AIMUHUCTPAIIUA
MOHUCEEBCKOI'O CEJIBCKOI'O ITIOCEJIEHUSA
KOTOBCKOI'O MYHUITUTTAJIbHOT' O PAMOHA

BOJITOI'PAJICKOM OBJIACTH

IIOCTAHOBJIEHUE
or 04.08.2021r. Ne 63

0060 YTBEPKACHUN aIMUHUCTPATHBHOTO0 PErjiaMeHTa 1o npeaoCcraBJICcHUIO MyHHHHHaHLHOﬁ
YCIYIra mo ia4€ mNuCbMEHHBIX pasbﬂcnennﬁ HaJIoromiaarejJbimuKkaM 1 HAJIOIOBbIM areHTam 110
BOoNpocaM NPUMEHECHUS MYHUIIUIIAJBHBIX IIPABOBLIX AKTOB O HAJI0TaX U CﬁOan

B cootBercTBuu ¢ denepanbHbiM 3aKkoHOM 0T 27.07.2010 Ne 210-®D3 "O6 opranuzanuu
IPEeI0CTaBICHHS TOCY/IapCTBEHHBIX U MYHHLIMTIIATIBHBIX yCiyr", depepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 "O6 00mux NpUHLIKIIAX OpraHU3aluyd MECTHOT'O CaMOYIIPaBJICHUS B
Poccuiickoii @enepanun', pyKoBOACTBYSICh Y CTaBOM MOHCEEBCKOT0 CEJIbCKOTO IMOCEICHMS,
aJMUHUCTpaIyst MOUCEEBCKOTO CENTbCKOTO MmoceieHnss KOoTOBCKOro MyHHIIMNIAILHOTO palioHa

INOCTAHOBJISAET:

1. Y1BepauTh aAMUHUCTPATUBHBIN PETJIAMEHT 110 MPEAOCTABICHUIO MYHUIIMIIAIBHON YCIYTH
10 J]aye MUChbMEHHBIX Pa3bsICHEHHUI HAJIOTOIIATEIbIIUKAM M HAJIOTOBBIM areHTaM 10 BOIPOCaM
MMPUMCHCHUA MYHUIHUIIAIBHBIX IIPABOBBIX AKTOB O HAJIOTaX U C60an, COTJIaCHO MPHJIIOKCHUIO K
HACTOAIIEMY MTOCTAHOBJICHHIO.

2. B cooTBeTcTBHM co cTaThel 5 3akona Bonrorpaackoit odmactu ot 26.12.2008 Nel816-O/]
«O mopsIke opraHU3allui U BeJIEHUs] PETUCTPa MYHUIIUTIATHHBIX MMPABOBBIX aKTOB Bonrorpaackoii
06J'IaCTI/I», HaIlIPpaBUTb KOIMUIO HACTOAIICTO MOCTAHOBJICHHUA IJIA BKIIOYCHHA B PGFI/ICTp B TeueHue 30
JTHEH cO THS er0 MPHUHSITHS.

3. Hacrosimiee mocTaHOBIICHHE BCTYIAET B CHITY C MOMEHTA €ro 00OHapOJOBaHUSI.

I'naBa MownceeBckoro
CEJILCKOI'0 MOCEJIEHUS C.d.JlecunueHko



[Ipunoxxenue
K ITIOCTAHOBJICHUIO aIMAHUCTPALAN

MoHCeEeBCKOro CEILCKOr0 IMOCEIEHUS
or 04.08.2021r. Ne 63

10 NPeJ0CTABJIEHUI0 MYHUIIUNIAJIBLHOM YCJIYIH 10 Jaye NHCbMEHHBIX Pa3bsiCHeHUI
HAJIOTOIIATEILIIMKAM U HAJIOTOBBIM areHTaM 10 BONPOCaM NMPUMeHEeHHs] MyHUITUNAJIbHBIX
NPaBOBBIX AKTOB 0 HAJIOrax M coopax

1. O01mue MoJI0KeHu st

1.1. [Ipenmet perynupoBaHus perjiaMeHTa.
Hacrosimmit atMUHUCTPATUBHBIN PETJIAMEHT MO MPEIOCTABICHUIO MYHUIUMITAIbHOW YCIYTH 1O Jlaye
MMCbMEHHBIX Pa3bsICHEHUI HAJIOrOIUIATEIbIIMKAM U HAJIOTOBBIM areHTaM 110 BOIIPOCAM
MPUMEHECHUS MYHHUIIUITAILHBIX HOPMATHBHBIX ITPABOBBIX AKTOB O HAJIOTaxX U cOopax (manee —
AJMUHUCTPATUBHBIN PETrJaMEeHT) — OIPEeNsieT CTaHAapT, COCTaB, CPOKH U MOCIIE0BATEIHLHOCTh
JeHCTBUM (A IMUHUCTPATUBHBIX MPOLEAYDP) aAMUHUCTPAIU MONCEEBCKOTO CEIHCKOTO MOCEICHHS
(manee — AIMUHUCTpALKA) IPU UCIIOTHEHUN MYHUIIUTIAIIBHOMN YCIIYTH [0 PACCMOTPEHHIO U
MOJITOTOBKE MUCHhbMEHHBIX Pa3bsICHEHUH Ha OOpaICHMS, TOCTYIUBIINE B aIMUHUCTPAIUIO IO
BOIPOCAM NMPUMEHEHHS] MyHUIIUTIAIBHBIX TPABOBBIX aKTOB O HAJorax u coopax.

1.2. Kpyr 3asBureJieii.

3asgBUTENSIMU IIPU MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH SBISIFOTCS rpakaane Poccuiickoit
®denepanyu, OPUIMUECKUE UL, UHAUBUAYAIbHbIE IPEANPUHUMATENIN, THOCTPAHHbIE TPaKJaHE U
nuia 0e3 rpakIaHCcTBa, 32 UCKIIOYEHUEM IOCYIapCTBEHHBIX OPTaHOB M UX TEPPUTOPUATILHBIX
OpraHoOB, OPraHOB I'OCY/IaPCTBEHHBIX BHEOIOKETHBIX (POHIOB U UX TEPPUTOPUAIBHBIX OPraHOB,
OpPraHOB MECTHOI'O CAaMOYIIPABJICHHUS], @ TAKXKE 3@ UCKIIOYEHUEM CIIy4aeB, yCTAaHOBIEHHBIX
MEXIYHAPOAHBIMU JOToBOpamu Poccuiickoi @enepanny Wim 3aKOHOATENbCTBOM Poccuiickon
®denepaunu (Janee - 3asiBUTEND).

OT uMeHH 3asiBUTENEH, IPU MPEJOCTaBICHUH MyHUIIUIIAILHON YCIIyTH, B TOM YHCIIE TIpU
nojaue (HanpaBIeHNUN) 3asiBICHUs], MOTYT BBICTYIIATh JIUI[A, UMEIOIIUE ITPAaBO B COOTBETCTBHUHU C
3akoHoaTenbcTBOM Poccuiickoit denepannu 1160 B cuily HaJeIEHUS UX 3asIBUTENISIMU B TIOPSIKE,
YCTAHOBJICHHOM 3aKOHO1aTeNIbcTBOM Poccuiickoil denepariu, MOJIHOMOYUSIMH BBICTYNATh OT
MMEHHU 3asiBUTENEH MPH NMPEIOCTaBICHUN MyHUIIUIIAILHON YCIyTH (Jlajee - yIOJTHOMOYEHHBIH
MIPEJICTAaBUTEND ).

1.3. Tlopsinox nH(opMUpPOBaHMS O TIPAaBUIIAX MIPEIOCTABIICHUS MyHUIIUIIAIbHOW YCIyTH.

1.3. ITopsinox HHGOPMHUPOBAHUS 3asIBUTENCH O MPEeIOCTaBICHUN MYHHUIIMIIATbHON YCIyTH.

1.3.1. CBenenus 0 MeCTe HaXOXKACHUS, KOHTAKTHBIX TeledoHax u rpaduke paboTh
aIMUHHMCTpAu MONCEEBCKOTO CEIbCKOT0 NIOCETIEHMS, OpPraHNu3alui, y4acTBYIOIUX B
MPEI0CTaBICHUN MYHUITUTIATILHON YCIyry, MHOTO()YHKIIMOHAILHOTO TIeHTpa (nanee — M®DII):

AnmunucTpanus MonceeBCKOTro CenbCKOTo MOCeNIeHUs pacoioxkena mno aapecy: 403807,
Poccus, Bonrorpanckas o6nacts, KoTtoBckuii paiton, ¢. MowuceeBo, yi. JKnanosa, 10.
KonraktHbrii Tenedon: 8-(84455)-7-55-32
AJpec 37eKTPOHHOM MoUTh: MOoiseevo@yandex.ru
Wutepner-caiit (http://mouceeBckoe34.pd/)

AnmuHuCcTpanus MonceeBCKOro cellbCcKoro moceaeHus: padoTaeT Mo cleayieMy rpaguky:

[Tonenenpuuk-ITaTauna c 8:00 no 16:00

[epepsiB Ha 06ex ¢ 12:00 mo 13:00

Beixonnbie: cy600Ta, BOCKpECEHbE.

Nudopmannio o MecToHax0xAeHUU U rpadukax padotsl MOIL] Taxke MOXKHO OTYYUTh C
UCIIOJIb30BaHUEM IOCYJapCTBEHHON HH(OopMamoHHON cucteMbl "EnHbINi OpTa ceTH LEHTPOB U
oducoB "Mou [loxkymentsr" (M®I]) Boarorpaackoit obmactu" (http://mfc.volganet.ru).



1.3.2. Undopmanuio o nopsKe NpeaoCcTaBICHU MyHUITUIIAIBLHON YCIIYTH 3asBUTEIh MOXKET
MOJTYYHTh: HEMIOCPEICTBEHHO B a/IMUHUCTpAIIMA MONCEEBCKOTO CETLCKOTO MOCETICHHUS
(uH(OpMAIIOHHBIE CTEH/IbI, YCTHOE HHPOPMHUPOBAHUE 110 Tele(oHy, a TAaKKe Ha TUIHOM IIpHEeMe
MYHUIUTIATBHBIME CTYKAITUMH aIMHHACTPAIUH MOHCEEBCKOTO CENbCKOTO IMTOCENICHHS);

110 MTOYTE, B TOM YHKCIIC 3JICKTPOHHOH (Moiseevo@yandex.ru), B ciry4ae THCbMEHHOTO
oOpalieHus 3asIBUTEIIS;

B cetu MlHTEpHET Ha OpHUIMATBHOM CaliTe aMHUHUCTPAIITH MOHCEEBCKOTO CEIbCKOTO
nocenenust (http://mouceeBckoe34.pdy/),

Ha opunmansHoM nopraie ['ybepuaropa u Aamunuctpanuu Bonrorpaackoit oonactu
(www.volgograd.ru), EnnHOM nopTasne rocy1apCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT, SBISFOMIEMCS
dbenepanbHON TOCYIapPCTBEHHON MHPOPMAITMOHHON CHUCTEMOM, 00eCTIEUNBAIONICH MPEAOCTABICHHIE
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT B JIEKTPOHHOH Gopme (nanee — Eaunblil mopran
rOCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX yciryr) ( Www.gosuslugi.ru ).

2. CTaHapT npeaocTaBjieHUus] MyHUIMIATbHOM YCIYrd

2.1. HaumeHoBaHME MYHUIIMIIAIBHON YCIYTH: laya MUCbMEHHBIX Pa3bsCHEHUM
HaJIOrOIlIaTEIbIIMKaM U HaJOrOBBIM areHTaM 110 BOIIPOCaM IPUMEHEHUSI MyHULMIIAIBHBIX
IIPABOBBIX aKTOB O Hajorax M coopax (znajnee - MyHULIMIIATIbHAS YCIIYTa).

2.2. HaumeHOBaHue Oprasa, peoCTaBIsI0IEro MyHUIMIIAIBHYIO YCIYTy — aAMUHHUCTPALUs
MouceeBCKOro ceabCKOro MOCEIEHHUS.

MyHuIMNaNbHYIO YCIYTY NPEAOCTaBIsAET CIEHUAINCT aAMUHUCTpAIM MOKCeeBCKOro CenbCKoro
NoceJIeHUs (Jaee - CIelUaaIiucT aJMUHUCTPALIUN).

3ampenieHo TpeOoBaTh OT 3asBUTEIIS OCYILECTBIICHUS JIeHCTBUIA, B TOM YHCIIE COTIACOBaHMA,
HEOOXOIUMBIX JJISl IOJIYYEHHUS] MyHULIMIIAIIBHOM YCIIYTH U CBA3aHHBIX C OOpallleHueM B UHbIE
rOCyIapCTBEHHBIEC OPIaHbl, OPraHbl MECTHOT'O CaMOYIIPaBJICHUs], OpraHU3aL1H, 3a HCKIIIOUEHUEM
MOJTyYEHUS YCIIYT, BKIFOYCHHBIX B MEPEYCHb YCIIYT, KOTOPHIE SIBIISIIOTCS HEOOXOTUMBIMHU U
00s13aTeNIbHBIMU JJIS IPEI0CTABICHUS MYHUIIMIIATIBHBIX YCIYT, YTBEpKAeHHbIH [IpaBuTenscTBoM
Poccuiickoit @enepanuu.

2.3. Pe3ynpTaT npeaocTaBiacHs] MyHULUIIAIBHON YCIIYTH.

PesynbpTarom npenocraBieHuss MyHUIIMIIAIBHON YCIYTH SIBJISETCS MIMCbMEHHOE pa3bsiCHEHUE 110
BOINPOCaM NMPUMEHEHUSI MyHHUIIUIIAIbHBIX IIPABOBBIX aKTOB O HAJIOTrax U cOOpax.

2.4. Cpok npeaocTaBiIeHNUs MyHUIIMITAILHOM yCITyTH.

2.4.1. OGpareHus 3asBUTENCH 110 BONPOCaM NPUMEHEHUSI MYHUIMIIAIbHBIX PABOBBIX aKTOB O
HaJlorax u cOopax paccMaTpUBAaIOTCS CIIEHUATNCTOM aIMUHUCTPALIUU B IIPEesIax CBOeH
KOMIIETEHIIMY B TEUEHHE TPULATH KAJICHJAPHBIX JHEW CO THS MOCTYIUIEHUS COOTBETCTBYIOIIETO
oOpaieHus. [1o pemeHuto pykoBoAUTENS CHENMATUCTa aIMUHUCTPALIUU YKa3aHHBIA CPOK MOXKET
OBITH NPOJUIEH, HO HE OoJiee YeM Ha OJJUH MECSI], C YBEOMIIEHUEM 3asiBUTEIS], HAIIPABUBIIIETO
oOpailieHue, 0 IPOAJIEHUU CPOKa €r0 paCCMOTPEHUS.

2.4.2. OcHOBaHMH JUI TPUOCTAHOBIIEHUS NIPEJOCTABIECHUS MYHULIMIIAIIBHON YCIIYTH
3aKO0HO1aTenbCTBOM Pocculickoit @enepanyiv He MpeayCMOTPEHO.

2.4.3. JIOKyMeHT, SIBJIAIOLINICS pe3yIbTaTOM IPEOCTaBICHUS] MyYHULIUIIAIBHON YCIYTH,
HAIpPAaBIISETCS aJipecaTy Mo MOYTOBOMY aJipecy (aapecy NEeKTPOHHON MOUThI) WM Bpy4YaeTCs
JUYHO B TeueHue | pabouyero JHS ¢ MOMEHTA €ro HOAMUCAHUSL.

2.5. IIpaBOBBIMM OCHOBAHMAMHU IS IPEJOCTABICHUS MyHUIIMIIAIBHOW YCIIYTH SIBISIOTCS
CJIEIyIOIE€ HOPMATUBHBIE ITPABOBbBIE AKTHI:

- Koncturynus Poccuiickoit @enepanuu («Poccuiickas razera», Ne 7, 21.01.2009, Co6panue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 26.01.2009, Ne 4, ct. 445, «[lapnameHTCcKas razera,
Ne 4, 23 - 29.01.2009);

- ®enepanbHblil 3ak0oH 0T 06.10.2013 N 131-®3 "O06 o0mux NpuUHIKIIAX OpraHU3AUH
MeCTHOTO camoymnpaniieHus B Poccuiickoit @enepanun" (omydnukoBan B Poccutickoii razere 8
okTs10pst 2003 1. Ne 202, B [Tapnamentckoit razere 8 okts0pst 2003 r. Ne 186, B Cobpanuu
3akoHopaarenbcTBa Poccuiickoit denepannu 6 oktsadps 2003 r. Ne 40 craths 3822, B IpUII0)KEHUU



K "Poccuiickoii razere" 2003 rox Ne 40, B Benomoctsx ®@enepansaoro Codpanus Poccuiickoit
Ddeneparuu ot 11 oxTsiopst 2003 1. Ne 29);

- ®enepanbhblil 3aKoH 0T 02.-05.2006 N 59-D3 "O nopsake paccMoTpeHus: oOparieHui
rpaxknaan Poccutickoit @enepanun” (omyonukoBan B Poccuiickoii razere 5 mas 2006 . N 95, B
[TapnamenTckoii razere 11 mast 2006 r. N 70-71, B CoOpanun 3akoHOAaTenbcTBa Poccuiickoit
Deneparun 8 mas 2006 r. N 19, cr. 2060);

- Hanmorossiit konexc Pocceniickoit denepanuu;

- mocranoBjeHue IIpaButenscTBa Poccuiickoit @enepanmu ot 24.10.2011 Ne 861 "O
benepanbHBIX TOCYIaPCTBEHHBIX HHPOPMAIIMOHHBIX CUCTEMAaX, 00CCIICUNBAIOIIUX MTPEIOCTABICHUE
B MH(OpMaLIMOHHON (hOpMe TOCYIaPCTBEHHBIX U MyHHUIIMIIATBHBIX YCIYT (OCYIIECTBICHUE
¢ynkuuit)" (mepBoHavaIbHBIN TEKCT OMyOIMKOBaH B n3naHmsx: "CoOpaHue 3aKOHOJaTeIbCTBA
Poccutickoit @eneparuu” ot 31 okTsa6ps 2011 1. Ne 44, ct. 6274, "Poccuiickas razera" ot 2 HOSIOps
2011 r. Ne 246);

- mocranoBieHue [IpaBurenscTBa Poccutickoit deneparuu ot 25.06.2012 Ne 634 "O Bugax
AJIEKTPOHHOM NOJIUCH, UCII0JIb30BAHNE KOTOPBIX JIOIyCKAETCs IPU OOpAIICHUH 3a MTOJIy4EHUEM
rOCY/IapCTBEHHBIX M MYHUIIUIAIBHBIX ycayr" (IepBOHAYATBHBIN TEKCT OMYOJIMKOBAH B U3/IaHUSX:
"Poccuiickas razera" ot 2 ¢eBpans 2012 r. Ne 148, "Cobpanue 3akononatenscTBa Poccuiickoit
Oeneparun” ot 2 gespans 2012 r. Ne 27, ct. 3744);

- nocta"oBieHue [IpaBurtenbcra Poccuiickoit @enepanuu ot 25.08.2012 Ne 852 "O6
yrBepxkAeHuH [IpaBuit UCIONBb30BaHUS YCUIICHHOM KBATU(PUIIMPOBAHHON JIEKTPOHHON MOITUCH
npu 00paIIeHNH 32 MOYyYeHHEM TOCYIapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT U O BHECEHUHU
u3MeHenus B [IpaBuiia pa3paboTK U yTBEPKACHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB
IPEOCTABIICHUS TOCYIaPCTBEHHBIX ycIyr" (TIEpBOHAYABHBINA TEKCT OIMYOJIMKOBAH B N3JaHUSX:
"CoOpanue 3akoHoaTenbcTBa Poccutickoit @enepamuu” ot 3 centsaops 2012 r. Ne 36, ct. 4903,
"Poccuiickas razera" ot 31 aBrycra 2012 r. Ne 200);

- noctanoBneHue [IpaButensctBa Poccuiickoit deneparuu ot 25.01.2013 Ne 33 "O6
MCIIOJIb30BaHUU MPOCTOM 3JIEKTPOHHOM MOJIUCH ITPU OKAa3aHUU FOCYIapCTBEHHBIX U
MYHUIUIATBHBIX ycayr" (MepBoHAYaIbHbIN TEKCT onmyOsnKoBaH B n3anuu "Cobpanue
3akoHoaarenbeTBa Poccuiickoit denepanuu" ot 4 gespans 2013 . Ne 5, cr. 377);

- nocraHosneHue [IpaButensctBa Poccuiickoit ®denepannu ot 26.03.2016 Ne 236 "O
TpeOOBaHUAX K MPEAOCTABICHUIO B 3JIEKTPOHHOU (popMe rocy1apCTBEHHBIX M MyHUIIUIATbHBIX
yeayr" (TekeT onyOIMKoBaH Ha OQHUIIMATbHOM HHTEpHET-IIOpTalle MPaBOBOM MH(OpMAIH
http://www.pravo.gov.ru 5 anpens 2016 rona, B uzganusx: "Poccuiickas razera" ot 8 anpens 2016
r. Ne 75, "Cobpanue 3akoHoaarenbctBa Poccuiickoit @eneparuu” ot 11 anmpenst 2016 r. Ne 15, cr.
2084);

YcraB MouceeBCcKOro CelbCKoro NoceaeHus;

2.6. VlcuepnibiBaroliiuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX JUISl [IPEIOCTABIICHUS
MYHHIIMIIATEHOU YCITYTH.

2.6.1. Jlns mpenocTaBiaeHUs MyHUITUMTIATIBHON YCIIYTH 3asiBUTENH (FOPUIUYECKOE JTHII0,
¢du3nyeckoe JMI0, UHAUBUYaTbHbIN MPeIIPUHUMATEIb) HAMPaBIISET B aIMUHUCTPALIUIO
UCbMEHHOE o0OpallleHre O Jjaue MTUChbMEHHBIX pa3bsICHEHUH MO BOIpPOCcaM MPUMEHEHUs
MYHUIIUTIATBHBIX TPABOBBIX aKTOB O HaJIOrax U cOopax (Jasee - oOpaiieHue).

2.6.2. 3asgBUTENH B CBOEM ITMCbMEHHOM OOpAIIeHUH B 00s13aTEIbHOM IOPSIJIKE YKa3bIBAET:

- HAUMEHOBaHME OpraHa MECTHOT'O CaMOYIpaBJIeHus, 1100 paMuinio, UMsl, 0T4ECTBO (IIpU
HaJIMYUU) pyKOBOJUTENS, JINOO TOMKHOCTh COOTBETCTBYIOIIETO JIMIIA, KOTOPOMY HAlpaBieHO
MUChMEHHOE 00palieHue;

- HAaMMEHOBaHHUe OpraHu3aluu Wik GaMumns, UM, OTYECTBO (IIPU HAIMYUN) TpakJaHUHA,
HalpaBUBIIEro OOpaIleHuE;

- TIOJIHBIM MOYTOBBIH apec 3asiBUTENS, 10 KOTOPOMY JOJKEH OBbITh HAaIpaBJieH OTBET;

- coJiepXKaHue OOpaleHus;

- IOATHMCH JINIIA;

- 1aTa oOpaIeHus.

B ciayyae He0OX0AMMOCTH B MOATBEPKACHUE CBOMX JJOBOJIOB 3asiBUTEIb MTPHUIIAraeT K
NUCHbMEHHOMY OOpaIleHHIO TJOKYMEHTHI U MaTepHasIbl TMOO0 UX KOTIHH.



2.6.3. [lucekMeHHOE OOpalieHe IOPUANIECKOTo JTUla 0opMIIsieTcs Ha OaHKe ¢ YKa3aHueM
PEKBU3UTOB 3asBUTEIIA, 1aThl U PETUCTPALMOHHOTO HOMEpa, (aMUIIMK U HOMepa TeaedoHa
VCIIOJIHUTEIS 32 MOANKCHI0 PYKOBOAMTENS WIN JOHKHOCTHOIO JIMIIA, UMEIOLIETO PABO MOIIUCH
COOTBETCTBYIOIIUX JTOKYMEHTOB.

[Ipu nuyHOM IIpHE€Me OTBETCTBEHHBIM JIMLIOM aIMUHUCTPALIMH 3aBUTENb NIPEABSBIIAET
JOKYMEHT, YAOCTOBEPSIOIINN €ro JMUYHOCTh, U U3J1araeT COAepKaHue CBOEro YCTHOTO 0OpalleHus..

2.6.4. 3asBiieHUe O MPEIOCTABICHUN HHPOPMAIIUH B (pOpME STIEKTPOHHOTO IOKYMEHTA
IPEICTaBISETCS B YIIOJHOMOUYEHHBIN OpraH 1o BEIOOPY 3asBUTEIS:

- ITyTeM 3arOoJIHEeHUs1 GOPMBI 3apoca, pa3MENICHHOW Ha O(UIMATILHOM CalTe, B TOM YHCIIE
IOCPEICTBOM OTIPABKH Yepe3 JINYHbIN kaOuHeT EnnHoro noprana rocy1apcTBEHHbIX U
MYHULIMIIAJIbHBIX YCIIYT;

- IIyTeM HaIIPaBJIEHUs JIEKTPOHHOI0 JJOKYMEHTA B YIIOJJHOMOUYEHHBIH OpraH Ha O(pUIHaIbHYIO
AJIEKTPOHHYIO MIOUTY.

B 3asBneHnn B popme 3JIEKTPOHHOIO JOKYMEHTA YKa3bIBAE€TCS OJMH U3 CIEIYIOUIMX CIIOCOO0B
IIPEIOCTABIIEHUS PE3YIbTATOB PACCMOTPEHNUS 3asIBIIEHUS YIIOJTHOMOUYEHHBIM OPTraHOM:

B BUJIe OYMa)XHOTO JOKYMEHTa, KOTOPBIN 3asBUTEJIb OIY4YaeT HEOCPEACTBEHHO IIPU JINYHOM
oOpailieHuy; B BUJe OyMa)kKHOTO IOKYMEHTA, KOTOPBIA HAIlPaBIIIE€TCs YIIOJTHOMOYEHHBIM OPraHOM
3asiBUTEJIIO [TOCPEACTBOM IIOYTOBOTO OTIPABIICHUS;

B BUJIE DJIEKTPOHHOTO JIOKYMEHTA, Pa3MEIIEHHOTO Ha O(PUIIMAIBHOM caifTe, CChUTKA Ha
KOTOPBIA HaIIPABJIAETCS YIIOJIHOMOUYEHHBIM OPraHOM 3asiBUTEIIO IIOCPEACTBOM 3JIEKTPOHHOM
MIOYTHI;

B BH/JIE DJIEKTPOHHOTI'O IOKYMEHTA, KOTOPBIA HAIIPABJISAETCS YIIOJIHOMOYEHHBIM OpPraHOM
3asIBUTEIIO TOCPECTBOM IJIEKTPOHHON MOYTHI.

B nononHeHue K yka3aHHbIM crioco0aM B 3asiBJIEHUH B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa
YKa3bIBaeTCs C0co0 MPEIOCTABIICHUS PE3YIbTATOB PACCMOTPEHHUS 3asIBJICHUS YIIOJTHOMOUYEHHBIM
OpraHoM B Bujie OYMa)XHOTO JOKYMEHTa, KOTOPBIH 3assBUTEIb OJIY4aeT HEIOCPEACTBEHHO MPU
JIMYHOM OOpaIeHUH, TM00 KOTOPBIN HApPaBISAETCs YIOJHOMOYEHHBIM OPIaHOM 3asBUTEIIO
IIOCPEACTBOM IIOYTOBOI'O OTIPABIEHUS.

3asiBiieHue B (hopMe AMEKTPOHHOTO JJOKYMEHTA MOJIUCHIBAETCS IO BEIOOPY 3asBUTENS (€CIU
3asBUTENIEM SBJISIETCS (PU3UUECKOE JIHUIIO):

- 3JIEKTPOHHOW MOAIKUCKIO 3asiBUTENS (TIPECTABUTENS 3asBUTENS);

- YCUJICHHOH KBaJIM(UIIMPOBAHHOM JIEKTPOHHON MOJMMCHIO 3assBUTENS (TIPEACTaBUTENS
3asIBUTEIIA).

3asBiIeHNE OT UMEHU I0PUIMYECKOTO JIMIIA 3aBEPSIETCS 110 BBIOOPY 3asBUTENS JIEKTPOHHOM
MOJMUCHIO TUO0 YCUIIEHHON KBaTU(UIMPOBAHHON 31EKTPOHHON MOAIMUCKIO (€CIIU 3aiBUTEIIEM
SBIISIETCS IOPUINYECKOE JIUII0):

- TU1a, TEeHCTBYIOIIEro OT UMEHHU IOPUANYECKOTr0 JInula 06e3 T0BEPEHHOCTH;

- IPEACTABUTENS FOPUINYECKOTO JIUIA, JEHCTBYIOLIETO HA OCHOBAaHUM JOBEPEHHOCTH,
BBIJJAHHOW B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

B ciydae oOparenus 3asBUTENS C HCIOIb30BAHUEM HH(DOPMAITMOHHO-
TeJIeKOMMYHUKaMOHHOU ceTH "MHTepHeT" K 3asBIeHHIO B OpME IJIEKTPOHHOTO TOKYMEHTA
npusaraeTcs KOnus JOKYMEHTa, YIOCTOBEPSIONIEro JMYHOCTD 3asBUTENS (YI0CTOBEPSIOLIETO
JMYHOCTH NMPEACTABUTENS 3asBUTEIS, €CIIH 3asiBJICHUE MTPE/ICTaBISIeTCS MIPEICTaBUTEIEM 3asBUTEIS )
B BHUJIE DJIEKTPOHHOI'0 00pasa TaKoro JOKYMEHTa.

[IpencraBieHus 1aHHOTO TOKyMEHTa HE TpeOyeTcs B cllydae IpeICTaBICHHs 3asBJICHUS B
(opMe IEKTPOHHOTO JOKYMEHTA IOCPEACTBOM OTIPABKU Yepe3 JTUUHbIA kabuHeT Equnoro
MopTaa rocy1apCTBEHHbIX U MyHUIIMITAJIBHBIX YCIIYT, a TAKXKe €CIIU 3asBJICHHE MMOAMUCAHO
YCUJICHHOM KBaJTM(UIIMPOBAHHON 3JIEKTPOHHOM MOATHUCHIO.

2.6.5. B cyyae nipesctaBieHus 3asBICHUS B OpPME 3JIEKTPOHHOTO TOKYMEHTa
IIPEJICTaBUTENIEM 3asIBUTENS, IEHCTBYIOIIMM Ha OCHOBAaHUU JIOBEPEHHOCTH, K 3asIBJICHHUIO TaK)Ke
IpuJlaraercs J0BEPEHHOCTh B BUJIE 3JIEKTPOHHOTO 00pa3a TaKoro JOKYMEHTA.

2.6.6. 3agBiIeHUS U TOKYMEHTHI, YKa3aHHbIE B IIyHKTax 2.6.1 HacTOAIEro aiMUHUCTPATUBHOTO
perjJamMeHTa, MOryT ObITh ITPE/ICTaBJIEHBI 3aIBUTEIISIMU 110 UX BHIOOPY B YIIOJTHOMOYEHHBIN opraH
wi ML nugno, 1100 HanpaBJIeHbI TOCPEACTBOM MTOYTOBOM CBA3HM HA OyMa)XHOM HOCHUTeNe, 1100



IPEJCTaBJICHbI B YIIOJIHOMOYECHHBINH OpraH B (JOpME JIEKTPOHHOTO JOKYMEHTA 110 BEIOOPY
3asiBUTENS JIMOO TIyTeM 3amoJIHeHUsI JOPMBI 3aITpoca, pa3MeneHHON Ha OPUITHaTbHOM CaiTe
YIIOJTHOMOYEHHOT'0 OopraHa B ceT «HTepHeT», B ToM umciie ¢ ucnonb3oBanueMm EnuHoro noprana
roCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIIYT, JINOO MyTeM HalpaBJICHUs JIEKTPOHHOIO TI0KyMEHTa
B YIIOJTHOMOUYEHHBIN OpraH Ha O(QUIIHATIEHYIO JJIEKTPOHHYIO TOYTY.

ITonaya noxymeHnToB yepe3 M®L] ocymecTBiaseTcst B COOTBETCTBUHU € COIVIALIEHUEM O
B3aUMOJICVCTBUH, 3aKJIFOYCHHBIM MeK1y M®PI[ 1 ynoJTHOMOYEHHBIM OPTaHOM, C MOMEHTA
BCTYIUICHUS B CUIIy COOTBETCTBYIOLIETO COIVIAIICHMS O B3aUMOACHCTBHN.

Konuu 1oKkyMeHTOB TOJKHBI OBITH 3aBEPEHBI B yCTAHOBJICHHOM 3aKOHOIATEIILCTBOM IOPSIKE
WIH IIPENICTABIICHBI C IPEAbSIBICHUEM I1OJIMHHUKOB.

2.7. Ilpu npenocTaBiIeHUN MyHULIUTIAIBHON YCIYTH 3allPELIeHO TPEOOBATh OT 3asiBUTEIIS:

- IPEJCTABICHUS JOKYMEHTOB U MH(GOPMALIUU WM OCYLIECTBICHUS ACHCTBUH, IPEICTABICHHUE
WJIM OCYIIECTBIIEHUE KOTOPBIX HE IIPELYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH,
PETYJINPYIOIIUMHU OTHOIICHHUS, BOZHUKAIOIIUE B CBSA3H C IPEIOCTABICHUEM MYHULIMIIAIIBHON
YCIIyTH;

- IPEJCTaBICHUS JOKYMEHTOB U HH(POPMALIUU, KOTOPbIE B COOTBETCTBUM ¢ HOPMAaTUBHBIMU
paBOBBIMHU akTaMu Poccuiickoii @eneparin, HOpPMaTUBHBIMU TIPABOBBIMHU aKTaMHU CYyOBEKTOB
Poccuiickoii @enepaniuy 1 MyHULMIAIBHBIMY [TPAaBOBBIMU aKTaMU HaXOAATCA B PACIIOPSKEHUN
OpraHOB MECTHOI'0 CaMOYIIPaBJICHHUS, IPEJOCTABIAIOINX MYHULIUIAIBHYIO YCIYTY U (UJIN)
II0JIBEJOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIIPaBJICHHs OpraHUu3alui, y4acTBYIOIUX B
IIPEIOCTABJIEHUU MYHUIIMIIAIBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4aCTH 6
cratbu 7 ®enepanbHoro 3akoHa oT 27 utojst 2010 Ne 210-03 «O6 opraHu3anuu NpeaoCcTaBICHHIS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI»;

IIPEJCTaBICHUS JOKYMEHTOB U MUH(POPMALIUHU, OTCYTCTBUE U (MJIN) HEOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJIMCh IIPU NIEPBOHAYAILHOM OTKA3€ B IPUEME IOKYMEHTOB, HEOOXOUMBIX IS
IPEOCTaBIICHUS] MyHULIUIIAIIBHON yCIYTH, JINOO B MPEAOCTABICHUN MYHUIIUIIAIBHON YCIIyTH, 3a
UCKJIIOYEHHEM CJIy4aeB, IPEAYCMOTPEHHBIX MYHKTOM 4 yactu | crathu 7 @enepaibHOrO 3aKOHA OT
27 uronst 2010 Ne 210-D3 «OO0 opraHuzanuu MpeaocTaBIeHUs TOCYy1apCTBEHHBIX U
MYHUILIUTNIATIBHBIX YCIIYT»;

2.8. UcuepnbiBaromuii nepeyeHb OCHOBAHUH Ul OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEIOCTAaBICHNS MyHUIIMIIATILHOM YCIIyTH.

[Tpu mocTyruIeHNy 3asBJIEHUS U IIPUIaraeMbIX K HEMY JOKYMEHTOB B (hopMe 3JIeKTPOHHBIX
JIOKYMEHTOB C UCII0JIb30BAHUEM MH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu VHTepHeT
YIIOJTHOMOYEHHBIN OpraH OTKa3bIBacT B IPUEME K PACCMOTPEHUIO 3asIBJICHUS B CIEAYIOIINX
CIIydasixX: 3asiBJICHUE U MpUiIaraeMble K HEMy TOKYMEHTHI HallpaBJIeHbl C HApyIIEHUEM TpeOOBAaHUH,
YCTAaHOBJICHHBIX ITYHKTaMHU 2.6 HACTOSILEro aIMMHUCTPATUBHOIO PETJIAMEHTA; B 3asBJICHUH,
MOJNUCAaHHOM YCUJIEHHOM KBaIM(PUIIMPOBAHHOMN AJIEKTPOHHOM MOJMHUCHIO (J1aee -

KB (HULIMPOBAaHHAs MOJAIKUCH), BBISABICHO HECOOIIOIEHNE YCTAHOBICHHBIX YCIOBUN IPU3HAHUS
JEUCTBUTEILHOCTH JAHHOHN ITOAIINCH.

2.9. McuepnbiBaroluii iepedeHb OCHOBAHUM JJIs OTKa3a B IPEJOCTABIEHUN MYHUIIMIIAIBHON
YCIIyTH.

B npenocraBieHun MyHUIIMTIAIBHON YCIYTH JJOJDKHO OBITH OTKA3aHO B CICAYIOUIMX CIydasX:

2.9.1. Ecnu B nuchbMeHHOM 0OpallleHny He yKa3aHbl GaMuIns rpakaHHA, HAlPaBUBILIETO
oOpaleHre, UK MOYTOBbIH ajjpec, M0 KOTOPOMY JIOJKEH ObITh HalpaBiIeH OTBET, OTBET Ha
oOparieHue He 1aeTcs.

2.9.2. Yka3aHue aBTOpOM HEJACHCTBUTEIbHBIX CBECHUH 0 ceOe u (MIn) aapeca JJisl OTBETa.

2.9.3. 3asBuTENb BIIpaBe BHOBH HAIIPABUTH OOpAIICHUE B aIMHHHUCTPAIUIO B CITy4ae, €Ciiu
INPUYHMHBL, IO KOTOPBIM OTBET IO CYLIECTBY ITOCTABICHHBIX B OOPAILIEHUH BOIIPOCOB HE MOT OBITH
JIaH, B MOCJIEIYIOIIEM ObIIIH YCTPaHEHBI.

2.10. Ilopsanok, pa3Mep U OCHOBaHMsI B3UMaHUS IUIaThl, B3UMAeMOM 3a IIPEIOCTABICHUE
MYHULIMTIAJTbHON YCIYTH.

[TpenocraBnenrie MyHULIMIAIBHON YCIYTH OCYILECTBIISIETCS] HA OECIUIaTHOM OCHOBE.

2.11. MakcuManbHBIN CPOK OKUJAHUS B OYEPEIU IIPH MOJa4e 3aIpoca O IPEeIOCTaBICHUN

MYHULIMIIAJIbHON YCIYTU U PU NOJYyYEHUH PE3yJIbTaTa MPeI0CTaBICHUS MyHULIUIIAIbHON YCIYTH.



Cpok oxuiaHus B oUuepein IpU MoAave 3anpoca 0 IpeJoCTaBIeHUN MyHUIIMIAIBHON YCIIYTH U
IPY NOJTY4YEHUH pe3yJbTaTa IpeAoCTaBICHUS] MyHUIIUIIAIBHON yCIyTH He TOJKEH IpeBbIaTh 15
MUHYT.

2.12. Cpox 1 NOpAJOK PETUCTpALMK 3aIIpoca 3assBUTENS O IPEIOCTABICHUN MYHHUIIMIIATbHOMN
YCIIYTH.

OOparueHue o UIekUT 0053aTeIbHOM perucTpaluy B TedyeHue 1 JHs ¢ MOMEHTa ero MOCTYIUICHHS
B aJIMUHHCTPALUIO.

2.13. TpeGoBaHus K OMEIIEHUAM, B KOTOPBIX [IPEIOCTABIAETCS MyHULIMIIAIbHAS YCIIyTa, K
3ally 0’KMJIaHUs1, MECTaM JUIs 3all0JIHEHUS 3alIpOCOB O MPEAOCTaBICHUH MYHUIIMIIAJIbHON YCIIyTH,
MH(POPMALIMOHHBIM CTEHJaM ¢ 00pa3liaMyu MX 3aIll0JHEHUS U [IEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX
JUTSL IPEIOCTABIICHUS KXKI0H MYHHUIIMIIATBHON YCIYTH, B TOM YKCIIE K 00ECIIEYSHUIO JJOCTYITHOCTH
JUIS MUHBAJINJOB YKAa3aHHBIX OOBEKTOB.

2.13.1. TpeboBaHus K MOMELIEHUAM, B KOTOPBIX IIPEIOCTABIISETCA MyHULIUIIAJIbHAS YCIIyTa.

ITomerieHus1, B KOTOPBIX NMPEIOCTABISETCA MyHUIMNIATbHAS YyCIyra, 00eceunBaoTCs
HEOOXOAMMBIMH JIJIsI IPEIOCTABICHUSI MYHUIMITATBHON YCIyrd 000pyA0BaHUEM (KOMITbIOTEPAMH,
CpEeICTBAaMU CBSI3U, OPI'TEXHUKOMN ), KAHIEJIAPCKUMH MPUHAAIC)KHOCTAMH, HH(POPMALIMOHHBIMU U
CIIPaBOYHBIMU MaTepUalaMU, HarJsAHOW HH(pOpMaLuel, CTYJIbSIMU U CTOJIaMH).

[TomernieHus: yoJTHOMOYEHHOI'O OpraHa JJOJKHBI COOTBETCTBOBATh CAHUTAPHO-
AIUAEMUOJIOTMYECKUM IIPaBUIaM U HOpMaTuBaM «l urueHnueckrue TpeboBaHus K IEPCOHATbHBIM
3JIEKTPOHHO-BBIUUCIUTEbHBIM MAIIMHAM U OpraHU3aluy padoThlI.

CanlluH 2.2.2/2.4.1340-03» 1 ObITE 000PYAOBaHBI CPEACTBAMH TTOKAPOTYIICHHUS.

Bxon 1 BbIX0J1 U3 MOMEIEHHH 000py1yI0TCS COOTBETCTBYIOIUMHU YKA3aTEIIIMU.

Bxon B ynoiHOMOYeHHBIH opran 000opyayercss HH)OpMaMOHHON TaOIUYIKOH (BBIBECKOIA),
coJepxalieil nHpopMaIMio 0 HAMMEHOBAaHUM, MECTE HAXOXKAECHUS U PeKUMeE PadOThI.

Kabunersr 000pyayroTcs HHPOPMAIMOHHON TaOIMUKOH (BBIBECKOH ), COepIKaIeit
MH(POPMALIMIO O HAUMEHOBAHUU YIIOJJTHOMOUYEHHOI'0 OpraHa (CTpyKTYpHOTO MO/ipa3/ieieHus),
OCYIIIECTBIISAIOLIET0 IPEJOCTABICHUE MYHUIIUIIAIBHON YCIIYTH.

2.13.2. TpeGoBaHMsI K MECTaM OKUIAHUSI.

MecTa 0xu1aHus JOHKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIOBUSAM /IS 3asiBUTENIEH U
ONTUMAJIHBIM YCJIOBUSM pabOTHI CIIEHUAINCTOB YIIOJIHOMOYEHHOTO OpraHa.

MecTa 0xu1aHus AOHKHBI ObITh 000PYOBaHbI CTYJIbSIMH, KPECETbHBIMU CEKIIUIMU,
CKaMbSIMH.

2.13.3. TpeboBanus K MecTaM MpueMa 3asiBUTEICH.

IIpuem 3asBuTENEN OCYIIECTBISAETCS B CIIELMAIBHO BBIACIEHHBIX JJIS 3THUX LeJIEH
MOMEIEHUSX.

Kaxnoe pabouee MecTO CielIMaIMCTOB YIIOJIHOMOYEHHOTO OpraHa J0JKHO ObITh 000pyI0BaHO
NEPCOHAIBHBIM KOMIIBIOTEPOM C BOZMOKHOCTBIO JIOCTYNA K HEOOXO0AUMBIM HH(POPMAIIMOHHBIM
0a3aM JaHHBIX, I€YATAIOIIMM U KOTHPYIOIIUM yCTPOHCTBAM.

[Ipu opranuzanuu pabounx MecT AOKHA OBITh IPETyCMOTPEHA BO3MOKHOCTH CBOOOIHOTO
BXOJIa U BBIXOJIa CHEIMATMCTOB YIIOJHOMOYEHHOT0 OpraHa U3 MOMEIEeHUs TPH He00XO0AUMOCTH.

MecTa ciauu 1 nojlydyeHus: JOKYMEHTOB 3asiBUTENIIMU, MECTa JJIs1 HHPOPMHUPOBAHUS
3asBUTENEH U 3aI0JIHEHHUSI HEOOXOAUMBIX JIOKYMEHTOB 000pYIYIOTCS CTYJIBbIMHU (KpeciaMu) U
CTOJIaMH U 00ecreunBaroTCs mucueil OymMaroi M mMCbMEHHBIMH MPUHAATICKHOCTIMHU.

2.13.4 TpeboBanus K MHOOPMAIIMOHHBIM CTEHIAM.

B nomenieHusx ynoJHOMOYEHHOTO OpraHa, peHa3HauYeHHBIX 715 pabOoThI C 3asIBUTEINSIMU,
pasmenaroTcs nH(POPMAIIMOHHBIE CTEH b, 00ECTIEYMBAIOIIUE MTOJTy4YeHHe HH(POPMAIIUU O
MPEIOCTABIEHUU MYHUIIUTIATBHON YCITYTH.

Ha undopmanonHsIx cTeH1ax, opuuaiIbHOM caifiTe YIHOJTHOMOUYEHHOTO OpraHa pa3MelarTcs
cienyomuye nHGOpMallMOHHbIE MaTepUaIbL:

U3BJICYEHMS U3 3aKOHOJATENIBHBIX 1 HOPMATUBHBIX IPABOBBIX aKTOB, COAEP KALLUX HOPMBI,
peryiupymoIye AesITeIbHOCTD [0 UCIIOJIHEHNI0 MyHUIIUITAIbHOM YCITyTH;

TEKCT HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

nH(pOpMaLKs O MOPSIIKE UCIIOJIHEHUSI MyHULIUTIATbHON YCIYTH;

NepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTaBICHUS MYHHIIUIIAIBHON YCIIyTH;



(dhopMBI 1 00pa3IIbl TOKYMEHTOB /ISl 3aII0JTHEHUSI.

CaeneHust 0 MeCTe HaXOXKJEHUS U rpaduke paboThl HAMMEHOBaHHE aIMUHUCTPALIUU
MYHUIIUIATBHOTO 00pazoBanus 1 MOLI;

CIpaBOYHbIE TeIEHOHBI;

azpeca IEKTPOHHOM IOYTHI U aapeca VIHTepHeT-CalToB;

nH(pOpMaLIK 0 MECTE JINYHOTO MPUEMA, a TaKkKe 00 YCTAaHOBIEHHBIX JJISl JINYHOTO MpHeMa
JTHSIX ¥ Jacax.

[Tpu usmeHennu nHGOPMALIUK MO UCIIOJIHEHUIO MYHULIUIIAILHON YCIYTH OCYILIECTBIISIETCS €€
NepruoInIecKoe OOHOBIICHHE.

BusyanbHas, TekcToBas U MyJbTUMeIUHAs HHDOPMALIMS O OPSIAKE MPEAOCTABICHUS
MYHUIUTIATBHON YCIIYTH pa3MelaeTcsi Ha MHPOPMALMOHHOM CTEH I JIM MH()OPMAITMOHHOM
TepMHHaJe (YCTaHABIMBAETCS B yIOOHOM JIJIsl TpaXk/laH MECTe), a Takke B (efepanbHOn
rocyIapcTBEHHOU WH(OPMAITMOHHON cucTeMe «EMUHBIN MopTan rocy1apcTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT (pyHKIui)» (Www.gosuslugi.ru), Ha odunnansHoM nopraie ['ybepHaropa
u AnmuHuctpauuu Boarorpaackoi obnactu B paszaeine «l'ocyaapcTBEHHBIE yCIyTU»
(www.volgograd.ru), a Takxe Ha o(ULIHATBLHOM CaiiTe YIOJTHOMOYEHHOT'O OpraHa
(http://mouceesckoe34.pdy/).

Odopmrnenne BU3yalbHOM, TEKCTOBOW U MYJIbTUMEIUHHON HH(DOpMALINK O TTOPSIIKE
IPEIOCTABICHUS] MyHHIIUTIAIBHOW YCIYTH JOIDKHO COOTBETCTBOBATH ONITUMAIIEHOMY 3PUTEIIEHOMY
U CIIyXOBOMY BOCHPHUATHIO 3TOW MH(GOPMALIUU TPaKIaHAMH.

2.13.5 TpeboBaHMs K 00€CIIEYEHUIO JOCTYITHOCTH MTPEJOCTABICHUS MyHHIIUTIAIBHON YCIyTH
JUTSL UHBAJIUIOB.

B nensix obecniedeHus yCIIOBHA JOCTYITHOCTH JUTsl HHBAINIOB MYHUITUIIAIBHON YCITYTH
JOJIKHO OBITH 00ECIIeUeHO:

- OKa3aHMe CHEIHNAINCTaMH MOMOIIA HHBAJIUAAM B TIOCA/IKE B TPAHCIIOPTHOE CPEJICTBO U
BBICAJIKE U3 HETO IepeJl BXOJIOM B IOMEIICHHUS, B KOTOPBIX MPEAOCTABISACTCS MyHUIUIAIbHAS
ycllyra, B TOM YHCJI€ C UCIIOJIb30BAaHUEM KPECIa-KOJISCKU;

- OecrpensaTCTBEHHbII BXOI MHBAJIUI0B B IOMEIIEHUE U BBIXOJ U3 HETO;

- BO3MOYKHOCTh CAMOCTOSITEITFHOTO TIEPEABIKEHHSI MHBAIMIOB IO TEPPUTOPUH OPTraHHU3aIINH,
MIOMEIIEHUS, B KOTOPBIX OKa3bIBAE€TCS MyHHUIIMIIATIbHAS YCIIYTa;

- COTIPOBOXKICHHE WHBAINIOB, IMEIOIINX CTOMKHE paccTpOiCTBa (DYHKIMH 3PSHUS U
CaMOCTOSITENIbHOTO MEPEIBIKEHUS, U OKa3aHWE UM MTOMOILU Ha TEPPUTOPUU OpraHU3aIiH,
MIOMEIICHUS, B KOTOPBIX OKA3bIBACTCS MYHHIIMIIATbHAS YCITYyTa;

- HaJJIeXKallee pa3MelieHne 000pya0BaHus U HocuTenel nH(opMaIy, HeOOXOIUMBIX IS
obecrieyeHns OECIIPETATCTBEHHOTO JIOCTYIa MHBAIUIOB B IIOMEIIEHHS U K YCIIYTaM, C Y4€TOM
OTPaHUYEHUHN UX KU3HEAEATEIbHOCTH;

- TyOiarpoBaHUE HEOOXOAMMOM /1JIsl MHBAJINU/IOB 3BYKOBOW U 3pUTENBHON HHPOPMAINH, a TAaKKe
Ha/IMKCeH, 3HaKOB U MHOM TEKCTOBOU U rpaduyeckoit HHGopMaIuy 3HakaMu, BHIIOJTHEHHBIMU
penbe@Ho-ToueuHbIM mpudToM bpaiins;

- JIOITYCK CypAONepeBoIYMKa U TH(IOCYpAONEPEBOIUHKA;

- IOITyCK cOOaKM-TIPOBOHHKA MTPH HATWYHH JOKYMEHTA, TOATBEPKAAOIIETO €€ CIIeHAITBHOE
o0y4yeHHe U BBIAHHOTO 1O (hopMe U B OPSAKE, KOTOPbIE ONpeAestoTcs (heepalbHbIM OPraHOM
UCTIOTHUTEIIEHOW BJIACTH, OCYIIECTBIISTIONIM (DYHKITUH 10
BbIpa0OTKE U peann3aluu rocyAapCTBEHHON MOJUTUKY U HOPMAaTUBHO-IIPABOBOMY PETYIUPOBAHHIO
B c(hepe cormanbHOM 3aIUThl HACETICHUS;

- IPEeI0CTaBJIEHUE NTPH HEOOXOAUMOCTH YCIYTH IO MECTY KUTEIHCTBA MHBAINA WU B
TVICTaHITHOHHOM PEXKHIME;

- OKa3aHHe CHelHaIcTaMi HHOW HE00X0IMMOW TOMOIIIM MHBAJIH/IAM B IIPEOJ0JICHUN
0apbepoB, MPEIATCTBYIONINX TTOTYICHUIO UMH YCITYT HapaBHE C IPYTHMU JIIIAMH.

2.14. Tloka3arenu AOCTYIHOCTH U Ka4eCTBAa MyHHIIMIIATbHOMN yCIyTH:

- HAIMYHE PA3JIMIHBIX CIIOCOOO0B MOTyYeHHS HHPOPMALIUU O TIPEAOCTABICHUH YCIYTH;

- coOmoieHne TpeOOBaHUI 3aKOHOIATENIbCTBA U HACTOSILET0 aIMUHUCTPATUBHOTO
perjameHTa;

- ycTpaHeHHUe U30bITOUYHBIX aIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX JIEHCTBUH;



- COKpAIlleHUE KOJIMYECTBA JOKYMEHTOB, IIPEACTABIISIEMBIX 3asIBUTEIISIMU;

- COKpallleHHue CPOKa IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

- mpodeccuoHabHAas MMOATOTOBKA CIICIUATUCTOB aIMUHUCTPALINH, IPEIOCTABIISIOIINX
MYHHULIMIIAJIBHYIO YCIIYTY;

- BHEOUEPEHOE 00CTYKMBAaHUE YYACTHUKOB M MHBANKIO0B Benukoit OTedecTBEeHHON BOWHBI,
WHBAJINJIOB, [IEPEABUTAIOIINXCS HA KPECIax-KOJIACKaX, HHBAIMIOB C HAPYUICHUSIMHU OIIOPHO-
JIBUTaTEIbHOTO almapara, HapyleHUsIMU CIIyXa, 3pCHHUSL.

2.15. Vuble TpeGoBaHuUs, B TOM YHCIIE YUUTHIBAIOLINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIIUTIATBHBIX YCIYT B 3JIEKTpOHHON (hopme u B MDLI;

- JOCTYITHOCTh MH(OPMAIIUH O NepeuHe TOKYMEHTOB, HEOOXOJUMBIX Ul IOJyYEeHUs
MYHUIIUTATBLHON YCIIYTH, O peXUMe paObOThl aIMUHUCTPAIIMN, KOHTAKTHBIX TeJIe(hOHAX U APYron
KOHTAKTHOM MH(pOPMALIUKU JUIsl 3asIBUTEIICH;

- BO3MOKHOCTb 3aIIOJTHEHUS 3asIBUTEIISIMH 3a1IpOca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIs
HOJIy4EeHUs] MYHULIMIAIBHOMN YCIIyTH, B 3JIEKTPOHHOU (hopMme;

- BO3MOKHOCTb TOZa4yH 3asiBUTEJIEM C MCIIOJIb30BaHHEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAMOHHBIX TEXHOJIOTUH 3a1poca O IPEJOCTaBIEHUN MYHUIIUIIAIIBHON YCIIYTH;

- BO3MO>KHOCTb ITOJTy4YEHUS 3asBUTEIIEM CBEACHUN O XOJ€ BBIIIOJIHEHUS 3a1poca O
IPEOCTaBIEHUH MyHULIUIIAILHON YCIIYTH B 3JICKTPOHHOH (popme;

- BO3MOKHOCTB ISl 3asIBUTEISI OJHOKPATHO HarpaBuTh 3anpoc B ML, npu nasmmunn MOI Ha
Tepputopun Bonrorpaackas 0651acTh, JeMCTBYIOIETO 110 MPUHIMITY «OAHOTO OKHa».

3. Cocras, Moc/1€10BATEILHOCTD H CPOKH BbINOJTHEHUS] A AMUHUCTPATUBHBIX MPoLEeIYyP
(neiicTBUii), TPEOOBAHMS K MOPSAKY UX BbINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH BbINIOJHEHHU S
aIMHUHHUCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOI (hopMme

3.1. [lepeuenp aAMUHUCTPATUBHBIX MPOIIEIYP.
[IpenocraBieHre MyHUIIUIIATIEHON YCIYTH BKJIIOYAET B c€0s TOCIEI0BATEIBHOCTD CIICTYIOIINX
aIMUHUCTPATUBHBIX NPOLEAYD:

1. mpueM u peructpaius oopaiieHus;

2. paccMOTpeHHe o0paleHus;

3. MOATOTOBKA U HAINpaBJIEHNWE OTBETA HA OOpaIlICHHUE 3asBUTEIIO.

3.2. IIpueM u perucrparus oOpaleHni.

OcHoBaHMeM [T Havalla Ipe0CTaBIeHUS] MyHUITUTIATBHON YCIYTH SIBISIETCS MTOCTYIUICHUE
oOpalleHus OT 3asIBUTEIIS B QJIMHHHCTPAIINIO TIOCPEICTBOM ITOYTOBOM, (PAKCUMITBHOM CBSI3U JTHOO
B DJIGKTPOHHOM BHUJIE.

OO6pariieHue MoUIeKUT 00s13aTeTFHON PETUCTPAIMK B TEUCHHE | JHS ¢ MOMEHTA TOCTYIUICHUS
B aJIMHUHHCTPAIHIO.

OTBETCTBEHHOCTH 3a IPUEM U PETUCTPAIUIO O0OpAIEHUsI HECET CIEIIUAINCT, OTBETCTBEHHBIN 32
MPUEM U PETUCTPALIUIO TOKYMEHTOB.

OOparnieHusI, HaITPaBJICHHBIC TOCPEICTBOM MTOYTOBOW U (DaKCHMHIILHOU CBSI3H, U JJOKYMEHTBI,
CBSI3aHHBIE C UX PACCMOTPEHUEM, IEPBOHAYAIBHO MOCTYIAIOT K CIICIUAICTY, OTBETCTBEHHOMY 32
MIPUEM U PETUCTPAIINIO TJOKYMEHTORB.

OO0parienus, MOCTYMUBIIHE 110 JIEKTPOHHOM MMOYTe, €KETHEBHO PaCcIeuaThIBAIOTCS U
O0(OPMITSIFOTCS CIIEIIHATUCTOM, OTBETCTBEHHBIM 32 IPUEM M PETUCTPAIHIO JIOKYMEHTOB, JIJIS
paccMOTpEeHHs PyKOBOAUTENEM aIMUHUCTPAIIMH B YCTAHOBICHHOM TOPSIKE KaK OOBIYHBIE
MACbMEHHBIC 00paIeHUSI.

Crennanuct, OTBETCTBEHHBIN 32 MPUEM U PETUCTPALIUIO IOKYMEHTOB, OCYIIECTBIISIET
MIEPBUYHYIO 00pa0OTKY (ITPOBEPKY MPaBHUIBHOCTH aJIpeCcallii KOPPECIIOHICHIINN, HAIMINE BCEX
MPUIOKEHUH U MHON JTOKYMEHTAIIUH, SBISIONICICS HEOThEMIIEMOM YacThiO OOpaIlieHus], YTEHHE,
oTpesieNIeHUe COJICPKaHUS BOIIPOCOB 00paIlleH!s TPaX/TaHWHA) U PETHCTPAIMIO OOpAICHUH B
JKypHaJIe PETUCTPALIUU BXOIAIIEH KOPPECTIOHACHIINN.

B tedenne 1 paboyero JHS ¢ MOMEHTA PETUCTPAIIMU OOpAIIeHUS 3asBUTES CIICIIUATHCTOM,
OTBETCTBEHHBIM 32 MPUEM U PETHCTPAIUIO JOKYMEHTOB, TPOBOAUTCS MPOBEPKA 0OpaIleHusI.




[Tpu mocTyruieHnu oOpalieHus, I1e yKa3aHo O MPUIOKEHUH TOKYMEHTOB, KOTOPBIE TIOJTHOCTHIO
WJIN YaCTUYHO OTCYTCTBYIOT, CIIELIMATTMCTOM, OTBETCTBEHHBIM 3 IIPUEM U PETHCTPALIUIO
JIOKYMEHTOB, COCTABJISIETCS aKT 00 OTCYTCTBUU COOTBETCTBYIOLIUX JOKYMEHTOB, KOTOPBIN
MpUOOIIAETCS K 00paIIeHHUIO.

3.3. PaccMoTrpenue oOparieHui.

[Ipomeamme perucTpanuio NMCbMEHHbIE 00paleHUs IEPEatoTCs CIELHATUCTY
aJMUHHCTPALIUH.

PykoBoauTenb aAMUHUCTPALIMU IO PE3yiIbTaTaM 03HAKOMJICHHS ¢ TEKCTOM OOpalleHHUs,
npuIaraeMbIMH K HEMY JOKYMEHTaMH B T€UEHHUE 2 pabovMX JHEH ¢ MOMEHTA UX MOCTYIJICHHUS:

- ONpesessieT, OTHOCUTCS JIM K KOMIETEHIMH aAMUHUCTPALIMY PACCMOTPEHHE TIOCTABIICHHBIX B
oOpallleHuu BOIPOCOB;

- OIpesessieT XapaKkTep, CPOKU ACHCTBUI U CPOKU paCCMOTPEHHs 0OpallieH s,

- OIPEIEIISIeT UCIIOJHUTEINS TOPYUEHUS;

- CTaBUT UCIOJIHEHUE TOPYUYEHHUI U PacCMOTpEHUE 0OpallleH!s] Ha KOHTPOJIb.

Pemenunem pykoBoauTeNss aAMUHUCTPALMHN  SIBJISIETCS PE30JIIOLUS O PACCMOTPEHUN
oOpallleHHs O CYLIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB JIMOO O MOATOTOBKE MUChMA 3asBUTEIIIO O
HEBO3MOKHOCTH OTBETa Ha [TOCTABJIEHHBIN BOIIPOC B CIyyae, €CJIU paCCMOTPEHHUE MOCTaBIEHHOIO
BOINPOCA HE BXOJUT B KOMIIETEHIIMIO a]MUHUCTPALIH.

Criennanuct, OTBETCTBEHHBIH 3a IPUEM U PETUCTPALIMIO IOKYMEHTOB, B TeueHHe 1 pabouero
JTHSI ¢ MOMEHTa nepeaayu (MOCTYMJICHN) TIOKYMEHTOB OT PYKOBOJIUTENS aIMUHUCTPALIUU
nepegaeT oopalieHue JUisi paCCMOTPEHMSI 110 CYIIECTBY BMECTE C IPHIIOKEHHBIMU JIOKYMEHTAMU
CHELHATUCTY aAMUHUCTPALIUH.

3.4. IloaroroBka ¥ HapaBJICHWE OTBETOB Ha OOpalleHue.

Crnenuanuct aAMUHUCTpAIMK 00ECIIEYMBAET PACCMOTPEHUE OOpaIlleHUs U TOArOTOBKY OTBETA
B CPOKHM, YCTAHOBJICHHBIE I1. 2.6 AJIMUHHCTPATUBHOIO PETJIAMEHTA.

Crenuanyct aAIMUHUCTPALMK PaccMaTpUBaeT MOCTYIUBIIEE 3asiBIeHUE U 0hOpMIIIET
IIMCbMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOIPOC MPEIOCTABIISIETCS B MPOCTON, YETKOM 1 MOHATHOH (opMe 3a MOANUCHIO
PYKOBOJUTENS aMUHUCTPALIMH JIMOO JIMIIA, €T0 3aMEIIAOILETO.

B oTBeTe Takke yka3bIBalOTCS U (aMUIIUS, UMs, OTYECTBO (TMPH HAJTMYUH), HOMEp TeledoHa
JOJIKHOCTHOTO JINI[a, OTBETCTBEHHOI'O 32 OJIFOTOBKY OTBETA Ha OOpalleHHeE.

OTBeT Ha oOpallieHHe 3assBUTEIS OIMUCHIBAETCS PYKOBOAUTEIEM aJIMUHUCTPAIMH, B CPOK HE
6onee 2 pabouux JHEH ¢ MOMEHTA MOJIyYE€HHUS [TPOEKTa OTBETA OT YIOJTHOMOYEHHOTO
JOJKHOCTHOTO JINLIA.

[Tocne noanucaHus OTBETa CIELUATIUCT, OTBETCTBEHHBIN 32 IPUEM U PETHUCTPALIUIO
JIOKYMEHTOB, PETUCTPUPYET OTBET B JKypHAJIE PETUCTPALIMM KOPPECIIOHIEHIIUN C IPUCBOCHUEM
HCXOJISIIEr0 HOMEpa U HaIlpaBJisieT agpecary Mo Io4yTe Ju00 BpydaeT ajpecaTry JU4YHO B TeueHue |
pabouero THS ¢ MOMEHTA MOANUCAHHUS.

3.5. OcoOEHHOCTH BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLENyp (AEHCTBUI) B 3JIEKTPOHHOM
dopme.

OTBeTt Ha oOpalieHue, nocTymnariee B (GopMe AIEKTPOHHOTO JOKYMEHTA, HallpaBJIsIeTCs B
(dopMe IEKTPOHHOTO JOKYMEHTA 10 apecy IEKTPOHHON MOYTHI, YKa3aHHOH B 0OpallleH!H, WId B
MUCbMEHHOU (hopMe IO MOUYTOBOMY a/Ipecy, yKa3aHHOMY B 0OpallleHuH.

3asgBiIeHHE O MPEJOCTABICHUH MYHUIIUIIAIBHONW YCIYTH, MOXET OBITh NPEICTaBICHO
3asBuTeneM yepe3 MOPII. mo ero MHUIMATHBE CAMOCTOSATEIBHO.

IIpenocraBiienre MyHUIMNIIAIIBHON yciryry yepe3 M®LI ocyiecTBiseTcs B paMKax
3aKI0YeHHOTro cornamenus mexay OMCY n MOII.

3.6. McnipaBieHue JOMYyIIEHHBIX OMIEYaTOK U OMMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH TOKYMEHTAaX:

3.6.1. OcHoBaHueM JyIs Hayasa BHITOJHEHHS aMUHUCTPATUBHOM MPOLIEAYPHI SABISETCS
oOpaitieHue 3asBUTENS, MOTYIUBIIET0 O(OPMICHHBIN B YCTAHOBJIEHHOM IOPSIIKE PE3yJIbTaT
IPEOCTaBICHUS] MyHULIUTIAIBHOM YCIYTH, 00 UCTIPaBIEHUH JOIYIICHHBIX ONEYaTOK U OIIMOOK B
BbIJIaHHBIX B pe3yJIbTaTe NMPEeA0CTaBICHUS MyHUIIUIAIBHON YCIIyTH JOKYMEHTaX B aIMUHUCTPALIUU.




3.6.2. CpoK BBINIOJIHEHUS aIMUHUCTPAaTUBHON IIPOLEAYPHI HE JOJIKEH MpeBbIaTs 10
KaJIeHJapHBIX JTHEH ¢ 1aThl PErMCcTpaluu OOpalleHus 00 UCIIPABICHUN JOMYIIEHHBIX ONEYaTOK U
OIMOOK B BBIZJAHHBIX B pE3yJIbTaTe MPEAOCTABICHHUS MyHULIUTIAIIHON YCIYTH JJOKYMEHTaX.

3.6.3 Pemenue 06 ucipaBieHUH JOMYIIEHHBIX ONIEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPEAOCTABICHNs MYHULIUIIAIBHON YCIIYTH JOKYMEHTAax IIPUHUMACTCS B CIIy4ae, €CJIM B YKa3aHHBIX
JIOKYMEHTaX BBISBICHBI HECOOTBETCTBUS IIPUIIATaeMOM K 3asBICHUIO JOKYMEHTALMH, a TAKXKE
MCII0JIb30BaHHBIM IIPH IMOATOTOBKE pe3yJIbTaTa MyHULIUIIATbHON YCIyTrd HOPMaTUBHBIM
JOKyMEHTaM.

3.6.4. Kputepuem npuHATHS peIICHHs SABISETCS HAIMYKME JOMYIICHHBIX OMEYaTOK U OUIHOOK B
BBIIaHHBIX B PE3YJbTATE NIPEAOCTaBICHNUS MYHULUIIAIBHON YCIIYTH JOKYMEHTaX.

3.6.5. Pe3ynpTraToM aqMUHUCTPATUBHON MPOLIEYPHI SBIISAETCS UCIPABICHUE JOMYIIEHHbIX
JOJDKHOCTHBIMU JIMIIAMM OII€YaTOK M (WJIK) OIIMOOK B BBIJJTAHHBIX B PE3YJIbTATe IPEJOCTaBICHUS
MYHUIUTIATBLHON YCIIYTH JOKYMEHTaX JIM0O0 HalpaBJIeHUE B aapec 3asBUTEIIs OTBETA C
uHpopmManrei 06 OTCYTCTBUU OIIEYATOK U OLIMOOK B BBIIAHHOM B PE3YJIbTaTe MIPEJOCTaBICHUS
YCIIYI'H TOKYMEHTaX.

3.6.6. Crioco6 ¢ukcaiuu pe3ysabTara BhIIOJHEHHUS aIMUHUCTPATUBHOM MTPOLIEAYPHI -
perucrparus B )KypHajie UCXOIAIIEH KOPPECIIOHACHIIMY OTBETA 3asiBUTEIIO.

3.6.7. Cpok BblJ1auM pe3yJibTara He JOJKEH NpeBblaTh 10 KaneH1apHbIX JHEH ¢ AaThl
perucTpanyu odparmeHuss 00 UCTIPaBICHUH JIOMYIIEHHBIX OIIEYaTOK M OMMOOK B BHIJIAHHBIX B
pe3yJIbTaTe NPeA0CTaBICHUSI MyHULUIIAIBHOM YCIyTH JOKYMEHTaX.

3.7. OCOOEHHOCTH NPEAOCTABICHUS MYHUITUTIAIEHON YCIIYTH B MHOTO()YHKIIMOHAIIBHBIX
LIEHTpax.

3.7.1. IlopsiaoK aAMUHUCTPATUBHBIX AEUCTBUI B CiIy4ae MPEI0CTABICHNUS MyHULIMITAIbHOM
ycinyru B MOLI:

1) Pazmemenue napopmManuy o mopsaKe MpeaoCTaBICHUS MyHUIIMITATBHON YCIyTH B
nomemenuu M®II.

Paszmenienne nHpopMaIu o mopsaKe MPeIoCTaBICHNs MyHUITUITATBHON yciyru B ML
OCYILECTBIISICTCS C UCIOJIb30BAHUEM JIOCTYITHBIX CPEICTB HH()OPMUPOBAHUS 3asBUTENIEH
(MH@OpMAaIOHHBIE CTEH/IbI, TPOKAT BUIEOPOJIMKOB, 00ecreueHre JO0CTyIa K UH(PpOpMallMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTu HTepHeT).

2) [Ipuem oT 3asBUTEINS 3apoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEOCTaBICHUS
MYHUILIMIIAJIBHOU YCITyTH.

B M®I] 3a npenocraBieHneM MyHUITUIIATBLHON YCIyTH 3asBUTEh 00paIiaeTcs INYHO, Yepes
3aKOHHOI'O IIPEJCTABUTEIIS WM JOBEPEHHOE JIUIIO.

AJIMUHHUCTpPAaTUBHOE JICICTBHE 110 MPUEMY OT 3asBUTEIS 3apoca U UHBIX TOKYMEHTOB,
HEOOXOUMBIX JUIs IPEJOCTaBICHUS] MyHULIUIIAIBHOM YCIYTH, BKIIOYAET B c€0sl: - yCTAaHOBIICHHE
JMYHOCTH 3asiBUTENIA (3aKOHHOTO NMPEACTaBUTENS WIIM JOBEPEHHOIO JIMIIA 3asIBUTEIS), a TAKIKE
IIPOBEPKY TOKYMEHTA, OATBEPKJAIOLIETO IOJTHOMOYHS 3aKOHHOTO IIPEACTABUTENS WIIH
JIOBEPEHHOT0 JuIa (B ciy4yae oOpalieHHs 3aKOHHOTO IPEICTaBUTENIS WIH JOBEPEHHOTO JINIA);

- IPOBEPKY KOMIIJIEKTHOCTH MPEJCTABICHHBIX JOKYMEHTOB (IIpU HAJIMYUK);

- perucTpalmio 3asBJICHUS B aBTOMAaTU3UPOBAaHHON HHPOpMAIIMOHHOM cucteme MDL];

- Bpy4YeHHE PACIHCKH O MOJY4YEeHHH 3asBJICHUS U JOKYMEHTOB (IIPU HAJMYUN).

3) [lepenaua noxkymenToB u3 M®II B anmunanctpanuio: [lepenaua nokymenToB u3 MOI] B
a/IMUHUCTPAIIHMIO OCYIIECTBISIETCS IIOCPEACTBOM UX JIOCTaBKU Ha OyMa)KHOM HOCHTEJE KypbepoM
MOI] n/unu B 3IEKTPOHHOM BH/JIE, JTMOO MTOYTOBBIM OTIIPABIICHUEM

4) HampasneHue pe3yabpTaTa IpeA0oCTaBICHUs MyHUIMNIAIEHON ycimyru B ML,
JI0JKHOCTHOE JIUII0 aAMUHUCTPAIIUK, OTBETCTBEHHOE 3a BbIJaUy JIOKYMEHTOB, 00ecrieunBaeT
Hanpasienue B MO pe3ynbprata MyHHUIMIIATBHOM YCIYyTH HE TIO3/IHEE OTHOTO paboyero JHs,
MIPEALIECTBYIOLIETO JTHIO UCTEYEHHSI CPOKA €€ IPEA0CTaBIICHNUS,

MOCPEJICTBOM Tepe/iaun JOKYMEeHTa Ha OyMakHOM HocuTene Kypbepy M®PLI u/unu B 371€KTpOHHOM
BU/JIE, TUOO TTOYTOBBIM OTIIPABICHUEM.

5) Brigaua pe3ynpTaToB MyHUIIMNIATBHOHN yeiuyrd. Crnenuanuct M®L] BHOCUT HHPOPMALIUIO O

MOCTYIUIEHUH pe3yJIbTaTa MyHUIMIIAIBLHOM YCIIYyTH B aBTOMaTU3UPOBAHHYIO HH(POPMAIIIOHHYIO



cucremy M®II u uapopmupyer 3asBuTeNsI 0 BOZMOKHOCTH TOIYUEHUS pe3yabTara
MYHHUILIMIIAJIBHOU YCITyTH.

Crneunamuct M®L BbigaeT pe3yabTaT OKa3aHUs MyHULIMIIAIBHON YCIYTH 3aBUTEII0 B MOMEHT
obOparenus 3asButes B MOL] 3a ero moaydeHuem.

3.7.2. OcoOEHHOCTH BBIMOJIHEHUS YKa3aHHBIX aIMUHUCTPATUBHBIX JCHCTBUI
YCTaHABJIMBAIOTCA COIJIAILIEHUEM O B3aMMOJCHCTBUM, 3aKIFOUEHHBIM MEXAY aIMUHHUCTPALIUIO U
MOII.

3.8. Ilopsnok ocymecTBIEHUsI B JIEKTPOHHON (JOpMeE, B TOM YHUCIIE C UCIIOJIb30BaHUEM
PernonanpHoro noprasna, aAMUHUCTPATUBHBIX IpoLenyp (AericTBUi)

3.8.1. IlpenocraBieHue JAHHOW yCIyr'M OCYIIECTBIISIETCS B 3JIEKTPOHHOM (hopMe, B TOM 4HcIIe
C MCIIOJIb30BaHNEM PernoHaibHOTO noprana, B 4acTu HHPOPMHUPOBAHUS O TOPSIIKE U CPOKAX
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIYTH.

4. ®opMBbI KOHTPOJISI 32 UCTIOJIHEHHEM aIMUHUCTPATHBHOIO PerjiaMeHTa.

4.1. KoHTpoJib 3a cOOM0IcHuEM aMUHUCTpaIieii MOMCEEBCKOTO CeIIbCKOTO MOCEICHUS,
JIOJDKHOCTHBIMHU JIMIIAMH aIMUHUCTpAud MOMCEEBCKOTO CEIbCKOTO MOCEIICHHS], YIaCTBYIOIIUMH B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH, MOJIOKEHHUI HACTOSIIEr0 aIMUHUCTPATUBHOTO
peryiaMeHTa OCYIIECTBIISIETCS TOHKHOCTHBIMU JIMIIAMU aMUHUCTpAIIid MOMCEEBCKOTO CETbCKOTO
MOCEJICHUS, CTIeUaIbHO YITOJIHOMOUYEHHBIMU Ha OCYILIECTBICHHE JAHHOTO KOHTPOJIS, TTIaBOM
MOoWuCEEeBCKOT0 CeTBCKOTO TIOCEICHHS U BKIIFOUAST B ¢€0s1 IPOBEICHIE MPOBEPOK TIOTHOTHI U
KauyecTBa MPEAOCTaBICHHS] MyHUIIUTIAIBHON YCIYTH.

[InaHoOBBIC M BHETUTAHOBBIC TPOBEPKHU MPOBOISATCS YIOJIHOMOUYEHHBIMU JOJKHOCTHBIMHU
JUIAMU aIMUHUACTpAIId MOMCEEBCKOTO CEITbCKOTO MOCEICHUS Ha OCHOBAaHUH PACTIOPSIKEHUS
rj1aBbl MOMCEEBCKOIO CEIIBCKOTO ITOCEIICHHUS.

4.2. IIpoBepka MOTHOTHI U Ka4eCcTBa MPEAOCTaBICHHUS MyHUIIUIAIBHOW YCIIyTH
OCYIIECTBIISIETCS ITyTEM ITPOBEICHUS:

4.2.1. IInaHOBBIX TPOBEPOK COOIOICHUS M UCTIOIHEHUS JOMKHOCTHBIMU JIMIIAMU
aIMUHUCTpaAIuu MOMCEEeBCKOT0 CeTbCKOTO MOCEIEHHUs, YUaCTBYIOIUMH B TIPEIOCTABICHUN
MYHUIUIIAJIBHON YCIYTH, TOJIOKEHUN HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA,
HOPMATHBHBIX MTPABOBBIX aKTOB, PETYIUPYIOMINX AEATEIHLHOCTH MO MPEA0CTABICHUIO
MYHUIUIIAIBHON YCIYTH MPU OCYIIECTBICHUH OTJAEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYD U
MPEIOCTABICHUS MYHUIIUIIAIGHON YCIYTH B LIETIOM.

4.2.2. BHeIIaHOBBIX TPOBEPOK COOIIIOICHHUS ¥ UCTIOTHEHUS JOKHOCTHBIMU JIMIIAMU
aIMUHUCTpaAIu MOHMCEeBCKOT0 CETbCKOTO MOCEIEHHs, YUaCTBYIOIUMHU B TIPEIOCTaBICHUN
MYHUIUIIAIBHON YCIyTH, NOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA,
HOPMATHBHBIX MTPABOBBIX aKTOB, PETYIUPYIOMIUX AEATEIHLHOCTH MO MPEA0CTABICHUIO
MYHUIUIIAIBHON YCIYTH MIPHU OCYIIECTBICHUH OTJAEIbHBIX JMUHUCTPATUBHBIX MIPOLIEAYD U
MPEA0CTABICHUS MYHUIIUTTAIIBHON YCIIYTH B IIEJIOM.

4.3. [InaHoBBIE MPOBEPKU OCYILIECTBIECHUS OTACIbHBIX aAMUHUCTPATUBHBIX MTPOLIEYP
poBOJATCS 1 pa3 B MOIyTroiue; MOJTHOTHI M Ka4eCTBa MPEIOCTaBICHUS MyHHUITUTIATLHON YCIyTH B
uesaoMm - 1 pa3 B rog,

BreruranoBbIe - MpH MOCTYIUIEHUH B aIMUHUCTPALIHIO0 MOMCEEBCKOTO CETbCKOTO MOCETIEHUS
JKaJIOOBI 3asBUTETISI HA CBOEBPEMEHHOCTh, MOJTHOTY M Ka4eCTBO MPEIOCTABICHUSI MyHUIIUTIATLHON
YCIIYTH, HA OCHOBAaHWU WHBIX JIOKYMEHTOB U CBEJICHUMN, YKA3BIBAIOIINX HA HAPYIIIEHUS HACTOSIIETO
aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

4.4. Tlo pe3ynpTaTaM MPOBEACHHOM MPOBEPKU COCTABIISIETCS aKT, B KOTOPOM OTPaKAIOTCS
BBISIBJICHHBIE HAPYIIEHUS U MIPEAJIOKEHHS TI0 UX YCTPAHEHUIO. AKT MOAMKUCHIBAETCS JTIOJKHOCTHBIM
JUIIOM, YITOJTHOMOYEHHBIM Ha MPOBEJCHUE TTPOBEPKH.

4.5. JIomKHOCTHBIE JIUI[a aAMUHUCTPALIMK MOKCEEBCKOTO CEIbCKOT0O MOCENIECHHUS,
YYaCTBYIONIUE B IPEIOCTABICHUY MYHHUITUTIATLHOW YCIYTH, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHHE CPOKOB U MOCIEI0BATEILHOCTH UCIIOIHEHUS aIMUHUCTPATUBHBIX
JIEHCTBUI U BBITTOTHEHHS aIMHHUCTPATUBHBIX TIPOLIETYP, TPETYCMOTPEHHBIX HACTOSIIIAM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.



IlepconanbHast OTBETCTBEHHOCTD 3aKPEIUISIETCA B JOJDKHOCTHBIX MHCTPYKIUAX. B ciydae
BBISIBJICHUS HAPYIICHUI BUHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C ACHCTBYIOLIUM
3aKoHOAATeNLCTBOM Poccuiickoit denepanuu u Bonrorpaackoit obmacru.

4.6. CamocTosTeIbHOM (hOpMOH KOHTPOJIS 32 HCTIOJTHEHUEM ITOJIOKEHUN aIMUHACTPATHBHOTO
periiaMeHTa sBJSIeTCS KOHTPOJIb CO CTOPOHBI IPaXK/laH, UX OOBEINHEHHUI U OpraHU3alui, KOTOPBIA
OCYIIIECTBIISICTCS ITyTEM HampaBleHUs! OOpalleHUH 1 *Kanod B aIMUHUCTpaui0 MonCceeBCKOro
CEJIBCKOIO ITOCEJICHHUS.

5. ocyneOHblii (BHecy1e0HBbII) MOPSAA0K 00:Ka10BaHUs PellleHuil U AeiicTBui (0e31elicTBHA)
aaMuHUCTpanun MouceeBCKOro ceibckoro nocejaenunsi, M®@LI, a tak:ke UX J0JIKHOCTHBIX
JINI, MyHUIHMTAJBHBIX CJIYKAIIMX, PA00THUKOB

5.1. 3asBUTENb MOXKET OOPATUTHCS € KAIOOOH Ha pelieHus U AeicTBus (O6e3aelicTBre)
YIOJIHOMOYEHHOTr0 oprana, M®L[, a Takxe ux IOJKHOCTHBIX JIUL, MyHUIIMIIAIBHBIX CIIyKalllUX, B
TOM YUCJIE B CIEIYIOIIMX CIy4asiX:

1) Hapy1IeHre CpoKa PETUCTpalliy 3arpoca 3asBUTENS O IPEIOCTaBICHUU MYHUITUTIAIBHON
YCITyTH, 3a1poca, ykazaHHoro B ctathe 15.1 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3 "O6
OpraHHU3aIMH MPEAOCTaBICHUS FOCYIapPCTBEHHBIX U MYHHUIIMIATBHBIX yCayr" (nanee —
®enepanbhblil 3akoH Ne 210-D3);

2) HapylIeHHE CPOKa MPEAOCTABICHUS MYHHUIIUIAIBLHON yclyru. B ykazaHnHOM ciiyyae
nocyneOHoe (BHECY1eOHOe) 00KaTOBaHUE 3asBUTEIIEM PEIIeHUH 1 neicTBul (0e3neiicTeus) ML,
pabotHuka M®I] Bo3moxHO B citydae, ecniu Ha MODL, pemenus u neiictBus (0e3neicTBue)
KOTOPOTO O0KAIYIOTCS, BO3JIOXKEHA (DYHKITUS 110 TPETOCTABICHUIO MyHUITUTIAIEHON YCIIYTH B
MIOJITHOM 00BbEME B MOPSIKE, ONpeaeeHHOM YacThio 1.3 cTtaTeu 16 @enepanbHoro 3akoHa Ne 210-
®3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WJIM HH(GOPMAIIUU JINOO OCYIIECTBICHUS NEHCTBHH,
IIPEJICTAaBICHUE NI OCYILLECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMU
aktamu Poccuiickoit @enepaninu, HOpMaTUBHBIMH ITPABOBBIMU akTaMu Bonrorpasackoit obnactu,
MYHUIIMTIAJIbHBIMU TPABOBBIMH aKTaMH JUIsl PEAOCTaBICHHS] MyHUIIUTIAIIBHON yCITyTH;

4) oTka3 B MpHeMe TOKyMEHTOB, PE0CTABICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HopMaTUBHBIMU 1 6
MIPaBOBBIMU aKTaMH Bomnrorpaackoit 061acTi, MyHUIIUTAIBHBIME TPAaBOBBIMU aKTaMU IS
IIPEIOCTABIIEHUS] MyHULIUIIAIbHON YCIYTH, Y 3aBUTEIS;

5) O0TKa3 B IpeJOCTaBIEHUH MyHULIUIIAILHON YCIIYTH, €CITM OCHOBAaHUS OTKa3a He
IPEelyCMOTPEHBI (eiepanibHbIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUHM C HUMU MHBIMU
HOPMAaTHUBHBIMH IPABOBBIMM akTaMu Poccuiickoii @enepannu, 3aKOHaMU U MHBIMH HOPMAaTUBHBIMU
IIPaBOBBIMU akTamMH Bosrorpaackoil 061actu, MyHUIUNAIBHBIMY IPAaBOBBIMU akTaMu. B
yKa3aHHOM cliy4yae JocyneOHoe (BHecye0Hoe) 00kanoBaHKe 3assBUTENIEM PEIIeHUH U JecTBUi
(6e3neiictBust) MOLI, padboTHuka M®I] Bo3mMoxHO B cityyae, eciii Ha MOL, pemenus u nelcTBus
(Ge3neiicTBUE) KOTOPOTrO 00XKATYIOTCS, BO3J10KEHA (DYHKIIMS 1O IPEJOCTaBICHUIO MyHUIIUIAIBHOM
YCIIYTH B TIOJITHOM 00BbeMe B MOPSIKE, OnpeieIeHHOM JacThio 1.3 crathu 16 denepanbHOTO 3aKOHA
Ne 210-03;

6) 3aTpeOoBaHUE C 3asIBUTENS IPU NIPEAOCTABICHUH MYHUIIUIIAIbHON YCIYTH TUIAThI, HE
MpeAyCMOTPEHHOM HOPMATUBHBIMU MTPaBOBbIMU akTaMu Poccuiickoit denepaiinu, HOpMaTUBHBIMU
MPaBOBBIMU akTaMH Bosrorpaackoil 061acti, MyHUIUIAIBHBIMH PAaBOBBIMU aKTaMU;

7) OTKa3 yroJIHOMOYEHHOT'O OpraHa, JOHKHOCTHOTO JIMIA YIOJTHOMOYeHHOro oprana, M®II,
pabotHuka M®II, B ucnpapieHun JONyIIEHHBIX UMH ONIEYaTOK U OLUIHMOOK B BbIIaHHBIX B
pe3ysbTare Mpe0CTaBIeHU MyHUIIUIATBHON YCIyTH TOKyMEHTaX JIM00 HapyllIeHue
YCTaHOBJICHHOTO CPOKA TaKMX UCTpaBlieHud. B ykazaHHOM citydae nocyneOHoe (BHECY1e0HOe)
o0:kajioBaHue 3asiBUTENIEM peleHuid u neiicteuit (0e3neiicteus) M®LI, paboranka MO
BO3MOYKHO B citydae, eciii Ha M®LI, pemenust u nerictBust (0€31€MCTBHE) KOTOPOTO 00XKATYIOTCS,
BO3JIO’KE€HA (DYHKITUS 110 MPEJTOCTABICHUIO MyHUITUTIATILHON YCIIYTH B IIOJTHOM 00BbeMe B MOpSKeE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepansHoro 3akoHa Ne 210-D3;



8) HapylIeHre CpoKa WM MOPSAKA BhIAAUYU JOKYMEHTOB O pe3yjIbTaTaM Mpea0CTaBIeHUs
MYHULIUTIAJIBHON yCIyTH; 9) IpUOCTaHOBIIEHUE NMPEAOCTABICHUS MYHUIIMITAILHON YCIIyTH, €Clin
OCHOBaHUs IPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (hefiepaTbHBIMU 3aKOHAMU M MPUHSATHIMU B
COOTBETCTBUU C HUMU MHBIMU HOPMaTUBHBIMH IPaBOBBIMU akTaMu Poccuiickoit @enepanuu,
3aKOHAMU U MHBIMU HOPMAaTHMBHBIMU MPABOBBIMU akTamMu Boirorpaackoit odnacTy,
MYHUIIMIIAJLHBIMU MTPABOBBIMH akTamu. B yka3anHoM citydae nocyaeOHoe (BHecyneOHoe)
o0xaioBaHue 3asBUTENIEM pelieHni u aerictuii (6e3netictBus) M®I, padborarka MDI]
BO3MOJKHO B citydae, eciii Ha M®ILI, pemenust u nerictBus (0e31€MCTBUE) KOTOPOTO 00XKATYIOTCS,
BO3JIOXKEHA (DYHKITUS 110 MPEIOCTABICHUIO MyHUITUTIATILHON YCIIYTH B TIOJIHOM 00BbeMe B MOPSIKE,
onpeneneHHOM dacThio 1.3 crathu 16 denepansHoro 3akoHa Ne 210-D3. 10) tpeboBanue y
3asIBUTEIIS TIPH MPEIOCTABICHUN MYHULIUTIATHLHON YCIYTH TOKYMEHTOB WM HH(pOpMAaIHH,
OTCYTCTBHE U (MJIM) HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKCH IPHU IIEPBOHAYATILHOM OTKa3€ B
npremMe JTOKyMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS MyHUITUIIAIBHON YCIYTH, JIN0O B
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH, 32 UCKIIIOUEHUEM CITy4aeB, MPeyCMOTPEHHBIX TYHKTOM
4 gactu 1 crarbu 7 @enepanpHoro 3akona Ne 210-D3. B ykazaHnHOM citydae gocynedHoe
(BHEecyneOHOe) 00KanoBaHUe 3asgBUTENEM pelleHuit u aeiictuii (6e3aeiictBus) M®ILI, paboTHuka
M®OI] Bo3MOXKHO B ciydae, ecinu Ha ML, pemennst u aeiictus (0e31eiCTBIE) KOTOPOTO
00aIyIOTCS, BO3JIOKEHA (DYHKIMS MO MPEAOCTABICHUIO TAaHHOW MYHHUIUIAIBLHOMN YCIIyTH B
MIOJIHOM 00bEME B MOPSIKE, OnpeneseHHoM YacThio 1.3 ctateu 16 @enepanbuoro 3akoHa Ne 210-
@3.

5.2. Xanoba momaercst B MMCbMEHHOM (hopMe Ha OyMaskHOM HOCHUTEIIE, B AJIEKTPOHHOU (hopme
B YIIOJTHOMO4YEHHBIN opran, M®LI.

KanoOw! Ha perenust u neicTBus (0e3neiicTBre) padorarka M®PI] momaroTess pyKOBOJIUTEITIO
storo M®II.

XKanoOw! Ha perenust u neiicTBus (0e3neiicteue) MOL mogarorcs yupenutento MOL] v
JOJKHOCTHOMY JIMILY, YIIOTHOMOYEHHOMY HOPMAaTHUBHBIM MPABOBBIM aKTOM cyObekTa Poccuiickoit
denepauuu.

XKanoOa Ha pemieHus u aedcTBus (6e31eHCTBHE) YIOTHOMOYEHHOTO OpraHa, JOKHOCTHOTO
JUIa YIOJTHOMOYEHHOI'O OpraHa, MyHUILIUIIAJbHOTO CIIYXAaIllero, pyKOBOJAUTENS YIOJIHOMOYEHHOTO
opraHa MO>keT OBITh HampaBlieHa 1Mo noute, yepe3 ML, ¢ ucrnonbp3zoBanreM HHHOPMALIMOHHO-
TeJIeKOMMYHUKalMOHHOMU ceTH "MHTepHeT", opuiranbHOro caiita oprana, IpeocTaBisonEero
MYHUIIUTIATBHYIO YCIYTY, €IMHOTO MOPTajia TOCYAapCTBEHHBIX U MYHUITUTIANIBHBIX YCIYT JTHO0
PErMoHaNBHOIO OpTaJla TOCYJapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIIYT, @ TAKKE MOXKET OBbITh
MPUHSATA IPU JIMYHOM MPUEME 3asIBUTETIS.

Kanoba Ha pemenus u aeiicteus (6e3aeiicteue) MOLI, paboranka M®I] moxeT ObITH
HaIpaBlieHa M0 MOYTe, C UCMOb30BaHNEM NH(GOPMAIIMOHHO-TEIIEKOMMYHUKAI[HOHHOMN ceTr
"UnTepuer", opunuanpHoro caiita MO, equHoro nmoprana rocy1apcTBEHHBIX M MyHUIIUTIATBbHBIX
ycIIyT 100 perHoHaIbHOTO MOPTaia FOCYIapPCTBEHHBIX U MYHHUIIUITAIBHBIX YCIYT, a TAKKE MOKET
OBITH MPUHATA NP JIMYHOM TIPHEME 3asBUTEIIA.

5.3. ’KanoOs1 Ha pemieHus U 1eicTBuUs (0e31eliCTBIE) PYKOBOIUTENS OpraHa,
MIPEIOCTABIISAIONIEr0 MYHUIIUIIATBHYIO YCIIYTY, TOAAIOTCS B BHIIIECTOSIIMM OpraH (IIpH ero
HAJIMYMK) THOO0 B CIy4ae ero OTCYTCTBUS PACCMAaTpPUBAIOTCS HEMTOCPEICTBEHHO PYKOBOAUTEIEM
oprasa, peI0CTaBJISAIONIer0 MYHUIIUITAIbHYIO yeyTy. 5.4, XKanoba qomkHa coepxaTh:

1) HauMeHOBaHKE UCTIOTHUTENIBHO-PACIOPSTUTEILHOTO OPTaHa MYHUIIUTIATHHOTO
o0pa3oBaHusl, TOJKHOCTHOTO JIMIA YIIOJHOMOYEHHOIO OpraHa Ui MyHUIIUTIATBHOTO CIIYKAaIlero,
M®OII, ero pykoBoAuTeNs U (UIU) pabOTHUKA, pEIICHUS U AeHCTBHs (Oe37eicTBHE) KOTOPBIX
00XayroTC;

2) hamMumHio, UMsI, OTUYECTBO (MTOCIEAHEE - TIPU HATMYUH), CBEJICHHUS O MECTE KUTEIbCTBA
3asgBUTENS - PU3UUECKOro JHIla TMO0 HAMMEHOBaHUE, CBE/IEHUS O MECTE HaXO0XK/IEHUS 3asBUTEIIS -
IOPUJINYECKOTO JIUIIA, a TAaKXKe HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca)
AIIEKTPOHHOM TOYTHI (TIPU HAJTMYNH) U MIOYTOBBIN apec, IO KOTOPHIM JI0JHKEH ObITh HAIpaBiIeH
OTBET 3asBUTEINIO;



3) cBeneHus 00 00KaTyeMbIX PEIICHUSX U JEeHCTBUSX (0€3AeMCTBUH) YITOJTHOMOUYEHHOTO
oprasa, JOHXKHOCTHOTO JIMIIA, YIIOJTHOMOUYEHHOTO OpraHa, MO0 MyHUIIUIIaJIbHOTO CIYXKAaIlEero,
MO®II, pabotnuka M®II;

4) 1oBOJIbI, HA OCHOBaHUH KOTOPBIX 3asiBUTEIb HE COTJIACEH C PEIIEHUEM U JIeHCTBUSIMU
(Ge3meiicTBUEM) YITOTHOMOYEHHOTO OpPTraHa, JOHKHOCTHOTO JIMIIA YIIOJTHOMOUYEHHOTO OpraHa WiH
MYHHUITUTIATBHOTO ciryxariero, M®II, paboranka M®LI. 3asBuTeeM MOTyT OBITh TPEACTABICHBI
JOKYMEHTHI (Y HAJTMYMH ), TOATBEPKAAIOIINE JOBOJIBI 3asIBUTEIIA, JINOO UX KOIHH.

3asBUTENIb UMEET MPABO HA MOJIy4eHHE HH(OPMALIUU U TOKYMEHTOB, HEOOXOUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.5. OcHoBaHMeM ISl Hayasa mpoueaypbl J0CY1e0HOr0 00KanoBaHUs SABIISETCS IOCTYIICHUE
XKanoOsl 3asBUTEINSA. Peructparus xanoObl OCYIIECTBIAETCS YIOTHOMOYSHHBIM CHEIHATHCTOM
YIIOJTHOMOYEHHOTO oprana, pabornukamu M®LI, B TeueHune Tpex JHEH co IHA ee MOCTYIICHUS.

XKano0ba, mocrynuBmas B ynoxHoMo4eHHbIH opran, M®LI, yupeaurento M®DLI, moanexxut
PacCMOTPEHUIO B T€UEHHE MATHAIATH pab0UMX JHEH CO THS €e pEerucTpalui, a B ciiydyae
00:KaJI0BaHuUs OTKa3a yrmoJHOMOYeHHOro oprana, M®L] B npueme JOKYMEHTOB y 3asBUTENS JINOO B
WCIPABIICHUU JONYIIEHHBIX OMEYaTOK U OIIMOOK WU B Cllydae 00KalloBaHUS HapyIIEHUS
YCTaHOBJIEHHOI'O CPOKA TAaKUX MCIPABJICHUM - B TEUEHUE IATH padOUYuX JHEH co HS ee
pEruCTpalui.

5.6. B cinyuae ecnu B xasiobe He yka3aHbl (paMUJIUs 3asIBUTEIS, HAPABUBIIIETO KaJI00y, U
(unm) MOYTOBBIH azipec, MO0 KOTOPOMY JOJKEH ObITh HAIIPaBIIEH OTBET, OTBET Ha JKano0y He JaeTcs.

Ecnu B ykazaHHOI jxanobe comepaxKaTcsi CBEIEHUs O MOAT0TABIMBAEMOM, COBEPILIAEMOM UJIU
COBEPILEHHOM [IPOTUBOIPABHOM JIESHUH, & TAK)KE O JIULIE, €r0 MOArOTABINBAIOIIEM,
COBEPILAIOIIEM WIIM COBEPILIUBIIIEM, JKAI00a MOJUICKHUT HAPABJICHUIO B TOCYIapCTBEHHBIN OpraH B
COOTBETCTBHUU C €r0 KOMIIETEHLUEH.

JIOKHOCTHOE JIMIIO0, pAOOTHUK, Ha/I€JI€HHBIE TIOJTHOMOYMSIMHU 110 pACCMOTPEHUIO Kajlo0 B
COOTBETCTBUU C IIYHKTOM 5.2 HACTOAILLEr0 aAMUHUCTPATUBHOIO PErJIAMEHTA, IIPU MOIYYEHUU
XKasoObl, B KOTOPOH COJIEpKATCs HEIIEH3YPHBIE JTMO0 OCKOPOUTENbHBIC BBIPAKEHHSI, yTPO3bI KU3HH,
3I0pPOBBIO ¥ UMYIIECTBY JOJKHOCTHOTO JIMI[A, & TAKXKE YIEHOB €r0 CEMbH, BIIPABE OCTABUTh
#aso0y 0e3 0TBeTa MO CYIIECTBY ITOCTABJIEHHBIX B HEl BOIIPOCOB U COOOIIUTH 3asBUTEIIO O
HEJIOMYCTUMOCTH 3J10yTIOTPEOICHNS TPABOM.

B ciyuae ecnu TeKCT jkanoObl HE MOJAAETCs TPOUTEHUIO, OHA OCTaBIIsieTCs O€3 OTBETa, O YEM B
TEUYEHUE CeMH JTHEH CO JTHS perucTpariy xaao0bl COOOIIAETCs 3asIBUTENIO, €CIIH ero paMuius u
MOYTOBBIN aJpec MOJAAIOTCS IPOUYTEHUIO.

Ecnu oTBeT 1o cymiecTBy MOCTaBIEHHOT'O B JKajio0e BOIIpoca He MOXKET ObITh J1aH 0e3
pasriialeHus CBeIeHNH, COCTaBIISIFOIIMX TOCYJapCTBEHHYIO WIIM HHYIO OXpaHAeMYI0 QeiepatbHbIM
3aKOHOM TaifHy, B TeU€HUE CEMH JHEH CO JHs perucTpaluy *aaoObl 3assBUTEII0, HAIPABUBILEMY
*anooy, cooOIIaeTcst 0 HEBO3MOKHOCTH JJaTh OTBET 1O CYLIECTBY ITOCTABJIEHHOTO B HEW BOIpoca B
CBSI3M C HEJOIYCTUMOCTBIO PA3IJIAIICHNS YKa3aHHBIX CBEICHHM.

B ciyuae, eciau TeKCT %anoObl He MO3BOJISET ONPEAEIUTh CYyTh 00pallleHUs 3asiBUTENIS, OTBET
10 CYIIECTBY aJIOOBI HE J1aeTCsl, O YeEM B TEUEHHE CEMH JTHEH CO JHs perucTparu xKaao0bl
coo00111aeTCs 3asBUTEINIO.

B ciiydae ecnu B xano0e obxanyercs cyqeOHOe peleHne, Takas xajno0a B TeUeHUE CEMU JTHEH
CO JTHS €€ perucTpaluy BO3BpallaeTcs 3asiBUTENI0, HAlPaBUBILIEMY Kal00y, C pa3bICHEHUEM
nopsiika 00XaoBaHUs JaHHOTO CYZeOHOTO PELIeHHUS.

Ecnu B xanobe conepxurcs BOIpoc, Ha KOTOPBIN 3asiBUTEIIO0 HEOHOKPATHO /1aBaJIUCh
MUCbMEHHBIE OTBETHI 0 CYIIECTBY B CBS3U C paHee HapaBIsIEMbIMHU jKaJ00aMHu, U TIPH 3TOM B
*aso0e He MPUBOISATCS HOBbIE JOBOJIBI MM 0OCTOSATENBCTBA, JOHKHOCTHOE JIUIIO0, paOOTHUK,
HaJIeJIeHHbIE TIOJTHOMOYHSIMU IO PACCMOTPEHUIO Kajl00 B COOTBETCTBUU C IIYHKTOM 5.2 HACTOSILETr0
aJMMUHHCTPATUBHOTO PErjaMeHTa, BIIpaBe MPUHATH pelieHre 0 0e30CHOBATEIbHOCTH OUYepeIHOM
XKasoObl ¥ MPEKPALICHUH TIEPENHICKH € 3asBUTENIEM 10 JAaHHOMY BOIPOCY MPH YCIOBHH, YTO
yKa3zaHHas kajioba U paHee HalpaBJisieMble KaloObl HAIPABIISIINCH B OJUH U TOT XKe
YIIOJTHOMOYEHHBIN OpraH WIA OJHOMY U TOMY K€ JOJKHOCTHOMY JIUILY.

O naHHOM pelIeHUH yBeIOMIISIETCS 3asiBUTENb, HAIPaBUBILUHN kKano0y.

5.7. Ilo pe3ynbTaTamMm pacCMOTPEHHS KaloObl TPUHUMAETCSL OJTHO U3 CIEAYIOMINX PEIICHHIA:



1) s)xanoba yoBIe€TBOPSETCS, B TOM YUCIIE B JOPME OTMEHBI IPUHATOTO PEIICHUS,
UCTIPABJICHUS JOMYIIEHHBIX ONIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE NPEIOCTABICHUS
MYHULIMIIAJIbHON yCIyTU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEKHBIX CPEICTB, B3UMAaHHE
KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoni @enepanuu,
HOPMAaTHBHBIMU IIPAaBOBBIMHU akTaMu Bomnrorpanckoit 061acTu, MyHHUIMITAIBHBIMUA TPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUH >KAIOObI OTKA3bIBACTCSI.

5.8. OcHOBaHMSAMH AJIS OTKA3a B YJOBJIETBOPEHUH JKaJI00bI SIBIISIOTCS:

1) npu3HaHue MpaBOMEPHBIMU pelIeHus 1 (WIn) neicTBuil (0e31eHCTBUS) YIIOJIHOMOYEHHOTO
Oprasa, JOLDKHOCTHBIX JIML, MyHUIIUIIAJIBHBIX CIIY’KAIUX YIIOJHOMOYEHHOro oprana, M®II,
pabotHuka M®II, yuacTByrOIMX B IPEIOCTABIEHUN MYHULIMIIAIILHON YCIIYTH;

2) HaM4Ke BCTYIMBILETO B 3aKOHHYIO CHILY PELIEHUs Cy/a IO ’Kajlo0e 0 TOM Ke MpeMeTe U
10 TEM )K€ OCHOBAHUSM;

3) noaauya »*aJjto0bl JIULIOM, TOJTHOMOUYHSI KOTOPOT'O HE MOATBEPKCHBI B ITOPSIKE,
YCTaHOBJICHHOM 3aKoHozaresbcTBoM Poccuniickoit denepanun.

5.9. He no3znHee aHs, CIEAYIOLIETO 3a IHEM IPUHATHS PELLIECHUS, 3aBUTENIO B IMCbMEHHON
(dopmMe 1 TI0 KETaHUIO 3asBUTEIIS B DJICKTPOHHOH (popMe HarpapiisieTcsi MOTHBUPOBAHHBIN OTBET O
pe3yibTaTax pacCMOTPEHHUS KaJIOOBI.

B ciyuae npusHanus xanoObl Mojyiexkaleld y10BJIeTBOPEHUIO B OTBETE 3asBUTENIO AAETCS
uHpopMaLus 0 AEHCTBUAX, OCYLIECTBISIEMbIX YIIOJIHOMOUYEHHBIM opraHnoM, M®II, B nesnsx
HEe3aMe/UINTEIbHOTO YCTPAHEHUS BBISBIEHHBIX HAPYILIEHUH IPYU OKa3aHUU MYHULIUIIATbHON
YCIIYTH, a TAK)Ke MPUHOCATCS U3BUHEHUS 3a JI0CTABJICHHBIE HEYA00CTBA U YKa3bIBaeTCs
uH(popMaLus 0 JaTbHEUIINX JEHCTBUAX, KOTOPbIE HEOOXOUMO COBEPIIUTH 3asBUTEINIO B LEAX
NIOJIyYEHUSI MyHULIUIIAJIbHON YCIIyTH.

B ciyuae npusHanus xanoObl He MOAJIeXaIled YOBIETBOPEHUIO B OTBETE 3asIBUTEIIO JAIOTCS
apryMEHTHPOBAHHBIE PAa3bsCHEHUS O IPUUMHAX NIPUHATOTO PEIeHHs], a TaKkKe HH(OpMAaIHs o
HopsiIKe 00KAIOBaHUS MPUHATOTO PEIICHUS.

5.10. B cay4ae ycTaHOBIEHMS B XO/I€ WJIM IO Pe3yJIbTaTaM PacCMOTPEHHUS KaJ00bl IPU3HAKOB
COCTaBa aJMUHUCTPATUBHOTO NMPABOHAPYILIEHUS WIH MPECTYIUIEHUS JOIKHOCTHOE JUIIO0
YIIOJIHOMOYEHHOT'0 OpraHa, pabOTHUK, Ha/IeJIeHHbIE TTOJTHOMOYHSIMHU MO PACCMOTPEHUIO Kajo0 B
COOTBETCTBUU C MYHKTOM 5.2 HAaCTOSAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA, HE3aMeIJIUTENIbLHO
HAIPAaBIIAIOT UMEIOIMECS MaTEPHAIIbl B OPTraHbl IPOKYpaTypBl.

5.11. 3agBuTtenu BopaBe 00KanoBaTh PeLICHUs, IPUHATHIE IIPH MIPEAOCTABICHUN
MYHUIIUIATBHON YCIIyTH, 1eicTBu (O6e3/1eiicTBHE) TOMKHOCTHBIX JIML, MyHULIUIAIBHBIX
CITyXaluX YIOJHOMOYEHHOTO OpraHa, 10JKHOCTHBIX Jull MOLI, B cyneOHOM mopsike B
COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickon denepannu.

5.12. ITonoxeHus: HaCTOALIETO pa3jiena, yCTaHABIUBAIOIIUE MOPSI0K PACCMOTPEHHUS kKajlo0 Ha
HapyILIECHU [TpaB IPakJjaH U OpraHu3aluil Ipy NPEIOCTaBICHNN MyHUIIUIIAIbHON yCIIyTH, HE
pacrpocTpaHsAIOTCsl Ha OTHOLIEHUs, perynupyembie DenepanbabiM 3akoHOM 0T 02.05.2006 Ne 59-
@3 «O nopsiike paccMoTpeHus odpateHnit rpaskaan Poccuiickoii @enepaumy».



