AOMUHUCTPALINA
MOUCEEBCKOI'O CEJIbCKOI'O NOCEJNNIEHUA
KOTOBCKOIO MYHULIMMATIbBHOIO PAUOHA

BOJNITOrPACKON OBJIACTU

NOCTAHOBIJIEHUE

ot 03.10.2024r. Ne 47

06 yTBepxaeHUM aAMUHUCTPATUBHOIO pernaMmeHTa no npeaocTaBreHno
MyHuumMnanbHou ycnyru «lpegoctaBneHue BbiNnUcKK (MHpopmaLmm) o6 ob6bLeKTax
yyeTa U3 peectpa MyHuuunanbHoro umyuiectsa MonceeBckoro cenbcKkoro
noceneHusi KotoBckoro myHuumMnanbHoro pamoHa Bonrorpaackon obnactu»

B cooTtBeTcTBUM ¢ DeaepanbHbIMU 3akoHamn Poccuinckon degepauum ot 27
nionst 2010 roga Ne210-®3 «O6 opraHnsaumm NpeaocTaBneHnNs rocyaAapCTBEHHbIX U
MyHuumMnanbHbIX yenyr», ot 06.10.2003 Ne 131-®3 «O6 obwmx npuHumMnax
opraHusauun MecTHoro camoyrnpasneHnsa B Poccuinckon ®enepaunny», pykoBoaCTBYSACH
YctaBom MounceeBCKOro cesibCKoro nocesieHms KoToBckoro MyHuUmMnansHOro pamnoHa
Bonrorpagckon obnactn, agMnmHucTpaumna MonceeBCcKoro cenbCckoro noceneHuns
KoToBckoro MyHuumnanbHoOro panoHa Bonrorpagckon obnactu,

NMOCTAHOBIIAET:

1. YTBepanTb npunaraemMbii agMUHUCTPATUBHBINA perfiameHT npeaoctaBneHms
MyHuumMnansHon ycnyru «lpegoctaBneHune BoinUckn (MHpopmauun) o6 obbekTax yyeta
N3 peecTpa MyHMLMNanbHOro nmylectsa MonceeBckoro cenbCckoro noceneHuns
KoToBckoro MyHuumnansHoOro panoHa Bonrorpagckomn obnactuny.

2. lpusHaTb yTpaTUBLLMM CUIY NOCTAHOBNEHWE agMuHUCcTpaumm MonceeBcKoro
cenbckoro noceneHus ot 12.09.2018r. Ne 60 O6 yTBep>XaAeHUN agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuumnansHon ycnyrm «lpegoctaBneHne BbINUCKU
(MHpopmaumn) 06 obbekTax yyeTa U3 peectpa MyHUUMNANbLHOro MMyLLLECTBa
MownceeBCKOro CenbCkoro NoceneHns» Co BCEMU U3MEHEHUAMMU.

2. HacTtoduiee noctaHOBNEHE BCTyNnaeT B CUIY CO AHA ero ouumansHoro
obHapogoBaHus B YCTAHOBIEHHOM MNopsigKe.
3. KOHTpOnb 3a UCMOMHEHNEM HACTOSALLEro NOCTAaHOBNEHUS OCTaBNA 3a cO60oN.

N.o. rmaBbl MouceeBckoro
CenbCKOoro noceneHusd C.®d.JlecHnyeHko



YTBEPXOEH

noctaHoBneHnem MownceeBcKkoro
CENbCKOro NoCeneHus
KoToBckoro MyHuuunanbHoro
panoHa Bonrorpaackon obnactu
ot 03.10.2024r. Ne 47

AQMWHUCTPATUBHBLIA pernameHT
npepocTaBneHMAa MyHuumMnanbHomn ycnyru «lpeaoctaBneHue BbIMUCKU
(vHdopmaummn) o6 o6 bEKTax yyeTa U3 peectpa MyHMLUNANbLHOrO UMyLLeCTBa
MouceeBckoro cenbckoro noceneHuss KoToBCKoro MyH1MuunanbLHOro panoHa
Bonrorpaackoun o6nactu»

1. OOLWKme nonoxeHus

1.1. MNMpegmeT perynupoBaHng

Hactoawmm agMnMHUCTpaTmMBHbBIA perfnamMmeHT ycTaHaBnnmBaeT Nopsgok
npeaocTaBneHnsa MyHuumnanbHon ycnyrin «lpegoctaBneHne  BbINUCKN
(vHdbopmaumn) o6 obbekTax ydeTa M3 peecTpa MyHUMLMNANBHOMO WMYyLLECTBa
MowuceeBcKoro cenbckoro noceneHna KotoBckoro MyHMUMnansHOro panoHa
Bonrorpagckon obnactny (ganee — myHuuMnanbHasa ycrnyra) 1 ctaHgapT
npeaocTaBnNeHNa MyHUUMNANbHON YCIyrM, B TOM 4uCrie onpenensieT Cpoku u
nocrnefoBaTesNibHOCTb aAMUHUCTPATUBHBIX Mpoueayp nNpwu npegoctaBneHnm
MYHUUMNANbHOW YCryrn agMUHUcTpaunen MomceeBCcKoro cefnbCkoro noceneHus
KoToBckoro MyHuumnanbHoOro panoHa Bonrorpagckon obnacru.

1.2. 3agBuTenamMmm Ha npefocTaBneHme MyHULMNanbHOM YCIyrn SiBRsTCS
dusnyeckme u ropmanyeckme nuua (3a UCKYeHnemM rocyaapCTBEHHbIX OPraHoB U UX
TeppuTopUuarnbHbIX OpraHOB, OPraHOB rocyAapCTBEHHbIX BHEOKOAXKETHBIX (POHAOB U UX
TeppuTopuarnbHbIX OpraHoB, OpPraHOB MECTHOrO camoynpaBrieHns) (qanee - 3asaBUTENN).
OT nmeHun 3asiBuTENS C 3asBfieHMEM (3anpocoM) O NpeaocTaBneHnn MyHUUUNnanbHON
yCryrn B YCTHOW, MMCbMEHHOWN U 3NEKTPOHHOM hopme, MOXET obpaTnTbes
YNOMHOMOYEHHbIN NPeACTaBUTENb 3asABUTENS, HAAENEHHbIN 3asBUTENEM B NOPsSAKe,
yCTaHOBIIEHHOM 3aKkoHogaTenbcTBOM Poccunckon denepauunm, nosTHOMOYUSMU
BbICTYNaTb OT UMEHM 3aABUTENS NPU B3aMMOLENCTBUN C COOTBETCTBYHOLLUMM
rocyaapCTBEHHbIMW OpraHamu, opraHaMmm MeCTHOrO CamMoyrnpaBfieHNUs, yYpexaeHnamMmn n
opraHuMsauusamMu Npy NpegocTaBieHnn MyHUUMnaneHom ycnyru (qanee — npeacraBuTenb
3aaBuTens).

1.3. Mopsigok NHpopmMmnpoBaHms 3asBuTENEn O  NpefocTaBneHun
MYHMLMNANbLHOW yCnyriu.

1.3.1. CBeaeHns 0 MeECTE HAaxXOXAEHMWS, KOHTAKTHbIX TenedoHax u rpaduke
paboTbl agMuUHUCTpaunm MonceeBcKoro cernbckoro nocesnieHmst KotToBckoro
MyHMUMNanbHOro panoHa Bonrorpagckon o6nactv, MHOrOOYHKLMOHANbHOMO LEeHTpa
(nanee — MoLl):

AomuHncTpauuns MonceeBckoro cenbckoro noceneHust KotoBckoro
MyHMUMNanbHoro panoHa Bonrorpagckon obnactu:

agpec: 403807, Bonrorpagckast obnactb, KotoBckun panoH, c.Mouceeso, ynuua
>KpaHoBa, 16;

TenedoH Ans cnpasok: +7 (84455) 7-55-32;

aZipec ANeKTPOHHOW NoYTbl: Moiseevo@yandex.ru;

rpacvk paboTbl:

noHegenbHUK — naTHUUa ¢ 8.00 yacos Ao 16.00 4yacos;

nepepsbiB Ha 06eq ¢ 12.00 yacos go 13.00 yacos;

cybb0Ta — BOCKpeceHbe BbIXOAHbIE OHM.

Otaen no pa6oTe c 3asButenamm KotoBckoro panoHa Bonrorpaackon obnactu
KY BO «M®Ll»:



agpec: 403805, Bonrorpaackast obnactb, ropog Kotoso, ynuua Mobeapl, 25;

TenedoH anga cnpaBok: +7 (84455) 4-36-13;

aZipec anekTpoHHoM noyThl: mfcl71@volganet.ru;

rpadouk paboTbl:

noHegenbHuk ¢ 09.00 yacos go 20.00 vacos;

BTOPHUK — nAaTHUUA ¢ 09.00 yacos go 18.00 yacos;

cy66oT1a ¢ 09.00 yacos go 15.30 yacos;

BOCKpeCeHbe — BbIXOOHOW AeHb.

MHdopmaumio 0 mecToHaxoxaeHum u rpagukax pabotel MOL, MOXHO nony4nTtsb €
Ncnosib3oBaHMEM rocyfapCTBEHHON MHPOpMaLMOHHOW cuctemMbl « EQMHBIN nopTan ceTtu
LueHTpoB 1 ogucoB «Mown [JokymeHTbl» (MPL|) Bonrorpagckon obnactny»
(http://mfc.volganet.ru).

1.3.2. IHpopmauuio o nopsiike NpegocTaBrieHns MyHULUMNanbHOW yCrnyru
3a8BUTENb MOXET MONYyYnTb:

HenocpeacTBEHHO B agMUHUCTpaLmn MounceeBCcKoro cenbCckoro noceneHns
KoToBckoro MyHuumnansHoOro panoHa Bonrorpagckon obnactu (MHGopMaunoHHbIE
CTeHAbl, YCTHOE MHGOPMMpPOBaHUE No TenedoHy, a Takke Ha NIMYHOM npueme
MyHMUMNANbHBIMU CAY>XaLUMMM aaMUHUCTpauun MonceeBCcKoro cenbckoro noceneHns
KoToBckoro MyHuumnansHoro panoHa Bonrorpagckon obnactu);

Mo no4Tte, B TOM YnUCIEe 3MEKTPOHHOM (Moiseevo@yandex.ru), B criydae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B ceTn VIHTepHeT Ha oduumanbHOM cante agMMHUCTpaumm MonceeBcKkoro
cenbckoro noceneHms KoToBckoro MyHuumnanbHOro pavioHa Bonrorpaackom obnactu
(http://monceesckoe34.pdd/), B dhenepanbHOM rocyaapCcTBEHHON NMHPOPMAaLIMOHHON
cucteme «EomHbIN nopTan rocygapCTBEHHbIX U MyHULMNANbHLIX YCNyr (yHKLNA)»
(www.gosuslugi.ru) (aanee — EguHbIN nopTan rocyaapCTBEHHbIX N MyHULMNANbHbIX
ycnyr), Ha nopTtarne cdeaeparnbHON MHPOPMaLMOHHON agpeCHON CUCTEMB
(https://fias.nalog.ru/) (nanee - noptan ®UNAC).

2. CTaHgapT npefocTaBrneHUss MyHMUUNANbLHOW ycnyru

2.1. HaumeHoBaHne MyHuumnanbHoW ycnyrm — «llpefgocraBneHune BbIMUCKU
(vHbopmaumn) 06 obbekTax yyeTa U3 peectpa MyHMUMNanbHOro MMyLLIECTBA
MowuceeBcKoro cenbckoro noceneHna KotoBckoro MyHMUMnansHOro panoHa
Bonrorpagckon obnactmy.

2.2. MyHuumnanbHaa ycnyra npegocTaBnseTcs agMUHUCTpaUmen
MowuceeBckoro cenbckoro noceneHns KoToBckoro MyHMUmMnNanbHOro pamoHa
Bonrorpagckon obnactu (ganee — ynorITHOMOYEHHbIN OpraH).

2.3. Pe3ynbTatom npeaoctaBneHms MyHMUMnaneHOM yCryrn aBnseTcs:

- BblNMucka 06 oOObeKkTax ydyeTa M3 peecTpa MyHMUMMANbHOMO WMYyLLECTBa
MowuceeBckoro cenbckoro noceneHns KoToBckoro MyHMUmMnNanbHOro pamoHa
Bonrorpagckon obnactu (ganee takxke — BbINMCKa U3 peectpa, peecTp);

- yBegomrieHme o6 oTCcyTCTBUM 3anpalunBaemon MHpopmaumm B peecTpe;

- yBegomrieHne o6 oTkase B NpedocTaBfieHMM CBEAEHUN N3 peecTpa B criyvae
HEBO3MOXXHOCTU MaeHTUMMKaLUmMmM ykasaHHOro B 3anpoce obbekTa yyeta.

2.4. Cpok npefocTaBneHms MyHULMNanbHOM YCIyru.

Boinucka w3 peectpa, yBegomneHve o6 OTCyTCTBUM 3anpaluvBaeMoun
MHOpPMaUUKN B peecTpe unm oTkase B NpeaocTaBfeHun CBedeHUA U3 peecTpa B
crlyyae HEeBO3MOXHOCTM MAEHTUdUKAUMN yKasaHHOro B 3anpoce obbekta ydeTta
HanpaenseTcs (BpyvaeTcsl) 3asBuTento B TeyeHne 10 pabounx pHem co OHSA
NoCTynfeHns 3anpoca.

2.5. NpaBoBLIMM OCHOBaAHUAMW ANA NPESOCTABEHNS MyHULMNANbHOW YCNyru
ABNAOTCA Creayolmne HopmMmaTUBHbIE NPABOBbIE AKTbI:

KoHctutyumss Poccuiickon ®epepaunmn («Poccunckas raseta», Ne 237,
25.12.1993);

MpaxgaHckunin kogekc Poccuickon depepaumm (4. 4. 1, 2) (4. 1 — «CobpaHune
3akoHogartenoctBa Poccuinckon ®depepaumny, 05.12.1994, Ne 32, crt. 3301;
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«Poccuinckaa raseta», 08.12.1994, Ne 238-239; 4. 2 — «Poccunckas rasetar», 06
deBpansa 1996 r., Ne 23, 07.02.1996, Ne 24, 08 deBpana 1996 r., Ne 25,
10.02.1996, Ne 27; «CobGpaHue 3akoHopartenbctBa Poccunckon degepauunmy,
29.01.1996, Ne 5, cT. 410);

depepanbHbin 3akoH OT 06.10.2003 Ne 131-03 «O6 o00wmx npuHUMNax
opraHuMsauun MecTtHoro camoynpasneHus B Poccuickon ®epepaunny («CobpaHue
3akoHogartenoctBa Poccuinickon ®epepaumny, 06.10.2003, Ne 40, cT. 3822,
«lMapnameHTckan raseta», Ne 186, 08.10.2003, «Poccuiickaa raseta», Ne 202,
08.10.2003);

depepanbHbIn 3aKoH OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX OaHHbIX»
(«Poccunckaa raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHopaTenbCTBa
Poccuinckon ®epepauunmny», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lMapnameHTckas
raseta», Ne 126-127, 03.08.2006);

depepanbHbin 3akoH oT 09.02.2009 Ne 8-®3 «O6 obecnevyeHun goctyna K
MHoOpMaUUN O OeATerIbHOCTU roCy4apCTBEHHbIX OpPraHOB M OpraHoOB MECTHOro
camoynpaBneHus» («Poccuinckasa raseta», Ne 25, 13.02.2009, «CobpaHue
3akoHogartenoctBa Poccuinckon depgepaumny, 16.02.2009, Ne 7, cT. 776,
«MapnameHTckas razetar», Ne 8, 13 - 19.02.2009);

depepanbHbin - 3akOH  OoT  27.07.2010 Ne 210-#3 «O6 opraHusauum
npenoCcTaBneHns rocygapCTBEHHbIX W MyHuuunanbHbix ycnyr»  (CobpaHue
3akoHogartenbctBa Poccuinckon depepaummn, 02.08.2010, Ne 31, ct. 4179,
«Poccuiickaa razetay, Ne 168, 30.07.2010);

depepanbHbii 3akoH 0T 06.04.2011 Ne 63-03 «O6 anekTpoHHOW noanucu»
(«MapnameHTckasa raseta», Ne 17, 08 - 14.04.2011, «Poccuickasa raseta», Ne 75,
08.04.2011, «CobpaHune 3akoHogaTtenbcTBa Poccuimckon ®eagepaumny, 11.04.2011, Ne

15, cT. 2036);
noctaHoBneHne [lpaButensctBa Poccuinckon ®Pegepaunn ot 25.08.2012
Ne852 «O6  yTBepxaeHun MNpasun NCMNonb30BaHUS YCUINEHHON

KBanMULMPOBAHHOW 3MNEKTPOHHOW MOAMMCU Npu obpaleHun 3a nonyvyeHuem
rocy4apCTBEHHbIX U MYyHULMNANbHbLIX YCIYr U1 O BHECEHUN n3MeHeHus B [NMpasuna
pa3paboTkm N yTBEPXKOEHUA a OMUHUCTPATUBHLIX PerfiameHToB MNpeaocTaBneHuns
rocygapcTBeHHbIX yenyr» («Poccunckas raseta», Ne 200, 31.08.2012, «CobpaHue
3akoHogaTtenbcTBa POy», 03.09.2012, Ne 36, ct. 4903);

nocrtaHosneHune [lpaButensctBa Poccunckon Pegepauum ot 26.03.2016
Ne236 «O TpeboBaHMAX K NpefOoCTaBEHUIO B 3NIEKTPOHHOMN dOpMe roCcyJapCTBEHHbIX U
MyHuUMnanbHbIX yenyr» (OduunansHbll MHTEpHeT-nopTan npaBoBon  MHOpMauun
http://www.pravo.gov.ru, 05.04.2016, «Poccuickas raseta», Ne 75,08.04.2016,
«CobpaHue 3akoHogaTenbLCcTBa Poccunckon ®egepaunny, 11.04.2016, Ne 15, cT.
2084);

npukas MwuHuctepctBa duHaHcoB Poccunckon Pepepauumn ot 10.10.2023
Ne163H «O6  yTBEpPXKOEHMM Mopsaka  BegoeHMst  opraHaMuM  MECTHOro
camoyrnpaBneHna peecTpoB  MyHUUMMANbHOrO  MMyLLEeCcTBa» (OdmumansHbIn
WHTEpHEeT-NopTan npasoBon nHdopmaumn http://pravo.gov.ru, 04.12.2023);

YcTtaB MouceeBCKoro cenbckoro noceneHnsa KotToBckoro MyHMUMnansHOro panoHa
Bonrorpagckon obnacrtu.

2.6. WcuyepnbiBatowwmm nepeyeHb  OOKYMEHTOB, Heobxo4MMbIX ans
npeaocTaBnNeHNs MyHULMNANbHOWN yCryru.

2.6.1. NcyepnbiBaowmin nepeyeHb JOKYMEHTOB, KOTOPbIE 3adBUTENb LOSMKEH
NpeacTaBUTb CaMOCTOATENbHO ANs  NonyvyeHus BbinuckKM  (MHpopmauun) o6
obbekTax yyeTa M3 peecTpa MyHALMNANbHOMO MMYLLECTBa agMUHUCTpaLnn
MowceeBcKkoro cenbckoro noceneHnsa KoToBckoro MyHULmMNansHOro panoHa
Bonrorpagckon obnacrtu.

1) 3anpoc (3asdBneHWe) O npenocTaBneHun BbINUCKKM (MHOopMauun) o6
obbekTax yyeTa M3 peecTpa MyHALMNANbHOMO MMYLLEeCTBa agMUHUCTpaLUn
MowuceeBckoro cenbckoro noceneHns KotoBckoro MyHuumMnansHOro panoHa
Bonrorpagckon obnactu (qanee Takke — 3anpoc, 3asiBneHune) no ¢opme CornacHo
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NPUNOXEHNIO K HACTOSALWEMY aaMUHUCTPATUBHOMY perfiameHTy;

2) KOMusa OOKYMeHTa, yAOCTOBEPSAOLLEro NosIHOMOYUS NpeacTtaBuTens
3aaBUTENS, B Cryvae, ecnu ¢ 3asBneHnem obpallaeTca npeactaBuTenb 3asaBUTENS.
dopMrpoBaHUe 3a8BMNeHNS B ANIEKTPOHHON (POpMe OCyLLEeCTBISeTCs NOCPeaCcCTBOM
3anoSIHEHUSA 3NEKTPOHHON hOopMbl 3asiBfieHns Ha EanHOM nopTane rocyaapCTBEHHbIX
M MyHMUMNAnbHbIX yCcnyr unn oduumansHOM canTe YNOnHOMOYEHHOro opraHa 6e3
HeobXo4MMOCTN OONOMHUTENBHOM MOAaYn 3asBfeHUss B Kakon-nmbo nHon dopme.

2.6.2. 3aaBneHMe W [OOKYMEHTbl, yKasaHHble B MNyHKTE 2.6.1 HacToswero
aAMWHNCTPATUBHOIO perriaMmeHTa, MoryT ObiTb NpeacTaBeHbl 3asBUTENAMM NO UX
BblGOpy B YMNONTHOMOYEHHbIN opraH wunu MOL, nuyHo, nNubo HanpaeneHbl
nocpeacTBOM MOYTOBOM CBA3M Ha OymaHOM HocuTene, nnbo npeacTaBneHbl B
YMNOMHOMOYEHHbIN OpraH B (hopMe 3NEKTPOHHOIO JOKYMeEHTa Nno Bblbopy 3asButens
nmbo nytem 3anonHeHust bopMbl 3anpoca, pasmeLleHHON Ha oduumnanbHOM cante
YMNOMTHOMOYEHHOro opraHa B ceTn «WHTepHeT», B TOM 4ucre C UCNOoSib30BaHMEM
EaonHoro noptana rocyaapCTBEHHbIX W MyHUUMNAMbHbLIX YyCcnyr, nmMbo nyTtem
HanpasrieHNs 3NEKTPOHHOTO AOKYMEHTa B YMNOMHOMOYEHHbIN opraH Ha
oULManbHYH 3NEKTPOHHYIO MOYTY.

3asBrneHne B (popme ONEeKTPOHHOro [OOKyMeHTa MoXeT 6biTb nognMcaHo
3asBUTENEM  MPOCTOM SMEKTPOHHOM  MOAMNUCHLIO n  (1nn) yCUITEHHON
KBannMuuMpoBaHHOM 3MEKTPOHHOM nNoAnuCbio (ganee — KBanuuuupoBaHHas
noanuck), YCUINEHHOW HekBanMPUUNPOBAHHOW 3SNEKTPOHHOW MOAMUCHI0 NpU
cobniogeHnn TpeboBaHMn N YCNOBUN, YCTaHOBNEHHbIX PeaeparnbHbIM 3aKOHOM OT
06.04.2011 Ne 63-93 «O6 anekTpoHHOW nognucuy (ganee — ®efepanbHbii 3akoH Ne
63-®3), noctaHoBneHnem [lpaButensctBa Poccuiickon ®egepauumn ot
25.06.2012 Ne 634 «O Bugax 3MNeKTPOHHOW MOAMNUCK, UCMOMb30BaHME KOTOPbIX
goryckaetca  npwu obpalyeHun 3a MOnyYeHMeM  rocyaapCTBEHHbIX n
MYHMLMNANbHbIX YCNyr».

Mogaya pokymeHTOB 4epe3d MOL| ocywectBndeTrcda B COOTBETCTBUN C
cornaiueHuem o] B3aMMOOENCTBUN, 3aKMtYEHHbIM Mexay MoL| n
YNOMHOMOYEHHbIM OpPraHoM, C MOMEHTa BCTYMNSIEHUS B CUITy COOTBETCTBYIOLLENO
cornaileHuns 0 B3aMMoaencTenm.

Konuun AOKYMEHTOB OOMKHbI  ObITb  3aBepeHbl B YCTAHOBMIEHHOM
3aKoHO4ATENbCTBOM MOPSIAKE UMW NpeAcTaBneHbl C npeabaBneHnem NnoasIMHHUKOB.

2.7. 3anpewaetcsa TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHuss [OKYMEHTOB M WMHopmauum unmM  OCyLLEeCTBMEHMUS
AENCTBUA, NpeacTaBfeHne WM OCyLEeCTBEHME KOTOPbIX He npeaycMOTPeHo
HOPMaTUBHbLIMU npaBOBbIMU akTamu, perynmpyowmmMmn OTHOLLEHWS,
BO3HMKaOLME B CBSA3M C NPeAOoCTaBNEHNEM MYHULMNANbHON yCnyru;

2) npeacrtaBneHust LOOKYMEHTOB W WHQOpMauMK, KOTOpble HaXOAATCH B
pacnopsiKeHnn opraHa, npeaoCTaBNAOLWEro MyHUUMNANbHYO YCRyry, WHbIX
rocyaapCTBEHHbIX OpraHoB,  OpraHoB  MeCTHOrocamoynpasneHusi nmbo
NoOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WM opraHam MecTHOro
camoynpaBneHus opraHusauun, y4YacTBYHOLLMX B npeaocTaBneHnn
npeaoycMOTPEHHbIX YacTblo 1 ctatbmn 1 PegepanbHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHnsaumm npenocTaBreHns rocygapCTBEHHbIX U MyHULMNAMbHbBIX
ycnyr» (nanee — ®epgepanbHbii 3akoH Ne 210-P3) MyHuumnanbHbIX — yCcnyr, B
COOTBETCTBUM C HOPMATMBHbIMM MNpaBoOBbIMW akTamu Poccuickon Pepepaumn,
HOpMaTUBHLIMM NPaBOBbIMK akTaMu Bonrorpagckon obnactv, MyHMUMNanbHbIMK
npaBOBbIMU akTamu,  3a  MCKIMIOYEHMEMAOKYMEHTOB, BKIMIOYEHHbIX B
onpegeneHHbln Yactbto 6 ctatbn 7 degepanbHoro 3akoHa Ne 210-O3 nepeyeHb
AOKYMEHTOB. 3asiBuTenb BrnpaBe MpeacTaBuTb YKa3aHHble [OOKYMEHTbI U
WHcpopmauunio B oOpraHbl, NPeAoCTaBNALWME MyHUUMNAnNbHble  YyCryrn, no
CcOOCTBEHHOW MHULIMATUBE,;

3) ocyLwecTBNeHns encTBmin, B TOM YUCHe COrflacoBaHnn, HeobxoanmbIX Ans
NONy4YeHUss TrOCYAApCTBEHHbIX W  MyHUUMNAnbHbIX YCAYr W CBA3AHHbIX C
obpaweHnem B WHble  TrOCyAapCTBEHHbIE OopraHbil, opraHbl MECTHOro



camMoynpasrieHnsi, OpraHn3auun, 3a UCKNIOYEHMEM MONMYYEeHUs YCNyr U NonyyYeHns
AOKYMEHTOB U MHGOpMauuu, NpeaocTaBnaeMblXx B pesynbTate npeaocTaBneHus
Takux ycnyr, BKMIOYEHHbIX B NepeYeHb YCNnyr, KoTopble SBNAITCA HEOOXOANMbIMU U
obasaTenbHbIMU NS NpefoCTaBneHuss MyHUUUNanbHbIX YCryr, YTBEPXAEHHbIN
peweHnem CoseTta MounceeBckoro cenbckoro nocenexust ot 09.09.2022r. Ne 14/2 «O6
YTBEPXXAEHMUM NEPEYHs YCIYr, KOTOPble ABMAKTCSA HEOOX0ANUMbIMUM U 06A3aTENbHBIMU
ANdA NpefocTaBneHns MyHUUUNanbHbIX yCnyr, yTBepXXaeHHbIn pewweHnem CoseTta
MownceeBCKOro CenbCKOoro NoceneHns».

4) npenctaBreHVs OOKYMEHTOB W uHdOpMauun, oOTcyTcTBMEe U (Unn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb MNpu MNepBOHayanbHOM OTKase B
npueme [OKYMEHTOB, HeobxoauMbix Ans npeaocTaBNeHna  MyHUUMNanbHOM
ycnyr, nnbo B npefocTaBneHuM MyHUUMNanbHOW YCryrn, 3a WCKINIYEHUEM
cnegyowmx criyvyaes:

a) u3MeHeHue TpeboBaHWU HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npeaocTaBneHna MyHUUMNAnNbHOM YCryrn, nocne nepBOHaYanbHOM NoAayu
3as8BNeHns 0 NpeaoCcTaBneHum MyHUUunansHOM yenyru;

6) Hanuumne ownboK B 3aABNEHMM O NPEAOCTaBNEHNN MyHULMNANBHOW YCIyrn 1
AOKYMeHTax, NoJaHHbIX 3adBUTENeM rnocrie nepeBoHayasnibHOro otkasa
B NpMemMe OOKYMEHTOB, HEOOXoaUMbIX ANA NpeaoCTaBNEHNA MyHULMNANbHOW YCRyru,
nnbo B npefocTaBneHnM MyHULUUNANbLHOM YCAYIN N He BKITHOYEHHbIX
B NPeACTaBfEHHbIN paHee KOMMMNEKT AOKYMEHTOB;

B) UCTeYeHMe cpoKa [OeNCTBUA OOKYMEHTOB MMM U3MeHeHue WHopmaumnm
nocrne nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB, HeO6X0aANMbIX
ANA nNpefocTaBfeHus MyHUUMnanbHOW ycrnyru, nmbo B npefocTaBrieHuu
MYHMLUMNANbHOW yCnyru;

r) BbIABMIEHWE [OOKYMEHTaNbHO MOATBEPXAEHHOrO (pakta (MpU3HaKOB)
OWMBOYHOro nnM NPOTUBONPABHOIO AencTBna (be3nencTansa) JOMKHOCTHOrO nvua
YNONIHOMOYEHHOIO OpraHa, MyHUUunanbHOro cnyxawero, pabotHnka MOL,
paboTHMKa opraHu3auum, npegycMoTpeHHon YacTeio 1.1 ctatbmn 16 degepanbHoro
3akoHa Ne 210-®3, npu nepBOHa4anbHOM OTKa3e B MNpPUEME [OOKYMEHTOB,
HeobXoOuMbIX  ANA  NpefocTaBfieHuUst  MyHULMNanbHOM ycnyrm,  nmbo B
npeaocTaBNeHNN MyHUUMNANbLHOM YCNyru, O 4YeM B MUCbMEHHOM BuAe 3a
noanuUCbl0 pykoBoAMTENSA YMNOSHOMOYEHHOro opraHa, pykosoautens MOL npwu
nepBoOHa4yanbHOM  OTKase B npueme [OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBneHns MyHuuunanbHOM Yycnyru, nmbo pykoBoguTeENs opraHusauuu,
npegycMoTpeHHon 4actbto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-93,
yBeAOMMHAETCA 3asiBUTENb, a TakKkKe MNPUHOCATCA W3BUHEHWA 3a [O0CTaBrfieHHble
HeynobcTBa.

5) npepocTtaBneHuMsi Ha OyMaXHOM HocuTene AOKYMEHTOB U MHopmaumn,
9NEeKTPOHHbIE 06pasbl KOTOPbIX paHee ObINn 3aBepPeHbl B COOTBETCTBUN C MYHKTOM 7.2
yacth 1 crtatbnm 16 ®PepepanbHoro 3akoHa Ne 210-®3, 3a uCKIOYEHUEM
CrlyyaeB, €Cnn HaHeCeHWe OTMETOK Ha Takme OOKYMEHTbl nmbo ux usbdatve
aBnseTca HeobxoAMMbIM YCIIOBMEM MPeAOCTaBfEHNA MyHUUMNANbLHOW yCnyru, wu
WHbIX CIly4yaeB, YCTaHOBIEHHbIX dheaeparibHbIMN 3aKOHaMMW.

2.8. OcHOBaHuA Ona oTKasa B nNpueMe [OKYMEHTOB, HeobXogumbliX Ans
npeaocTaBNeHNa MyHULMNANbHOW YCAYT.

3aaBuTento HanpaensieTcsa yBegomreHne ob oTkase B NpMeme K pacCCMOTPEHUIO
3asBNeHNs B CreayroLwmnx cnyyasx:

- 3asBMTENEeM He npeacTaBneHbl [OKYMEHTbl, yKa3aHHble B MNyHkTe 2.6.1
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa;

— - npu obBpauieHud 33 npegocTaBfieHVeM  MyHUMUMNANbLHOW  ycnyrm B
9IEKTPOHHOM (popMe B pesynbTaTe MPOBEPKU KBANMPUUMPOBAHHOM MO4NUCK
BbISIBIIEHO HecobnioaeHne yCcTaHOBMEHHbIX cTaTben 11 ®PepepanbHoOro 3akoHa Ne 63-
®3 ycnosun npmMsHaHs ee OeNCTBUTENBHOCTM.

2.9. OcHoBaHVsi ONs NPUOCTAHOBMNEHUA MPEefoCTaBMEeHUs MYHUMLUMNANbHON
yCInyru OTCyTCTBYHOT.
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OcHoBaHveM [ana oTkasa B MpefocTaBreHuM CBedeHWn U3  peecTpa
MYHMUMNANbHOIO  MMyLLecTBa agMuHUCTpaumMm MonceeBCKOro cenbCKkoro NoceneHus
KoToBckoro panoHa Bonrorpaackon obnactu aBnseTcs HEBO3MOXXHOCTb
naeHTUMMKaLmMm ykazaHHoOro B 3anpoce obbekra yyeta.

2.10. MyHuuunanbHag ycnyra npegocrasnsetcs 6ecnnaTtHo.

2.11. MakcumanbHOe BpeMsa OXuOaHUS B o4vepeau npu nogade 3asiBlieHus v npu
nonyyeHuMu pesyrnbTaTa npefocTaBfieHUss MyHUUMNANbHOW ycnyru coctaenset 15
MUHYT.

2.12. Cpok peructpauuu 3sadBneHus U npunaraemMblX K Hemy [OOKYMEHTOB
COCTaBnserT:

- Ha NNYHOM npuemMe rpaxgaH — He Gonee 20 MUHYT;

- NPW NOCTYNNEHNN 3asBIEHNS N AOKYMEHTOB MO noyte unm 4yeped MOLL — He 6Gonee 3
AHEN CO OHSA NOCTYNNEeHUs B YNOMHOMOYEHHbIN OpraH.

- NpY NOCTYNNEHUN 3aABEHNS B ANEKTPOHHON hopme — 1 pabounii AeHb.

2.13. TpeboBaHnss K MOMELUEHUsSIM, B  KOTOpPbIX  MpeaocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any oXxuaaHusi, Mectam Ans 3anofiHeHUs 3arnpocoB O
NpeaocTaBneHMn  MyHUUMNAnbHOW YCnyru, NHPOPMALMOHHBIM ~ CTeHAam C

obpasuamm MX 3anosiHeHUs U nepevyHeM [OOKYMEHTOB, HeobxoauMmblx Ans
npegocTaBneHns MyHuMUMnanbHOW ycrnyr, B TOM 4ucrne K obecnedeHuto
AOCTYNHOCTM AN WHBANWOOB  YKa3aHHbIX OObeKToB B COOTBETCTBMU  C
3akoHogartenscTtBoM Poccuiickon ®egepaumm o coumanbHOW 3awmMte MHBannaos.

2.13.1. TpeboBaHus K MNOMELWEHMSAM, B KOTOPbIX  nNpenocTaBnsieTcs
MyHUUMNanbHas ycnyra.

MomelleHns, B  KOTOpbIX  MPedoCTaBMAseTCd  MyHuuunanbHas  ycnyra,
obecneunBatoTcs HeOOXoOMMbIMM ANA NPefoCTaBNeHUs MyHULUMNanbHOW YCryru
obopyaoBaHnem (komnbloTEPAMKU, cpeacTBamm CBA3M, OPITEXHUNKOWN),
KaHUEenNspCKUMMU  NPUHAONEXHOCTAMN,  MHAOPMAUMOHHBIMXA U CMPaBOYHbLIMMU
Martepuanamm, HarnsagHom MHpopMaunen, CTynbaMm 1 cTonamm).

MomeweHuns YNOSTHOMOYEHHOIO opraHa  [OOJTXKHbI COOTBETCTBOBATb
caHuTapHbiM npasunam CI1  2.2.3670-20 «CaHuTapHO-3NMAEMMNONOrN4ecKmne
TpeboBaHUA K ycnoBuaM Tpygar», YTBEpPXAEHHbIM MOoCTaHoBMeHneM [naBHOro
rocygapcTBEHHOro caHutapHoro Bpada Poccunckon ®enepauum ot 02.12.2020 Ne 40,
1 BbITb 060PYAOBaHbLI CPeaCTBAMU NOXKAPOTYLLUEHNS.

Bxog n BbIxog ©3 nomelweHun  obopyayoTcAa  COOTBETCTBYHOLLUMU
yKkasatensamu.

Bxoa B ynonHoMo4eHHbIM opraH obopyayeTcs MHPOpMaLUMOHHON Tabnnykon
(BblBECKOW), cogepxawen nHpopmMaumo 0 HAMMEHOBaHUN, MECTE HaXOXAEHUs U
pexunme paboThbl.

KabuHeTbl obopyaytotcs MHOPMaLNOHHOM Tabnuukon (BbIBECKOMW),
cogepxawen uHopmaumMiw O HaMMEHOBaHMM  YMONIHOMOYEHHOro opraHa
(CTpyKTYpHOro nogpasgeneHuns), ocywecTBnALWero  npegocraBneHme
MYHULUUNANbHOW YCyru.

2.13.2. TpeboBaHua kK MeCTaM OXUOAHUS.

Mecta oxugaHusi OOSTKHbl COOTBETCTBOBAaTb KOMCOPTHBIM YCOBUAM Onsi
3aaBUTENEN N ONTMMarbHbIM YCIOBUAM paboTbl CneunanmcToB YNOMHOMOYEHHOMO
opraHa.

Mecta oxumaaHns AOMKHbl OblTb 06OpyaOBaHbl CTYNbAMU, KpecenbHbIMU
CEKUMNSAMU, CKaMbAMMU.

2.13.3. TpeboBaHusa kK Mmectam npmvema 3asiButenen.

Mprnem 3asBuTEnEn OCyLLeCTBSIETCS B CrneuuanbHO BblAEMNEHHbIX ANA 3TUX
uenen nomeLLeHusIX.

Kaxxpoe paboyee mMecTo cneumanuctoB YNOSTHOMOYEHHOrO OpraHa LOSMKHO
6bITb 060pYyAOBaHO NepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO A0CTyna K
HeobXoaUMbIM MHPOPMALMOHHBIM Ba3am AaHHbIX, NevaTalwuM U KONUPYHLLNM
yCTpoOnCTBam.

Mpun opraHnsauumn paboumnx MecT AormkHa BbITb NpeaycMoTpeHa BO3MOXHOCTb



csobogHOro BxOo4a W BbIxOAa CrneuManucToB YMONTHOMOYEHHOTO opraHa Wu3
NoMeLLeHNs Npu HeobXxoaMMOCTH.

Mecta cpoaum wn  nonyyvyeHnss  OOKYMEHTOB  3asBuTensmMu, Mecta And
MHpopMMpoOBaHMA  3asBUTENEN W 3arnofHeHMs HeobXxoOUMbIX [OKYMEHTOB
obopyayloTca CTynbsiMu (Kpecrnamu) u crtonamy u obecnevmBaroTCs nucyen
Bymarom 1 NMMCbMeHHbIMU MPUHAANEXHOCTAMM.

2.13.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHOAM.

B nomelyeHnax ynonHOMOYEHHOro opraHa, npegHasHavyeHHbIX ang paboTsl C
3agBUTENAMK, pasMellalnTcs  MHGOPMaUMOHHble  CcTeHdbl, obecneynBatoLmne
nony4yeHve nHdopmMaumm o npeaocTaBneHn MyHUUUNansLHOM yCryri.

Ha wHdopmMaUnoHHbIX cTeHgax, odwuuManbHOM canlTe  YNOrHOMOYEHHOro
opraHa pasmeLllatrTcs criegyolme NHpopMaLUnoHHbIe MaTepuansi:

M3BMNEYeHNs U3 3aKoHOAATEellbHbIX W HOPMAaTMBHbLIX [PaBOBbIX aKTOB,
cogepXxaLumx HOPMblI, perynupytoLime AEeATEeNbHOCTb MO UCMOJSTHEHUIO
MYHUUUNANbHOW YCryru;

TEKCT HaCTOoSALEro agMUHUCTPATMBHOIO perfnamMeHTa;

MHopMaUUsa 0 NopsALKe UCNOSTHEHUS MYHULMNANbLHOW YCIyTu;

nepeyeHb JOKYMEHTOB, HeobxoaMMbIX ANs NpefoCTaBneHuss MyHUUunanbHom
ycnyru;

dhopmbl 1 06pasLbl AOKYMEHTOB ANA 3anofHEHS;

CBeleHMs O MeCTe HaxoXaeHus n rpaduke paboTbl YNOTHOMOYEHHOIO opraHa v
MoL;

cripaBoYHble TenedoHbl;

agpeca 9NekTPOHHOW NnoyThbl 1 agpeca NHTepHeT-canTos;

WHpopMauua o MecTe NUYHOro npuvema, a Tawke 06 yCTaHOBMEHHbIX ANS
NINYHOrO NpMema OHAX U Yacax.

Mpn wunamMeHeHUN HUHGOPMAUUN MO UCMOSTHEHUIO MYHUUMNANbHOM yCnyru
OCYLLIeCTBNAETCA ee nepuoanyeckoe obHOBNEHNE.

BusyanbHasi, TekctoBasg W MynbTUMeaurMHas UWHQopmMauuss o nopsake
npeaocTaBnNeHna MyHULMNANbHOW YyCnyrn pasmellaetca Ha MHGPOPMaUMOHHOM
cTeHae wnu uMHOPMaUMOHHOM TepMmuHane (yctaHaBnvMBaeTcs B ydobHoOM Ans
rpaxgaH mecTte Ha EanHOM nopTane rocyfapCTBEHHbIX U MyHUMUMMANbHbIX YCIyr
(www.gosuslugi.ru), a Takke Ha oduumarbHOM canTe YMNONTHOMOYEHHOro opraHa
(http://monceesckoe34.pdd/).

OdhopmneHne Bu3yanbHOW, TEKCTOBOW UM MyNbTUMEAUWHOM WMHGOpMauum o
nopsigke npefocTaBfieHUs MyHUMUMNANbHOW YCryrn [OOSDKHO COOTBETCTBOBATb
ONTUManbHOMY 3pUTENBHOMY W CryXOBOMY BOCMPUATUIO 3TOW WHopmauum
rpaxgaHamu.

2.13.5. TpeboBaHuss K obecnevyeHnto  OOCTYMHOCTM  MpenoCTaBneHus
MYHMUMNANbHOW yCcnyru Ans MHBanuaos.
B uensax  obecneyeHuss  YCNOBMW  OOCTYMHOCTU ANns  MHBanNuOoB

MYHMLMNANbHOW yCcnyrn OMKHO BbiTb 0b6ecneyveHo:

- OKa3aHue crneumanucTtamm NoMoLLM MHBanMaam B nocagke B TPAHCMOPTHOE CPEACTBO
M BbiCagke W3 Hero nepen BXOAOM B MNOMELLEHUS, B KOTOPbIX
npenocTaBnseTcss MyHuMuMnanbHas ycnyra, B TOM 4YMCNE C WCMNOSb30BaHMEM
Kpecna-KonsiCKu;

- becnpensTCTBEHHbIV BXO MHBANMOOB B MOMELLEHMNE W BbIXO4 U3 HEFO;

- BO3MOXHOCTb CaMOCTOATENIbHOIO nepeaBmXeHns WHBaNMOoB Mo
TEPPUTOPUN OpraHM3auumn, NOMELLEHUS], B KOTOPbIX OKa3blBAeTCA MyHUUMNanbHas
ycnyra;

- COMPOBOXAEHWe MHBanNMaoB, UMEKLINX CTONKME PacCTPOMCTBA (PYHKUMU 3pEHUA W
CaMOCTOATENBLHOIO MNEPeaBMKEHNS, M OKa3aHMe MM MOMOLWM Ha TeppuTopumn
opraHmsauuu, NOMeELLEHUS, B KOTOPbIX OKa3blBAeTCA MyHUUMNanbHas ycnyra;

- Hagnexauwlee pasmelleHne o0opyaoBaHMst M HOCUTENen MHGOPMaLnK,
Heobxogmmbix Ans obecnevyeHns ©GecnpenAaTCTBEHHOrO A0CTyna WHBaNMAOB B
NOMELLEHNS U K yCryram, C Y4€TOM OrpaHUYEHUN UX XKU3HEAEATENBHOCTMU;



- oybnupoBaHue HeobxoaMMoW ANs WHBANUOOB 3BYKOBOW W 3pUTENbHOM
nHopmauum, a TakKKe Hagnucen, 3HaAKOB WU MHOM TEKCTOBOW M rpaduyeckon
MHOpMaUUKN 3HaKaMn, BbIMONHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

- JONYCK cypaonepesoayuka u TudpriocypaonepeBoaymka;

- ONyCK coBakn-npoBOAHUKA NPW HaANMYUM JOKYMEHTa, NoATBEPXKAAtoLLEero ee
crneumanbHoe oby4eHne M BblgaHHOro no dopmMe M B Mnopsiake, KoOTopble
onpenensoTcs denepanbHbIM opraHom NCMNOMHNTESTbHON BnacTtu,
OCYLLECTBNALWMM (YHKLUMM MO BblpaboTKe W peanusaumm rocyaapCTBEHHOM
NOSIMTUKM WM HOPMATUBHO-NMPaABOBOMY pPEryfiMpoBaHU0 B cepe coumanbHOu
3alMTbl HacerneHus;

- NpeaocTaBneHne npuv HeobXxoaUMOCTW yCryrM no MEeCTy >XUTenbCTBa MHBanuaa
UM B ANCTAHUMOHHOM peXxume;

- OKasaHue cneumanuctaMmm WHOW HeobXo4MMOW MNOMOLUM MHBanNugam B
npeogoneHnn GapbepoB, NPENSATCTBYIOLWMX MOMNYYEHUIO UMW YCIyr HapaBHe C
APYrMMu fiuuamu.

2.14. TllokasaTtendamMn  OOCTYMHOCTM W KayecTBa MYyHUUMNANbHOW YCnyrm
ABMAKOTCA  NpefocTaBreHne  MyHuMUMnanbHOW ycryrm  Wnu - ocyllecTtsrieHue
OTAENbHbIX aAMUHUCTPATMBHbLIX MNpouedyp B OMNeKTPOHHOW dopme, nonyyvyeHve
3asiBUTENEM WH(oOpMauMnm O Xode npefoCTaBreHUs MyHULMManbHOW YCIyrn C
ncnosib3oBaHMeM cpeacTB TenedOHHOW CBA3W, 3NEKTPOHHOro MH(OPMUPOBaAHUS,
cobniogeHne CpoKOB NpeaoCTaBfieHUss MyHUUMNANbHOW YCIyrn, OTCyTCTBUE
Xanob n NnpeTeH3n Co CTOPOHbI 3asBUTENS, a TakKe CyaebHbIX akTOB O MPU3HaAHUK
HEe3aKOHHbIMU pelleHun, aencteun (b6es3gencTens) YnormHOMOYEHHOro opraHa u
AOJDKHOCTHbIX NAL, YNONTHOMOYEHHOIO opraHa.

2.15. OcywectBneHne oTaenbHbIX agMUHUCTPATMBHBLIX Mpoueayp npu
npegocTaBNeHNN MYHULMNANBLHOMW YCAYyrM BO3MOXHO B 3NIEKTPOHHOW hopme.
lMpepocTtaBneHne MyHUUUNANBbHOM YCNYrM MOXET ocylecTBnsatbecs B MOL| B
COOTBETCTBUM C cornawleHuem, 3aknodeHHbIM mexagy MOLL n ynonHoMoYeHHbIM
opraHom. OCoBeHHOCTU OCYLLEeCTBAEHNA OTAENbHbIX agMUHUCTPATMBHLIX Mpouenyp
B 9NIEKTPOHHON dhopMe M NpenoCcTaBfeHnss MyHuuunanbHon ycnyrm depe3d MoL
yCTaHOBMEeHbI B pasgene 3 HacTosLWero agMUHUCTPATUBHOIO pernameHTa.

3. CocTaB, nocneaoBaTesibHOCTb U CPOKU BbINOSTHEHUA
aAMUHUCTPATUBHbLIX Npoueayp, TpeboBaHNA K NOPAAKY UX BbINOSTHEHUSA, B
TOM Yuncre 0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
3NeKTPoHHOM popMe, a TaKXKe 0COOEHHOCTU BbINONHEHUSA
aAMUHUCTpPaTUBHLIX Npoueayp B MOL|

lMpepoctaBneHne MyHUUMNANbBHOW YycnyrM BKoYaeT B ceba cnepywowme
aaMWHUCTpaTMBHbIE NpoLueaypbl:

1) npuem wn peructpauus 3asiBfieHNs, B TOM 4ucre, MOCTYNuBLUEro B
SNEKTPOHHOM (hopMe WM npunaraembiX K HEMY AOKYMEHTOB (OTka3 B MNpueme K
pPacCMOTPEHUIO 3asBNEHUS);

2) paccMoTpeHne 3aaBNeHNd, NPUHATUE PELLEHMS NO NTOraM PacCMOTPEHUS.

3.1. MNpuem un perncrpaums 3asiBAEHUs, B TOM uYuUcne, MOCTYNMBLLETO B
SNEKTPOHHOW _(hopMe W npunaraembiX K HEMY AOKYMEHTOB (OTka3 B MNpuemMe K
PaCCMOTPEHUIO 3adBNEHUS).

3.1.1. OcHoBaHMeM anNs Havana agMUMHUCTPATMBHOM Mpouenypbl sIBAsieTCA
NOCTyNfieHNne B YNOSHOMOYEHHbIN OpraH 3asiBfieHMst 1 B HEOBXOAUMbLIX Crydasx
AOKYMeHTa, MpefyCMOTPEHHOro MnOAMYyHKTOM 2 TnMyHKTa 2.6.1 Hacrtoswero
aAMWHUCTPATMBHOIO perfamMeHTa Ha nuM4yHoM npueme, depe3d MOL, nodtoBbIM
OTrnpaBreHneM Unn B 3NeKTPOHHON dhopme.

3.1.2. lMprem 3asBReHnsa 1 npunaraemMbiX K HeMy LOKYMEHTOB OCyLLeCTBNsSeT
AOJDKHOCTHOE NUUO YNONTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MYyHULMNANbHOM ycnyru, cneunanuct ML, OCYLLECTBNAOLMNI npmem
AOKYMEHTOB.




3.1.3. Mpwn JFINYHOM obpalueHnn 3aaBuTeENnsa  OOIMKHOCTHOE nmuo
YNONIHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a npefoCTaBfeHne MyHuuMnansHom
ycnyru, cneuuanuct ML, ocywecTBnsaiowun npueMm [OOKYMEHTOB, NpoBepseT
KOMMNMNEKTHOCTb NpeAcTaBneHHOro B COOTBETCTBUM C MYHKTOM 2.6.1 HacTosLlero
afiMUHUCTPATUBHOIO perfiameHTa nakeTta JOKYMEHTOB.

[MonyyeHune 3agBrneHns 1 NpunaraemMblX K HeMy OOKYMEHTOB NoATBepXXaaeTcs
YNONTHOMOYEHHbLIM OpraHoOM NyTeM Bblgaun (HanpaseHus) 3asiBUTEN0 Pacrnuncky B
noslyyeHMn OOKYMEHTOB. B crnyyae npegocTtaBneHuss OOKYMEHTOB 4yepe3 MOL
pacnucka BblaaeTcs ykasdaHHbIM ML,

Mpy nocTynneHnn 3asiBReHNs 1 npunaraemMbix K HeMy JOKYMeHToB B MOLI,
nocrnegHun He NO34Hee OHS, CrieaytoLwero 3a AHeM UX NocTynneHus, obecneynsaeT
nepefady 3asdBfeHUA W npuraraembiX K HEMY [OOKYMEHTOB B YMNONTHOMOYEHHbIV
opraH.

3.1.4. Tlpn nocTynneHun 3asBfeHUs Mo nodTe [JOSMKHOCTHOe nnuo
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MNpefoCTaBfeHne MyHuUMnanbHoOm
ycryrn, nNpuHUMaeT W pernctpupyeT 3asBfeHne C npunaraeMmbiMu K Hemy
AOKYMEHTaMMU.

[MonyyeHuve 3asaBneHna B popmMe 3MEKTPOHHOro JOKYMEHTa U npunaraemMbix K Hemy
AOKYMEHTOB nogTeepxgaeTcs  YNONHOMOYEHHbIM opraHom  nyTem
HanpasneHus 3aaBuTernto yBeOMIEHUS, coepxaltlero BXOOALLMN
perncTpaunoHHbIN HOMep 3asBfeHusi, pfaTty Mnoflyd4eHuss  YNOSIHOMOYEHHbIM
OpraHoOM yKa3aHHOro 3asiBfieHUs U npuraraembiX K HEMY OOKYMEHTOB, a Takke
nepevYeHb HauMeHoBaHW annoB, MpPeAcTaBrieHHbIX B (OOpPME 3NEKTPOHHbIX
OOKYMEHTOB, C yKasaHveM wux obbema (ganee - yBedoOMSIEHME O MONyYeHUU
3aaBneHns).
YBegomneHne o nonyyYeHnn 3asaBrieHUss HanpaBnaeTcs ykasaHHbIM 3asgBUTenem B
3asBreHn crnocobom He no3gHee paboyero AHA, cnefywowero 3a OHEM
NOCTYyNfEeHNs 3asBeHns B YNONHOMOYEHHbIW OpraH.

3.1.5. lNpun nocTynneHnn 3asaBreHUs B INEKTPOHHOW dopMe AOSMKHOCTHOE
nuMUo  YNONHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a  npepocTaBrieHve
MYHUUMNANbHOW yCnyru, B TedyeHne 1 pabodero gHs C MOMEHTa ero perucrpaumm
npPoBOAUT  npouenypy  NPOBEPKN  OEUCTBUTENBHOCTU  KBanNUMUMPOBaHHOW
nognucun, ¢ Cnonb3oBaHMEM KOTOPOW NOAMUCAHO 3asiBrieHne (NakeT ANeKTPOHHbIX
AOKYMEHTOB) O NPefoCTaBfEHUN MyHULMNANbHOW YCNyru, npegycmaTpuBatoLLyto
NPOBEPKY COBMOAEHUA YCNOBUKW, YKasaHHbIX B cTatbe 11 ®PepepanbHOro 3akoHa Ne
63-P3-

B cnyyae ecnn B pesynbTaTte npoBepku KBanuduumpoBaHHoOW nognucu byaet
BbISIBIIEHO HecobntogeHne YCTaHOBMEHHbIX ycrnoBum NpU3HaHUA ee
AEeNCTBUTENBHOCTN, YMNOSTHOMOYEHHbIN OpraH B TeyeHue Tpex [OHEW CO [OHS
3aBeplleHns NpoBedEeHUs TakoM MNPOBEpKU MpUHUMaeT pelleHne o6 oTkase B
npyemMe K pacCMOTPEHUIO 3asiBNIEHUS WU HanpaBnaeT 3asiBUTENO yBedoMieHne ob
9TOM B 9NEKTPOHHOW (popmMe C yKasaHmeM MNyHKTOB cTatbu 11 depeparnbHOro
3akoHa Ne 63-P3, KOTOpble MOCAYXUIIM OCHOBAHWEM LNsl MPUHATUSA YKa3aHHOro
peweHuns. Takoe yBefoMIieHME MOANUCHLIBAETCS KBaNnUULMPOBaHHOM MOAMUCHIO
pyKoBOAMTENSA YNOTHOMOYEHHOIrO opraHa  unu YNONTHOMOYEHHOIO UM
AOSDKHOCTHOIO Nnua M HanpaefseTcs No agpecy 3feKTPOHHOW MOYThl 3asiBUTENS
nmbo B ero nuyHbIn KabwHeT Ha EgvHOM nopTtane rocygapCTBEHHbIX U
MYHULUUNANbHbIX YCAYT.

B cnyyae BbIsIBNEeHUA MHbIX OCHOBaHWW AN OTKasa B rnpueme OOKYMEHTOB,
nepevYncrnieHHblXx B MyHKTE 2.8 HaCTOosWEro agMUHUCTPATUBHOIO pernamMeHTa,
AOJDKHOCTHOE NUUO YNONTHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHUUMNANbHOM YCRyrk, oOTKa3blBaeT B MpuvemMe [OOKYMEHTOB C YyKasaHuem
MPUYMHBI TaKoro oTkasa (npu nu4yHoM obpalleHun 3aasutens) nnbo ocdopmnaeT u
HanpasnsieT yBegomneHne o6 OTkase B NpUeMe K PacCMOTPEHUIO 3asdBfeHus u
npunaraemblXx K HeMy [OOKYMEHTOB C MOMOLLbI MOYTOBOM CBA3M nnbo B
SNEeKTPOHHOM BuAae, B TOM 4uUCNe MocCpenCcTBOM  3rIEKTPOHHOW MOYThl, C
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ncnonb3oBaHmeM EQnHOro noptana rocygapCTBEHHbIX U MyHULMNANbHbLIX YCryr (B
crnydyae MOoCTynneHusa 3asBneHns U npunaraembiX K HeMy AOKYMEHTOB MO MOYTe Unu
B ONIEKTPOHHOM BuAe, B TOM 4ucCne MNOoCpPeacTBOM SMEKTPOHHOW MOYThbl, C
ncnonb3oBaHmeM EQWHOro noprtana rocygapCTBEHHbIX U MYHULMNANbHbLIX YCIyr).
[laHHOe yBefoMMeHne nognucbiBaeTca pykoBoauTenemM yrnosIHOMOYEHHOro opraHa unm
YMNOMHOMOYEHHbLIM UM AOSHKHOCTHBLIM FIULIOM.

3.1.6. MakcmanbHbI CPOK MCMOMHEHNST aAMUHUCTPATUBHOW NpoLeaypbl:

Mprem n perncTpaumnsa JOKYMEHTOB OCYLLECTBISeTCS:

- Ha NMNYHOM npuemMe rpaxgaH — He Gonee 20 MUHYT;

- MpY NOCTYNNEHUN 3asBEHNSA U JOKYMEHTOB Mo noyte unun yeped MOL| — He Gonee 3
AHEN CO OHA NOCTYNEHNSA B YNONHOMOYEHHbIN OpraH;

- NpY NOCTYNNEHUN 3aABIEHUS B NEKTPOHHON hopme — 1 pabounii AeHb. YBeaoMneHne
06 oTkase B npueme K pacCMOTPEHMUIO 3asiBieHUs, B criyyae

BbIIBNEHNA B Xo4e MpOBEpKM  KBaNnUUUUPOBAHHOM  nognucu  3asButens
HecoOnoaeHNsT  YCTAHOBIMEHHbIX YCMNOBUW MNPU3HAHUS €€ AOeWCTBUTENbHOCTU
HanpaBnseTcAa B TeyeHne 3 AHEN CO OHSA 3aBepLleHNsa NpoBeaeHUs Takon NpoBEPKN.

3.1.7. Pe3ynbTaTtomM UCMNONHEHMA agMUHUCTPATUBHOW NpoLeaypbl ABNSETCS:

- NpUeM n perucTpaums 3asiBfeHus, Bblaadva (HanpasfeHue B 3MEKTPOHHOM BuAe
nnn B MOL]) 3aaBuTENt0 pacnuckn B NOSTyYEHUN 3asBNEHNSA U NPUITOXKEHHbBIX K HEMY
AOKYMEHTOB (YBeJOMSEHNSA O MOMy4YeHUN 3asBNeHNS);

- HanpasfneHue yBegomsieHuss o6 oOTkase B nMpuvemMe K pPacCMOTPEHUHO
3asBneHus.

3.2. PaccMmoTpeHure 3asiBneHns, NpUHATUE peLleHns No UToraMm pacCcMOTPEHUS.

3.2.1. OcHoBaHMEM Ansi Hayana BbINOSTHEHNA agMUHUCTPaTMBHOM npouenypbl
ABNAETCA  MOMyYeHuMe [OOSPKHOCTHbIM NMUOM YNOSTHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIM 3a MpefoCTaBfieHne MyHUUMNAnbHOM YCNyru, BCeX OOKYMEHTOB
(MHdopMaumK), HeobxoaMMBbIX A58 NPefoCTaBneHns MyHULMNAansHOW YCIyru.

3.2.2. [JOSMKHOCTHOE JNULO YMNOSITHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHuMUMNanbHOW  YCryrn, paccMmaTtpuBaeT npencTaBfeHHble
OOKYMEHTbl W BbISABNAET Hanuuve (OTCYTCTBME) OCHOBaHUA A OTKasa B
npenocTtaBneHnnM BbINUCKU (MHpopmaumn) o6 obbekTax ydeTa W3 peecTpa,
NpeayCMOTPEHHOrO NYHKTOM 2.9 HacTOSALWEro agMUHUCTPATMBHOIO perfnameHTa.

B cny4yae HeBO3MOXHOCTU MAEHTUMUKALUW yKa3aHHOro B 3anpoce obbekta
yyeTa [OO/MKHOCTHOE fMUO  YNOSIHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNanbHOW YCryrM, roTOBUT MNPOEKT yBedomrneHus o6
OTKase B NpeaoCcTaBfeHMn CBeAEHMI N3 peecTpa (aanee — yBegomneHune ob otkase). B
cnyyae OTCYTCTBMA OCHOBaAHWW, NPedyCMOTPEHHbIX MYyHKTOM 2.9 HacTosLero
aAMWHNCTPaTUBHOIO perrnameHTa, AOIMKHOCTHOE nnUo yNnonHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a NpeAoCTaBfEeHWEe MYHULMNANbHOW yCryru,
paccMmatpuvBaeT npeacTaBfieHHble [OOKYMEHTbl U BbISBNSET Hanuyue
(oTcytcTBME) OObEKTA yyeTa, B OTHOLLUEHMM KOTOPOro 3asiBuTenb obpaTtuncsa 3a
nosly4eHMem nHgopmauum, B peecTpe.

B cnyyae Hanuuma Ttakoro obbekTta OOSMKHOCTHOE NMUO YMOMHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a MpefoCTaBfeHne MyHUUUNanbHOM YCyrn, roTOBUT
MPOEKT BbIMUCKN U3 peecTpa MyHUUUNanbHOro nmywiectasa. B ykazaHHOW Bbinucke
OTpaXalTcsi  BCe CBedeHus, coAepxawumecs B peecTpe MyHULMNAanbHOro
NMyLLEeCTBa.

B cnyyae otcytcTBUS B peecTtpe obbekTa, B OTHOLIEHUN KOTOPOro 3asBUTENb
obpaTtunca 3a nonyyvyeHnem UHgopmauumn, OOSMKHOCTHOE NULO YNONHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a MpefoCTaBfeHne MyHUUUNanbHOW YCyrn, roTOBUT
NpoeKT yBeaomneHms o6 OTCyTCTBMM 3anpaluvMBaemMon WHopmaumm B peectpe
(nanee — yBegomneHue 06 OTCyTCTBUM MHpopMaLun).

3.2.3. Tlpoekt BbiNuCckM (yBegomneHma o6 oTkase, yBegomneHus o6
OTCYTCTBUMU NHopMaLnn) npegcraBnsaeTcs OOIMKHOCTHbLIM nmuom
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a NnpeaocTaBrieHne MyHUUunanbHOU
ycnyru, Ha  noanucb PYKOBOAUTENHO YMNONHOMOYEHHOIo opraHa  unu




YNOMHOMOYEHHOMY UM LOMKHOCTHOMY NnLLy.

3.2.4. PykoBoguTtesnib YNOSITHOMOYEHHOrO OpraHa Wnn YMNoSIHOMOYEHHOE UM
AOIMKHOCTHOE NNLO, PAacCMOTPEB MOMYyYEHHblE OOKYMEHTbI, B Crlydae OTCYTCTBUSA
3aMeYaHun noanucbiBaeT COOTBETCTBYIOLLYIO BbINUCKY (yBedomsieHne ob oTkase,
yBefoMneHnsa o6 oTcyTCTBMM MHGOpMaUmn).

3.2.5. loanncaHHas BbiNucka (yBegomrneHne ob oOTkase, yBegoMneHust ob
OTCYTCTBUMU NHpopmauun) perncTpupyeTcs AOJPKHOCTHbLIM nMUom
YMNOMMHOMOYEHHOIO0 OpraHa, OTBETCTBEHHbIM 3a npefocTaBfieHne MyHULMNanbHON
yCnyru, B yCTaHOBIIEHHOM MOpPSIAKE.

3.2.6. B cnyyae nopgauyu 3asgBrneHWsd 3asBUTENEM JMYHO WU MOYTOBbLIM
oTnpaBneHneMm, Bbinucka (yBegomneHne ob oTkase, yBefoMneHus ob oTcyTcTeum
WHpopmauun) BblgaeTcsa 3asaBuTento B opme OymMaxHOro [OKyMeHTa Mo ero
BblIGOpY B YNOSIHOMOYEHHOM opraHe, MoLl, nnbo HanpaenseTcs
YNOMHOMOYEHHbLIM OpraHoOM NOCPEACTBOM MOYTOBOW CBA3MW.

B cnyyae nogaun 3adBneHusi B 9NEKTPOHHON hopMe 3asBUTEN0 B KayYecTBe
pesdynbTata npegoctasBneHna  ycnyrm  obecnevmBaeTtcs MO ero  Bblibopy
BO3MOXHOCTb MONy4YeHus:

1) B (popMe 9MNeKTPOHHOro AOKYMeHTa, NOAMUCAHHOIO YNOSIHOMOYEHHbIM
AOIMKHOCTHBIM ~ JIMLLOM C  UCMONb30BaHNMEM  YCUIIEHHOW  KBanNnuuUmMpoBaHHOM
3S1IEKTPOHHOM NOAMUCH;

2) B (hopme AoKyMeHTa Ha BymaxkHoMm Hocutene B ML,

3) WHpopMauun n3 rocyaapCTBEHHbIX WH(OPMALNOHHbIX CUCTEM B
crny4asx, NnpeayCcMOTPEHHbIX 3akoHoaaTenbcTBOM Poccuinckon ®egepauuun.

3.2.7. MakcumarnbHbI CPOK UCMNOSTHEHUA agMUHUCTPATUBHOW npouenypbl - 7
paboymx gHEN ¢ MOMEHTa NONy4YeHUs OMMKHOCTHBIM JIMLLOM YNONIHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM 32 MpefoCTaBfeHne MyHULMNanbHOM yCryrn, BCex JOKYMEHTOB
(MHdOpMaLumK).

3.2.8. Pe3ynbTtatomMm UCNONHEHNA afMUHUCTPATUBHOM NpoLeaypbl ABNAETCA:

- HanpaBneHve (Bpy4YeHue) 3asBuTento yeBegomneHuss o6 oOTkase B
npeaocTaBneHnn CBeAeHU U3 peectpa B criydae HEBO3MOXHOCTU naeHTudmnkaumm
yKa3aHHOro B 3anpoce obbekTta y4eTa;

- HanpaeneHue (Bpy4eHME) 3a8BUTENIO BbIMUCKW, coaepxallen nHdopmauuio od
obbekTax ydeTa U3 peecrtpa MyHUUMNANbHOro UMyLLECTBA;

- HanpaBeneHue (BpyveHMe) 3asiBUTEN0 yBeaooMIieHMss 006 OTCyTCTBUM
3anpalumBaemMon nHopMaumm B peecTpe.

3.7. TNopsagok OCYLLIECTBNEHNS agMUHNCTPaTUBHbIX npoueayp B
3MIeKTPOHHOM opMe, B TOM 4uUcne C ucnonb3oBaHMem EguHoro noprtana
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.7.1. lNpwn npepocTtaBneHnUM YNOSTHOMOYEHHbIM OpPraHOM MyHULUMNAaNbLHON
yCnyru B aneKTpoHHOW chopme nocpenctsoM EAMHOro noprana rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr 3asButento obecneynmBaeTcs BbIMOMHEHME CrieayoLwmx
OENCTBUN:

- nony4eHve WHpopMauun O nopsigke WM Cpokax  NpefocTaBlieHus
MYHMLMMNANbLHOWN yCnyru;

-3anMcb Ha nMpueM B YMNOMHOMOYEHHbIM OpraH And nogayu 3anpoca o
npegocTaBneHnn MyHMUMNanbHOM ycnyr (ganee — 3anpoc);

- (pbopmmpoBaHue 3anpoca;

-NpUEM W© pernctpaumsi YNosITHOMOYEHHbIM OpraHoM 3anpoca M WUHbIX
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeaoCTaBNeHNS MyHULMNANbLHOW YCRyru;

- Nony4eHne pesyrnbTaTa NpegocTaBneHns MyHULMNANbHOM YCIyru;
nony4yeHve CBeAeHu 0 Xxoae BbINOSTHEHUS 3anpoca;

- OCYyLLIEeCTBIIEHME  OLEHKM  KayecTBa MpedocTaBfeHns  MyHMUMNanbHOW
yr‘nyrm;

- pocynebHoe  (BHecynebHoe) obxanoBaHve  pelweHun N OEenCTBUN
(6es3penicTBMs) opraHa (opraHmsaumm), OOSPKHOCTHOIO nNuua opraHa (opraHmsaumm) nubo
MYHMLMNANbHOro CriyXallero;




- aHKeTUpoBaHWe 3asBUTENs (MpeabsiBrieHNe 3asBUTENO NepeYdHss BOMPOCOB U
ncyepnbiBaloLLEro NepeyHs BapnaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B LEensx
onpegeneHvs BapuaHTa MyHULUMNANbHON ycnyru, npegycMOTPEHHOro
aAMVHUCTPATUBHbLIM perfnamMeHToOM npenoCTaBNeHns MyHULMNansHOW YCnyru,
COOTBETCTBYHOLLErO NpMU3HaKkam 3asBuUTens;

- NpegbsaBnNeHne 3asBUTEN0 BapuaHTa npefocTaBfieHUs MyHUUMNanbHOW
ycrnyru, npeaycMoTPEeHHOro agMWHUCTPATMBHBLIM perfiameHToM npefocTaBneHus
MYHULUUNATbHOW YCyru.

3.7.2. [nsa npepoctaBneHns MyHUUMNANbLHOW YCIyrm C UCMNONb30BaHUEM
EovHoro noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX YCryr 3asBuTernb
3anonHsaeT opmy, B KOTOPOM HEOBXOOMMO yKasaTb CBeAeHusi, Heobxoanmble Ons
Nony4yeHus ycnyru.

3.7.3. 3asBrneHve cuyuTaeTca OTnpaBfieHHbIM MOCMe MOofyyYeHUs 3asiBuTenem
COOTBETCTBYIOLLErO 3MEKTPOHHOIO YBEOOMSEHUS B NNYHbIN KabuHeT 3asButens unm
ero npegcrasutend Ha EQnHoM nopTtarne rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7.4. B xoge npefocTaBneHnss MyHUUMNanbHOM yCryru 3asaBuTtenb nosnyyaer
yBeOMSIEHNS O CcTaTyce ycnyru B JIMYHOM KabuHeTe 3asBuTens unm ero
npegcraBnTens Ha EQnHoM noprtane rocygapCTBEHHbIX U MyHULMMANbHBLIX YCIYT.

3.7.5. 3aaButento B KayecTBe pesynbTata nNpegocTaBneHus  ycnyru
obecneunBaeTcs no ero BbIGOPY BO3MOXHOCTb:

- MNOSTly4EHUSsT INEKTPOHHOr0 OOKYMEHTa, MOAMMCaHHOrO C MCMNOSb30BaHUEM
KBanMuumpoBaHHOM No4MUCH;

- nosiyd4eHust C ucnosib3oBaHneM EguHOro noptana rocygapCTBEHHbIX U
MYHUUMNANbHBIX YCIYr 3fIEKTPOHHOrO LOKYMEHTa B MaluMHovMTaemoMm dopmare,
NOANUCAHHOIO KBanNnUOUUMPOBAHHOW MOLMUCBID CO CTOPOHbI YNOSTHOMOYEHHOIO
opraHa.

Mpn nonyyeHun pesynbTata nNpegocTtaBneHus ycnyrm Ha EguHom nopTtane
rocygapcCTtBeHHbIX U MyHUUMNAIbHbLIX yCnyr B opMe 3MeKTPOHHOro AOKyMeHTa
AOMNOSIHUTENBbHO  obecnevnmBaeTcsl  BO3MOXHOCTb NONYYEeHUs MO XenaHu
3aaBUTENd OOKyMeHTa Ha OymMaXHOM HocuTene, NoATBepXAatoLlero coaepkaHue
9NEeKTPOHHOro AOKYMEHTA.

NHdopmaums 06 3neKTpOHHbIX AOKYMEHTax - pesynbTaTax npefocTaBreHus
yCryr, B OTHOLLUEHUN KOTOPbIX NPeaocTaBnaeTcs BO3MOXHOCTb, NpegyCMOTpPEHHas
ab3auem BTOpbIM HacTOsALWEro MyHKTa, pasMelwaeTcs onepatopom EauHoro
nopTana rocygapCTBEHHbIX U MyHUUUNANbHbIX YCryr B €AUHOM fINYHOM KabuHeTe munm
B 9NeKTPOHHOW doopme 3anpoca.

BoamMoOXHOCTb nonyyeHus pesynbTata npegocTtaBfneHus ycryrm B opme
3NEKTPOHHOro AOKyMeHTa UM OOKYMeHTaHa OymaXHOM HocuTene
obecneunBaeTca  3asBUTENIO B  TeYeHue Cpoka  [OeucTBua  pesynbTaTta
npegocTaBneHns ycnyru (B cnyvyae ecnm Takon CPOK YCTaHOBMEH HOPMaTUBHLIMU
npaBoBbIMK akTamu Poccuinckon degepaumn).

4, Q)Oprl KOHTpONA 3a ncnosfiHeHnem agaMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobnogeHnem AgmmHnctpaumen MonceeBcKoro cenbCkoro
noceneHns KoToBcKoro MyHuumnanbHOro paioHa Bonrorpaackon obnactu,
AOIMKHOCTHLIMKU Nnuamn AgMUHUCTpaunn MomnceeBckoro cenbckoro noceneHns
KoToBckoro MyHuumnnansHoro panoHa Bonrorpagckon obnactu, y4acTByoWMMN B
npegocTaBneHnM MyHUUMNANbHOW YCNYIrn, OCYLLECTBISETCA JOMMKHOCTHBIMU Nl amMm
AomuHncTpauum MounceeBcKoro cenbckoro noceneHms KotoBckoro MyHuUmMnanbLHoro
panoHa Bonrorpagckon obnacTtu, cneynanbHO YNOSHOMOYEHHBIMW Ha OCYLLECTBIEHNE
AaHHOro KOHTpOJ‘IFl pykoBoauTenem A,EI,MVIHI/ICTpaLl,I/IVI MomceeBCKoro CenbCcKoro

B cebs nposegeHmne npoBEPOK NMOJNMHOThbI U Ka4YeCcTBa npenocTtaBiieHns MyHMLlMHaﬂbHOVI
yCcnyru. [MnaHoBble U BHENMAHOBbIE NpPoOBEPKN NpoBOAATCA YNOJTHOMOYEHHbIMA
OOJHKHOCTHbIMU N amMm A,D,MVIHVICTpaLI,I/IVI MowuceeBCKOro cesnibCKoro nocesieHns



KoToBckoro MyHuumunansHOro panoHa Bonrorpagckon o6nactn Ha OCHOBaHMM
pacrnopsikeHusa pykosogutensa AoMuHucTpauun MonceeBcKoro cernbCkoro NoceneHus
KoToBckoro MyHuuunansHoro panoHa Bonrorpagckon obnactu.

4.2. TlpoBepka MOMHOTbI M KavecTBa MpPedoCTaBreHNa MyHUUMNansHom
yCIyrn ocyLecTBnseTcs nyTem npoBeneHus:

4.2.1. TlnaHoBbIX NPOBEPOK COONOOEHUS U UCMNOSTHEHUS OOSHKHOCTHbLIMU
nuuammn agMuHUCTpauun MounceeBcKoro cenbckoro noceneHns KotToBckoro
MYyHMUMNanbHOro panoHa Bonrorpagckon obnactu, yyacTeyowmmMm B
npegocTaBNeHU MyHUUMNANbLHON  YCNYru,  MONOXEHUN HacTosLero
aAMVHUCTPATUBHOIO perfnamMmeHTa, HOpMaTMBHbLIX MPAaBOBbLIX aKTOB, PErynupyroLmnx
AEeATeNbHOCTb MO NPeAoCTaBeHNio  MYHULMNANbHOW  yCrnyru npu  OCYLLECTBIIEHUN
OTAENbHbIX aAMUHUCTPATUBHBIX Mpoueayp W npeaoctaBreHns MyHUUMnanbHOW
ycryrm B LLENOM.

4.2.2. BHennaHoBbIX NPOBEPOK COBNIOAEHNA N UCNOMHEHNA OOSMKHOCTHBIMM
niuuamm agMuHucTpaumm MounceeBCcKoro cesnibckoro noceneHnst KotToBckoro
MyHMUMNanbHOro panoHa Bonrorpagckon obnactu, y4acTByoWMMN B NpeaocTaBneHnm
MYHUUMNANbHOM  YCAyrK,  MOJSIOXKEHUW HacTosAWero agMUHUCTPaTUBHOIO
perrnameHTa, HOPMaTUBHbLIX MPaBOBbLIX AKTOB, Perynupyrowwmx AOedTeNbHOCTb Mo
npegoCTaBNeHN0  MyHULUMNanbHOMW YCryrm Mpu  OCYLLECTBNEHUU OTAEeNbHbIX
aAMUHUCTPATUBHbLIX Mpoueayp W MpefocTaBreHns MyHUUMNnanbHOW Yycryrm B
uernom.

4.3. lnaHoBble MNPOBEPKM OCYLIECTBMEHUA OTAENbHbIX aaMUHUCTPaTUBHbIX
npoueayp nposoasaTca 1 pas B nosiyrogue; nonHoOTbl U KayecTBa NpeaocTaBreHns
MYHUUMNAaNbLHOM ycryrn B Lenom - 1 pa3 B ro, BHeNnaHoBble - Npy NOCTYNSeHUU B
agMuHucTpaumnio MounceeBCKoro cenbckoro nocernieHns KoToBCKOro
MYHUUMNaNbHOro panoHa Bonrorpaackon obnactu xanobbl 3asBuTeENs Ha
CBOEBPEMEHHOCTb, MOSIHOTY W Ka4yeCTBO NPefoCTaBfeHUs MyHUUMNArbHOW YCNyru,
Ha OCHOBAHUW WHbLIX OOKYMEHTOB M CBEOEHUM, YyKasblBalLWWMX Ha HapyLlleHus
HacTosWero agMWHUCTPaTMBHOIO pernamMeHTa.

4.4. Tlo pesynbTtatam nNpoBefeHHOW NPOBEPKU COCTaBMAETCH akT, B KOTOPOM
OTpaxatTCs BbISIBfIEHHbIE HAPYLWIEHUA U NPEeanoXeHuUst Mo UX yCTpaHeHuto. AKT
nognucbiBaeTCA  LOOSMKHOCTHBIM - NIMUOM, YNOSTHOMOYEHHbIM Ha npoBefeHue
NpOBEPKN.

4.5. [lomkHOCTHbIe nuua agMuHuUcTpauun MonceeBCKoro CeribCKoro NoceneHuns
KoToBckoro MyHuuunansHoro panoHa Bonrorpagckon obnactu, y4acTteyowme B
npegocTaBneHn MyHUUMNanbHOM YCNyru, HECYT NepcoHarnbHy0 OTBETCTBEHHOCTb 3a
cobnogeHne CpoKoB U NOCHeAoBaTENIbHOCTU UCMNOSTHEHUA aaMUHUCTPATUBHbIX
AENCTBMA U BbINOSIHEHUS a4MUHUCTPATUBHBIX Mpouenyp, NpeayCMOTPEHHbIX
HaCTOAWMM agMUHUCTPATUBHBIM pernaMmeHToM. [lepcoHanbHas OTBETCTBEHHOCTb
3aKpennseTca B AOSMKHOCTHBIX MHCTPYKUMAX. B cnyyvae BbIABNEHUS HapylleHuin
BUHOBHbIE  HECyT OTBETCTBEHHOCTb B  COOTBETCTBUM C  OEUCTBYHOLIUM
3akoHogartenscTtBoM Poccuiickon ®eaepaumm n Bonrorpagckon obnacru.

4.6. CamocToATenbHON (POPMON KOHTPONSA 3a WCMNOSIHEHWEM MOMOXEHUN
aAMUHUCTPATUBHOIO perfameHTa SBMnAeTCs KOHTPOSlb CO CTOPOHbI rpaxgaH, uX
obbeaMHEHUN M oOpraHM3auui, KOTOPbIN OCYLLECTBNAETCA NyTeM HanpaBreHus
obpaiteHnn n xanob B agMuHUCTpaumto MonceeBCKOro CenbCckoro noceneHuns
KoToBCkOro MyHmumnanbHoOro panoHa Bonrorpaackon obnacru.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHun u
Aencrteun (bespencTensa) agmmHucTpaumm MomceeBCKOro cenbCKoro
noceneHnsa KotoBckoro myHmumnanbHoro panoHa Bonrorpaackon obnacru,
M®L, a Takke UX JOMKHOCTHbIX NUL, MyHULMNAMNbHbIX CRyXaliux,

paboTHuKOB

5.1. 3aaButenb MOXeT o0paTuTbCsA C anobow Ha pelleHus U OENCTBuS
(6espenictBne) agmMmuHucTpaumm MonceeBCKOro cenbcKkoro noceneHmsi KOToBCKoro



MyHMUMNanbHOro panoHa Bonrorpagckon obnactu, MOLL, a Ttakke MX [OIMKHOCTHbIX
nnd, MyHMUMNanbHbIX Cnyawmux, paboTHMKOB, B TOM YMChe B CreayoLwmx crydasx:

1) HapylweHue cpoka peructpauuu 3anpoca 3asBuTenss O NpefoCTaBfeHum
MYHUUMNANbHOW YyCryrK, 3anpoca, YykasaHHoro B crtatbe 15.1 depepanbHOro
3akoHa Ne 210-P3;

2) HapyLLeHMe cpoka npefocTaBneHnsa MyHUUMnanbHon ycnyru. B ykazaHHOM
cnyvyae pocynebHoe (BHecygoebGHoe) obxanoBaHue 3asBUTENEM peLUEeHUA U
AencTeunm (6e3pencTBus) MHOroOyHKLMOHANbHOIrOLLEHTPA, paboTHMKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOrOOYHKLMOHAmNbHbIM LEHTP, peweHus n aencteus (6es3nencresme) KoToporo
obxxanytTcs, BO3noxeHa yHKUMA NO NpegoCTaBneHuio MyHUUMNAanbHON yCnyrn B
nosiHoM ob6bemMe B nopsake, onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro
3akoHa Ne 210-P3;

3) TpeboBaHne Yy 3aaABUMTENA  OOKYMEHTOB  unu  uHdopmaumm  nnbo
OCYLLECTBNEHNS [OEeNCTBUIW, NpPeAcTaBfeHne WnM OCYLEeCTBMEHME KOTOPbIX He
npegycMOTPEHO HOPMaTUBHbIMKM MNpaBoOBbIMM akTamu Poccuinckon Pepepauum,
HOpMaTUBHLIMM NPaBOBbIMM akTamMu Bonrorpagckon obnactu, MyHMUMNanNbHbIMK
NpaBOBbIMU aKTaMu 4518 NpeJoCTaBNeHNa MyHULMNANbHOW YCNyru;

4) oTka3 B NpMemMe OOKyMEHTOB, NpeaoCTaBfieHne KOTOPbIX MpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbiMM akTamu Poccuinckon depepaumn, HopMaTUBHbLIMU
npaBoBbIMM akTamu Bonrorpagckon obnactv, MyHUUMNANbHbIMKM NPAaBOBbLIMU
aKkTamu Ang npegocTaBneHus MyHUUMNansHOW yCryru, y 3asBuTens;

5) oTka3 B NpegocTaBfeHNN MyHULMNANbHOW YCIyru, eCnv OCHOBaHWA OTKasa He
npeaycMoTpeHbl dpeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMMU
WHBIMW HOpPMAaTMBHLIMKM NpaBoBbIMM akTamu Poccuickon denepauumn, 3akoHaMm U
WHBIMW HOPMAaTMBHbIMW NMPaBOBbIMW akTamn Bonrorpagackon obnactu, MyHULMNAaIbHbIMN
npaBoBbIMM akTamu. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLlueHnn 1 gencteumn (6e3nencrTeus)
MHOIMO(YHKLMOHANbHOro LeHTpa, paboTHMKaA MHOro(yHKLMOHANBLHOIO LEeHTpa
BO3MOXHO B Crfy4ae, €CfiM Ha MHOrOMYHKUMOHAmMbHbLIN LEHTP, peleHns wu
aenctems  (6esgencTteMe) KOTOPOro obXanykTcs, BO3foOXeHa (YyHKUMa no
NpeaoCTaBNEeHNIO  MyHULMNANbLHOW ycryru B MonHOM obbeme B nopsiake,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3asBUTENSA NPU NPESOCTaBEHUN MyHULUNANbHOW yCryrn
nnatbl, He NPeayCMOTPEHHOW HOPMaTUBHbLIMM MPABOBbIMW akTamu PoOCCUIACKON
depepaumm, HOpPMaTMBHbIMM NpPaBOBbIMM akTamu Bonrorpagckon obnactw,
MyHMLUMNANbHbIMU NPABOBbLIMU aKTamu;

7) oTka3 agMuHUcTpaumm MouceeBCKOro cenbckoro noceneHns KotoBckoro
MYyHMUMNanbHOro pamoHa Bonrorpagckon obnactun, JOMKHOCTHOrO nuua
agMunHMCTpauumn MounceeBcKoro cenbckoro nocenennsa KotoBckoro MyHuUmunanbHoro
panoHa Bonrorpagckon o6nactu, MHOrO(yHKLMOHANbLHOrO LeHTpa, paboTHuka
MHOIO(PYHKLMOHANbHOIO LEeHTpa, nn mx paboTHUKOB B MCNpPaBneHUN OONYLLEHHbIX
UMK onevaTtok M ownbOK B BblOAHHbIX B pes3ynbTaTte npeaocTaBneHus
MYHMUMNANbHON YCNyru AOKYMEHTax NMbo HapylleHWe YCTaHOBIIEHHOrO Cpoka
Takux ucnpasneHun. B ykasaHHOM cnydae, pocyaebHoe  (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelleHu n genctsnin (6esgencremns)
MHOIO(PYHKLMOHANBbHOIo LUeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO  LEeHTpa
BO3MOXHOB Crny4ae, €Crnn Ha MHOTO(YHKUMOHANbHbLIN LEHTP, pelleHuss U OeNCTBUS
(6es3penicTBrne) KOTOPOro oBXxanykTcs, BO3foXeHa (PYHKLUMS MO NpeaoCTaBfEeHUIo
MYHMUMMNANbLHOW yCcnyrn B NoNHOM obbeme B Nopsiake, onpeaeneHHoM vactbto 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsigka BblgauuM LOKYMEHTOB MO pes3ynbTatam
npeaocTaBneHNa MyHULMNANbHOW YCAYTu;

9) npuoCTaHOBMEHME NpPefoCTaBfeHNs MYHUUMNANbHOM  YCIyrn, €ecnu
OCHOBAHUA MNPUOCTAHOBIIEHMA HE NpPeayCMOTpeHbl deaeparbHbIMU 3aKoOHaMu U
NPUHATLIMU B COOTBETCTBMM C HUMWU UHBIMW HOPMAaTMBHbLIMW NPAaBOBbLIMU akTaMu
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Poccunckon degepaumm, 3akoHaMn Y UHBIMW HOPMATUBHBLIMU NPAaBOBLIMU aKTamu
Bonrorpagckon obrnactv, MyHuuunanbHbIMM MpPaBoOBbIMU akTamu. B ykasaHHOM
cnydyae pocynebHoe (BHecygoebGHoe) obxanoBaHve 3asBUTENEM peELUEeHUA U
aencteumn (6e3genctamns) MHOroOyHKLMOHAaNbHOro LIEHTPA, paboTHMKa
MHOIO(PYHKLMOHANbHOro  LIEHTPa BO3MOXHO B Criyyae, ecnu Ha
MHOrOOYHKLMOHAMNbHbLIM LEHTP, peleHus u aencteus (6es3nencresme) KoToporo
obxanytTcs, BO3noxeHa yHKUMA NO NpegoCTaBneHnio MyHUUMNanbHON yCnyrn B
nosiHoM ob6bemMe B nopsake, onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro
3akoHa Ne 210-93.

10) TpeboBaHve y 3asaBUTENSA MNpU NpegocTaBleHun MyHULMNANbsHOM YCnyru
AOKYMEHTOB UNN MHGOPMaUMK, OTCYTCTBUE U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanuncb npu nepBoHayvanbHOM OTKase B npuemMe AOKYMEHTOB, HeODXoanMbIX Ans
npeaocTaBneHNsa MyHMLMNANbHOW ycrnyri, NMGo B NpegoCcTaBNeHNN MyHULMNANbHON
YCNyru, 3a UCKIOYEeHNeM criyqyaes, NpeayCMOTPEHHbIX MyHKTOM 4 4actm 1 ctaTtbn 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cny4vae pocyaebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTENEM peleHun wu aencteuin (6es3gencrams)
MoLl, paboTtHnka MOLl Bo3MOXHO B cnyyae, ecnv Ha MOLU, peweHuna n gencrensg
(6e3pencrBme) KOTOporo obXxanyTcs, BO3NOXeHa PYyHKLUMS N0 NpeaoCTaBfEHMIO
MYHMUMMNANbHON yCrnyrn B MOMHOM ob6beme B nopsake, onpeaenieHHoM YacTtbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NUCbMEHHOW hopmMe Ha BymaxHOM HocuTene, B
3M1IeKTPOHHOM opMe B agMUHUCTpauUmio MomnceeBCKOro cenbCckoro noceneHust
KoToBckoro MyHuumnansHoro panoHa Bonrorpagckon obnactm MoL,, nunbo
yuypeautento MOU (nanee - ydpegutens MOL). Xanobbl Ha peweHna wu
nencteus (besgencteune) pabotHmka MOLL nogatotca pykosoautesnto atoro MOLL.
YKanobbl Ha pelweHna n gencreus (6esgencrteme) MOL nogatotcs yyupegutenio MoOL
NN OOMKHOCTHOMY  nudy, YNOSIHOMOYEHHOMY HOPMAaTMBHbIM NPaBOBLIM  aKTOM
cybbekTa Poccuiickon depgepaumm.

XKanoba Ha pelwweHus n gencteus (besgencrene) AoMuHucTpauum MonceeBckoro
CcenbCcKoro noceneHuns KoToBckoro MyHuumunanbHoOro paroHa Bonrorpaackon obnactw,
AOSMKHOCTHOro nuua AamuHucTpaumm MounceeBcKoro cenbckoro nocerneHmst KotoBckoro
MYyHMUMNanbHOro panoHa Bonrorpagckon o6nactn, MyHULMNANbHOrO CryXallero,
pykoBogutena AaMmuHuctpauum MonceeBcKoro cernbekoro nocesieHmst KotoBckoro
MYyHMUMNanbHOro pamoHa Bonrorpagckon o6nactn MoXeT ObiTb HanpaereHa no NouyTe,
yepe3 MOLL, ¢ ncnonb3oBaHneM WHHPOPMALMNOHHO-TENEKOMMYHUKALMOHHON CEeTU
« WHTepHeT», odmumanbHOro cavta opraHa, npeaocTaBnsaoLwero
MYHUUMNANbHYKO YCNyry, eAMHOro nopTana rocyAapCTBEHHbIX U MyHUUMNANbHbIX
YyCnyr, a Takke MOXeT OblTb NPUHATa NPU JIMYHOM NpUEME 3aaBUTENS.

XKanob6a Ha pewenus n pencteua (6esgenctene) ML, pabotHuka MOLL
MOXeT OblTb HanpaeneHa N0 Mo4Te, C WCNOMb30BaHMEM MHGPOPMAaLMOHHO-
TeNIeKOMMYHUKaUNoHHON ceTn "UHTepHeT", odmumnansHoro canta MOLl, eanHoro
nopTana rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNYr, a Takke MoXeT ObITb
NPUHATA NPU JIMYHOM NpUeMe 3asaBUTENS.

5.3. XKanobbl Ha pelleHna n gencteus (6esgencrtene) pykoBoaAUTENS opraHa,
NpeaoCcTaBNALLIEro MyHULUNANBHYO YCNYry, MOAATCA B BbILUECTOAWMA OpraH (npwu
ero Hanuumm) nmbo B crydae ero OTCYTCTBUA paccMaTpuBaloTCA
HenocpeaCcTBEHHO PyKOBOAMTENEM OpraHa, NpefoCTaBnsoWwero MyHMUmMnanbHyto
ycnyry.

5.4. Y)Kanoba gomkHa cogepxaTtb:

1) HanmeHoBaHWME UCNONHUTENBHO-PACNOPAANTENBHOrO OpraHa MyHULMNanbHOro
obpas3oBaHns, AOMKHOCTHOMO Nuua AaMuHUCTpaumm MounceeBCcKoro CenbCcKoro
noceneHuna KoToBckoro MyHuumnanbHoro panoHa Bonrorpagckon obnactu, nnu
MyHMUMNanbHOro cnyxawero, MOL|, ero pykoBogutens u (unn) paboTHUKa, peLueHus un
aencteus (6esgenctane) KOTopblx obxanyTcs;

2) hamunuio, M4, OTYeCTBO (NocrnegHee - Npu Hanuyuu), cBeeHna o MecTe
XUTenbCTBa 3asBuTensa - uandeckoro nuua nNuMbo HavMeHoBaHWe, CBeAEHUA O
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MeCTe HaxOXOEeHWA 3asBUTens - PUAUYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenecdoHa, agpec (agpeca) aneKTPOHHOW MNOoYTbl (MPU HanmuMyuuu) u
NMOYTOBbIV aApec, N0 KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3as8BUTENIO;

3) cBegeHnsa 06 obGxanyemblx peweHusx W gencteuax (6esgenctsunn)
AgmuHucTpaumm MomnceeBCcKOro cenbckoro noceneHms KOToBCKOro MyHMUMNanbHOro
panoHa Bonrorpagckon obnacTtu, 4OMKHOCTHOMO nivua AgMuHucTpaunmn MonceeBckoro
cenbCKoro noceneHms KoToBckoro MyHuumMnanbHOro pavoHa Bonrorpaackon obnactu,
nnbo MyHuuMnanbHoro  cnyxawero, Mo®L, pabotHuka MOLU, opraHmsaumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatem 16 PepepansHoro 3akoHa Ne 210-P3, ux
pabOoTHMKOB;

4) [oBOAbl, HA OCHOBAHWWM KOTOPLIX 3asiBUTENb HE COrfaceH C pelleHnem U
aencremamun (6es3nencTenem) JOMKHOCTHOro nuua AgMmnHucTpauun Mounceesckoro
cenbCKoro noceneHms KoToBCcKkoro MyHmumnanbHOro pamoHa Bonrorpagckon obnactu
UM - MyHuuMnanbHoro cnyxawero, MO®L, pabotHuka MOLl. 3assutenem wmoryT
ObITb NpeacTaBneHbl JOKYMEHTbI (NpY HanuMyuKn), nogTBepXaaroLimne Ao0BOAbI
3aasutens, nnbo nx Konuw.
3asBuTens wumMeeT npaBO Ha nonydeHne WHdopmMauunm u [OOKYMEHTOB,
HeobxoauMbIX AN 060CHOBaHNA N pacCMOTPEHUS XKarnoobl.

5.5. OcHoBaHuemM Aana Hadana npoueaypbl gocyaebHoro obxxanoBaHUs
ABNAeTCA NOCTynneHue xanobbl 3asasutens. Pernctpauuns xanobbl ocyLLecTBnseTcs
YNOMHOMOYEHHbIM crneumanucTom AgMuHUCTpaumm MonceeBckoro cenbCckoro
noceneHunsa KotoBckoro MmyHuumnanbHOro panoHa Bonrorpaackon obnactu,
paboTHMkamn M®L|, B TeyeHne Tpex gHeun co gHSA ee nocTynneHusa. XKanoba,
noctynueLlas B AoMuHmucTpauuto MounceeBcKoro cesnibCKoro nocernieHna KotoBckoro
MyHUUmMnanbHoro panoHa Bonrorpagckon obnactm MoLU, yupeantenio MOLL,
NOANEXUT PacCMOTPEHUI0 B TeyeHue nATHaguaTtn paboumx oHen co OHS ee
pernctpauun, a B crniydae obxanoBaHua oTkasza AgMuUHUCTpaumm MounceeBckoro
CenbCKoro noceneHuns KoToBckoro MyHuumunanbHoOro paroHa Bonrorpagckon obnactu,
Mo®L, B npveme AOKYMEHTOB Yy 3asBuTEns MO0 B UCNpaBneHUn OO0MNyLEHHbIX
onevyaTtok u owubok unum B criydae obxanoBaHUSA HapyLUEHUS YCTaHOBMEHHOIO
CpoKa TaKknx UCnpasBneHuni - B Te4eHne natn paboumx gHEn co OHA ee perncrpauuu.

5.6. B cnyyae ecnu B xanobe He yka3saHbl (hamnnusa 3agaBuTens, HanpasuBLLIErO
Xanoby, 1 NoYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObiTb HanpaBfieH OTBET, OTBET Ha
Xanoby He gaetcs.

Ecnn B ykasaHHoOM >xanobe copepxaTcs cBedeHWd O MNoAroTaBfMBaeMoM,
COBEpLUAEMOM WM COBEPLLUEHHOM MPOTUBOMPABHOM AESHUMM, a Takke O fuue, ero
noaroTaBnMBaloLleM, COBepLUAOLEM WX COBepLUMBLUEM, >Xanoba noanexuT
HanpaBfeH1IO B roCyAapCTBEHHbI OpraH B COOTBETCTBMM C €0 KOMMETEHLUMEN.

[omkHOCTHOE NMUo,  paboTHWK, HagerneHHble MNOMIHOMOYUAMM MO
paccMOTpeHnto  xanob B COOTBETCTBMM C MyHKTOM 5.2 HacTosLero
aAMWHUCTPATUBHOIO  perramMmeHTa, npy  nNonyvyeHun >xanobbl, B KOTOpOW
cogepXatcsa HeueH3ypHble NMBO OCKOpPOUTENbHbIE BbIPAXEHWS, YrPO3bl XXWU3HMU,
3[0POBbI0 M UMYLLLECTBY AOSMKHOCTHOIO NUUA, a TakkKe YrieHOB ero CeMbM, BNpaBe
oCTaBuUTb Xanoby 6Ge3 oTBeTa MO CyLEeCTBY MNOCTaBMEHHbIX B HEW BOMPOCOB U
CcoOOLWMTb 3asABUTESNIO O HE4ONYCTUMOCTK 3r10ynoTpebneHms npaBoM.

B cnyyae ecnu TekcT xanobbl He NogaaeTcsl NPOYMTEHUIO, OHA ocTaBngaeTcs 6es
OTBETA, O YEM B TEYEHME CeMun OHEeN CO AHS perucTpaumm xanobbl coobuiaeTcs
3aABUTENIO, ECINM €ro hamunmsa 1 NOYTOBbLIN aapec NOAAAKTCS MPOUTEHMIO.

Ecnu oTBeT No cywecTBy NOCTaBfEHHOro B Xanobe Bonpoca He MOXeT ObITb
AaH 6e3 pasrnaweHuss CBeeHWN, COCTaBNSLWMX TFOCYAAPCTBEHHYID WIM UHYIO
oxpaHsiemylo eneparnbHbiM 3aKOHOM TaWHy, B TEeYeHMe cemMun OHEWn CO [OHS
permctpauumn >xanobbl 3asBMTENt0, HanpasmBLLUEMY >Xanoby, coobuaetca o
HEBO3MOXHOCTW AaTb OTBET MO CyLeCTBY NOCTABMEHHOIO B HEM BONPOCA B CBA3U C
HeJoMnyCTMMOCTbIO pa3rnalleHnsa yKkazaHHbIX CBEAEHWMN.

B cnyuyae, ecnu TekcT xanobbl He MO3BoONsET onpeaenuTb CyTb obpaleHus
3aaBuUTENs, OTBET MO CYLLECTBY Xanobbl He JaeTcs, O YeM B TeYEeHWe CeMn HEN CO
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AHS permcTpaumm xanobbl coobLyaeTcsa 3adaBUTENHO.

B cnyyae ecnu B xanobe obxanyetcs cyaebHoe pelleHue, Takasa xanoba B
TeYyeHMe cemMum [HEW CO [AHSA €€ perncTpauun BO3BpallaeTcs 3asdBUTENIO,
HanpaBMBLUEMY >Xanoby, C pasbsCHEHMEM nopsigka ObXxanoBaHuMs [AaHHOro
cyaebHoro pelueHus.

Ecnu B xxanobe copepXxuTcs BONpOC, Ha KOTOPbIA 3asBUTENO HEOOHOKPATHO
AaBanuCb NMUCbMEHHbIE OTBETbI MO CYLECTBY B CBA3W C paHee HanpasBnseMbiMu
xanobamu, M npu I3TOM B Xanobe He npuMBOOATCH HOBble [OBOAbI UMK
obcToATENbCTBA, OOMMKHOCTHOE NULO, PaboTHWMK, HA4eneHHble MOMHOMOYMAMMK MO

paccMOTpPEeHUIo Xanob B COOTBETCTBUMUC NyHKTOM 5.2 HacTosLLero
aAMNHUCTPATUBHOIO pernamMmeHTa, Bnpase NPUHATb pelleHne o
BGesocHOBaTENLHOCTU  OYyepefHOW xanobbl W MpekpalleHuM nepernmcku C

3asBUTENEM MO JAHHOMY BOMPOCY MpuW YCNOBMMK, YTO yKasdaHHas >kanoba u paHee
HanpasnseMble xanobbl HaNnpPaBNANUCbL B OAWH U TOT Xe YNOSIHOMOYEHHbIN OpraH unu
OAHOMY M TOMY e AOMKHOCTHOMY nuuy. O JaHHOM pelueHnn yBeooMISISeTca
3asBuUTENb, HAaNpPaBMBLLUNIA Xanooby.

5.7. Tlo pesynbTtatam paccMOTPeHUa Xanobbl MpuHUMaeTca OOHO U3
cnegyroLnx peLleHni:

1) xanoba ygoBneTBopseTCcs, B TOM 4ucre B (popMe OTMEHbl MNPUHATOro
pelleHns, ucnpasneHna [OOMyLWeHHbIX orneyaTok M OoWwunboK B BblAAHHbBIX B
pesynbTate npefocTaBNeHus MyHUUMNANbHOW YCnyrMm [OOKyMeHTax, Bo3BpaTta
3a9BUTENI0  OEHEeXHbIX  CPeAcTB, B3MMaHWE KOTOPbIX He npegyCMOTPEHO
HOpPMaTMBHbIMW MpaBoOBbLIMKM akTamun Poccuinckon ®Pepepauun, HOPMaATUBHLIMU
npaBoBbIMM akTamu Bonrorpagckon obrnactv, MyHUUMNAnNbHbIMKM  NPAaBOBbLIMU
aKkTamu;

2) B yOOBNeTBOPEHUN xanobbl 0TKa3biBaeTCs.

5.8. OcHoBaHMAMK Onst OTKasa B y4OBETBOPEHUMU Xanobbl SBNSOTCA:

1) npuaHaHue npaBOMEPHbLIMW pelleHnss u (unn) gencteun (6e3pencTeuns)
AoMnHucTpaummn MounceeBcKoro cenbckoro noceneHns KoToBCKOro MyHMLmMnasnbHoOro
panoHa Bonrorpagckon o6nactu, AOMKHOCTHBIX WL, MyHUUMNANbHbIX CRAyXXaLmnx
AoMnHUcTpaummn MounceeBcKoro cenbckoro noceneHns KoToBCKOro MyHMLmMnanbHOro
panoHa Bonrorpaackon obnactu, MOL, pabotHnka ML, wunu nx paboTHMKOB,
y4acCTBYHOLMX B NpegoCTaBNeHUM MyHULMNANbLHON YCIyru,

2) HanuymMe BCTYMNMBLUENO B 3aKOHHYIO CUMY peLLeHus cyga no xanobe o ToM xe
npegMeTe 1 No TeM e OCHOBaHUAM;

3) nogaya >xanobbl NMUOM, MOMHOMOYMSA KOTOPOrOo He MNOoATBEPXAEHLI B
nopsiake, yCTaHOBNEHHOM 3akoHodaTenbcTtBoM Poccuinckon ®eaepaumn.

5.9. He nosgHee gHs, criegytowero 3a gHeM NPUHATUS peLLeHUs], 3asBUTESIO B
NMMCbMEHHON dopMe W NO XeNaHuw 3adaBuTens B 9NEKTPOHHOW dopme
HanpaBnseTcss MOTUBUPOBAHHbLIN OTBET O pe3yrbTaTtax PacCCMOTPEHUS Xanoobbl.

B cnyyae npusHaHua xanobbl noanexawen yaoBNeTBOPEHUMIO B OTBETe
3asBUTENIO aaeTcs MHopMauus o] AENCTBUSIX, OCYLLLECTBISIEMbIX
YNONIHOMOYEHHbIM opraHoM, M®L, B uenax He3aMeOnUTENbHOIO YCTpPaHEeHUs
BbISIBIIEHHbIX HAPYLUEHWA MPU  OKa3aHUM MyHULMNANbHOW YCryrn, a Takke
NPUHOCATCA W3BMHEHMSI 3a AOCTaBrfeHHble HeyaobcTBa M yKa3blBaeTCH
MHoOpMaUmna o JanbHEWLWMX OEeUCTBUSX, KOTopble HEOOXOOMMO COBEPLUUTL
3asBUTENIO B LiESISX NONy4YeHUs MyHULMNansHOW YCyru.

B cny4ae npusHaHusa xanobbl He noanexalien yaooBreTBOPEHUIO B OTBETE
3asBUTEN0 JAlTCA apryMeHTUPOBAHHbIE PA3bACHEHUS O MNPUYUHAX NPUHATOrO
peLlleHns, a Takke nHopmaums o nopsake ob6xanoBaHUA NPUHATONO peLleHus.

5.10. B cnyyae ycTaHOBMeHWd B Xo4e unu Mo pesyrbTaTaM pacCMOTPeHUs
Xanobbl Npu3HaKoB  coCTaBa agMUHUCTPATMBHOIO MpaBOHapPYLUEHUSA Unu
npecTynfneHuns OOJDKHOCTHOE nnuo AomMnHucTpauumn MounceeBcKoro
CcenbCcKoro noceneHns KOToBCcKoro MyHuumunanbHoro paroHa Bonrorpagckon obnactu,
paboTHWKW, Ha4eNeHHbIE NOSTHOMOYUSMM MO PACCMOTPEHUIO Xanob B COOTBETCTBUM C
MYHKTOM 5.2 HacTosLwero agMMHUCTPATUBHOIO perfnameHTa, He3amenmTenbHO
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HanNpaBnAT MMeKLMecs MaTepuarbl B OpraHbl MPOKypaTypbl.

5.11. 3asButenn  BnpaBe  obxanosaTtb peLueHus, NPUHATLIE npu
npefocTaBneHn MyHUUMNanbHOW ycnyru, Aencteus (6esgencrTene) OMKHOCTHBIX Nnu,
MyHMLMNANbHbIX crnyxawmx AgmuHucTpaumm MounceeBCKOro cenbCckoro
noceneHns KoToBckoro MyHuumnanbHoOro pavioHa Bonrorpaackon obnactu,
AOIDKHOCTHbIX Ny ML, paboTHMKOB oOpraHusauumn, npeaycMoOTPeHHbIX 4Yactbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, B cynebHoMm nopsgke B
COOTBETCTBUMN C 3aKoHOAaTenbCTBOM Poccuiickon depepaumm.

5.12. TlonoxeHus  HacTosWero pasfena, YycTaHaBnuBawlne  nopsgok
paccMoOTpeHnss xanob Ha HapylweHuss npaB rpaxgaH W opraHusaumi npu
npegocTaBneHnM MyHUUUNAaNbHOM YCNyru, He pacrnpoCTPaHATCSA Ha OTHOLLEHWS,
perynupyemble ®epepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-®3 «O nopsiake
paccMoTpeHnsa obpalweHun rpaxaaH Poccuickon degepaummy.

MpunoxeHue
K agMUHUCTPaTUBHOMY pernameHTy
dopma 3asaBfIeHUA O NpeaocTaBlieHUM MyHULMNANbLHOMW YCIYIu.

["maBe MouceeBCKOro cernbCKoro noceneHus

damunusa, nemgmnansi

Otrp

damunusa, nvsa, oT4eCTBO

MacnopTt

Cepus, Homep, Koraa v Kem BblaaH
3aperucTpupoBaHHOro No aapecy:

agpec

permcTpauum

3AABJIEHUE

Mpoly npegocTaBUTb MHE MyHULMMANbHYHO yCryry

OnucaHue ycnyrm

(9.1.0)) «__ » roga

noanncb
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