoBOro y4veta, rocygapCTBEHHOW pernctpaumm npas, BegeHwe EamHoro



rocygapCTBEHHOro peecTtpa HeaABMXUMOCTU U NpedocTaBreHne cBeeHun, cogepxallmnxcs
B EomMHoM rocynapcTtBeHHOM peecTpe HeABMXUMOCTU, ero TeppuTopmarnbHbIX OpraHos;

2) cBefeHUst O OOKYMeHTaXx, MoATBepXAalLlwmx NpaBoOBble OCHOBaHUS OTHECEHUS
nny, MNpoXuBaKLWMX COBMECTHO C 3asdBUTENeM Mo MEeCTy MOCTOSAHHOrO >XUTenbCTBa, K
4YfieHaM ero ceMbM, 3a UCKINIYEHNEM OOKYMEHTOB, yKa3aHHbIX B NognyHKTax 3 u 4 nyHkTa
2.5.1 HacTOoALWEro agMUHUCTPATUBHOIO PErfiaMeHTa;

3) cBegeHust (QOKYMEHTbI) opraHm3auun (OpraHoB) rocygapCTBEHHONO TEXHUYECKOro
yyeTa n (MNn) TEXHUYECKOW WHBEHTapu3auun OOBHLEKTOB KanuTanbHOro CTPOUTENbCTBa O
XUIbIX MOMELLEHUSIX, 3aHMMaeMblX rpaXgaHWHOM W (MNKM) YNeHamn ero cembM, NpaBo
COBCTBEHHOCTM Ha KOTOpble He 3aperMcTpMpoBaHo B EAMHOM rocynapCTBEHHOM peecTpe
HeBWXNMOCTN;

4) Konuo A0roBopa CouManbHOro HarMma WM MHOW OOKYMEHT, Ha OCHOBaHWUK
KOTOPOro MoXeT ObiTb YCTaHOBIEH (PaKT MPOXMBAHUA B XXUIOM MOMELLEHUN HA YCINOBUSIX
AoroBopa coumanbHoro Hamma (opaep, Konusa MHaHCOBOro NUUEBOro cveTa v apyrue), -
ANa  rpaxgaHuHa, 4BNALWErocs HaHumaTtenem >KUMoro mnomeweHuss Mo OoroBopy
coumnarnbHOro Havma UM YNeHOM CEeMbW HaHUMAaTenNs >XWUMOro NoMeLLEeHUA No OOroBopy
couunanbHOro Hamma;

5) cBegeHNsa 0 MecTe XUTeNbCTBa YKa3aHHbIX B 3asBNEHUN rpaXgaHuHa, YreHoB ero
CeMbW B Cfly4ae OTCYTCTBUA B nacrnopte WM WHOM [JOKYMEHTe, YOOCTOBEpSIoLEM
NMNYHOCTb, OTMETKM O perucTpaumm no MecTy XUTenbCTBa YKa3aHHbIX B 3asBlIeHUN NUL;

6) pelleHne YMNOrIHOMOYEHHOro opraHa O MPU3HAHUW XUIOro aAoma (KMmoro
NOMeLLEHNS) HeNnpUroaHbIM AN NPOXUBAHUA - B Crydae MNPU3HaHUSA HyXZawwwmmcs B
XUIbIX MOMELLEHUSAX rpaXgaHuHa, NPOXMBAKLWEro B XUMAOM MOMeLeHUn, NpU3HaHHOM
HenpurogHbIM A515 MPOXUBaHUS;

7) KONWIo O0oroBopa Harma XWUoro NOMeLLeHUs XUnuwHoro oHga coumansHOro
NCMonb30BaHUA - ANA rpaXaaHnHa, SBMSOLWErocs HaHMMaTenem >XUMnoro nomeLleHus no
A0roBOpYy Harma Xusioro NoMeLeHnsi roCyaAapCTBEHHOIO UM MyHULMNANbHOIO XUMULLHOMO
dpoHAa coumanbHOro UCMoNb30BaHUA UMK YIIEHOM CEMbU HAaHUMATENS XXUMOro NoOMeLLEeHNs
Nno [AOroBopy HaMMa >XWMoro MOMELeHUs roCyAapCTBEHHOIO WM MYHULMMAnbHOro
XunuuwHoro oHaa coumaribHOro UCNonb30BaHNS;

8) Konnto TEXHUYECKOro nacrnopTa Xuoro noMeLLeHus1, ecnu ykasaHHoe nomelleHme
He 6bINo NOCTaBNEeHO Ha KagacTPOBbLINA YYET;

9) cBedeHMs O MOCTaHOBKE rpaxiaHuMHa Ha y4veT B Uenax nocnegylowero
npegocTaBneHns 3eMeNbHOro yyactka B COGCTBEHHOCTb H6ecnnaTHo.

YMNONHOMOYEHHbLIN  OpraH CaMOCTOATENbHO  3anpawumBaeT B Nopsake
MeXBEJOMCTBEHHOINoO  MH(OPMALMOHHOIO  B3aMMOAENCTBUA  NPedyCMOTPEHHble B
HacTosWEeM MyHKTe [AOKYMEHTbl (UX KOMUM WK coepxawmecs B HUX CBeAeHus),
HeobxogMMble Ons NpeaoCTaBneHnss MyHULUMNanbHOW YCNyru, B opraHax rocygapcTBeHHON
BNacTn, opraHax MeCTHOro camoynpaBfeHus U nogBeLOMCTBEHHbIX FOCyAapCTBEHHbLIM
opraHam uWnu opraHam MeCTHOro camMoyrnpaBsfeHUd opraHuM3aumsax, B pPacnopsiKeHun
KOTOPbIX HaxXOAATCA YKa3aHHble [LOOKYMEHTbl (MX KOMUW WNU coAepXalmecs B HUX
cBefeHus), B COOTBETCTBUM C HOPMaTMBHbIMW MNPaBOBbIMW akTamu Poccuickon
depgepaumm, HopMaTMBHLIMW MNPaBOBbIMW akTaMu cybbekToB Poccuinckon depepaumn,
MYHMUMMNANbHbIMW NPAaBOBbIMM aKTaMW, €Cfiv Takne OOKYMEHTbl He Oblniv npeactaBrieHbl
3asiBuTENEM No cOBCTBEHHOM MHULMATUBE.

2.5.3. 3asBneHne n [OOKYMEHTbl, YyKasaHHble B nMNyHKTe 2.5 HacTosLwero
aAMWUHUCTPATUBHOIO perfiaMmeHTa MoryT 6bITb NpeacTaBneHbl 3asiBUTENSIMU NO UX BbIOOPY
B YMOMHOMOYEHHbIN opraH nnn MOL, nuyHo, nMbo HanpaBneHbl B YNOSTHOMOYEHHbIA OpraH
nocpeacTBOM MOYTOBOW CBSA3M Ha OymakHOM HocuTene unum npeacrasfieHbl B dpopme



3MIEeKTPOHHOrO [AOKyMeHTa C wucrnonb3oBaHvem EanHoOro noptana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

Konnn foKyMeHTOB AOMKHbI ObITb 3aBEPEHbI B YCTAHOBIEHHOM 3aKOHO4ATENTbCTBOM
nopsiake unu npeacraeneHbl ¢ npeabsBneHneM NoasIMHHUKOB.

3asBneHne B OpMe ONEKTPOHHOrO0 AOKYMeHTa MoXeT ObiTb noanuMcaHo
3aaBuUTENEeM NPOCTON 3MEKTPOHHOW MOAMUCHIO 3aaBUTENd (NpeacTaBUTENs 3asBuUTENs) U
(Mnn) ycuneHHon KBanuuuUMpoBaHHOW (HEKBaANMMUUUPOBAHHOW) 3MEKTPOHHOW NOAMNUCHIO
3asBuTensa (npeacraBuTens 3aaBuTens) npu cobniogeHun TpeboBaHMKA U YCNOBUA,
ycTaHoBneHHblx PenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O6 anekTpoHHOM
nognucuy» (nanee — degepanbHbii 3akoH Ne 63-P3), noctaHoBneHnem [lpaButenbcTea
Poccunckon depepaunn
oT 25.06.2012 Ne 634 «O BMAax I3NEKTPOHHOW MOALMUCKU, WCMNOSIb30BaAHUE KOTOPbIX
ponyckaetcsa npu obpalleHnn 3a nosnydYeHMeM rOoCyapCTBEHHbIX U MyHUUMNANbHbIX
ycryr».

lMopayva pokymeHTOB Yepe3d ML ocylecTBnseTcs B COOTBETCTBUN C COrnalleHnem
O B3aMMOAENCTBUK, 3aKMtoYeHHbIM mexagy M®PL| u ynosIHOMOYEHHbIM OpraHoM, C MOMEHTa
BCTYMMEHNSA B CUIYy COOTBETCTBYHOLLErO CorfalleHnsi 0 B3aMMOAeNCTBUMN.

2.6. VcyepnbiBalolwmni nepedeHb OCHOBaHUM O OTKasa B fNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeAOCTaBNEHNA MYHMLMNANbHOW YCYTr.

3asBuTenio HanpaenseTcs yBedoMSieHMe o6 oTkase B npueme K pacCMOTPEHUIO
3asiBfeHnNs B cnyyae, ecnu npu obpalleHnn 3a npegocTtaBneHmeM MyHUUMNansHOM ycryru
B 3NIEKTPOHHON (bopMe B pesyribTaTe NPOBEPKN YCUITEHHOW KBanMuumMpoBaHHOM noanucum
(nanee — «kBanuduuMpoBaHHAA MNOAMUCL) BbISBEHO HecobnioaeHne YCTaHOBIIEHHbIX
crtatben 11 ®egepanbHoro 3akoHa Ne 63-O3 ycnoBuii NpusHaHUA ee 4ENCTBUTENBHOCTH.

2.7. NcuepnbiBatowmm nepevyeHb  OCHOBaHMM  Ons NPUOCTaHOBMNEHUS
npegocTaBneHns MyHUUUNAanNsLHOM YCryru unm otkasa B nNpegocTaBfieHnn MyHULMNanbHON
yCrnyru.

2.7.1. OcHOBaHUA AN NPUOCTAHOBMNEHNS NPeoCTaBneHns MyHULMNANbHON YCyru
OTCYTCTBYIOT.

2.7.2. VlcyepnblBaloWwmin nepeyeHb OCHOBaHMW [On9 OTKa3a B NpefocTaBreHuun
MYHUUMNANbHOW YCRyru.

OTka3 B MpU3HaAHUKU TpaXgaH HY>XOALLWMMUCA B XWUMbIX NOMELEeHUAX Ans uenuv
noslydyeHnst ceptudukaTa Ha ynyyleHue >XUMULHBIX YCNOBUW [OrMycKaeTcsa B crydvae,
ecnu:

1) He npenctaBneHbl  NpefgyCMOTPEHHble  MyHKTOM  2.5.1  HacToswero
agMWHUCTPATUBHOIO pernameHTa OOKYMEHTbl, 0693aHHOCTb N0 NPeACTaBNEHUI0 KOTOPbIX
BO3IOXeHa Ha 3asBuTens;

2) OTBET OpraHa rocyaapCTBEHHOM BfacTu, opraHa MeCcTHOro camoynpasrieHus nmbo
noaBeAOMCTBEHHOW  OpraHy rocygapCTBEHHOW  Bnactu WM opraHy  MeCTHOro
camoynpaBfeHns OpraHu3auunm Ha MeXBeLOMCTBEHHbIN 3anpoc cBuaeTenbcTByeT 06
OTCYTCTBMM [JOKYMEHTa un (unu) mHdopmaumm, HeobxoouMbIX OSfs NPU3HAHUA rpaxgaH
HY>KA3OLWMMUCS B XKUMbIX MOMELLEHUSIX ONS Lenn nonyyYyeHnsa ceptudnkara Ha ynyylleHne
XUIULLHBIX YCIOBMIA B COOTBETCTBUM C MYHKTOM 2.5.2 HacTosiwero agMmMHUCTPATUBHOIO
pernamMmeHTa, ecnm COOTBETCTBYIOLLUMIA OOKYMEHT He Obin npeactaBfieH 3asBuTenem no
COBCTBEHHOM MHMUMATMBE, 3a WCKINIYEHWEM CryvyaeB, €eCcrnn  OTCYTCTBME  TaKux
3anpawmBaeMblX OOKYMEHTa WM WMHQoOpMaumm B pPacrops>keHUM Takmx OpraHoB WNnu
opraHuMsaumn noATBeEpPXKA4AeT MpaBO COOTBETCTBYKWOLWMNX rpaxgaH ObiTb MNpPU3HaHHLIMK
HY>KO2KOLWMMUCS B XXUMbIX MOMELLEHUSIX ONS LEeNU NonyyeHns ceptudukara Ha ynydleHue
XUNULLHBIX YCINOBWIA;



3) NnpeacTaBneHbl JOKYMEHTbI, KOTOpble HE MOATBEPXKAAKT NPaBO COOTBETCTBYOLLNX
rpaxgaH ObITb MPU3HAHHBIMU HYXXAAKLWLMMAUCS B XKUITbIX MOMELLEHUAX AN Lenu nosnyyYyeHuns
cepTudukaTa Ha yny4dleHne XXUMNULLHbBIX YCITOBUM;

4) He WUCTeK 5 neTHUM CpOK CO [OHA COBEPLUEHMS TPaXOaHUHOM C Lenblo
npuobpeTeHns NnpaBa ObiTb NPU3HAHHBIM HYXXOAIOLMMCS B XXWUIbIX MOMELLEHUSX AN Lenm
nonyyeHus ceptudukata Ha yrnyyleHne XUNULWHbIX YCIOBUA HaMepEeHHbIX OEeNCTBUN, B
pesyrnbTaTte KOTOPbIX OH MOXET OblTb MPU3HAH HYXXOAIOLMMCS B XUITbIX NOMELLEHUNAX.

2.8. MyHuumnansHas ycnyra npegocrasngaetca 6ecnnaTHo.

2.9. MakcumanbHbI CPOK OXUAAHUSA B odepenu npwu nopgadve 3asaBreHUs u npu
nonyyeHnn pesynbTata NpefocTaBreHns MyHUUMNAnNbHOW ycnyrn B crnyyae obpalieHus
3asBUTENSA HENOCPEACTBEHHO B YNOMHOMOYEHHbIN opraH unn M®L| coctasnseTt 15 MUHYT.

2.10. Cpok peructpaumm 3asiBfieHUs W npunaraemMmbiX K HEMy [OOKYMEHTOB
COCTaBIsieT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 15 MUHyT.

- NpU NOCTYNMAeHUN 3asiBieHUs U OOKYMEHTOB MO MoYTe, 3SIEKTPOHHOM noYTe,
nocpeacTsoM EamHOro noptana rocygapCTBEHHbIX U MYHUUMMANbHbLIX YCAyr UM Yyepes
ML — 1 pabounin oeHb.

2.11. TpeboBaHUsA K MOMELLEHUAM, B KOTOPbIX MpeaocTaBnseTcs MyHuumnanbHas
ycriyra, K 3any oXxugaHud, mMectaMm [fs 3anofiHeHMs 3arnpocoB O MNpefocTaBneHun
MyHUUMNANbHON ycnyrn, MHPOPMAUMOHHBIM CTeHdam C obpasuamu MxX 3anofHeHUs Wt
nepeyHemM [OOKYMEHTOB M (Mnn) uHopmaumuM, Heobxoaumbix AN nNpegocTaBreHns
MYHUUMMNANbHON YCNyru, B TOM 4ucrne K obecneyeHuto LOCTYNHOCTW AN WHBaNuaos
yKa3aHHbIX 0OBbEeKTOB B COOTBETCTBMM C 3akoHoAdaTenbCcTBOM Poccuinckon Pepepauumn o
coumanbHoOKn 3aluTe NHBanNMaoB..

2.11.1. TpeboBaHMa K NOMeLLEHUAM, B KOTOPbIX NPeaoCTaBnseTca MyHuuunanbHas
ycnyra.

MomeleHus, B KOTOpbIX  MpefocTaBndeTcs MyHUUMNaneHass  ycnyra,
obecneunBaloTca HeobxoaMMbIMW  ANSA  NPEefOoCTaBfEHUs  MYHUUMNANbHOM  yChyru
obopygoBaHMeMm (KOMnblOTEPAMW, CPeAcTBaMU CBA3W, OPrTEXHUKOW), KaHUEeNApCKUMU
NPUHAONEXHOCTAMU, WUHPOPMALMOHHBIMU W CAPaBOYHBIMW  MaTepuanamu, HarnsgHou
MHopmauunen, CTynbaMm 1 ctonamm).

lMomelleHnss yNnOMHOMOYEHHOIO OpraHa AOSMKHbl COOTBETCTBOBATb CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anugemuorniorndyeckne TpeboBaHUs K yCroBusIM
TpyAa», YTBEPXOEHHbIM MOCTaHOBNEHMEM [NaBHOMO rocygapCTBEHHOIO CaHUTAPHOro
Bpada Poccurickon ®Pepepaumm ot 02 gekabpsa 2020 r. Ne 40, n 6biITb 060pyaOBaHbI
cpeAcTBaMu NOXapoTyLUEHUS.

Bxoa u BbIxoa 13 nomeLLeHnin obopyayoTcs COOTBETCTBYHOLLMMN YKasaTeNnsaMu.

Bxog B ynonHOMOYEHHbIM opraH obopyayetca WMHAOPMAUMOHHOW Tabnun4ykon
(BbIBECKOM), cogepxallien MHPopMaUuio O HAMMEHOBaHUU, MECTE HaXOXOEHUS U pexume
paboTbl.

KabuHeTbl obopyaytoTcs MHMOPMaLMOHHON Tabnu4ykon (BbIBECKOW), coepalien
MHdopMaunio o] HanMeHoBaHUN YNOSTHOMOYEHHOrO opraHa (cTpykTypHOro
nogpasgenieHunst), oCyLWecTBASOLWEro NnpegocTaBneHme MyHMUmMnanbsHOM yCnyri.

2.11.2. TpeboBaHMs K MECTAM OXMAOAHUS.

Mecta oxugaHuss [OOSMKHbI COOTBETCTBOBATb KOMMOPTHBLIM  YCHOBUSM  Ons
3aaBuTeENnen M onTMMasnbHbIM YCNOBUSM pPaboTbl AOMKHOCTHBLIX MWL, YNOSIHOMOYEHHOro
opraHa.

MecTa oxungaHusa gormkHbl ObiTb 060pyaOBaHbl CTYNbAMU, KPeCenbHbIMU CEKLNAMMU,
CKaMbsMU.

2.11.3. TpeboBaHusa kK MecTam Npuema 3asBUTENEN.



Mpuem 3aaBuTENEn OCyLEeCTBNAETCA B cneuuanbHO BblAeNeHHbIX ANd 3TuX uerneun
NMOMeLLEHNSX.

Kaxxgoe paboyee MecTo JOMKHOCTHBIX NML, YNOSTHOMOYEHHOrO opraHa AoSKHO ObiTb
0bopyaoBaHO NepcoHarbHbIM KOMMNBIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobxoauMMbiM
NMHPOPMaLNOHHBbIM 6a3am AaHHbIX, NeYaTalowmM 1 KONUPYHLLUM YCTPONCTBaM.

Mpn opraHmnsaumm pabouynmx MecT [OorkHa OblTb npegycMoTpeHa BO3MOXHOCTb
cBOOOAHOrO BXOA4A U BbIXOAA OOMKHOCTHBIX ML, YNOSTHOMOYEHHOrO opraHa u3 noMeLLeHus
npu HeoBxoaMMOCTM.

MecTa coaum v nonydeHns JOKYMEHTOB 3asBUTENsMU, MecTa Ana MHPOPMUPOBaHNSA
3asiBUTENEN N 3anosfiHeEHUs1 HEOOXOANMbIX AOKYMEHTOB 000pYyAYTCS CTYyNbAMU (Kpecnamm)
n ctonamm n obecneyvmBatoTca nnucden Gymarom U NMCbMEHHbIMU NPUHAASIEXXHOCTSIMUN.

2.11.4. TpeboBaHus K MIHGPOPMALMOHHBIM CTEHAAM.

B nomelieHMax ynosIHOMOYEHHOro opraHa, npegHasHavyeHHbIX Ans paboTtbl €
3aaBUTENAMK, pasmeLLarTca WMHGOPMaUUOHHbIE CTeHabl, obecneymBarolime nonyvyeHme
NMHpopMauumn o NpeaoCcTaBNEHNN MYHULMMNANBHON YCNyru.

Ha nHMopMaUMOHHbLIX CcTeHaax, oduunanbHOM cauTe YNoSITHOMOYEHHOro opraHa
pasmMeLlarTcsa cnegyowmne nHdpopmalMoHHble MaTepuarnsl:

N3BNeYeHns N3 3akoHodaTeNlbHbIX U HOPMAaTUBHbBIX MPaBOBbLIX aKTOB, COoAepKaLunx
HOPMbI, perynupytowime 4esTenbHOCTb MO UCMOMHEHMUIO MyHULMNANbHOW YCAYTN;

TEKCT HacToSALWEero agMMHUCTPATMBHOIO pernameHTa;

MHpopmaumnsa o0 NopsiAKe UCMOMHEHUS MYHULMNANbHON YCNyru;

nepeyeHb [AOKYMEHTOB, HeoOXoaAuMbIX AN nNpefoCTaBneHus MyHULMNanbHON
yCnyru;

dopMbl U 06pa3ubl JOKYMEHTOB 4119 3anOfNHEHNS;

CBEEHNA O MeCTe HaxoXaeHust u rpaduke paboTbl YNONHOMOYEHHOrO opraHa u
MoLL;

crnpaBOYHble TeneOoHbl;

ajgpeca 3f1IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-canToB;

MHopMaUna 0 MecTe NIMYHOro npuemMa, a Takke 06 yCTaHOBMEHHbIX OS5 JIMYHOro
npuema gHAX U Yacax.

Mpn  mn3MeHeHUN WHGOPMaALMM NO  UCMOSHEHUIO  MYHULMMANbHOW  yCnyru
OCYLLIECTBNSAETCH ee nepuoanyeckoe obHOBNEHME.

BusyanbHada, TekctoBas W MynbTUMeguMMHaAa  uHQoOpMauus O  nopsiake
npegocTaBneHns MyHUUMNanbHON YCNyru pasMmeLlaeTca Ha MHPOPMaUNOHHOM CTEHAE UK
WHOPMAUNOHHOM TepMuHane (ycTaHaBnvBaeTcd B yAOOHOM Ansa rpaxgaH Mecte), a
Takke Ha EgMHOM nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCAYr U Ha ouunanbHOM
canTe ynonHomoyeHHoro opraHa (http://monceesckoe34.pd/).

OdopmneHne BM3yanbHON, TEKCTOBOM U MYNbTUMEANNHON MHOPMaLMN O NOpsiaKe
npefoCcTaBfeHns MyHUMUMNANbHOW YCyrM AOSMKHO COOTBETCTBOBATb ONTUMAanibHOMY
3pUTENBHOMY W CIlyXOBOMY BOCMPUATUIO 3TOM MHPOpMaLNK rpaXkaaHaMMu.

2.11.5. TpeboBaHus K obecneyenHuto OOCTYNHOCTU npenocTraBfieHnd
MYHULUMMNANbHON YCNyru Ang NHBanvaos.

B uenax obecneyeHus ycrnoBuh [OCTYMHOCTU ANA WHBANMAOB MyHUUMNANbHOM
ycnyrn OmKHO ObiTb o6ecneydeHo:

OoKasaHue crneumanucTtamuM MnOMOLUM MHBanuMaaMm B Mocagke B TpaHCNOpPTHOE
CpeacTBO M BbiCagKke U3 Hero nepeq BXOAOM B MOMELLEHUs, B KOTOPbIX NpeaocTtaBnseTcs
MyHUUMNanbHas ycnyra, B TOM YMCIie C UCMOMb30BaHMEM Kpecra-KONACKH;

BGecnpenaTCTBEHHbIN BXO MHBANUAOB B MOMELLEHME U BbIXO, U3 HETO;

BO3MOXHOCTb CaMOCTOATESIbHOMO MNepeaBMXKEHUsT WHBANMAOB MO  TeppuTopumn
opraHusauun, NoOMeLLLEeHNS, B KOTOPbIX OKa3biBaeTCAa MyHULUMNansHas ycnyra;



COMPOBOXAEHME UHBANMWAOB, MMEKLUX CTONKNE pacCTPoOMCTBa (PYHKUUU 3pEHUs U
CaMOCTOATENBHOIO NepeaBuXeHWs, N OKa3aHWe UM MOMOLLM Ha TEPPUTOPUN OpraHm3aumu,
NMoMeLLEHNS, B KOTOPbIX OKa3biBAETCH MyHUUMNanbHas ycnyra;

Hagnexawee pasmelwleHne obopygoBaHMA W HoOcuTenen  MHGopMauumu,
Heobxoammbix Ans obecneyeHns GecnpensaTCTBEHHOrO AOCTYNa MHBaNUOoB B NOMELLEHUS
W K ycriyram, ¢ y4eTOM OrpaHUYeHuUin UX Xn3HeaeaTenbHOCTY;

aybnuposaHne HeobGxoouMMOW  ONS  WHBanNMAOB  3BYKOBOM U 3pUTENbHOWM
MHdOpMaUuK, a Takke Hagnucen, 3HakoB U MHOM TEKCTOBOW U rpadpnyeckon nHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

[A0MycK cypaonepesofynka u TMdiocypaonepeBoaymka;

gonyck cobakn-npoBOAHMKA NPW  HanuMyuun [OOKYMeHTa, MOoATBepXarllero ee
crneuvanbHoe obyyeHwe n BblAaHHOrMO No popme M B NoOpsiake, KOTOpble onpenenstoTcs
deneparbHbiM  OpraHoM  UCMOMHUTENBHOW BNacTW, OCYLLUECTBNSAWMM  (OYHKUMKA 1O
BblpaboTke © peanu3auuMm rocyaapCTBEHHOM MOMUTUKA U HOPMaTUBHO-NPaBOBOMY
perynmpoBaHunio B cpepe coumnanbHoM 3almnThl HaceneHus;

npegocTaBneHne npu HeobxooMMOCTU YCNyrn N0 MeCTy XUTeNbCTBa MHBanNuaa unm
B ANCTAHUNOHHOM pexuMe;

oKasaHue cneumanucramm MHONM HeobxoauMOKM NOMOLLM UHBanNuaam B NpeoaoneHnm
BGapbepoB, NPENATCTBYOLWMX NOMYYEHNIO UMW YCIYT HAapaBHe C APYrMMy nNuuamu.

2.12. MNokasaTtenamn AOCTYNHOCTU U KavyeCTBa MyHUUMMANbHOM YCMyrn sIBRSIIOTCS
npegocTaBneHne  MyHuUuMnanbHOWM  YyCryrM WM OCYLIECTBIEeHUe  OTAeNbHbIX
agMWHUCTPATUBHBLIX MNpoueayp B  9NEKTPOHHOM (hopme, nonyvyeHue 3asBuTenem
WHpopMauun o xode npefocTaBfeHUs MYyHULMNAanbHOW YCryrm C  UCNOSib30BaHUEM
cpenctB TenedOHHOM CBA3W, 3NEKTPOHHOrO0 MHMOPMUPOBAHMSA, COONIOAEHNE CPOKOB
npegocTaBneHns MyHUUUNAnNbHOM YCnyry, OTCYTCTBUE Xanob u npeTeH3u CO CTOPOHBbI
3aaBuUTend, a Takke cyaebHbIX akTOB O MNPU3HAHWUWM HE3aKOHHbIMW peLUeHUn, OeNCTBUN
(6e3pencTBms) yNOSTHOMOYEHHOrO opraHa u AOMKHOCTHbIX NUL, YNONHOMOYEHHOro opraHa.

2.13. OcobeHHOCTM OcyLleCTBMNEHNS OTAENbHbIX agMUHUCTPATMBHbBIX Mpouenyp B
9NEeKTpOHHOMW (opme U1 npedocTaBneHns MyHuuMnanbHoW ycnyrm  4depes Mol
yCTaHOBMEHbl B pasgenie 3 HacTosILWero agMUHUCTPATUBHOIO perfnaMmeHTa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUS, B TOM YUcClie 0COBEeHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOM chopme, a TaKkxke
0COOEHHOCTU BbINOJSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MOL|

3.1. [MpegocTtaBneHne MyHULMNANLHOW YCIyrn BKNKYaeT B cebs cneaywouime
aAMWHUCTPATUBHbIE NPOLIEAYPbI:

1) npyem mn pernctpaumsa (oTkas B Npueme) 3asBNEHUS U npunaraeMbiX K HEmy
AOKYMEHTOB;

2) npoBefeHne KOMUCCUMOHHOTO 06cneoBaHNs XUMULLHBLIX YCITOBUIN rpaXaaH;

3) dopmupoBaHMe W HanpasneHWe MeXBEAOMCTBEHHbIX 3anpoCcoB [LOKYMEHTOB
(MHopMaumn), HeOBXOAMMBIX A4S PACCMOTPEHNSA 3asiBIEHUS;

4) paccMOTpeHue 3asiBNeHWs W NpeacTaBrieHHbIX [AOKYMEHTOB, u3gaHue
NOCTaHOBIEHUS YNONTHOMOYEHHOrO opraHa o nNpu3HaHum (06 oTkase B NPM3HaHUK) rpaxagaH
HY>KA3KOLWMMUCS B XXUIMOM NOMELLEHUM ANS Lenn nonyvyeHns ceptudmkarta Ha ynyylleHue
XUINULLHBIX YCINOBWI;

5) HanpaeneHue (Bpy4yeHne) yBeaOMIEHUST O MPU3HAHUN FPaXKaaH Hy>XOarLWwuMmca B
XUNbIX MOMELLEHMAX ONA Lenu nonyvyeHns cepTtudpmkata Ha ynyydlweHue XUIULLHbIX
yCroBuin NGO 3aBEPEHHOM KOMUM NOCTAHOBNEHNA YNONHOMOYEHHOrO opraHa o6 oTkase B




NPU3HaHUN TpaXKdaH HYXOAWLWMMUCA B KUIOM MNOMELWEHUU Ans Uenu nonyyYeHus
cepTMduKaTa Ha yrny4lleHne XUMULLHbIX YCITOBUN.

3.2. MNpuem un pernctpaumnst (0Tkas B Npueme) 3asdBNEeHUs U npunaraembix K HEMY
OOKYMEHTOB.

3.2.1. OcHoBaHveM [nd Havana aaMUHUCTPATUBHOW npoueaypbl sBnsieTcs
NoCcTynfneHne B YMNOSITHOMOYEHHbIN OpraH 3asBfeHus Ha NUYHOM npueme, Yepe3 MOLL,
NOYTOBbLIM OTMNPAaBfEHNEM, B 9NEKTPOHHOW dopmMe unu C Ucnofb3oBaHMeM EguHoro
nopTarna rocy4apCTBEHHbIX U MYHULMNASbHbIX YCIyT.

Mpn nocTtynneHnn 3asiBNEeHUss U npunaraeMblX K Hemy [OOKyMeHTOB B MOLY,
nocrnegHun He nosgHee [OHS, Crneaylowlero 3a AHeM ux noctynneHud, obecneumBaeT
nepegavy JOKYMEHTOB B YNONTHOMOYEHHbIN OpraH.

3.2.2. lpuem 3asBneHna n npunaraemMblx K HeMy [OOKYMEHTOB OCYLLIeCTBseT
AOIMKHOCTHOE NULO YNONHOMOYEHHOro opraHa.

3.2.3. lpn npueme [OKYMEHTOB AOSMKHOCTHOE 5NUUO YNOSTHOMOYEHHOro opraHa
npoBepsieT KOMMMEKTHOCTb MNpPeACTaBNEeHHOro naketa [OOKYMEHTOB B COOTBETCTBUM C
NyHKTOM 2.5 HacTosLWero agMMHUCTPaTUBHOIO perfnamMeHTa.

3.2.4. [locne npoBEpPKM KOMMIIEKTHOCTU [OOKYMEHTOB [OOSPKHOCTHOE  nuuo
YNONTHOMOYEHHOIO OpraHa NpPUHUMaeT U PerncTpupyeT 3adBfieHne C npunaraeMbiMn K
HemMy AOKyMeHTamu B KHure pervcrtpaumm 3asiBieHUN rpakaaH, HY>XOAKLMXCA B XUMbIX
noMeLLeHnax Onga uenu nonyyvyeHust ceptudukaTta Ha yrydlleHme XUMNuLHbIX YCrioBum, no
dopme CorfacHo NPUNOXKEHUIO 2 K HACTOALWLEMY aAMUHUCTPATUBHOMY pernamMeHTy (aanee
— KHura peructpaumm 3asiBneHuni).

3asBreHne n npunaraemMmble K HeMy OOKYMEHTbI, NOCTYNMBLUNE B YNOJTHOMOYEHHbIV
opraH B 3JIEKTPOHHOM BUAE, pPerucTpupyroTcsa B obuiem nopsigke B KHure permcrpauum
3adaBneHnn.

3.2.5. Tpn nocTynneHun 3asiBeHNs B 3MEKTPOHHON hopMe [OSMKHOCTHOE MO
YNOMHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a NpefoCTaBneHne MyHUUMNanbHON ycnyru, B
TeyeHne 1 paboyero gHA C MOMEHTa ero perucrtpauumu npoBOAUT Npoueaypy NpoBepKu
OENCTBUTENbHOCTU  KBAaNMPUUMPOBAHHOW  MOAMNUCKW, C  WUCMOSIb30BaHMEM  KOTOPOM
nognucaHo 3asiBfieHne (NakeT  ONEeKTPOHHbIX JOKYMEHTOB) O NpefocTaBreHun
MYHUUMMNANbHOW  ycnyrk, npeaycMaTpuBalollylo MpOBEPKY COOMoAeHUs  YCNoBUAA,
yKa3aHHbIX B cTaTbe 11 ®enepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe NpPOBEPKM KBanuduuMpoBaHHOW nognucu Oyaet
BbISIBIEHO HecobnitogeHne yYCTaHOBIEHHbIX YCMOBUA MNPU3HaHUS ee OeNCTBUTENbHOCTH,
YNOSTHOMOYEHHbIN OpraH B TeYyeHWe Tpex OHEN CO OHS 3aBepLleHUs NpoBeAeHUs Takom
NpoBEPKN MNpUHUMaET pelleHne o6 OTkase B NpUMEME K pPacCMOTPEHMUIO 3asiBeHUa U
HanpaBnseT 3aaBUTENO yBeOMMeHWe 06 3TOM B 3MEKTPOHHOW hopme C yKasaHuem
nyHKTOB cTtatbn 11 ®epepanbHoro 3akoHa Ne 63-P3, koTopble MOCAYXUIIM OCHOBaHMEM
ANa  MPUHATUS  yKa3aHHOro  pelleHus. Takoe  yBedoOMIeHWe  noanucbiBaeTcs
KBanMuUUMpoBaHHOM  MOAMNUCBID  PYKOBOAMUTENS  YNONIHOMOYEHHOrO  OpraHa Wnu
YNONMHOMOYEHHOIO0 MM [OSMPKHOCTHOIO IvMua W HanpasriseTcd Mo agpecy 9neKTPOHHOW
noYTbl 3asBUTENS NUMBO B ero Nu4YHbIn KabuHeT Ha EgMHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

3.2.6. MakcumanbHbI CPOK UCMOMHEHNA agMUHUCTPATUBHOM Npouenypbl:

- PV IMNYHOM Npueme rpaxagaH — He 6onee 15 MUHYT;

- NpU NOCTYNMAEeHUN 3asiBIeHUss U OOKYMEHTOB MO MOoYTe, 3fIEKTPOHHOM nouTe,
nocpeactsoM EAuHOro noprana rocygapCTBEHHbIX M MYHUUMNASbHBLIX YCIyr Unn 4yepes
ML — 1 pabounit oeHb.




YBegomneHne o6 oTka3e B NpuemMe K pPacCMOTPEHMIO 3asiBfieHUs, B Cry4vae
BbISIBNEHNA B X04e MPOBEPKM KBanMPUUMPOBAHHOW MOAMUCKU 3aaBUTens HecobniogeHus
YCTaHOBIIEHHbIX YCIOBUM MPU3HaHUA ee OeWACTBUTESIbHOCTU HanpasBnseTcs B TedeHune 3
AHEeN Co OHA 3aBepLUEHNs NpoBeaeHNSA TaKon NPOBEPKN.

3.2.7. Pe3ynbTaTOM UCMOMHEHNA afMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

- nNpuemM W peructpauus 3asBrieHus (genaetcd oTMeTka O ero MNpUHATUM C
oba3aTenbHbIM yKa3aHMeM AaTbl U BPEMEHUM €ro MNpuHATUA), Bblgadya (HanpaBneHve B
3NeKTpoHHOM Buae, B MOL| unm noyToBbIM OTNpaBAEeHWEM) pacrucku B MNONyYeHUn
3asiBMEeHNS N MPUMOXEHHbIX K HEMY [OOKYMEHTOB MO hOpMe COrfacHoO MPUoXeHuto 3 K
HacTosILLeMy aAMUHUCTPATUBHOMY perfiamMeHTy;

- HanpaBneHve yBeaomneHust 06 oTkase B MpMeEMe K PacCMOTPEHWUI0 3asiBNEHUS,
NMOCTYNUBLLErNO B 9fIEKTPOHHOM BWAE, MO OCHOBAHWSAM, YCTAHOBMEHHBIM MYHKTOM 2.6
HacTosLero agMMHUCTPaATMBHOIO pernamMeHTa.

Pacnucky B nony4eHun 3asBrneHns U NPUNoXeHHbIX K HEMY JOKYMEHTOB U nepeveHb
OOKYMEHTOB,  KOTopble  OyayT  3anpoweHbl B MNOPSAKE  MEeXBeAOMCTBEHHOro
B3aMMOOENCTBUA, BblAAlOT KaK AOSMKHOCTHOE NWUO YMNOIHOMOYEHHOro oOpraHa, Tak W
AOSMKHOCTHOE nNnuo ML, B criydyae ecnu AoKyMeHTbl nogatoTca yepes MOLL.

3.3. [NpoBeaeHMEe KOMUCCUOHHOIO 06cneaoBaHNSA XUNULLHbLIX YCIIOBUN rpakaaH.

3.3.1. OcHoBaHMeM pAnsi Havana BbIMOMHEHUA aaMUHUCTPATUBHOW npouenypbl
ABMSETCA NONy4YeHne 3aperncTpMpoBaHHOrO B YCTAaHOBIIEHHOM NoOpsiaKe 3asiBIEHWS.

3.3.2. KomuccrmoHHoe obcrneaoBaHue XUNULHBIX YCIOBUIA rpaxaaH, obpaTmBLunxca
C 3asBfieHMeM, OCYyLeCTBNAeTCcsa KOMUCCUEW, COCTaB KOTOPOW  yTBepXxaaeTcs
YNONTHOMOYEHHbBIM OPraHoM.

3.3.3. ObcrnepoBaHnio noanexart BCe Xumble MNOMeLleHUs, nNpuHagnexawue (Ha
YyCNnoBusIX Hamma u/vunn B COBCTBEHHOCTU, B XKWUITULLHO-CTPOUTENBHOM KOoonepaTuse)
rPaXg4aHWHy U 4YfieHaM ero CembW, MPOXMUBAKLWMM COBMECTHO C HUM, a TaKkKe XWible
NOMELLIEHNS, B KOTOPbIX 3aperMcTpupoBaHbl N0 MECTY XUTENbCTBA FPaXKAaHWH U YNieHbl ero
ceMbW NMMBO KOTOpble pelleHneM cyaa onpeaerieHbl Kak MeCTO XUTeNbCTBa rpaxgaHuHa u
YIIEHOB €ro CEMbM.

3.3.4. Pesynbtatbl KOMUCCUMOHHOIO 06GCNEeoBaHUS XUIULLHBLIX YCIIOBUM FpakaaH
oopMNAKTCA akToM No  dOopMe COorflacHoO MpuIioXeHMto 4 K HacToswemy
afMUHUCTPATUBHOMY perfiaMeHTy, KOTOPbI NOAMNUCLIBAETCS YrieHaMu KOMUCCUN.

3.3.5. MakcumanbHbI CPOK MCMNOSHEHUST aAMUHUCTpATUBHOM npoueaypbl — 3
pabounx OHA CO OHA perucTpaunmn 3asiBNeHus rpaxxgaHuHa.

3.4. ®opmMmnpoBaHME K HanpaBreHWEe MEeXBEeOOMCTBEHHbIX 3anpocoB [JOKYMEHTOB
(MHdopMaLKnK), HeobxoaAMMbIX A1 PACCMOTPEHUSA 3asiBNEHUS.

3.4.1 OcHoBaHMeM pAnsi Ha4vana BbINOMHEHNS aAMWHUCTPATUBHOM npoueaypbl
SBMSETCA NONyYeHne 3apermcTpMpoBaHHOIO B YCTAHOBIIEHHOM NOPSIAKE 3asiBIIEHMS.

B cnyyae ecnu 3asBuTEnem npeacTaBneHbl BCe LOKYMEHTbI, yKa3aHHble B MyHKTE
2.5 HacTosAwero agMMHUCTPATUBHOIO perfnameHTa, AOSHKHOCTHOE NNLO YNOSTHOMOYEHHOTO
opraHa nepexoauT K WCMOMHEHUIO Ccriegylowen agMUMHUCTPATMBHOM  npouenypbl,
npeanycMOTPEHHON NYHKTOM 3.5 HAacTOALLEro agMUHUCTPATMBHOIO pernamMeHTa.

3.4.2. Ecnu [poKyMeHTbl, NpeayCcMOTpPeHHble NoAnyHKTOM 2.5.2 HacTosero
aAMWHUCTPATUBHOIO pernameHTa He Obinu npeacTaBneHbl 3asBUTENEM MO COOCTBEHHOWM
WHUUMaTMBE, LOMMKHOCTHOE 5ULO YNOSIHOMOYEHHOro oOpraHa roTOBUT M HanpasnsieT
MEXBEOOMCTBEHHbIE  3anpocbl B  OpraHbl, ydacTBywwWMe B NpPeaocTaBlEHUU
MYHMLMNANbHON YCNyru.




3.4.3. MakcumarnbHbI CPOK WCMOSTHEHUS aAMUHUCTpPaTMBHOM npouenypbl - 3
paboynx OHA CO OHA perncTpaumm 3asBreHus.

3.4.4. Pe3ynbTaTOM WCNOSHEHNA aAMUHUCTPATMBHOM Mpouenypbl  SBRsieTcA
dhopmMupoBaHne, HanpasfeHne MeXBeOOMCTBEHHbIX 3arnpoCoB B OpraHm3auumn (opraHsbl),
y4yacTBylLlMe B NpeaocTaBneHnn MyHUUunanbHoOM yCryru).

3.5. PaccmoTpeHue 3agBfeHus W NpeAcTaBfeHHbIX [JOKYMEHTOB, UM3[aHue
NOCTaHOBNEHNS YNONHOMOYEHHOIO opraHa o npusHaHuu (06 oTkase B NpU3HaHUK) rpaxaaH
HY>XOQIOLWMMNCA B XXUIOM NOMELLEHUN AN Lenu nonyyvyeHus ceptudumkaTa Ha ynyylieHue
XUIIULLIHBIX YCNOBUN.

3.5.1. OcHoBaHMeM [ns Havana BbIMNOMHEHUA aAMUHUCTPATUBHOW npouenypbl
ABNAETCA NoNyYyeHne JOMMKHOCTHBIM JIMLIOM YNOSTHOMOYEHHOro opraHa akta obcrnefoBaHus
XUNULLHBIX YCNOBWUI rpaykaaHuHa, a Takke UHbIX HeOBXOANMbIX AOKYMEHTOB (CBeAEHMI), B
TOM 4Yucne MnOCTYNUBLUMX MOCPEeACTBOM  MEXBeOOMCTBEHHOro  MHAOPMaUNOHHOro
B3aUMOOENCTBUA.

3.5.2. o pesynbTaTaM pPacCMOTPEHUS 3asBMEHUA TPaKO4aHUHA, MPUMNOXEHHbIX K
HUM [OOKYMEHTOB, akTa o0cnefoBaHUs KUMULWHBLIX YCIOBUWA  FpaxgaHuHa, WHbIX
OOKYMEHTOB  (CBedeHMr) [OOIDKHOCTHbIM  YNOSIHOMOYEHHOrO0  OpraHa CcocTaBnseTtcs
NMMCbMEHHOE 3aKMtoYeHne O MPU3HAHUWN rpaXKaaH HYXOALWMMUCHA B XUMbIX NOMELLEHUSIX
AN uenu nonyvyeHus ceptudurkaTa Ha ynydlleHne XUnuLHbIX ycrnoBun unm ob oTkase B
NPU3HaAHUM TPpaXdaH HYXOALWUMUCA B XKUIbIX MNOMELLEHUAX ANs uenm nonydeHus
cepTudumKaTa Ha ynydleHuUe XUNULHbIX YCNoBUM No oOpMe COrfiacHO MPUNoXeHuto 5 K
HacTosLweMy agMUHUCTPaATMBHOMY perfnameHTy (aanee — 3akniyeHune).

3.5.3. Ha ocHOBaHWM 3aKNYEHUA TrOTOBUTCA  MPOEKT  MOCTaHOBNEHUS
YNONITHOMOYEHHOIO oOpraHa O npu3HaHumM (06 oOTKase B NPU3HaHUMK) rpaxgaH
HYXXJalLWUMNCS B XKUIMOM NOMELLEHUN ONS Lenu nonyyvyeHus ceptudukaTa Ha ynydlieHve
XUIULLHBIX YCITOBUI N NepefaeTcd BMECTEe C NMMCbMEHHbBIM 3akntodYeHneM gns nognucaHuns
PYKOBOAUTENIO YNONTHOMOYEHHOro opraHa.

[MocTaHOBMNEHNE YMNONMHOMOYEHHOrO opraHa o6 OTkase B MNPU3HaAHUM rpakaaH
HYXXJalLWUMNCSA B XKUIMOM NOMELLEHUN ONS Lenn nonyyvyeHus ceptudukara Ha ynydleHue
XUIULWLHBIX YCNOBUM [OSMKHO coAepXaTb OCHOBAHWA TakKoro OTkasa, npedyCMOTPEHHbIe
NyHKTOM 2.7.2 HacToswero aAMWHUCTPATUBHOIO perfameHTa W COOTBETCTBOBAaTb
TpeboBaHNAM, yCTaHOBIEHHbIM YacTbio 9.1 ctaTtbn 7 PegepanbHoro 3akoHa Ne 210-93.

3.5.4. PykoBoguTenb YNOSIHOMOYEHHOrO OpraHa, pPacCcMOTpeB MOSy4YEeHHOoe
3aKnYeHne U NPOEKT MOCTaHOBIEHUA, B Crydae OTCYTCTBUA 3aMeYaHun nognucbiBaet
COOTBETCTBYHOLLEE MOCTAHOBIIEHME YNOSIHOMOYEHHOrO opraHa o npusHaHum (06 oTkase B
NPU3HaHUK) TpaXaaH HYXOAKWMMUCT B KUAOM MNOMELLeHUN ANa Lenu nosyvyeHusd
cepTudukaTa Ha yny4dleHne >XUMNULLHbIX YCITOBUMN.

3.5.5. MakcumanbHbI CPOK AS11 UCMONHEHUS agMUHUCTPATUBHOW MNpouenypbl He
JOSDKeH npesblwatb 15 kaneHgapHbIX OHEW CO OHA MNONyYeHUs OOSMKHOCTHbIM NULOM
YNONTHOMOYEHHOIO OpraHa BCex HeobXoauMbIX OOKYMEHTOB (CBefeHun), B TOM u4ucne
NOCTYNBLUMX NOCPEACTBOM MEXBEAOMCTBEHHOIO NH(POPMaLMOHHOIO B3aUMOENCTBUS.

3.5.6. Pe3ynbTaTOM WCMNOMHEHUA aOMUHUCTPATMBHOM Mpouenypbl sBRAsieTCA
n3gaHve NocTaHOBIEHNS YNOSTHOMOYEHHOro opraHa:

1) O nNpu3HaHUKU TrpakdaH HYKOALWUMUCA B JKAIOM MNOMELLEHUM NS uenu
nosly4eHust ceptudumkaTa Ha ynyyleHne XUNULHbIX YCroBUn,

2) 06 oTKase B NPU3HaHWUN rpaXKaaH Hy>XOaloLWUMNCS B XXUNOM NMOMELLEHUM ANs Lenm
nosly4eHus ceptudukaTa Ha ynyyleHue XUNULHbIX YCIOBUN.
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3.6. HanpasneHuve (Bpy4yeHue) yBeAOMMEHUSA O NPU3HAHUW FPpaXKaaH Hy>KAaloLWnMmcs
B KWIOM MOMELUEHUM ANS LEenn nonyvyeHusa cepTudukata Ha ynydweHne XUIULHbBIX
YyCNnoBui NMB0o 3aBEPEHHON KOMUW NOCTAHOBMEHUSA YNONIHOMOYEHHOrO opraHa_ob oTkase B
NPU3HAHUW _FpaxgaH HYXOAWUMNCA B_OKUIOM MOMELLUEHUM Ans  uenu nony4vyeHus
cepTudmkaTa Ha ynydlleHmne XUnULLHbIX YCITOBUM.

3.6.1. OcHoBaHMeM pAnsi Havana BbIMOMHEHUA aAMUHUCTPATUBHOW npouenypbl
ABMSAETCA MPUHATME YNONTHOMOYEHHBIM OPraHOM OAHOMO U3 PeLUeHUi, YKasdaHHbIX B MYHKTE
3.5.6 HacToALero agMUHUCTPaATUBHOIO perfiameHTa.

[ofmKHOCTHOE NNUO YNONTHOMOYEHHOIO OpraHa:

- TOTOBUT U NOAMNUCHLIBAET Yy pyKOBOAUTENS YNONIHOMOYEHHOIO opraHa yBeJoMI1eHne
3asBUTENA O MNPU3HAHUM TPaXdaH HYXOAWUMUCA B KUMOM MNOMELLeHUN AN Lenu
nonyyeHuss ceptudukata Ha yrydlweHUe XWUITULLHBIX YCrOoBUW NO (opmMe cornacHo
NPUITOXEHUIO 6 K HacTosALWeMY aaMUHUCTPATUBHOMY perfameHTy;

- 3aBepsieT KOMUK MNOCTAHOBMEHUS YMNOMHOMOYEHHOro opraHa o0 oTkase B
NPU3HaHUM rpaxgaH HYXOALWUMUCA B >KAOM MOMeLeHuM Ans uenu nosyvyeHuns
cepTuduKaTa Ha yrnydlleHne XUnuHbIX YCITOBUNA.

3.6.2. YBegoMMneHne 0 NpU3HaHuM rpaxaaH HyXXOaloWMMUCH B XUOM NOMELLEHUN
ANs uenn nonyvyeHns ceptnudukata Ha yrydlweHne XUNULLHbBIX YCNOBUA Unn 3aBepeHHas
KONMA MOCTAHOBMNEHUA YMNOMIHOMOYEHHOrO opraHa o6 oOTkase B MPU3HAHUW TpaxgaH
HY>XXOALWUMNUCA B XXUIOM MNOMELLEHUM OS1S LeNu nonyyvyeHna ceptudmkarta Ha ynydlleHue
XUIULWLHBIX YCNOBUA BblaaeTcs (HanpaBnsieTca 3adBuTENto No agpecy, yKasaHHOMY B
3asiBNeHNN) He no3gHee 4YeMm 4Yepe3 3  KaneHdapHblX AHA CO  AHA  NPUHATUS
COOTBETCTBYHLLEIO peLLEHNs, yKa3daHHOro B NyHkTe 3.5.6 HacTosAwero agMMHUCTPaATUBHOIO
pernamMmeHTa.

B cnyyae npeactaeBneHunsa 3aaBneHus depe3 MOL| gokyMeHT, nogreepxgaroLimm
npuHATNE pelueHuns, Hanpasnsetca B MOL ana ero nepegaym saasutento, ecriv UM He
yKa3aH MHoWn cnocob ero nosyvyeHus.

3.6.3. PesynbtatoM WUCMNOMHEHUA aAMUHUCTPATMBHOW npoueaypbl sBndeTcd
HanpasneHve  (BpyYyeHWe) 3aaBUTENO  yBEOOMSIEHUMST O  NPU3HaHMM  rpaxgjaH
HYXXOAOLWUMNUCA B XXUINOM MNOMELLEHUM AN1S LeNnu nonyyvyeHna ceptudumkara Ha ynyylieHume
XUIULLHBIX YCNOBUA NMOO 3aBEPEHHOWN KOMWUW MOCTaHOBIIEHUST YNONTHOMOYEHHOIO OpraHa
00 oOTKaze B NPU3HaAHUM rPaXdaH HYXOALLWWMMUCA B KUIOM MNOMELEHMM AN Lenu
nosly4eHust ceptTudumkaTa Ha ynyyleHne XUNULHbIX YCIOBUN.

3.6.4. MakcumarnbHbIM CPOK MWCMOMHEeHUs agMWUHUCTpaTMBHOW npoueaypbl - 3
KaneHgapHbIX OHS CO OHA MPUHATUS COOTBETCTBYIOLLErO peLUEHUs, yKa3aHHOro B MyHKTe
3.5.6 HacToALero agMMHUCTPaTUBHOIO perfiaMmeHTa.

3.7. [lopsiaoK OcCyLIeCTBNEHUa aAMWUHUCTPATUBHbLIX Npoueayp B 3NEeKTPOHHOW
dopmMme, B TOM 4uUCne C ucnonb3oBaHMem EOMHOro noprana rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAVT.

3.7.1. MNpwn npegocTaBneHnn ynonHOMOYEHHbLIM OPraHOM MyHUUMMNanbHOW yCnyru B
3AMeKTpoHHOM  dopme  nocpeactBoM  EamHoro  noprtana  rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr 3asiBUTENt0 obecnevmBaeTCs BbIMOSMIHEHNE Cneayowmnx AeNCTBUN:

nosiydeHne MHdopmaumm o nopsagke M cpokax npeaocTtaBfieHUs MyHUUMNanbHOW
ycnyru;

3anMcb Ha npMeM B YNONIHOMOYEHHbLIM OpraH And nogadn 3anpoca o
npegocTaBfieHMM MyHMUMNANbLHOW YCnyrn (ganee — 3anpoc);

dopmMmpoBaHuMe 3anpoca;

npuemMm 1 pernctpauusi ynosITHOMOYEHHbIM OpPraHoM 3anpoca U MHbIX LOKYMEHTOB,
HeobXxoauMbIX A9 NPeaoCcTaBNeHNs MyHULMNANbHOW yCnyru;




nonyveHve pesynbtata NpegoCcTaBneHns MyHULMNanbHON yCnyru;

nony4yeHve cBeAeH 0 Xxoae BbINOSTHEHUS 3anpoca;

OCYLLIECTBIEHNE OLIEHKM KavyeCcTBa NpeaoCcTaBneHns MyHULUMNanbHON yCnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHue pelueHun n gencteun (6es3nencraeus)
opraHa (opraHusauun), JOMKHOCTHOrO nuua opraHa (opraHu3auun) nnbo MyHUUUNAanbHOro
cnyxaltyero;

aHKeTUpoBaHMe 3asBuTens (NpeabsBneHuMe 3asBUTENIO MNEepPeyvHsl BOMPOCOB U
ncyepnbiBalLEro MepeyHss BapuaHTOB OTBETOB Ha YyKasaHHble BOMPOCbI) B Uensax
onpegeneHns BapMaHta MyHUUMNanbHOW YCnyru, NpegyCMOTPEHHOr0 agMUHUCTPATUBHbLIM
pernaMmeHToM npefocTaBfieHUs MyHULUMNANbHOW YCMyrin, COOTBETCTBYIOLLEro NpuU3Hakam
3aaBUTENS;

npeabsiBrieHne 3asBUTEN0 BapuaHTa MNpPedoCTaBreHUs MyHULMNANbHOW YCnyru,
NpeaycMOTPEHHOrO aAMUHUCTPATUBHBIM PErfaMmeHToOM NpeaoCTaBneHns MyHUUMnanbHOW
yCryru.

3.7.2. ns npegocTaBrneHuss MyHUUMNanbLHOW ycnyrm ¢ mucnonb3oBaHveMm EguHoro
noptana rocygapCTBeHHbIX WU MyHMUMMAmNbHbIX YCRyr 3asBUTENb 3anofiHaeT dopmy, B
KOoTOoporM HeobxoouMMoO ykasaTb CBedeHWsa, HeobxoguMmble AOns MOMyYeHUst  YChyru.
Obsa3aTenbHble K 3anofIHEHUIO MO OTMEeYalTCA 3BE3404KOMN.

3.7.3. 3aaBneHne cuMTaeTca OTNPaBIIEHHbIM MOCMEe MOMy4YeHUs 3asBUTENEM
COOTBETCTBYHOLLErO 3MEKTPOHHOIO YBEOOMSEHUS B NUYHbIA KabWHET 3asBUTENsa unu ero
npeacrasntensa Ha EgMHOM nopTane rocyaapCTBEHHbLIX U MyHULMNANbHBIX YCIYT.

3.74. B xofe npenoctaBneHNa MyHUUMNANbHOW Yycnyrn 3asiBuTernb nosiydaeT
yBEeOMSIEHNSA O cTaTyce yCrnyrn B fIM4HOM KabuHeTe 3asaBMTENa MM ero npeacraBuTens
Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCAYT.

3.7.5. 3agBuTenio B kayecTBe pesyrnbTata npegocTaBneHns ycnyru obecneymsaeTcs
no ero BbIGOPY BO3MOXHOCTb:

- MNOMYyYEHUs JNEKTPOHHOro [OKYMEHTa, MOAMUCAHHOIO C  UCMNOMb30BaHUEM
KBanMuumpoBaHHOM NOLMUCH;

- nonyyeHus C ucnonb3oBaHWem EauvHOro nopTtana rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCMYyr 9fIeKTPOHHOIMO AOKYMEHTa B MalMHOYMTaemMoM dhopmarTe,
NOANMCaHHOrO KBaNUMULIMPOBAHHOM NOAMUCHIO CO CTOPOHBI YMOMHOMOYEHHOro opraHa.”

Mpn nonyyeHun pesynbTaTa npegocTaBneHns ycnyrm Ha EguHom nopTtane
rOCyAapCTBEHHbIX W MyHUMUMNAmNbHbIX YCAyr B OopMe 3SNeKTPOHHOro AOKYMEHTa
AONONHUTENBHO obecnednBaeTCss BO3MOXHOCTb MOMYYEHUSI MO XKENnaHu 3asBUTeNs
AOKYyMeHTa Ha OymMaxHOM HocuTene, MNOATBEPXAAlLWero coAepXaHue 3eKTPOHHOro
AOKYMeHTA.

NHdopmaums 06 aneKkTpoHHbIX AOKYMEHTax - pesynbtatax npefocTaBneHns yenyr,
B OTHOLUEHUW KOTOPbIX MNPeaoCTaBNAeTCs BO3MOXHOCTb, MNpedycMoTpeHHass absauem
BTOPbIM  HacTodwWero nMyHKTa, pasmellaetrca onepatopom EavHoro  noprtana
roCyaapCTBEHHbIX W MYHAUMNAmNbHbLIX YCAYr B €AWHOM JIMYHOM KabuHeTe wnu B
3EeKTPOHHOM (hopMe 3anpoca.

Bo3amMoXHOCTb nonyyeHus pesynbTata npefocTaBneHuss ycnyrm B doopme
9NEeKTPOHHOro [OKYMeHTa WM [AOKYyMeHTa Ha 6ymMaxHoM HocuTerne obecrneynBaeTtcs
3aABMTENI0O B TEYEHWe Cpoka AeWCTBUSA pesynbTaTa npegocTaBneHuns ycnyrm (B criyyae

! Vka3zaHHBIN a63au BKJIFOYACTCA B TEKCT a/IMUHUCTPATUBHOTO PETrJIaMEHTA IIPpX YCIIOBUU, €CIIN yl’IOHHOMO‘IGHHbIﬁ
opran HUMECT TEXHUYCCKYIO BO3MOXHOCTH BbIJa4YW C HCIOJB30BAHUEM EI[I/IHOFO nmoprajga TOCYAapCTBCHHBIX M
MYHHUIUIIAJIBHBIX YCIYT JJICKTPOHHOI0 HJOKYMCHTA B MAalllMHOYUTACMOM (I)O]Z)MB,TC7 IMOAITMCAHHOT O KBaHHd)HHHpOBaHHOﬁ
IOAITUCHIO.



eCcnu TakoW CpOK YCTaHOBNEH HOPMaTUBHbIMW MNpPaBOBbIMM akTamu Poccuinckon
depepaumn).



MpunoxeHwne 1

K agMWUHUCTPaTUBHOMY pernamMeHTy
npeaocTaBneHNsa MyHMULMNAaIbHOW yCryru
«lMpunsHaHue rpaxgaH HyXgarLWMMNCS B XUMbIX
MOMELLEHUSX AN Lenu nonyyeHns
cepTudumkata Ha yny4dlleHne XUnnLHbIX
yCnosum»

(HaI/IMeHOBaHI/Ie UCMOJIHUTEJIBbHO-pacnopaAanTesibHOro

opraHa MecTHOro camoynpaBsreHusi, NPeaoCTaBNSAoLWEro

MYHULMNAnbHYHO yCryry)

OoT
KOro

(dbamunus, nms, oT4eCTBO (NPU HANNYUN)

npoxueatoLero(en) no agpecy:

SAABITEHWNE
B cBa3un

(yKa3aTb OCHOBaHUA NMPU3HaAHUA HYXXOAoLWUMCA B XUTbIX NOMELLEHNAX
nnn

HeobXo4MMOCTUN 3aMeHbl UX, OaTb KPaTKyH XapakTepuUCTUKy AoMa 1 3aHMMaeMbIX KUIbIX
NOMELLIEHNI)
npowy Bac npusHatb MEHA N YNIEHOB MOEWN CEMbWN HY>XAAKOLMMUCS B XXUOM NOMELLEHUN

ANs Uenu nonyyvyeHnst ceptudukata Ha yryylleHne XUMULLHbIX YCIOBUNA.
Mosi ceMbsi COCTOUT U3:

Ne | ®amunusa, umsa, | CteneHb [OKyMEeHTHI, Agpec v pata
n/n | oTt4yecTtBO (Npwn poacTBa nogTeepxgarowme pernctpauumn no Mecty
Hanuuuu), naTta POACTBEHHbIE OTHOLLEHNS XUTEenbCTBAa
poXaeHus 3asBUTENS U YNEHOB ero
CeMbM

(cepusa n Homep, gaTta
Bblgayu, Kem BblaaH)

MpunoxeHwne:

(nepeveHb npunaraemMbix K 3asiBIEHNI0 JOKYMEHTOB)




(4mcno, mecsau, ron) (NMn4Haga nognuck 3asBuUTENs)

(nognmcm Bcex AeecnocoOHbIX YEHOB CEMbM, NPOXNBAKOLLIMX
COBMECTHO C 3asiBUTENEM)



MpunoxeHwne 2

K agMWUHUCTPaTUBHOMY pernamMeHTy
npeaocTaBneHNsa MyHULMNATbHOW yCryru
«lMpunsHaHue rpaxgaH HyXgarLWMMNCS B XUMbIX
MOMELLEHUSX AN Lenu nonyyeHns
cepTudumkata Ha yny4dlleHne XUnnLHbIX
yCnosum»

KHUTA PETMCTPALIMA
3asIBMEHUN rpaxkaaH, HY>KOaloLLMXCS B XUMNbIX MOMELLEHUSX ANS Lenu nonyyeHus
cepTudUKaTa Ha yry4lleHNe XUIULLHBIX YCNOBUIA

Jata damunus, | Agpec [ata 3aknto- Pewenn |[HaTa Bblaayn
Ne | (Bpemsi) nms, 3aHuMae |obcrneno |4YeHue e opraHa |nnu
n/n|NpUHATMS | OTYECTBO |MOrO BaHWA opraHa, MECTHOr |HanpaBfeHus

3asBneHnsa |(npwm 3a8BUTE- |XKUMNUL- |OCYLLECTBI |0 3asBUTENIO

HanuMuuu) |(nem HbIX AoLwero camoynp |OOKyMEHTa,

3aaBUTENS |NOMELLEe- |YCIOBMIA |MpU3HaHWE |aBNEeHUsa |NOATBEpXaato

HUA rpaxgaH (naTa, Lero
HY>XOatoLWW |HOMep) | NpUHATHUE
MUCSH B peLleHuns no
XKUIbIX ero
nomeLLeHn 3as1BMEHNIO
X Ans
uenm
nonyyYeHus
cepTuduka
Ta Ha
ynydwieHme
XUNULLHBIX
ycrnoBum
1 2 3 4 5 6 7 8




MpunoxeHwne 3

K aOMUHUCTPaATUBHOMY perfameHTy
npefocTaBneHns MyHULUNANbHOM yCryru
«lMpur3HaHWe rpaxaaH HY>XAaLWMMNCS B XNUIMbIX
NOMeLLeHNsX Ang uenu nonyyeHus
ceptudmKkaTa Ha ynydleHue XUnunLHbIX
yCnosum»

PACNMMNCKA
B NOJy4YeHUM 3asiBNEHUS O NPU3HAHUK FpaXkaaH HY>XOALWUMNCS B XKUMbIX
NOMeLLeHUSX AN Lenu nofyvyeHns ceptudmkaTa Ha yrnyylleHne XUIMULLHBIX YCIOBUIA 1
MPUINOXEHHbIX K HEMY JJOKYMEHTOB

ﬂ’ )
(dbamunus, nms, oT4eCTBO (NPU HaANMYMK), AOSMKHOCTb N1UA, NPUHSBLLUETO
3asBneHne)

nosiy4qun ot

(dbamunus, nms, oT4eCTBO (NPU HANMYKMK), NACNOPTHbIE AAHHbIE
3aaBuTeENs)

crieqyloLLme OOKYMEHTbI:
(TOYHOE HaMMeHOBaHUE JOKYMEHTOB U UX PEKBU3NUTDI)

(Bpemsa 1 gata nonyvyeHns (nognucb AOMKHOCTHOTO

3asBreHns) nmuya)
M.,



Mpunoxexwue 4

K aQMUHWUCTPATMBHOMY perfiaMmeHTy
npenocTaBneHnst MyHUUMNanbHOM yCnyru
«[Mpu3HaHWe rpaxxgaH Hy>kaaroWwmumncs B
XUIbIX MOMELLEHNSIX AN Lenu
nony4eHus cepTudmkaTa Ha yny4leHue

AKT

KUNMULLHbIX yCJ'IOBI/IIZ»

o6cnenoBaHUs XUNULLHbIX yCHOBMVI rpaxanaH

(ropoga, nocenok, ceno u gp.)
Komunceunsa B coctase:

(4mcno, mecsau, roa)

(bamunus, nms, otyecTBo (NPU HaNM4YMK), AOSMKHOCTb
4YSIEHOB KOMUCCUN)

co3faHHas

(yka3aTb NpaBOBOW aKT OpraHa MeCTHOro camMoynpaBrieHNsl, ero Homep U

pary)
chne,u,osana XunuuiHble ycnosua

(dbamnnusa, nHMUMansl rpaxgaHnHa)

N yCTaHOBUIA criegyroLlee:
1. 3aHMMaemoe Xunoe nomeLleHne B Jome

obuien KB. M COCTOUT KOMHaT,

nrowiagbo n3 pasmep

Kaxgomn

KOMHaThI KB. M.
aTaxe 3TaKHOM

KomMmHaThl Ha B Jome.

(M30NMpPOBaHHbIE, CMEXHbIE)

[om

, KOMHaThblI

(kaMeHHbIN, KpynHOMNaHenNbHbIA, AEPEBSHHbIN,
BETXUWN, aBapUNHbIN)

,kBapTupa

(cyxme, cbipble,
TeMHble, CBeTNble U
ap.)

(oTAenbHas, KOMMyHarnbHas)



2. brniaroycTponcTBO Aoma (K1noro nomeLleHus )

(BOgonpoBoO, KaHanuM3aund, ropsavas
BOJa, OTOMNMEeHue,

BaHHa4, J'Il/I(bT, TeJ'IerOH, TEXHUNYECKOE COCTOAHNE NOMELLEHNA UM p,oma)

3. ABngeTc

paxxgaHvH S
(dbamunus, nms, oT4eCTBO(MPU HaNUYUK)

HaHMMaTernem XwWnoro noMeLleHnsi, COBCTBEHHUKOM >XUITOMO NOMELLIEHUS, YNEeHOM

XUITULLHO-CTPOUTESNbHOIO KoonepaTtuea (HY>XHOe NOAYEPKHYTb).
4. B Xunbix noMeLleHnsax obLien nnowanbio

KB. M
NPOXWNBAIOT:
Ne | damunus, Mog PoacteeH- | C kakoro Bpe- | [lata n mecto | MecTto paboTbl
n/ | wums, otye- POX- Hble OTHO- | MEHM MPOXWU- | perncTpaumm (y4ebnbl),
n CTBO (Mpn | AeHusA LLIEeHUS BaeT B Hace- | (NOCTOSIHHO JOIMKHOCTb

Hanu4nn) NIEHHOM MyHK- | U1 BpEMEH-
Te HO)

1 2 3 4 5 6 7

5. lE',OI'IOJ'IHI/‘ITGJ'II:HI:~Ie cBeeHunda o 3asdaBuTernie n YrieHax ero cemMbu

(NpaBo Ha BHeoYepeaHOe NPeAOCTaBNEeHNE XUMNbIX NOMELLEHUIA U ApYyrne cBeaeHus )

6. BoiBOO kOMUccumn

UneHsbl

KOMWUCCUW:
(nognwuce) (MHUUManel, amunus)
(noanuchk) (MHMUManel, dammunns)
(noanuchk) (MHMUManel, dammunns)
(noanuchk) (MHMUManel, dammunns)
(noanuchk) (MHMUManel, damunns)

3agasuTenns

(nognucek)

(MHMUManel, ammunnsg)




MpunoxeHne 5

K aAMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«lMpu3HaHWe rpaxgaH Hy>XgarLwmMMmncs B
XUIbIX MOMELLEeHUSX A4S Luenu
nony4yeHus ceptudmrkaTa Ha yrnydlleHne
XUITULLHBIX YCNOBUN»

SAKNIOYEHWE

(HanmeHoBaHMe opraHa, OCyLLECTBIISOLLENO (4mcno, mecsu,
npu3HaHue rpaxaaH roa)
HY>XOAOLLMMUCS B XWUIbIX MOMELLEHUSX ANs Lenu
nonyyeHns

cepTuduKaTa Ha ynyylleHne XUMMULLHbIX YCITOBUI)

Mo
3a8BNeHuto

(dbamunus, nms, otyecTso (Npu HanMyuK), gata
POXAEHNA 3aABUTENS)
O TMPU3HAHUM HYXOALWMMCA B XWMbIX MOMELLeHVUsaX AN uenu noryyvyeHus
cepTudukaTa Ha yny4dleHne XUNnLLHbIX YCIOBUIM, NPOXUBAIOLLLEro No agpecy:

C CeMben B COCTaBe:

(bamunusa, nmsa, oT4ecTBO (NPU HANNYMN) KAXKAOrO YneHa
CeMbW, AaTa poXAeHWsl, POOCTBEHHbIE OTHOLLEHUS,

agpec mecta )KMTeJ'IbCTBa)

YcTaHoBreHo, ABNAeTC
4yTO f
(dbamunus, nma, oT4eCTBO (MPU HaNUYUK)

YNEeHOM >KUIULLHO-CTPOUTENbHOro KoonepaTuBa, HaHumaTenem, COOCTBEHHMKOM
XNNoro(blx) NomMeLLeHNs(MN) (HyXXHOe NoAYEepPKHYTb)
(kpaTKasi xapakTepucTmKa >Xurblx
NnoMeLLEHNN,

KONMYECTBO, Xunag nnowanb KoMHaT, obwas nnowaab KUnbiX NOMELLEHUHN,
3TaxX, TeEXHN4YeCkKkoe COCToAHMEe,

cTeneHb GnaroycTpowcTea u 1.4.)

Obecne4vyeHHOCTb 00LLEN NnoLaabio XUMbiX NOMELLLEHUI Ha OQHOro YernoBeka

CoCTaBIideT
KB.

METPOB



(yka3blBatOTCS 4OMNOMHUTENbHbIE CBEAEHUS, MMEIOLLME OTHOLLEHME K
XXMIULLIHOMY BONPOCY rpaxaaH)

3akno4yeHue:

(o60CHOBaHHbIN BbIBOA, O MPU3HAHUN rpaxkaaH
HY>XOaloLLMMUCS B XXUTOM NOMELLEHUN NS Lenn NonyyYeHns
ceptudumkaTa Ha ynydlweHne XUNnLHbIX ycrnosum nnm ob otkase B
NPU3HAHWM rpaXaaH HYXAaLWUMNCS B XKUIOM NMOMELLEeHUN AN
Lenun nonyyeHns ceptudmkaTa Ha ynyyeHne XUmLHbIX
yCIOBUI)

(AOJMKHOCTD) (mnognuceb) (MHMymnanel, hamunmsg)
M.IT.



MpunoxeHwue 6

K a4MWHUCTPATUBHOMY pernameHTy
npeaocTaBnNeHNsa MyHULMNANbHOW yCnyrm
«Mpu3HaHWe rpaxaaH Hy>X4arLWnMncs B
XWUNbIX NOMELLEHNAX Ans uenm
nonyyeHnst ceptudmkaTa Ha ynyJleHve
XUNULLHBIX YCOBUIA»

["paxxgaHnHy(-ke)

Appec:

YBEOOMINEHNE
O MPU3HaHUM rpaXkaaH HYXAaLWMMUCS B XXUITOM NMOMELLEHUN ANt LENW NonyYeHuns
cepTuduKaTa Ha yrnyylleHUe XUIMULLHbIX YCIOBUIA

B cootBetcTBUM C agMUHUCTpaLUn

(nocTaHoOBNEHMEM, pacnopsiKeHNEM)
oT Ne

(HaMmeHoBaHMe MyHMUMNaNbLHOrO 0bpa3oBaHUs)
Bbl 1 4neHbl Bawen cembn Npu3HaHbl HYXOALWMMUCA B XXUIIOM MOMELLEHUN OIS
uenu nonyyeHus ceptudmnkaTa Ha yny4dlleHne XXUNULLHbBIX YCITOBUMN.

(BOMKHOCTB) (noanuchb) (MHWMUMansl, damnnuns)

M.T1.



