AOMUHUCTPALINA
MOUCEEBCKOI'O CEJIbCKOIo NOCEJIEHUA
KOTOBCKOIO MYHULIMMAIIBHOIO PAUOHA

BONIOrPALCKON OBJIACTU

MOCTAHOBJNIEHUE

ot 28.05.2026 rona Ne 27

06 yTBepXaeHum aAMUHUCTPATUBHOIO pernameHTa npegocTaBreHns
MyHUUMNanbHON ycnyru «HanpaBneHue yBeOOMMNEHUSi O MNIIAaHUPYEMOM CHoce
obbeKkTa KanuTanbHOro CTpOUTENbCTBA M YBEeAOMIEHUsi O 3aBeplUeHUn cHoca
061beKTa KanuMTanbHOro CTPOUTENbCTBa»

PykoBoacTtBysice ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-¢3 «O6
opraHusauum nNpeaocTaBNeHUs rOCYAapCTBEHHbIX WM MYHUUMMANbHbIX — YCNyr», B
cootBeTCcTBUKN ¢ DPeaepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwmx npmHumMnax
opraHusauum MecTHOro camoynpasnenHna B Poccuiickon degepauuny, YcTaBoM
MowuceeBCKOro cenbCKOro noceneHns, agMuHuctpauma MouceeBCKOro CenbCcKoro
noceneHuns KoToBcKkoro MyHuuunanbHoOro pamoHa Bonrorpagckon obnactu

MOCTAHOBJIAET

1. YTBEpaAUTb aAMUHUCTPATUBHbLIA pPernameHT npeaocTaBNeHNs MyHUUMNanbHOW
ycnyrm «HanpasneHve yBeOOMIEHUA O MfaHUPYEMOM CHOcCe OObeKkTa KanuTanbHOro
CTpouTenbCTBa W YyBEOOMSIEHUST O 3aBepLUeHMM CHoca obbekTa KanuTanbHOro
CTPOUTENBLCTBAY.

2. lMpu3HaTb yTpaTMBLUMM CWUNy MNOCTaAHOBMEHWE agMuHUcTpauun MownceeBcKoro
cenbckoro noceneHnsi KOToBckoro MyHuumMnanbHOro paroHa Bonrorpagckon obnactm ot
29.09.2022 r. Ne 57 «O0 yTBEPXOAEHUM aMUHUCTPATUBHOIO perfnameHTa npegocTaBneHus
MyHUUMNaNbHOMW ycnyrn «HanpaBneHue yBeAOMMEHUS O NNaHUPyeMOM CHoce obbekTta
KanutanbHOro CTpouTenbCTBa W YBEAOMSIEHMA O 3aBeplleHunM cHoca obbekTa
KanutanbHOro CTpOUTENbLCTBAY.

3. HacTtosuwee nocTtaHoBneHMe BCTynaeT B Cuily nocrne ero  oduumanbHOro
obHapogoBaHus.

4. KOHTpOsb 3a UCNONMHEHNEM NOCTAHOBIIEHNS OCTaBIISAO 3a COOON.

"maBa MouceeBCKOro cenbCcKkoro noceneHuns: H.H.3ybanpyeBa



YTBepxaeH
NOCTaHOBMEHMEM aAMUHUCTpPaLUn
MouceeBCKOro cenbcKoro noceneHus
KoToBCKOro MyHMumMnanbHOro pamoHa
Bonrorpaackon obnacrtu
oT 28.05.2026 r. Ne 27

AOMUHUCTPATUBHLIN pernamMeHT NpeaocTaBneHus MyHULMnanbLHOM ycrnyrm
«HanpaBneHue yBegomMneHus o nfiaHUpyeMoM CHoce O06beKkTa KanuTanbHOro
CTpouTENbCTBa U YBEAOMIIEHUS O 3aBepLUeHUU CHOCA O6bEeKTa KanuTarbHOro

cTpouTenbCcTBa»

1. O6wme nonoxeHus

1.1. AOMMHMCTPATUBHbLIA peErfiameHT npeaoCTaBNeHUs MyHULMNANbHOW yCnyru
«HanpaeneHve yBegoMSieHMs O MfaHMPYyeMOM CHoce oObObekTa  KanutanbHOro
CTpOUTENLCTBA W YyBEOOMSIEHMST O 3aBEPLUEHUM CHOca OObeKkTa KanuTarbHOro
cTpouTenbCcTBa» npeacrtasnseTr cobon HOpPMaTUBHLIM MPaBOBOM akT, yCTaHaBNMBAOLLUN
nopsgok  MNpefocTaBneHust  MyHUUMNANbHOWM  YCnyrn, CcTaHgapT  NpefocTaBreHus
MYHMUMMNANbHON yCcnyru (ganee no TeKCTy — agMUHUCTPATUBHBIN pernameHT).

AOMWHNCTPATMBHLIN PErNaMeHT He pacnpoCTpaHseTCA Ha Cryyaum cHoca obbekTa
KanuTanbHOro CTPOUTENbCTBA B LEMsIX CTPOUTENbCTBA HOBOro OObEKTa KanuTanbHOro
CTPOUTENBLCTBA, PEKOHCTPYKLMM OOBbEKTA KanuTanbHOro CTPOUTENbLCTBA.

1.2. 3aaBuTensammn Ha NonyYyeHne MyHULMNanbLHOM YCNyrn aBnatoTca omsmyeckue mnm
topuanYdecKne nuua, SBnsLWLMECS 3aCTPONLLMKOM UM TEXHUYECKMM 3aKa3ymkoM, Ninbo mnx
YNOMHOMOYEHHbIE NPeACTaBUTENN (Oanee — 3asBUTENb).

1.3. MNMopsagok MHGOpMUPOBaAHNA 3asiBUTENEN O NpeaocTaBfieHUM MyHUUMNanbHOW
yCnyru.

1.3.1 CBegeHus 0 MecTe HaxoXAEeHUsA, KOHTaKTHbIX TenedoHax 1 rpaduke paboTsl
agMuHucTpauum MownceeBCKOro Cenbckoro noceneHns KoToBCKOro MyHMUMNAnbHOro
panoHa Bonrorpagckon obnactu, opraHMsauMin, ydacTBYKOLWMX B NpeaocTaBneHuu
MYHULMNANbHOW YCyrM, MHOroYHKLMOHAaNbHOro ueHTpa (aanee — MOLL):

AgMnHuncTpauna MounceeBCKoro cenbckoro noceneHmst KoToBCckoro MyHMUMNanbsHOro
panoHa Bonrorpaackon obnacTu:

agpec: 403807, Bonrorpaackasa obnactb, KotoBckun panoH, ceno Mownceeso, ynuua
YXpnaHoBa, 16;

TenedoH anga cnpaBok: +7 (84455) 7-55-32;

afpec ANEeKTPOHHOM NOYTLI: Moiseevo@yandex.ru;

rpadomk paboTbl:

noHeaenbHUK — nATHMUA ¢ 8.00 yacos oo 16.00 yacos;

nepepblB Ha 0b6eq ¢ 12.00 yacoB o 13.00 yacos;

cyb660Ta — BOCKpeCeHbE BbIXOAHbIE OHM.

Otpen no paboTte ¢ 3asButenamm KotoBckoro panoHa Bonrorpaackon obnactu Ky
BO «MdL»:

agpec: 403805, Bonrorpagckas obnactb, ropog Kotoso, ynuua lNobeaebl, 25;

TenedoH Ans cnpasok: +7 (84455) 4-36-13,;

agpec anekTpoHHou noyTbl: mfc171@volganet.ru;

rpacvk paboTbl:

noHegenbHuk ¢ 09.00 yacos o 20.00 vyacos;

BTOPHUK — naTHUUa ¢ 09.00 yacos go 18.00 4acos;

cyb6ota ¢ 09.00 yacos go 15.30 yacos;

BOCKpPECEHbE — BbIXOAHOW AEHb.

NHdopmaumio 0 MecToHaxoxaeHun n rpadukax pabotsl MPL, MOXHO NONyYnTb C



NCronb30BaHMEM rOCyLapCTBEHHONW WMHAOPMAUUOHHOM cucTeMbl «EAMHBIA nopTan cetn
ueHtpos u  ocucoe «Moum  [dokymeHtbl» (MO®L) Bonrorpagckon  obnactu»
(http://mfc.volganet.ru).

1.3.2. WHopmauuto o0 nopsake npenocrtaBfieHNa  MyHUUMNANbHOW  yCryru
3as1BUTENb MOXET MONyYnTb:

HernocpeacTBEHHO B agMuHUCTpaumm  MouceeBCKOro  CerbCKoro  NnoceneHus
KoTtoBckoro MyHuumnanbHoro pavioHa Bonrorpagckon o6bnactm (MHOpMaLMOHHbIE
CTeHObl, YCTHOe WH(opMMpoBaHMe MO TenedoHy, a Takke Ha JIMYHOM npueme
MYHUUMNANbHbIMU  CRyXalWMMn  agMuHucTpaumm MouceeBCKOro cernbCKoro noceneHns
KoToBckoro myHmumnansHoro panoHa Bonrorpagckon obnactu);

No no4yte, B TOM 4uCne 3NeKTpoHHoM (moiseevo@yandex.ru), B criyyae
NMCbMEHHOro obpalleHns 3aaBuUTens;

B cetn WHTepHeT Ha oduuynanbHOM cante agmuHucTpauum MownceeBcKoro
cenbckoro noceneHns KoToBCKOro MyHuMuMnanbHOro pamnoHa Bonrorpagckon obnactu
(http://monceesckoe34.pdp/), B henepanbHOM rocygapCTBEHHOM  MHGOPMALMOHHOM
cucteMe «EguHbIN nopTan rocyaapCTBEHHbLIX WM MyHUMLMNANbHBIX YCnyr (GOYHKLUA)»
(www.gosuslugi.ru) (nanee — EgmHbIn noptan rocy4apCTBEHHbLIX U MyHULMMNAMNbHBLIX YCIyr).

2. CtaHAaapT npegocTaBneHus MyHULMNanbHOW yCcrnyrm

2.1. HaumeHoBaHne MyHUUMNanbHOM ycnyrm — «HanpaeneHue yBegoMIieHus o
nnaHMpyeMoM CcHoce OObeKkTa KanuTarbHOro CTpouTenbCcTBa W YBEOOMMEHUS O
3aBepLUeHMn cHoca 0bbeKkTa KanuTanbHOro CTPOUTENLCTBAY.

2.2. OpraHbl 1 opraHusauuu, yyacTBylwMe B nNpenocTaBfeHuM MyHULMNnanbHOW
yCnyru.

2.2.1. OpraHoMm,  nNpefoCTaBnAWMM  MYHAUMNANbHYO  yCryry,  siBnsieTcs
agMunHucTpauusa MounceeBCKOro cenbCkoro nocerieHns KoTOBCKOro  MyHUUMNAnbHOro
panoHa Bonrorpaackon obnactu (ganee — ynosIHOMOYEHHbIN OpraH).

2.2.2.Tpn npenocTaBneHnUM MyHUUUNANbHOM YCNYrn YrNOSIHOMOYEHHbIA OpraH
B3aMMOAENCTBYET C OpraHamMu BnacTtu M opraHu3aumsamu B nopsiake, npegycMoOTpeHHOM
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

2.2.3. MexBegoMCTBEHHOE MH(POPMAaLMOHHOE B3auMOOencTBme B npeaocTaBfieHnmn
MYHULMMNANbHON YCIyrn OCyLLEeCTBSETCA B COOTBETCTBUM C TpeboBaHnammn ®enepanbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBneHnst rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (aanee — degepanbHbin 3akoH Ne 210-93).

2.3. PesynbTaTtoM npeaocTaBneHnsa MyHUUunanbHOW yCryrm sBnsieTcs:

2.3.1. nNpn pacCMOTPEHUM yBEOOMIIEHUS O MNIaHUPyeEMOM CHoce obObekTa
KanutTanbHOro CTpOUTENbLCTBA (Janee — yBe4OMIIEHNE O NMIaHMPYEMOM CHOCE):

- obecrneyeHne pasMeLleHns yBeAOMIIEHUS O NIIaHUPYEMOM CHOCE W [AOKYMEHTOB,
HeoOXoauMbIX Ons NPedoCTaBfeHns  MyHUUMNanbHOW yCnyru, B rocygapCTBEHHOW
MHOPMAaLUNOHHOM cucteme obecnedyeHusi rpagoCTPOUTENbHON OeATenbHOCTU (oanee —
rmcormn);

- 0Tka3 B obecneyeHun pasmelleHns yBEeAOMSIEHUS O MnaHMpyemMoM CHOCe B
rmcorg.

2.3.2. npn paccMOTpeHUN YyBeOOMSIEHUS O 3aBeplleHMM CcHoca ObbekTa
KanuTanbHOro CTPOUTENbLCTBA (anee — yBe4OMIIEHMNE O 3aBEPLLEHNN CHOCA):

- obecneyeHne pasmeLleHns yBeaoMneHus o 3aBepieHumn cHoca B TMCOIT[.

2.4. Cpok npefocTaBfieHnst MyHUUMNAanbHOW YCIyrn:

- CO OHA Nony4YeHns1 yBeAOMIIEHUS O NNaHNPyeMoM cHoce — 7 pabounx gHewn;

- CO AHS NONyYeHus yBeAOMIEHUS O 3aBepLUEeHUN CHoca — 7 pabounx gHeN.

2.5. VcuepnbiBatowwimii nepeyvyeHb OOKYMEHTOB, HEOOX0aUMbIX O5s NpeaocTaBneHns
MYHULUMNANbHOW YCRyrn.

25.1.B uenax obecneyeHns pasmewenna B [MCOIO yesegomneHna o



nnaHMpyemMoMm CcHoce 3asBUTerlb CaMOCTOATENbHO NpeacTaBnsaeT:

1) yBegomrieHne O MfNaHUPyeMoOM CHoce Mo doopMme, YTBEpPXOEHHOW MNpuKasom
MuHucTepCcTBa CTpPOUTENBLCTBA M XUIULLHO-KOMMYHArbHOro xo3sanuctea Poccunckon
®epepaumm ot 24.01.2019 Ne 34/np «O6 yTBepxaeHun ¢OpPM yBEAOMIIEHUMM O
nnaHMpyeMoM CHoce OObekTa KanuTanbHOro CTpoOUTEeNnbCTBa W YBEOOMMEHUA O
3aBepLUEHMM CHOCa OObeKTa KanuTanbHOro CTpouTenbcTBa» (ganee — npuka3 MuHcTpos
Poccum ot 24.01.2019 Ne 34/np);

2) pe3ynbTathbl U MaTepuansl o6cnegoBaHns 06bekTa kKannTanbHOro CTPOUTENLCTBA
(3a wncknYeHMeM crniyyaeB, YykasaHHblX B nyHktax 1 - 3 vactm 17 crtatbn 51
"papocTpouTenbHoro kogekca Poccunckon depepaunn (ganee — NpK PO);

3) NpOEeKT opraHu3aumm paboT No cHocy O6beKTa KanuTanbHOro CTpouTenscTBa (3a
NCKIMIOYEHNEM ClyYaeB, YkasaHHbIX B NyHKTax 1 - 3 yactn 17 ctaten 51 pK PO).

2.5.2. B cnyyae HenpencrtaBneHUss OOKYMEHTOB, yKa3aHHbIX B MognyHkrax 2, 3
nyHkTa 2.5.1 HacToswero agMUHUCTPATUBHOIO perfameHTa, YNOSIHOMOYEHHbIN oOpraH
3arnpalumBaeT 1X y 3aaBuUTens.

2.5.3. Baasutenb B uenax obecneveHus pasmelwleHna B MMCOIL ysegomneHuns o
nnaHMpyeMoM CHOCe BnpaBe MNpeAcTaBUTb MO COOCTBEHHOW WHMLMATMBE creayloLline
AOKYMEHTbI:

1) npaBoycTaHaBnNuBawLmMe LOKYMEHTbl Ha 3eMesibHbl y4acToK, B cry4ae, ecnu
npaBa Ha Hero 3aperMcTpupoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe HeABMXUMOCTY;

2) npaBoyCTaHaBnMBaLLlMe OOKYMEHTbl Ha OBbEeKT KanuTanbHOro CTPOUTENbCTBA,
nognexawun cHocy, B crnyyae, ecnv npaBa Ha Hero 3apernctpypoBaHbl B EAMHOM
rocygapCcTBeHHOM peecTpe HeABMXUMOCTH,

3) BbINMCKY M3 EQWMHOrO rocygapCTBEHHOrO peecTtpa  lpuaudeckux nvy o
IOpUANYECKOM Nnue, ABNAILWEMCS 3asaBUTeENeM;

4) BbiNUCKY M3  EAMHOro  rocygapcTBEHHOrO  peectpa  MHAMBMAYambHbIX
npegnpvHuMmaTenen ob nHansnayanbHOM npeanpuHuMarTene, SBnsioLWweMCcs 3asaBUTeneMm.

[OKyMeHTbl (MX KOMMM UNN CBeAEHUs, cogepxallmecs B HUX), YyKasaHHble B
HacTosLWeM MyHKTe, 3anpalivBaloTCA YMNOSIHOMOYEHHbIM OpPraHoM B rOCYyAapCTBEHHbIX
opraHax, B pacrnopsiKeHUN KOTOPbIX HaXOASATCHA YKasaHHble OOKYMEHTbI, B Criyyae, ecnm
3asiBUTErNb He NpeacTaBun ykasaHHble JOKYMEHTbl CAMOCTOATESNbHO.

2.5.4. B uensax obecneveHus pasmellenunsa B T’MCOIN ysegomneHns o 3aBepLueHnn
CHOCa 3asiBUTellb CaMOCTOATENbHO NpeacTaBnaeT yBedoMIeHne O 3aBepLueHUn cHoca no
dopme, yTBEpXXAeHHON npuka3doM MuHctpost Poccum ot 24.01.2019 Ne 34/np.

2.6. OTBETCTBEHHOCTb 3@ AOCTOBEPHOCTb M MOSTHOTY NpeAcTaBngeMblX CBeAEHUN U
AOKYMEHTOB, SBMISIIOLWMXCA OCHOBaHMEM AN NpefoCcTaBfieHUst MyHULMNANbHOW YCRyru,
BO3NaraeTcy Ha 3asaBUTENS.

2.6.1. YNONMHOMOYEHHbIN opraH He BnpaBe TpeboBaTb OT 3asBUTENS:

2.6.1.1. npeacraBneHna OOKYMEHTOB UM WHGOpMauUUM UM OCYLLECTBIEHUS
AOENCTBUWA, nNpeacCTaBfeHMe WM OCYLLECTBIIEHME  KOTOPbIX He  NpeayCcMOTPEHO
HOPMaTUBHLIMW MPABOBbLIMW aKTaMu, perynmpyowmmMmm OTHOLIEHUS, BO3HUKaOLWNe B CBA3U
C NpefocTaBneHnemM MyHUUMNanbHbIX YCyr;

2.6.1.2. npeacTaBneHns [OOKYMEHTOB W WHQOpMaLMK, KOTOpble HaxoOsaTcd B
pacrnopshkeHUn  opraHa, nNpedoCTaBnslOWEero  MyHUUMNanbHY  YCRyry,  MHbIX
rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoyrnpaBneHust MIMbo NoaBEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam WAn opraHam MEeCTHOroO CcamMoyrnpasfeHusd opraHuM3aumin B
COOTBETCTBUM C HOPMaATUBHbIMW nNpaBoBbiMM akTamu Poccunckon Penepauum,
HOpPMaTMBHbBIMW  MpaBoOBbIMM  akTamu Bonrorpagckon obnactv, MyHULUMNIANBHBIMA
NpaBoOBbIMU aKTaMu, 32 UCKITIOYEHNEM AOKYMEHTOB, BKIMHOYEHHbIX B onpedeneHHbI YacTbio
6 ctatbn 7 ®epepanbHoro 3akoHa Ne 210-93, nepeyeHb JOKYMEHTOB. 3asiBUTENb Brpase
npeacTaBnTb YKa3aHHbIe AOKYMEHTbI U MHopMaumio No CO6CTBEHHON MHMLMATUBE;

2.6.1.3. ocywiecTBneHns 4encTBUN, B TOM YMClie COrflacoBaHunin, Heobxoaumblx Ans
NonyyYeHnss rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCNYr U CBA3aHHbIX C obpalweHunem B
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WHble rocyaapCTBEHHble OpraHbl, OopraHbl MECTHOro CamoynpaBfeHus, opraHusauuun, 3a
UCKMIOYEHNEM  MONyYeHUs ycnyr W MonyydeHus  OOKYMEHTOB U UHopmaumm,
npegocTaBnaemMbIX B pesdynbTaTe nNpefoCTaBrneHus Takux YCryr, BKMIOYEHHbIX B NepeyeHb,
yTBEPXAEHHbIA HOPMAaTUBHBLIM MPABOBbIM aKTOM MpeAcTaBUTENbHOrO opraHa MeCTHOro
camoynpaBneHns;

2.6.1.4. npeactaBneHna [OOKYMEHTOB W UWHopmaumn, OoTcyTcTBME WU (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpu MepBoHa4varibHOM OTKase B Mpueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCcTaBfeHuss MyHUuunanbHOW ycnyrn, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX cryyaes:

- I3BMEHEHNe  TpeboBaHWM  HOPMATMBHbIX MNPaBOBbLIX  aKTOB,  KacatoLiMxcs
npegocTaBneHnsa MyHULMNanbHOW yCcryrn, nocne nepBoHavyanbHOW Nofayn 3asiBrieHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

- Hannuve ownboK B 3asdBMeHUUM O NPeaoCTaBfIEHUN MYHUUMMANbHOW YCnyrn wu
AOKYMeHTax, MOAdaHHbIX 3asiBUTENeM nocrne nepBoHavYanbHOro oTkasa B Mpueme
AOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBneHns MyHuuunanbHow ycnyrn, nmnbo B
npegocTaBNeHn MyHULMMAanbHOW YCIyrM U He BKITKOYMEHHbIX B MpeaCcTaBfieHHbIn paHee
KOMMNEKT AOKYMEHTOB;

- UICTeYeHMe CcpoKa OeNCcTBUS LOOKYMEHTOB WM MU3MeHeHue uHdopmauuu nocne
nepBOHavyanbHOro OTka3a B MpueMe [OOKYMEHTOB, HEeOOXOAWMbIX ANnd npefocTaBrieHus
MYHUUMNAanNeHOW ycnyru, nnbo B npeaocTaBfeHM MyHULMNanbHON YCryru;

- BbISIBIIEHME [OOKYMEHTanbHO MOATBEPXAEHHOro dakta (Nnpu3HakoB) OLWIMOBOYHOro
UM NpoTuBonpaBHOro gencteus  (6e3genctBusl) LOOSMKHOCTHOrO  fvua  opraHa,
npegocTaBNALWEro MyHULMNANbHY YCyry, MyHUUUNANbHOro cryxawero, paboTHuka
Mo®Ll, paboTHuKa opraHmsauuun, npegycMoTpeHHon Yactelo 1.1 ctatbn 16 degepanbHOro
3akoHa Ne 210-d3, npu nepBoOHa4yarbHOM OTKa3e B NpUemMe OOKYMEHTOB, HEOOXOO4MMBbIX
ANa NpefocTaBneHns MyHuumnanbHon ycnyrm, nmbo B npefocTaBneHnn MyHUUunanbHOM
ycnyru, O 4YemM B MNUCbMEHHOM BuMAe 3@ MOAMUCBbID  PYKOBOAUTENS  OpraHa,
npefoCTaBnALWEro MyHUUMnNaneHyto ycnyry, pykosoautens MOLL npn nepBoHavansHOM
OoTKase B NpuemMe [JOKYMEHTOB, HeoOXOAWMbIX ANA NpefoCTaBfeHUs MyHULMNanbHON
ycnyrn, nnbo pykoBoaUTENs opraHu3auum, npegycMoTpeHHon 4Yactbio 1.1 crtatbm 16
depepanbHoro 3akoHa Ne 210-P3, yBegomnsieTcs 3asBUTENb, a TaKkKe MPUHOCATCS
N3BUHEHUSA 3a JOCTaBlieHHble HeyaobCTBa.

2.6.1.5. npegocTtaBneHnss Ha GyMaKHOM HOCUTEne [LOOKYMEHTOB W MHopmaumu,
3MEeKTPOHHbIE 00pa3sbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CIy4YaeB, €Cru
HaHeceHne OTMETOK Ha Takme AOKYMEHTbl NIMOO uX u3bATUE sBRseTCa HeobxoaAnMbIM
yCroBMeM npefocTaBrieHnsl MyHUUMMNANbHOW YCYrM, U WHbIX Cry4aeB, YCTAHOBIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6.2. YBegoMrieHne O nnaHMpyeMoM CHOce, yBedOMSIEHME O 3aBepLleHMn CHOca
nogaetcs 3asBuTenem (ero ynorHOMOYEHHbIM NpeactaBuTenem) Ha BymaXHOM HocuTene
NoCpeacTBOM JIMYHOIO OBpalleHns B yNOSTHOMOYEHHLINM OpraH, B TOM 4dncne yepe3 MOL,
nnbo HanpaBnsgeTcsa B YNOSTHOMOYEHHbIM OpraH NocpeaCTBOM MOYTOBOrO OTNPaBeHUs Unu
EauHoro nopTtana rocygapCTBEHHbIX U MyHULMNANbHBIX YCIYT.

HasBaHHble yBegomsieHus Takke MoOryT ObiTb NodaHbl  3asiBUTENEM C
NCnonb30BaHNEM rocyaapCTBEHHbIX WHPOPMALMNOHHBLIX  CUCTEM obecneyveHuns
rpagoCTpoUTENbHOM OEATENbHOCTU C (PYHKUNAMU aBTOMaTU3NPOBAHHON MH(OPMaLNOHHO-
aHanNUTUYECKON NMOAOEPXKKM OCYLLECTBIEHUS MOSIHOMOYMI B 06nacTn rpagocTponUTENbHON
neatenbHocTu.

! VkasaHHBII MyHKT BKITIOYAETCS B TEKCT aJMUHHCTPATHBHOTO PErIAMEHTA [PH YCIOBHH, €CJTH YIIOITHOMOYEHHBIN
OpraH HMMEEeT TEXHUYECKYK) BO3MOJYKHOCTb IIPUHATUS JIOKYMEHTOB C  HCIOJIb30BAHUEM TI'OCYJapCTBEHHBIX
HH(POPMAIIMOHHBIX CHCTEM O00eCHedeHus] TPaJO0CTPOUTENFHON MEATENBHOCTH C (YHKIHAMH aBTOMAaTH3MPOBAHHOM
nH(pOPMAIMOHHO-aHAIMTHYECKONH  TOJIAEPKKH  OCYIECTBJICHHS MOJIHOMOYMH B  00JacTH  I'paJloCTPOUTEILHOM
JESATECIIBHOCTH.



2.6.3. YBegoMIeHne O nraHMpyemMoM CHOCEe U LOKYMEHTbI, npuraraemMble K Hemy,
yBEAOMSIEHNE O 3aBepleHunm CcHoca MoryT ObiTb HanpaefeHbl 3asiBATENIEM B
YMNOMHOMOYEHHbIN OpraH B (YOPME 3NEKTPOHHBbIX OOKYMEHTOB, MOAMUCaHHbLIX MPOCTOM
3IEKTPOHHOM NOAMUCHIO U (MNKN) YCUNEHHOW KBanUULUMPOBaAHHOW 3MEKTPOHHOW MOAMUCHIO
(nanee — kBanuduuMpoBaHHasi NOANUCL), NMOCPEACTBOM 3SIEKTPOHHOIO HOocUTeNnsa u (1Unu)
MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHON CceTu ObLero nonb3oBaHWA, BKMAOYas CeTb
WHTepHeT, B COOTBETCTBUUN C AENCTBYIOLNM 3aKOHOA4ATENbCTBOM.

2.7. VicyepnbiBaoWwmi nepevyeHb OCHOBaHUM Af19 OTKasa B NpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNAIbHOW YCyrn.

OcHoBaHuA gns 0TKasa B NpuemMe AOKYMEHTOB, HEO6X0AMMbIX ANst NpeaoCTaBNeHNs
MYHULMMNANbHON YCNYru:

1)B  pesynbTate  NpoOBEPKM  KBANMUPUUMPOBAHHOW  MOAMUCU  BbISIBNEHO
HecobnioaeHne yctaHoBrneHHbIx ctatben 11 depepanbHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 anekTpoHHOW noanucu» (ganee — ®depepanbHbln 3akoH Ne 63-93) ycnosumn
Npu3HaHus ee [OenUCTBUTENbHOCTU, B Ccnyyae obOpaweHus 3a npegocTaBfneHnem
MYHULMMANbHOW YCNyru B 3NeKTPOHHON hopMme;

2) ygegomrieHMe O MNfaHMpPyeMOM CHOCE W OOKYMEHTbl, npuraraemble K HeMmy,
yBeJOMSIEHNE O 3aBepLUeHNM CHOoCa NoAaHbl B HEYNOSTHOMOYEHHbIN OpraH;

3) yBegoMneHne o nnaHMpyemMom cHoce nubo yBedoMSieHMe O 3aBepLUEeHUU CHoca
He COOTBETCTBYET (hopme, yTBepKaeHHoW npukasoMm MuHcTpos Poccumn ot 24.01.2019 Ne
34/np.

2.8. VicyepnbiBatownn nepevyeHb OCHOBAHWW ANS NPUOCTAHOBIIEHUS UNW OTKasa B
npegocTaBeHnn MyHULUMNanbHON YCyru.

2.8.1. Cpok npefocrtaBneHuUss MyHUALMNANbHOW ycrnyrM nNpu  NOCTYNSIEHUU
yBeIOMSIEHNSA O MNSIAaHUPYEMOM CHOCE MPUOCTaHaBMMBAETCH B Clyyae, ecnu 3aaBuTenemM
He npeAcTaBfeHbl JOKYMEHTbI, yKasdaHHble B noanyHkTax 2, 3 nyHkra 2.5.1 Hactosdwero
aZiIMUHUCTPATUBHOIO perfiameHTa.

2.8.2. OcHOBaHu1s A58 NPUOCTaHOBIIEHUST NPEeOCTaBNEHNS MyHULMNANBHON YCIyrn
npv NOCTYNNEHUN yBEOOMIEHNS O 3aBEPLLUEHMM CHOCA OTCYTCTBYIOT.

2.8.3. OcHoBaHnsIMM anst OTkaza B obecnedeHun pasmelwenuns B [TMCOIQ
yBeAOMIIEHUS O NSIaHMPYEMOM CHOCE M JOKYMEHTOB, yKa3aHHbIX B MOAMYHKTaX 2, 3 NyHKTa
2.5.1 HacToAILLEro aAMUHUCTPATUBHOIO pernaMmeHTa, SBnsTCS:

- CHOC 0BObeKTa KanuTanbHOro CTPOUTENbCTBA MIAaHMPYETCA HA OCHOBAHUN peLUeHUs
nmua, He SBMSLWErocs 3acTpONLLMKOM UM TEXHUYECKUM 3aKa3unKoM;

- yBeAOMSIEHME O MfIAHUPYEMOM CHOCE MOA4aHO WU HarnpasfieHO fUUOM, He
ABMSOWMMCH 3aCTPOMLMKOM UM TEXHUYECKUM 3aKas3yMkoM, MBO uX ynoSTHOMOYEHHbIM
npeacraBuTenem;

- yBeJOMSIEHME O NIIaHMPYEMOM CHOCe NofaHO MeHee 4yeM 3a ceMb paboumx aHewn
A0 Hayana BbINOMNHeHWst paboT No CHOCy 06bekTa KanuTanbHOIrO CTPOUTENBLCTBA;

- yBeJOMSIEHME O NfIaHMPYEMOM CHOCE NOLaHO B OTHOLLEHUM OB6beKTa KanuTanbHOro
CTPOUTENbLCTBA, KOTOPbLIM MMEET NPU3HaKM CaMOBOSIbHOW NOCTporkU. B cnyyae oTkasa B
npegoCTaBeHUM MyHUUMNANbHOW YCnyrM no AaHHOMY OCHOBaHWKO 3asiBUTENb BrpaBe
obpaTuTbCA C yBEAOMSIEHMEM O MfaHMPYEMOM CHOCE MOBTOPHO, €CNU BCTYNuno B
3aKOHHYI0 cuny pelleHne cyga o6 oTkase B YAOBNETBOPEHMM UCKOBbIX TpeboBaHuin O
CHOCEe CaMOBOJIbHOW MOCTPOWMKU UIU ee npuBedeHUN B COOTBETCTBUE C YCTAHOBIIEHHbLIMU
TpeboBaHnaMU;

- yBeAOMIIEHME O NSIAHUPYEMOM CHOCE MOAaHO B OTHOLIEHMM 0ObeKTa KanuTanbHOro
CTPOUTENbLCTBA, KOTOPLIA PacrofioXXeH B rpaHuMuax 30H C  0cobbiMM  YCrOBUSMMU
NCronb30BaHUA TeppuUTopuu;

- yBeJOMJSIEHME O NfIAaHUPYEMOM CHOCE NOAAHO B OTHOLLEHMM OObEKTa KanuTanbHOro
CTPOMTENbLCTBA, KOTOPbIN ABMASETCH OOBLEKTOM KyIbTYPHOrO Hacneaus;



- yBeAOMISIEHME O NfaHUPyeMOM CHOCe MNOoAaHO B LENsxX CTpouTenbCTBa HOBOro
oObeKkTa KanuMTanbHOrO  CTPOMTENbCTBA, PEKOHCTPYKUUMM ObObekTa  KanuTanbHOro
CTPOMUTENbLCTBA;

- yBEAOMIIEHME O NSIAHUPYEMOM CHOCE MOAAHO B OTHOLLIEHMM O6BbEKTa KannTanbHOro
CTPOMTENbLCTBA, KOTOPbLIN BKMOYEH B NepeyvyeHb OOBbEKTOB KanuTanbHOro CTPOUTENbCTBA,
pacronoXeHHbIX B rpaHuuax TeppuTopuu, nognexawien KOMMIEKCHOMY pasBUTUIO, B
OTHOLLIEHMM KOTOPOW MPUHATO peLleHne O KOMMNIIEKCHOM Pa3BUTUN TEPPUTOPUMN.

2.8.4. OcHoBaHMA Ans oTkasa B obecnedyeHnn pasMmelleHus YBeOOMMEHUA O
3aBeplueHnmn cHoca B TMCOI[] oTcyTCTBYHOT.

2.9. MepeyeHb ycnyr, HeobxoouMbix W obA3aTenbHbIX ANS  NpeaocTaBneHuns
MYHULMMNANbHOW yCryrn, B TOM YMCHe CBeAeHUA O JOKYMEHTE (AOKYMEHTax), BblAaBaeMoMm
(BblgaBaemblx)  opraHu3aumMsMuM M YNONIHOMOYEHHbIMM B COOTBETCTBUU  C
3akoHogatenoctBoMm  Poccunckon — degepaumm  akcneptamu,  yyacTBywOWMMW B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

Mpu npegocTaBneHnn MyHULMNANbHOW YCNyrn OKa3aHme UHbIX YCIyr, HeobXxoaMMbIX
n obaszaTtenbHbIX ANA NPeaoCTaBleHns MyHUUMNAnbHOM YCIyrM, a Takke yvyacTue WHbIX
OpraHu3aumn u YNorHOMOYEHHbIX B COOTBETCTBUM C 3aKOHOOATeNbCTBOM PocCurCKon
depgepaumm aKcnepToB B NpeAoCTaBieHUM MYHULMNATbHOW YCIyrn He NpeayCMOTPEHO.

2.10. MyHuuunanbHas ycnyra npegocrasnseTcs 6ecnnartHo.

2.11. MakcumarnbHbIA CPOK OXuOaHust B odvepeau npu nogaye yBeAOMIEHUA O
nnaHMpyemMoM CHoce, YBEOOMIIEHUSI O 3aBepLUEHUN CHOCa WM Mpu NofnydYeHun pesyrnbTaTa
npefocTaBfeHnss  MyHuUUMNanbHOW ycnyrm B crniydae obpalleHus 3assutens B
YNOSTHOMOYEHHbIN opraH unn MOLL He gormkeH npesbiwaTb 15 MUHYT.

2.12. Cpok perucrtpaumm OKYMEHTOB COCTaBndaeT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 15 MUHYT;

-Npy  NOCTYMMEHUN YyBEeAOMSIEHUST O MNaHUPYeMOM CHOCe W  [OKYMEHTOB,
npunaraembiX K HeMy, yBeJOMSIEHUS O 3aBepLUEHMM CHOCA MO NoYTe, SNEKTPOHHON MnoyTe,
nocpeactsoM EAuHOro noptana rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCAYr UNn vepes
Mo®L] — 1 pabounin oeHb.

2.13. TpeboBaHMs K MOMeLLeHUsIM, B KOTOPbIX NpefoCcTaBnseTcss MyHuuuMnanbHas
ycnyra, K 3any oXwugaHus, Mectam Ans 3anofiHeHUs 3asiBNeHWn O npeaocTaBreHun
MYHUUMNANbHOM YyCnyryn, UHAPOPMAUUOHHLIM CTeH4aM C obpasuamu KX 3anofIHEHUS U
nepeyHeM [AOKYMEHTOB M (MnNun) uHOPMaLMK, HeobXoauMbIX [Ons npefocTaBrieHus
MYHUUMNANbHOMW ycnyru, B TOM 4ucne Kk obecneyeHuo AOCTYMHOCTU ANs WMHBaNMaoB
yKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C 3akoHOAaTenbcTBOM Poccuiickon denepaumm o
counarnbHOM 3awmTe NHBannaos.

2.13.1. TpeboBaHMs K NOMELLEHMAM, B KOTOPbIX NPEeAOCTaBnsieTca MyHUUMnanobHas
ycnyra.

MomeLleHus, B KOTOpPbIX  npefocTaBnseTcs MyHMUMNanbHas  ycnyra,
obecneynBaloTcsa HeobXoAMMbIMW  ANA  NPeAoCTaBfeHUd  MyHULMManbHOW  YCIyru
obopygoBaHMeMm (KOMMNbOTEPAMMK, CPEnCTBAMM CBA3WN, OPITEXHMKOM), KaHLUENSPCKNMMU
NPUHALNEXHOCTAMMY, WHPOPMALNOHHBIMA U CMAPaBOYHLIMKW  MaTepuanamu, HarnsgHom
UHopmaumnen, CTyrnbsaMu 1 ctonamm).

MomelieHnss ynosIHOMOYEHHOrO oOpraHa AOSPKHbI COOTBETCTBOBATb CaHUTaPHbIM
npasunam Cl1 2.2.3670-20 «CaHuTapHo-anungemuonornyeckme tpeboBaHMs K YCNoBUSM
Tpyga», YTBEPXAEHHbIM MNOCTAHOBNEHMEM [NaBHOMO rocygapCTBEHHOMO CaHUTaApPHOro
Bpaya Poccuiickon ®egepauumn ot 02.12.2020 Ne 40, n 6biTb 060pyaOBaHbl cpeacTBamm
NOXXapOTYLLUEHUS.

Bxoa v BbIxog M3 NoMeLLeHNn 06opyaytoTCa COOTBETCTBYHOLLUMMM YKasaTensaMu.

Bxog B ynonHOMOYeHHbIM opraH obopyayetcsa WHAOPMAUWOHHOW Tabnun4ykomn
(BbIBECKOW), copepxallen MHPopMaumo 0 HaMMEHOBaHMM, MECTE HAXOXOEHUS U pexmme
paboThbl.



KabuHeTbl obopyaytoTcss MHMpOPMaLMOHHON Tabnn4ykon (BbIBECKOW), coaepKalien
MHdopMaunio o] HanMeHoBaHUN YNONTHOMOYEHHOIO opraHa (cTpykTYpHOroO
nogpasgerneHuns), OCyLecTBNAOLEro npeaocTaBneHne MyHuumnanbHOM yCryri.

2.13.2. TpeboBaHMs K MECTaM OXUAOAHUS.

Mecta oXugaHua [OOSMKHbI COOTBETCTBOBATb KOMMOPTHLIM  YCIOBUAM OIS
3aaBuUTENEN N ONTMManbHbIM YCIIOBUAM paboTbl CNeunannucToB yNnosTHOMOYEHHOMO OpraHa.

MecTa oxungaHusa OomkHbl OblTb 060pyaOBaHbl CTYNbAMU, KpeCenbHbIMU CEKLUNAMM,
CKaMbsiMW.

2.13.3. TpeboBaHus kK MecTam NpuemMa 3asBuUTENEN.

Mpuem 3aaBuTeENen ocyLecTBNAeTCs B cneumanbHO BbiOENEeHHbIX ANna 3TUX uenen
NoOMeLLEHNSX.

Kaxxgoe paboyee mecto cneumanuctoB YNOSIHOMOYEHHOrO opraHa LOMKHO ObiTb
0o6opyaoBaHO NepcoHarbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobxoauMbiM
NMHOPMaLNOHHBbIM 6a3am AaHHbIX, NevaTalowmM 1 KONUPYHLUM YCTPONCTBaM.

Mpn opraHmnsaumm paboynmx MecT [OofmKHa OblTb NpefycMoTpeHa BO3MOXHOCTb
cB0OOOAHOroO BXOAa M BbIXo4a CrneLmanmcToB YNONHOMOYEHHOrO opraHa U3 NoMeLLeH1s npu
HeobXxoaANMMOCTMW.

MecTa cgaum v nonydYeHns JOKYMEHTOB 3asBUTENs MU, MecTa Ang MHPOpMUpoBaHNA
3asiBUTENEN N 3anosfTHEHUS] HEOOXOANMbIX AOKYMEHTOB 060pyaytoTCs CTyNbAMM (Kpecnamm)
n cTtonamm n obecneymBaroTca Nnnucyen Bymarom n MMCbMEHHbIMWU NPUHALNEXHOCTSAMMN.

2.13.4. TpeboBaHus K MIHGPOPMALMOHHBIM CTEHAAM.

B nomewieHnsix yYNOSIHOMOYEHHOrO0 oOpraHa, npeAHasHadeHHbIX Ans paboTbl C
3aaBUTENAMU, pasMeLLarnTcs UHGOpMaUUoHHbIe CcTeHabl, obecneynBarolime nonyvyeHme
MHdOpMaUuKn o NpeaocTaBneHnn MyHUUUNanbHOW yCryri.

Ha uH@opMauUMOHHbLIX CTeHaaX, oduunanbHOM cauTe YNoSITHOMOYEHHOro opraHa
pasmMeLlarTcsa cnegyowmne nHdpopmaLlMoHHble MaTepuarnsl:

N3BNeYeHns N3 3akoHodaTeNbHbIX U HOPMATUBHbLIX NPAaBOBbLIX aKTOB, COAepXallmx
HOPMbI, perynmpyowmne AeaTeNbHOCTb N0 UCMOSNTHEHUIO MyHULMMNANBHOW YCNYIu;

TEKCT HacToSALWEero agMMHUCTPATMBHOIO pernameHTa;

MHopMaUUsa 0 NopsLKe UCMONTHEHUS MyHULMMNANBHOW YCNYTIu;

nepeyeHb [AOKYMEHTOB, HeoOXoAuMbIX AN NpefoCTaBneHuss MyHULMNanbHON
ycnyru,

dopMbl U 06pa3ubl JOKYMEHTOB 4119 3anONHEHUS;

CBEAEHNA O MeCTe HaxoxaeHus n rpaduke paboTbl YNOHOMOYEHHOro opraHa u
MoLL;

crnpaBOYHble TeneOoHbl;

ajgpeca 31IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-canToB;

MHOpMaUKNa O MecTe NIMYHOro nNpuemMa, a Takke 00 yCTaHOBMEHHbIX AMs1 JIMYHOro
npuema gHAX U Yacax.

Mpn  n3MeHeHUN WHGOPMaAUUM NO  UCMOMHEHU  MYHULMMANbHOW  yCnyru
OCYLLIECTBNSAETCH ee nepuoanyeckoe obHOBNEHME.

BusyanbHada, TekctoBas W MynbTMMeguMMHaAa  uHQoOpMauus O  nopsiake
npegocTaBneHns MyHULMNANbLHOW yCryrn pasmeltaeTcs Ha MHPOPMaUNOHHOM CTeHae Unm
WHOPMALUNOHHOM TepMuHane (yctaHaBnuBaeTcsi B yAOOHOM Onsi rpaxgaH MecTe), Ha
EovHom nopTtane rocygapCTBEHHbIX M MyHUUMNAanNbHbIX yenyr (Www.gosuslugi.ru), a Takke
Ha ohmumanbHOM cante ynonHomModeHHoro opraHa (http://mounceesckoe34.pd/).

OdopmneHne Bu3yarnbHOW, TEKCTOBON U MyNbTUMEOUNHON MHGOPMaLMK O NOpsiAKe
npefoCTaBfeHns MyHUMUMNANbHOW YCRyrM [OOSMKHO COOTBETCTBOBATb ONTUMaribHOMY
3pUTENBHOMY U CIyXOBOMY BOCMPUATUIO 3TOM MHpOPMaLNK rpaXkaaHaMMu.

2.13.5. TpeboBaHus K obecneyeHunto OOCTYMNHOCTU npenocTraBfieHnsa
MYHUUMNANbHON YCNyru Ang NHBanvaos.

B uenax obecneyeHus ycrnoBui OOCTYMHOCTU ANA WHBANMAOB MyHUUMNANbHOM
ycnyrn OOmKHO ObiTb o6ecneydeHo:



http://www.gosuslugi.ru/

- OKasaHue cneuyuanuctamMm MOMOLWKM WHBaNUAam B nocagke B TPaHCMOPTHOE
CpeacTBO M BbiCagKke U3 Hero nepeq BXOAOM B MOMELLEHUs, B KOTOPbIX NpefocTaBnaeTcs
MyHWUMNanbHas ycryra, B TOM YMCrie C UCMOrb30BaHMEM Kpecna-KONACKu;

- 6ecnpensiTCTBEHHbIV BXOA4 MHBaNMA0B B NOMELLEHNE U BbIXOA U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbHOrO nepenBumXeHNa WHBANMAOB MO TeppuTopumn
opraHusaumn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCAa MyHULMNansHas ycnyra;

- COMpPOBOXAEeHME NHBANMA0B, UMEKLLMX CTONKNE pacCTponCTBa (PYHKLMN 3pEHUS U
CaMOCTOATENBLHOIO NepeaBmXKeHus, 1 okasaHne M NOMOLLM Ha TEPPUTOPUM OpraHM3aunn,
NnoMeLLeHNs, B KOTOPbIX OKa3blBaeTCA MyH/ULUNAarbHas ycnyra;

- Hagnexauwiee pasMelleHve obopyaoBaHMs W HOcCUTENen  MHGOPMaLuWu,
HeobxoaMMbIx ans obecneveHus GecnpenAaTCTBEHHOro AOCTYNa MHBANUAOB B NOMELLEeHUs
N K ycnyram, ¢ y4eTOM OrpaHnyeHun Nx XXnsHeaeaTerlbHOCTY;

- oybnupoBaHme HeobxoauMMOW ONA  WMHBaANMOOB  3BYKOBOM W 3pUTESNbHOM
MHdOpMaUuK, a Takke Hagnucen, 3HaKOB U MHOW TEKCTOBOW W rpachmnyeckon nHgpopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

- JoNycK cypaonepesoayuka u TudrnocypaonepeBoaymka;

- ponyck cobaku-npoBogHMKa MNpU HanuuMmM AOKYMEHTa, MNOATBepXAarwllero ee
cneunanbHoe obyveHne M BblJaHHOrO MO hopme M B MoOpsiake, KOTopble onpenensoTcs
dbedepanbHbIM  OpraHoOM  UCMOMNHUTESNTIbHOW  BIlaCTW, OCYLIECTBRASAWUM  PYHKUMN  NO
BblpaboTke W peanu3aumm rocyaapCTBEHHOW MOMUTUKM W HOPMAaTMBHO-NPaBOBOMY
perynmpoBaHuto B cdoepe coumanbHOM 3alnTbl HaceneHus;

- NpegocTaBneHne npu HeobxoAMMOCTU YCNyrM Mo MecCTy XUTenbCTBa WMHBanuaa
UM B ANCTAHUMOHHOM peXxume;

- OKaszaHuMe cneuyuanuctamm WHOM HeobxoauMom nomoln  uHBanugam B
npeogoneHun GapbepoB, MPEnSTCTBYIOWMX MOMYYEHUIO UMW YCIyr HapaBHe C ApYyruMu
nmyamn.

2.14. lNokasaTensmMn LOCTYMHOCTU W KavyecTBa MYyHWUUNANbHOM YCryrn SBNAKOTCA
npefocTaBfieHMe  MyHUUMManbHOW  yCnyrM WM OCYLLECTBREHWe  OoTAenbHbIX
afMWUHUCTPATUBHBLIX Mpouedyp B 3NEeKTPOHHOM doopMe, MofnyyYeHue 3asBuTeriem
WHOpMaUUM O XxoAde npenoCTaBNeHUs MyHUUUNAanbHOM YCAYyrM C  MUCNoSib30BaHUEM
cpenctB TenedOHHOM CBS3W, 3NEKTPOHHOMO WMHGOPMUPOBaAHUA, COBMOAEHNE CPOKOB
npegocTaBfeHns MyHUUUNAanbHOW YCyru, OTCYyTCTBME Xanob M npeTeH3uin CO CTOPOHbI
3aaBuTend, a Takke cyaebHbiX akTOB O MPU3HAHUW HE3AKOHHbIMU peLUueHUr, OEeACTBUM
(6e3pencTBnd) ynonHOMOYEHHOrO opraHa U AOSMKHOCTHbIX NNL, YNTONIHOMOYEHHOrO opraHa.

2.15. MHble  TpeboBaHus, B TOM uucrne yuduTbiBawwme  0cobeHHoCTn
npegocTaBNeHns MyHULUMNANbHbIX YCNYr B 3f1IeKTPOHHOM hopme 1 MOLL.

OcobeHHOCTN  OCyLIEeCTBNEHUA OTAENbHbIX agMUHUCTPATMBHLIX Mpouedyp B
3NEeKTPOHHOM d)opMe U NpefocTaBfieHnMst  MyHuuunanbHoOW ycnyrm  yepes MoL
yCTaHOBIeHbl B pasgerne 3 HacTosiWwero agMUHUCTPaTUBHOIO perfiaMmeHTa.

3. CocTaB, nocrnenoBaTesIbHOCTb U CPOKU BbINOSTHEHUS aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINOSTHEHUS, B TOM Ynclie 0COBEeHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B afIeKTPOHHOM dpopMme, a Takxke
0COOEHHOCTU BbINOJIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B
MHOro@yHKLMOHaNbHbIX LIeHTpax

3.1. MNpenocTtaBneHne MyHMUMNanNbHOW YCNyrn BKAOYaeT B ceba cnegywouine
aZlMUHUCTPaTUBHbIE Npoueaypsbl.

3.1.1. Mpwn noctynneHun yBeAOMIEHUA O MMaHUPYyeMOM CHOCE W npunaraembixX K
HeMy JOKYMEHTOB OCYLLECTBATCS criegyowme aqMUHUCTpaTUBHbIE npouenypsbl:

a) NpyeM n peructpauus yBegoMMeHUs O NNaHMpyeMOM CHOCE U npuraraemblX K
HEeMy JOKYMEHTOB NnBO OTKas B MpMeMe K PacCMOTPEHUIO YBELOMIIEHUS O NIaHMPyeMOM
CHOCe W npunaraembix JOKYMEHTOB,



6) NpuocTaHoBNEeHMEe Cpoka NpefoCTaBneHns MyHULMNAnsHOW YCnyru;

B) doopMupoBaHue n HanpaBneHue MEXBEOOMCTBEHHbIX  3anpocoB O
npefocTaBneHMn OOKYMEHTOB  (MHGopmauuun), HeobxogumbiX ANA  pacCMOTPEHUS
3aaBneHns;

r) obecneyeHne pasmMmeLLeHns yBeAOMIIEHMS O NIIaHUPYEMOM CHOCE W npuraraeMbix
K Hemy gokymeHToB B M'MICOI[] nnbo oTkas B obecnedeHnn Takoro pasmeLLeHus.

3.1.2. Mpn noctynneHun yBeOOMSEHUSI O 3aBEPLUEHMM CHOCA OCYLLECTBIAKTCS
cnegyrowmne agMMHUCTPATUBHbIE NpoLeaypbl:

a) NpYeM 1 pernctpaumns yBeJomreH1s o 3aBeplueHun cHoca nmbo oTkas B npueme
K paCCMOTPEHMIO TaKOro yBEAOMIIEHUS;

6) obecneyveHne pasmeLLeHnst yBeaoMNeHus o 3aseplieHnmn cHoca B TMCOIT.

3.2. BbinonlHeHMe  aAMMHUCTPATUBHLIX MNpouedyp NpPUM  MNOCTYNeHUM
yBelOMSIeHUSA O NNIaHUPYEMOM CHOCe U NpunaraembiX K HeMy [OKYMEHTOB.

3.2.1. MNpuem u perucTpaumns yseJOMAEHNs 0 NJaHMPyeMOM CHOCe U MpunaraeMbix K
HEMY JOKYMEHTOB NMBO OTKa3 B MpUEME K PACCMOTPEHUIO YBEAOMIIEHUS O NAAaHUPYEMOM
CHOCe U1 npunaraemMbix JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM pAns Hayana agMUHUCTPaTMBHOW Mpouenypbl  SIBRAsieTCA
NnocTynfneHne B YMNOSHOMOYEHHbIM opraH nnbo B MO®L| yBegomneHna o nnaHMpyemMom
CHOCe W NpunaraemMbix K HEMy JOKYMEHTOB.

3.2.1.2. lpuem yBegoMneHuUss O MNfaHMPyeMOM CHOCe W npunaraemMblX K Hemy
AOKYMEHTOB OCYLLEeCTBNAEeT crneuvanucTt YNOnHOMOYEHHOro opraHa nubo cneumanuct
MoL.

Cneupannct MOL, nepegaeT B YNOMHOMOYEHHbIA OpraH YyBeAOMIIEHUE O
naaHMpyeMoOM CHOCe W npuraraemble K HEMY AOKYMEHTbI, MOfyYeHHble OT 3asBUTEnNs, B
AEHb MX MOny4yeHus.

3.2.1.3. lony4yeHne yBeaOMMEHUS O NSIaHUPYEMOM CHOCE U MpunaraemblX K HEMY
AOKYMEHTOB NOATBEPXOAETCH YNOSIHOMOYEHHbIM OpraHoM nyTeM Bblgauvu (HanpasreHus)
3as1BUTEN0 Pacrnmckn B NOSTy4YEHUN JOKYMEHTOB.

B cnyyae npeactaBneHus OKyMeHToB vyepe3 ML, pacnucka BblgaeTcs yKasaHHbIM
MoL.

3.2.1.4. Tllocne BblgauM (HanpaBneHWd) 3asiBUTEND pPacnUCKM B MONyYEHUMU
AOKYMEHTOB MW NOCTYNMEHUA Taknx JokymeHToB n3 MOLL cneumannct ynonHOMOYEHHOro
opraHa OCyLleCTBseT UX pernctpaumio.

B cnyyae npegcraBneHns OokymeHTOB 4Yepe3 MOL| cpok npepocTtaBneHus
MYHULMNANBHOW YCIYyrn NCYUCIISIETCS CO AHA permcTpaunmn gokymeHtos B MOL.

3.2.1.5. Cneumanuct ynonHOMOYEHHOro opraHa B TedeHue 1 pabodvero AOHSA C
MOMEHTa perncTpaunm LOKYMEHTOB MPOBEPSET Hanuyne OCHOBAHWW, NPenyCMOTPEHHbIX
NYHKTOM 2.7 HacTosILLero agMMHUCTPaATMBHOIO perfnamMeHTa.

Mpn nocTynneHnn yBeOMIEHUS O MNSIAHUPYEMOM CHOCE B 3fEeKTPOHHOW dhopme
creumanucT YnornHOMOYEHHOro opraHa B TeyeHue 1 pabodero OHA C MOMeEHTa ero
peructpauuu npoBoauT npoueaypy MpOBEepKU AeNCTBUTENbHOCTU KBannduumMpoBaHHOM
nognucn, C MCNosib30BaHMEM KOTOPOW MNOLMUCAHO YyBeAOMIeHue (NakeT ONeKTPOHHbIX
AOKYMEHTOB), NpeaycMaTpuMBaloLLYytO NPOBEPKY COBNI0AEHUSA YCNOBUIA, YKa3aHHbIX B CTaTbe
11 depepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbtate NpoBepkn KBanudpuumpoBaHHOW nognucu byper
BbISIBIEHO HecobnogeHne yYCTaHOBIEHHbIX YCMOBUA MNPU3HaHUS ee OeNCTBUTENbHOCTY,
YNONMHOMOYEHHbI OpraH B TeyeHue Tpex OHeW CO OHSA 3aBepLleHUsl NpoBedeHUs Takown
NPOBEPKN NPUHMMAET pelleHne ob oTKase B NnpuMeme K pacCMOTPEHUIO yBEOOMISIEHUSI O
nnaHMpPyeMOM CHOCE W HanpasnsieT 3asBUTEN0 yBeaoMneHue 06 3TOM B 3NEKTPOHHON
dopme c ykaszaHueMm nyHkToB cTaTbm 11 ®depepanbHoro 3akoHa Ne 63-93, koTopble
NOCMY>XWUINN OCHOBaHWEM AN MPUHATUSA YKas3aHHOro pelleHus. Takoe ysedoMrieHue
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noanncbIBaeTCs KBanmuumMpoBaHHOM NOAMNUCHI0 PYKOBOAUTENSA YNOTHOMOYEHHOIO opraHa
UNN YNONMHOMOYEHHOIo UM AOJMKHOCTHOMO NMua U HarnpasnseTcs no agpecy 3reKTPOHHON
noyTbl 3aaBuTensa nMbo B ero Nu4YHblM kabuHeT Ha EgmMHOM nopTtane rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

Mpn Hanuyum ocHOBaHWW, MPEnYCMOTPEHHbIX MoAnyHKTamMn 2, 3 nyHKTa 2.7
HaCTOALLEro aAMMHUCTPaATMBHOIO perfiamMeHTa, YMNOSTHOMOYEHHbIM oOpraH HarnpasnseT
3aaBuTtento yeegomrieHme o6 OTkase B MNPUHATMM JOKYMEHTOB K PaCCMOTPEHWUO C
060CHOBaHMEM MPUYUH, KOTOPbIE MOCIYXWUMM OCHOBAHWEM AN MPUHATUS yKas3aHHOro
peLueHuns.

3.2.1.6. MakcumarbHbIA CPOK BbINONMHEHUS aAMUHUCTPATUBHOW MpoLeaypbl:

- NpY NIMYHOM Npueme — He bonee 15 MUHyT;

- IPU MOCTYNNEHNN yBeOOMIEHUS O MNIIaHMPYEMOM CHOCE U MpunaraembliX K Hemy
OOKYMEHTOB MO MNo4Te, OJfeKTPOHHOW no4yTe, nocpeactsom EauHoro noprtana
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yeryr unu Yyepes ML — 1 pabounn geHb.

YBegomneHune o6 oTkase B NpuemMe K paCCMOTPEHMUIO YBEOOMIIEHUS O NiiaHUpyeMoMm
CHOCE W Mpunaraemblx K HEMy [OOKYMEHTOB B Criydae BbISIBIIEHUS B XO4e MNPOBEPKM
KBanMuUMpOBaHHOW MOAMUCU 3asiBUTENS HecobnioaeHUss YCTaHOBMEHHbLIX YCIOBUN
NpU3HaHUa ee OeUCTBUTENbHOCTU HanpaenseTca B TedeHne 3 AHeW CO OHA 3aBepLueHus
npoBeeHns1 TaKon NPOBEPKN.

3.2.1.7. PesynbTaToM BbIMOMHEHUSA aMUHUCTPATUBHOW Npouenypbl ABNSETCS:

- IPUEM U perucTpaums yBeJoOMIEeHUs O MNNaHUpyeMOM CHOCe W npunaraemblxX K
HEeMy [OKYMEHTOB, Bblga4a (HanpaBreHue B  3MEeKTPOHHOM  Buae, MOYTOBLIM
OoTNpaBfieHneM) pacnuckm B NOMyYeHUM YBEeOOMMEHUS O MMaHMpyeMOM CHoce U
npunaraembix JOKYMEHTOB;

- HanpaeneHue ysegoMneHnsa o6 oTkase B NpuemMe K pacCMOTPEHUIO YBEOOMIEHUS O
nnaHMpyemMoM CHOCe U npuraraeMbiX JOKYMEHTOB.

3.2.2. [MpuocTaHoBIEHME CPOKa NPeAoCTaBAEHUS MYHULMNANbLHOW YCITYTN.

3.2.2.1. OcHoBaHMEM [Ansi Havana BbINOMIHEHUS aAMWHUCTPATUBHOW npouenypbl
SBNAETCHA OTCYTCTBUE AOKYMEHTOB, YKa3aHHbIX B No4MNyHKTax 2, 3 nyHkTa 2.5.1 HacToswero
aAMUHUCTPATUBHOIO perfiameHTa.

3.2.2.2. B cny4yae ecnu 3asiBUTENEM He npeactaBfieHbl JOKYMEHTbI, yKa3aHHble B
nognyHktax 2, 3 nyHkta 2.5.1 HacTodAwero agMWHUCTPATMBHONO perflaMeHTa,
YNONMHOMOYEHHbIA  OpraH  MNpUMHMMaeT  pelleHMe O  MNPUOCTAHOBMEHMM  Cpoka
npeaocTaBfieHNa MyHULMNANBHOW YCIyrn N HanpaeBnseT NPUHATOE PeLleHne 3aaBuTento.

Cpok obecneyveHunsa pasmelleHuns B NMCOI ysegomMneHus o nnaHMpyemMoMm CHoce
npuocTaHaBnNuBaeTcs A0 MOSlyYeHUsI OpraHOM MECTHOrO CaMOynpaBrieHUs OOKYMEHTOB,
yKasaHHbIX B NoAnyHKTax 2, 3 nyHkTa 2.5.1 HacTodAwero agMMHUCTPaATUBHOIO perfiaMmeHTa.

3.2.2.3. MakcumarnbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHOM npoueaypbl — 1
paboyunn geHb CO OHS NOCTYNNEeHUs yBeAOMEHNA O NaHMpyeMOM CHOCEe U NpunaraemMblx
K HEMY JOKYMEHTOB B YMNOSIHOMOYEHHbIN OpraH.

3.2.2.4. Pe3ynbTatoM BbINOSIHEHUS agMUHUCTPATMBHOW Mpouenypbl  ABnseTcs
NPUOCTAHOBMNEHNE CcpoKa MpefoCcTaBneHns MyHUUMNanbHOW YCryru W HarpasreHue
NPUHATOrO peLleHns 3asBUTESTIO.

3.2.2.5. B cny4ae ecnu 3aasutenemM npencTtaBneHbl BCe OAOKYMEHTbI, yKa3aHHble B
nognyHkrax 2, 3 nyHkra 2.5.1 HacToswWwero agMMHUCTPATUBHOIO perfiaMmeHTa, cneynanuct
YNONMHOMOYEHHOIO OpraHa nepexoamT K WCMOSTHEHUIO crnefylwen agMUHUCTPaTUBHOW
npoueaypbl, NpegyCMOTPEHHONW nyHKTOM 3.2.3 HacToswero agMUHUCTPATUBHOIO
perrnameHTa.

3.2.3. dopMupoBaHME UM HaMpaBleHWEe MEeXBeOOMCTBEHHbIX 3anpocoB O
npeaocTaBneHUn  OOKYMEHTOB  (MHdopmauum), HeobXoauMbIX AOng  pacCMOTpeHud
3asBNeHns.




3.2.3.1. OcHoBaHveM [ns Hayana BbINOMHEHUA agMUHUCTPATMBHOM npouenypbl
ABMSETCA NnoryvyeHne cneumannuctoMm YrnofTHOMOYEHHOro OopraHa 3aperMcTpupoBaHHOIoO B
YCTaHOBIIEHHOM MOpsAKe YBeAOMIEHUA O MNaHMpPyeMOM CHOCe W rnpunaraemMbiX K Hemy
AOKYMEHTOB.

3.2.3.2. Ecnu [OKyMeHTbl, NpedyCMOTPEHHblIE MNYHKTOM 2.5.3 HacToswero
agMWHUCTPATUBHOIO pernameHTa, He Oblnu npeacTaBfeHbl 3asBUTENEM N0 COOCTBEHHOM
WHUUMaTMBE creumanuct YrnofHOMOYEHHOro oOpraHa OcCyLWecTBNAeT HarpasreHue
MeXBeJOMCTBEHHbIX 3aNpOCOB:

-B oOpraH rocygapCTBEHHOM BnacTu, oOcyuwecTendawowmun BeadeHne EguHoro
rocyaapCTBEHHOIO peecTpa HeaBMKUMOCTWU, 06 obbekTe HeaBMXMMOCTM (O 3eMeNIbHOM
y4yacTtke);

- B HanoroBsbIN opraH O NpefocTaBfieHnn BbIMUCKU M3 EQWHOro rocygapCTBEHHOro
peecTpa opuguyeckux nuy unv EnHOro rocygapcTtBeHHOro peecTtpa WHAMBUAYambHbIX
npegnpuHuMmaTenen o 3agasuTene.

3.2.3.3. B cny4yae ecnu 3asBuUTENeM CaMOCTOATESIbHO nNpeacTaBneHbl Bce
AOKYMEHTbl, Heobxoaumble [[Nsi NpPeaoCTaBNeHUa  MyHMUMNAnbHOM ycnyrm u B
pacnopsKeHnn yrnorHOMOYEHHOro opraHa umeeTcs BCA MHopmauus, Heobxoanmasa ans
ee npefocTaBfeHusi, creunanuct YnoSIHOMOYEHHOrO opraHa MepexoauT K BbIMOSHEHWUIO
cnegywwien  agMUHUCTPATMBHOW  npouenypbl, nNpeaycMoTpeHHoOW  nyHktom  3.2.4
HacTosILLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.2.3.4. MakcumarnbHbI CPOK BbIMOSIHEHNA agMUHUCTPATUBHOM npoueaypbl — 1
paboyunn geHb CO OHS NOCTYNNeHUs yBeAOMEHNA O NaHNpyeMoM CHOCe U npuaraembix
K HEMY JOKYMEHTOB creumnanucty yrnofIHOMOYEeHHOro opraHa.

3.2.3.5. Pe3ynbTaToM BbINOSIHEHUS AOMWHUCTPATUBHOW npouenypbl ABnAeTcs
dopMupoBaHMe M HanpasrieHVne  MeXBEOOMCTBEHHbIX  3anpocoB  [JOKYMEHTOB

(MHdopMaumn).

3.2.4. ObecneyeHne pasMeLlleHns yBeAOMSIEHUS O NJaHMPYEMOM CHOCe U
npunaraembix K Hemy pfAokymeHtoB B MCOIM nubo oTka3 B obecneyeHwn Takoro
pasMeLleHns.

3.2.4.1. OcHoBaHMEM [nsi Hayana agMUMHUCTPATMBHOM Mpoueaypbl  siBNsieTcs
nosily4yeHme cneumanmncTtoM yrnosiIHOMOYEHHOrO opraHa yBe4oMISIEHUS O MIaHUPYEMOM CHOCe
N npunaraemblX K HEMY AOKYMEHTOB, B TOM YMCSE MOMYYEHHbIX N0 MEXBEAOMCTBEHHbIM
3anpocam.

3.2.4.2. Cneunanuct ynorHOMOYEHHOro opraHa obecneyvMBaeT pasMmeleHMe B
MCOr[ ysegomnenus o nnaHMpyeEMOM CHOCE M NpuraraemblX K HEMY AOKYMEHTOB, U B
crnyyae YCTaAHOBSIEHMSI OCHOBaHW, MPedyCMOTPEHHbIX MyHKTOM 2.8.3 HacToswero
agMWHUCTPATUBHOIO perfiaMeHTa, roToBUT NMCbMO 00 OTKa3e B obecneveHnn pasmeLleHns
Takoro yBegomnenus B F’MCOIT ¢ ykazaHMeM NpUYnH NPUHATOrO peLleHuns, 1 nepegaeT Ha
nognuchb YNOoSTHOMOYEHHOMY AOSHKHOCTHOMY nnLy.

B cnyyae oTkasa B npegocTaBneHUM MyHUUMNANbHOW YCMAYrn YNOSIHOMOYEHHbIN
opraH WHopMUpyeT 3asBUTENS O MNPUYUMHAX TaKOro oOTKasa C YyKa3aHMeM nepeyHs
AOKYMEHTOB M MHGOpMaumm, OTCyTCTBME W (MNM) HEOOCTOBEPHOCTb KOTOPbIX CTanu
NPUYNHON OTKa3a, a TakkKe C YyKasaHMeM MepeyvHs YCTaHOBMEHHbIX henepanbHbIMU
3aKoHaMn U (MAM)  WHBIMW  HOPMAaTMBHLIMKM  MNPaBOBbIMM  akTamu TpeboBaHun,
HEeCOOTBETCTBME KOTOPLIM MOBIIEKNO OTKa3 B NpeAoCcTaBneHnn MyHUUUNanbHOW yCryri.

3.2.4.3. MakcumanbHbIA CPOK BbINOMHEHUS agMWUHUCTPaTMBHOM npoueaypbl — 1
paboyunmn AeHb CO OHSA NOMyYeHnsa cneumanmcTomM ynoTHOMOYEHHOro opraHa JOKYMEHTOB, B
TOM YuUcre nNpeacTaBreHHbIX B Nopagke MexxBeJOMCTBEHHOIO B3auMOOENCTBUS.

3.2.4.4. Pe3ynbTaToOM BbIMOSIHEHUS afMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS:

- obecneveHne pasmewenna B MNMCOIL yBegomneHuss O nnaHMpyemMom CHOCe U
npunaraembiX K HEMy JOKYMEHTOB;

- HanpaBneHue (Bpy4yeHune) 3aaBuTento nucbma o6 oTkaze B obecnevyeHun




pasMellleHnss yBeaoMSIeHMs O MNaHMPyeMOoM CHOoce M npunaraeMblX [JOKYMEHTOB B
rmcora.

3.3. BbinonHeHne AaAMUHUCTPATUBHbIX npoueayp npu noctynieHuun
yBegoMIieHnA o 3aBepLueHnun cHoca.

3.3.1. Mprem un perncrpauns yBeoOMMEHUS O 3aBepLieHuMM cHoca nNubo oTkas B
npuemMe K pacCMOTPEHUIO TaKOro YBeJOMIEHUS.

3.3.1.1. OcHoBaHMeM [fnsi Hayana agMUHUCTPaTMBHOM npoueaypbl sBnsieTcs
NOCTynfieHne B yNosIHOMOYEHHbIV opraH nmbo B MOL| yBegomneHns o 3aBepLUeHnn CHoca.

3.3.1.2. llpyem yBeOoOMSMEHUS O 3aBEepLUEHUM CHOCa OCYyLLeCcTBNseT cneumnanuct
YNOMHOMOY€EHHOro opraHa nubo cneumanuct MOLL.

Cneupanuct MOL, nepegnaeT B YNOSIHOMOYEHHbIA OpraH YyBeAOMIIEHWE O
3aBepLUeHnn CHoca, NoNy4YeHHoe OT 3aaBUTENS, B €Hb ero nostly4yeHus.

3.3.1.3. lNonyyeHne yBeOOMIMEHMS O 3aBepLUEeHUM CHoca noAaTeepXaaeTtcs
YNONMHOMOYEHHbBIM OpPraHoOM nyTeM Bbladn (HanpaBneHus) 3adBUTENIO Pacrnucku B €ero
Nnosly4YeHun.

B cnyyae npegcraBneHus yeBedOMIEHWA O 3aBeplleHUn cHoca 4epe3 MoL
pacnucka BblgaeTtcs ykasaHHbIM MOLL.

3.3.1.4. Tllocne Bblgaun (HanpasreHWs) 3asBUTENIO pPaCMUCKM B  MOMyYEeHUU
AOKYMEHTOB UMW MOCTYMMNEHNA Takux gokymeHToB n3 MOLL cneymannct ynonHOMOYeHHOro
opraHa ocyLwlecTBnsieT UX perncTpaumio.

B cnyyae npeactaBneHuMs [OOKyMeHTOB 4epe3d MOL| cpok npenocTaBneHus
MYHUUMNANbHOM YCNYrM UCHNUCNAETCA CO OHSA perncTpauumn gokymeHToB B MOLI.

3.3.1.5. CneunanncTt ynosIHOMOYEHHOrO opraHa B Te4dyeHne 1 pabodero AHA C
MOMEHTa pernctpaunm OOKYMEHTOB MNpoBepseT Hanuyme OCHOBAHWW, NMpeayCMOTPEHHbIX
NYHKTOM 2.7 HacTosLero agMMHUCTPaTUBHOIO pernamMeHTa.

Mpn nocTynneHun yBeAOMSEHUA O 3aBEepLUEHUM CHOCa B 3NEKTPOHHOW dopme
crneuvanncT YnoriHOMOYEHHOro opraHa B TeyeHne 1 pabodero OHA C MOMEHTa ero
permctpauun npoBoauT npoueaypy MNpOBEpPKU AENCTBUTENBbHOCTU KBannduuMpoBaHHOM
noanucu, ¢ MCMNOMb30BaHMEM KOTOPOW MOAMUCAHO YyBedoMIieHue (NakeT 9NeKTPOHHbIX
AOKYMEHTOB), MpeaycMaTpuBaloLLytO NMPOBEPKY COBMIOAEHNS YCITOBUI, YKa3aHHbIX B CTaTbe
11 depepanbHOro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTaTe MNpPOBEPKM KBanudpuumMpoBaHHOW nognucu Oypet
BbISIBIEHO HecobnogeHne YCTaHOBIEHHbIX YCIOBUN NPU3HAHWSA ee OeNCTBUTENbHOCTY,
YNONTHOMOYEHHbIA OpraH B TeyeHue Tpex OHEeW CO OHSA 3aBepLleHUsi NpoBedeHUs Takow
NpoOBEPKN NPUHUMAaET pelleHne o6 OTkase B NnpuemMe K pacCMOTPEHUIO YBEOOMSEHUS O
3aBepLlleHMn cHoca M HanpasnsieT 3aaBuTento yBeaoMiieHne o6 3ToOM B 3NEeKTPOHHOW
dopmMe C ykaszaHumem MNyHKTOB cTaTbh 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUINN OCHOBaHWEM AN MPUHATUSA YKasaHHOro pelleHusi. Takoe yBedoMreHue
nognucbiBaeTcsa KBanmpuuMpoBaHHOW NOANUCHI0 PYKOBOAUTENS YNONHOMOYEHHOro opraHa
UM YNOSTHOMOYEHHOIO UM JOSMKHOCTHOIO fiMua M HanpaBnsieTca no agpecy 3feKTPOHHOM
noyTbl 3aaBuTend nMbo B ero Nu4Hbli kabuHeT Ha EgMHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT.

Mpn Hanuuuum ocHoBaHW, NPefyCMOTPEHHbIX noanyHKTamu 2, 3 nyHkta 2.7
HacTosLWero agMWHUCTPATUBHOIO perfiameHTa, YMNOSIHOMOYEHHbIN oOpraH HanpasnseT
3aaBuTento yesegomrieHne o6 oOTka3e B MPUHATUM K PACCMOTPEHUIO YBEOOMIIEHUA O
3aBeplleHMn cHoca C OBOCHOBaHMEM MNPUYUH, KOTOPbIE MOCAYXWUW OCHOBAHWEM AJ1S
NPUHATUSA YKa3aHHOIO peLLeHus.

3.3.1.6. MakcumarnbHbI/ CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHOM NpoLenypbl:

- IPU INYHOM nNpueme — He 6onee 15 MUHyT
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- IPU MOCTYNfEHNN YBEOOMIIEHUS O 3aBepLUEeHUN CHOca MO NoYTe, INEKTPOHHOM
no4yte, nocpeacTsoM EAMHOro noprana rocygapCTBEHHbIX U MYHULUMMANbHbIX YCIyr unv
yepe3 MOLL — 1 pabounn geHsb.

YBegomneHne o6 oTkase B npuemMe K pacCMOTPEHUIO YBEAOMIIEHUSA O 3aBEPLUEHUN
CHOCa, B Criyyae BbIIBMIEHUSI B X04e NPOBEPKU KBaNUMUUMPOBaHHOW MOANMUCK 3asiBUTENS
HecoOnAeHNs1 YyCTaHOBIIEHHbIX YCITOBUN NPU3HAHNA ee O4eACTBUTENbHOCTM HanpasnseTcs
B TeyeHue 3 OHEN CO OHS 3aBepLleHnNs NPOBeLEHNS TaKoW NPOBEPKN.

3.3.1.7. Pe3ynbTaTtoM BbINOMIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCS:

- IPUEM U perncTpaums yBeaoMIIeHMS O 3aBepLUeHUN CHoca, Bblgadva (HanpasneHune
B 9NEKTPOHHOM BuAe, NOYTOBbIM OTMPaBEHNEM) pacnuUCKM B NOSTyY4eHUU yBEeLOMISIEHUS O
3aBepLUeHun CHOCa;

- HanpasneHue yeegoMneHnsa o6 oTkase B npueme K pacCMOTPEHUIO YBEAOMITEHMS O
3aBepLUeHumn CHoca.

3.3.2. ObecneyeHne pasmeLLeHns yBeJOMEHUS O 3aBepulieHnmn cHoca B TNMCOIT.

3.3.2.1. OcHoBaHueM [OnNd Havana aAMUHUCTPATUBHOW npouenypbl SBNseTcs
nosly4yeHue cneumannucTtomM yrnormHOMOYEHHOro opraHa yBeoMI1IeHNs O 3aBepLUEeHUN CHOoca.

3.3.2.2. CneumanucT YrnofIHOMOYEHHOro oOpraHa obecneyvMBaeT pasmelleHve B
MCOr ysegomneHns o 3aBepLUEHUN CHOCA.

3.3.2.3. MakcumanbHbIA CPOK BbIMOMHEHNA agMUHUCTpPATMBHOM npouenypbl — 1
paboynii eHb CO AHS NOMyYeHUs cneumanmcToM YnosITHOMOYEHHOrO opraHa yBeaoMI1eHUS
0 3aBepLUeHMn CHoCa.

3.3.2.4. Pe3ynbTaTtoM BbIMOMIHEHNA aOMWUHUCTPATUBHOM Mpouenypbl SABMSETCS
obecneyveHne pasmelleHna B NMCOIN ysegomneHnsa o 3aBepLUeHUn cHoca.

3.4. Tllopsaok OcCyulecTBNEHUA aAMUHUCTPATMBHbLIX MNpoueayp B 3NEKTPOHHOM
dopme, B TOM 4ucne C wucnonb3oBaHveM EAMHOro noptana rocygapCTBEHHbLIX U
MYHULMNANbHbIX YCIYT.

3.4.1. lpwn npepocTaBneHnn yrnosHOMOYEHHbIM OpraHOM MYHWUUMMANbLHOW YCryru B
9NEeKTpoHHOM  dopme  nocpeactBom  EgvHoro  noptana  rocygapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNYr 3asaBUTento obecnevnBaeTcs BbINOMHEHWE CReayowmx AeNCTBUN:

nonyyeHne mMHoOpMauMm O Nopsiake M Cpokax NpefocTaBfeHust MyHULMNanbHON
yCcnyru;

3annUCb Ha MNpMeM B YMNOMHOMOYEHHbLIM OpraH Ans nogadm 3anpoca o
npegocTaBneHnn MyHMUMNanbHOM ycnyru (ganee — 3anpoc);

dopMMpoOBaHMe 3anpoca;

npyem n pernctpaums ynoriHOMOYEHHbIM OpPraHoM 3anpoca U MHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCYTu;

nonyvyeHve pesynbtata NpegoCcTaBneHns MyHUUMNanbHON yCnyru;

nony4eHne CBeAEHN 0 Xo4e BbINOSTHEHUS 3anpocCa;

OCYLLIECTBMNEHNE OLIEHKM Ka4yeCcTBa NpeoCTaBreHns MyHULMNanbHON YCNyru;

pocynebHoe (BHecygebHoe) obxanoBaHwe peleHun n gencteun (6es3nencreus)
opraHa (opraHusaummn), AOSPKHOCTHOIO nNuua opraHa (opraHu3auun) nmbéo MyHUUMNAanbHOMo
CnyXxallero;

aHKeTUpoBaHue 3aaBuTens (NpeabsiBreHne 3asiBUTENI0 NepeyvHsl BOMPOCOB U
ncyepnbiBaloLWEro MepedHss BapuaHTOB OTBETOB Ha YyKasaHHble BOMPOCbI) B  LEnsx
onpegeneHns BapMaHta MyHUUMNAnbHOM YCryru, NnpegyCMOTPEHHOr0 agMUHUCTPATUBHbBIM
pernaMmeHToM npeaocTaBfeHUs MyHUMUMNANbHON YCMyri, COOTBETCTBYIOLLErO NpU3HaKam
3aaBuUTeENS;

npeabsiBrieHne 3asBUTEN0 BapuaHTa MNPeAoCTaBfieHUs MYHULMNANbHOW YCnyru,
npeaycMOTPEHHOrO aAMUHUCTPATUBHBIM PErfiaMeHTOM NpeaoCTaBneHns MyHUUUNanbHOM
yCnyru.




3.4.2. [Ina npefocTaBneHns MyHUUMMNanbHOMW yCryrm ¢ ucnornb3oBaHuem EguHoro
nopTana rocyfapCTBEHHbIX WM MYHUUUNANbHbIX YCIyr 3asBuTefNb 3anonHaet dopmy, B
KOTOpPON HeobXxoauMo ykasaTb CBeAeHusi, Heobxoaumble Ons nonydeHusa ycnyrn. 3.4.3.
3adBneHne cyMTaeTcs OoTnNpaBrieHHbIM NOCMe NoslydYeHusl 3asBuTeneM COOTBETCTBYIOLLErO
3MIEKTPOHHOrO yBEAOMSIEHMSI B JIMYHbIA KaOMHET 3asBUTENS UMW €ro npencTaBUTENs Ha
EaomMHom nopTane rocyaapcTBEHHbIX U MyHULUUNANbHbLIX YCYT.

3.4.4. B xope npegoctaBneHUs MyHUMUMNANbHOW YCNyrn 3asBuTeNlb MosiydaeT
yBEAOMSIEHNSA O cTaTyce yCrnyrn B fIM4HOM KabuHeTe 3asaBUTENsa UM ero npeacraBuTens
Ha EanHom nopTtane rocygapCTBEHHbIX MU MyHUUMNANbHbBIX YCIYT.

3.4.5. 3asBuTenio B KayecTBe pesynbTata npeaocTaBneHns ycnyrn obecnevmaeTcs
no ero BbIGopy BO3MOXXHOCTb:

- NONyYeHnsa 3NEeKTPOHHOro [OKYMEeHTa, MOoAMUCAaHHOIO C  MCMNOoSib30BaHUEM
KBanMuumpoBaHHOM NOLMUCH;

- nonyvyeHns C ucnonb3oBaHnem EguMHOro noprtana rocygapCTBEHHbIX U
MYHUUMNANbHbIX  YCIyr 3SfIEKTPOHHOrO [OOKYMEeHTa B MalumHoyuTaemMoM dopmare,
NnoANUCaHHOIO KBannMuumMpoBaHHOW NOANUCHI0 CO CTOPOHbI YNOSTHOMOYEHHOTO opraHa.2

Mpn nonyyeHnn peasynbTata npegocTaBneHns ycnyrm Ha EguHom nopTtane
rocygapCTBEHHbIX W MyHUUMMAnbHbIX YyCriyr B (opMe 9NeKTPOHHOro AOKyMeHTa
AononiHMTenbHo obecneynBaeTcsi BO3MOXHOCTb MOSYYEHUS MO XENaHUK 3asBUTEnNs
AOKyMeHTa Ha OymaxHOM HocuTene, MOATBepXAaloLwero coaepXaHue 3eKTPOHHOro
AOKyMEHTA.

MHpopmaumna o6 anekTpoHHbIX AOKYMEHTax - pesynbTaTax NpegocTaBneHns ycnyr,
B OTHOLUEHUM KOTOPbIX MNPEaOCTaBMSAETCA BO3MOXHOCTb, NpeaycMoTpeHHas absauem
BTOPbIM  HaCTOSAWEro MnyHKTa, pasMmellaeTcsa ornepatopom EauHoro  noptana
rocygapCTBEHHbIX W  MyHUUMNAnbHbIX YCNyr B €AWHOM JMYHOM KabuHeTe wnu B
3NEKTPOHHOM hopMe 3anpoca.

Bo3aMOXHOCTb nony4vyeHuss pesynbTata npegoctaBneHns ycnyrm B opme
3MIEKTPOHHOrO AOKYMEHTa WM OOKyMeHTa Ha OymaxHoM Hocutenie obecneymBaeTcs
3asBUTEN0 B TEYEHME CPOKa OEWCTBUA peaynbTata NpeaocTaBreHust yenyrm (B crydae
eCnn TakoW CpOK YCTaHOBMEH HOPMATUBHbIMM NpPaBOBbIMKM akTamun Poccunckon
depnepaumn).

? VKa3aHHBIH ab3aI] BKIIOYAETCS B TEKCT aAMHHUCTPATHBHOTO PErIAMEHTA IIPH YCIOBHH, €CITH YITOTHOMOYCHHBIIT
Opral MMeeT TEXHMYECKYI0 BO3MOXKHOCTb BBLIAYM C MCIOJIB30BaHMEM EIuHOro mnoprana IOoCylapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIyT 3JEKTPOHHOTO JIOKYMEHTa B MAalIMHOYMTAEMOM (opMaTe, MOIMHUCAHHOTO KBaTU(DUIIMPOBAHHON
HOJIHUCHIO.



