AOMUHUCTPALINA
MOUCEEBCKOI'O CEJIbCKOIo NOCEJIEHUA
KOTOBCKOIO MYHULIMMAIIbBHOIO PAUOHA

BONIOrPALCKON OBJIACTU

NOCTAHOBJIEHUE

oT 29.06.2023 r. Ne 35

06 yTBepxaeHUN aAMUHUCTPATUBHOIO perriamMmeHTa npeaoctaBrneHus
MyHUumMnanbHou ycnyru «lpu3HaHue rpaxaaH HYXXAaroLWUMUCS B XUMbIX
nomMeLLeHMAX AN uenu nony4vyeHns ceptudukaTta Ha ynyuillueHue XUnULHbIX
ycnosBum»

B cootBeTcTBUM ¢ dhepepanbHbimMm 3akoHaMmm oT 06.10.2003 Ne 131-d3 «O6 obumx
NPUHUMNax opraHmMsauun MecCcTHOro camoynpasrneHns B Poccunckon depgepaumm», oOT
27.07.2010 Ne 210-d3 «O6 opraHu3aumm npeaoCcTaBfEeHNss TOCYOAAPCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr», pyKoBOACTBYAChH YcTaBoM MoMCeeBCKOro CesfibCKoro rnocesieHust
KoToBCckOro  mMyHuMumMnanbHOro panoHa Bonrorpagckon obnactn, agmMuMHUCTpaums
MownceeBCKOro cenbckoro noceneHns KotToBckoro MyHuumnansHoro panoHa Bonrorpagckon
obnactun

NoCTaHOBIIAEeT.

1. YTBepauTb npunaraembli agMUHUCTPATMBHBIA pPerfiameHT MnpeaocTaBreHus
MyHUUMNaneHon ycnyrmn «lpusHaHne rpaxgaH Hy>KOalLWnMMUCSa B XXUITbIX NOMELLEHNAX A1s
Lenu nonyyYyeHnsa ceptudukaTta Ha yrnydleHNe XXUMULLHbIX YCIOBUNY.

2. HacTtosuwee nocTtaHoBNeHWe BCTynaeT B Cuiy nocrne ero oduumanbHOro
obHapogoBaHus.

3. KOHTpOsb 3a UCNOMMHEHNEM HACTOSLLEro NOCTAaHOBNEHUS OCTaBNA 3a cobon

WN.o.rnaBbl MouceeBcKkoro
CernbCKOoro noceneHus C.d.JlecHnyeHko



YTBEP>XOEH

NOCTaHOBMEHNEM aaMUHUCTPaLMK
MowuceeBCKoro cenbCcKkoro noceneHns
KoToBCKOro MyHMUMnNanbHOro panoHa
Bonrorpagckon obnactu

oT 29.06.2023r. Ne 35

AOMUHUCTPATUBHbLIN pernameHT
npepocTaBrieHUs MyHULMNanbHOW yCnyru
«Mpu3HaHKe rpaxaaH HYXXAaKLWMMUCS B XUIbIX NOMELLEeHUAX AN Lenn nonyyYyeHus
cepTudmKaTa Ha ynyudlueHUe XUIULWHbIX YCNOBUA»

1. OOwWwme nonoxeHus

1.1. MNMpegmeT perynupoBaHus

HacTtoawmn agMVHNCTPATUBHbIN pernameHT ycTaHaBnvBaeT nopsaoK
npegocTaBneHns MmyHuumnanbHon ycnyrn «lMprusHaHue rpaxaaH HyXXOatoWMMNCS B XKUIbIX
NOMELLEHNAX LN Uenu NonyyeHus cepTudmkaTa Ha ynyylweHUe XUIULHbLIX YCNOBUNY
(manee — MyHuuunanbHas ycnyra), ctaHgapT NpeaocTaBfeHUss MyHUUMNAnbHOM YCnyru,
COCTaB, MNocCneaoBaTeflbHOCTb W CPOKM  BbIMOSHEHUA a4MWHUCTPATUBHBIX nNpoueayp
(BencTBnn) MO NPefoCTaBIIEHUIO MyHUUMMANbHOW Yycryrn, TpeboBaHWsA K nopsagky Wx
BbIMNOMIHEHUS, (POPMbl KOHTPONSA 3a WCMNOSTHEHUEM aOMWHUCTPATMBHOINO perfiameHTa,
aocynebHbln (BHecyaebHbIn) nopaaok obxanoBaHus pelueHun u genctsun (besgencreuns)
agMuHuCTpaumm MouceeBCKOro cenbckoro mnoceneHna KoTOBCKOrO  MyHULMMAnbHOro
panioHa Bonrorpagckon obnactu, AOMKHOCTHbLIX UL agMuHucTpauum MouceeBckoro
CenbCKOro noceneHns KOToBCckoro MyHuumnanbHoro paroHa Bonrorpaackon obnactu.

1.2. CBeaeHuns o 3aaBUTENsaX

3aaBMTENAMM Ha MOSlyYEHME MYyHMUMNANbHOW YCNnyrM SBNAKTCA rpaxnaHe
Poccunckon depepaumn, nmerwowme Tpex u bonee gerten, NPUHATbIE Ha Y4YeT B Lensx
nocrnenyLwero NpeaocTaBneHnss 3eMernbHbIX Y4acTKOB B COOCTBEHHOCTb 6ecnnaTHo, He
peanu3oBaBLUME CBOE MpaBO Ha OAHOKpaTHOEe npefoCTaBfeHue 3eMeSIbHOro yyactka B
COBCTBEHHOCTb GecnnaTHO M HyXOAlLWMWECHA B XWMbIX MOMELLEHUAX B COOTBETCTBUWN C
3akoHogaTenoctBoM  Bonrorpagckon  obnactu,  3akoHogaTenbctBOM  Poccuickon
depgepaumm, NGO MX yNONMHOMOYEHHbIE NPeACTaBUTENN (4anee — rpaxgaHe, 3asBuTenn).

1.3. MNopsgok MHOPMUPOBaHUA 3adBUTENEN O NpefoCTaBfeHUM MyHULMNanbHOM
ycnyru.

1.3.1 CBegeHns 0 MecTe HaxoXOeHUs, KOHTaKTHbIX TenedoHax un rpaduke paboTbl
agMuHucTpaumm MowuceeBCcKOro cenbcKoro noceneHnst KoTOBCKOro  MyHMUMMAnbHOro
panoHa Bonrorpagckon ob6bnactn, opraHuMsaumin, yyacTBYKOLWWX B nNpeaocTaBrieHuun
MYHULMNANbHOW YCyrM, MHOrOYHKLMOHAaNbLHOro ueHTpa (ganee — MOLL):

AgmuHucTpaumst MonceeBcKoro cenbckoro noceneHns KotoBckoro MyHULmMnansHoro
panoHa Bonrorpaackon obnacru:

agpec: 403807, Bonrorpaackas obnactb, KotoBckuin panoH, ceno Mouceeo, ynuua
XpaHosa, 16;

TenedoH anga cnpasok: +7 (84455) 7-55-32;

aZipec aAfeKTPOHHOM MoYThI: Moiseevo@yandex.ru;

rpadomk paboThl:

noHeaenbHUK — natHuya ¢ 9.00 yacos ao 16.00 4yacos;

nepepblB Ha 0b6eq ¢ 12.00 yacos o 13.00 vyacos;

cyb660Ta — BOCKpeceHbe BbIXOAHbIE OHW.

Otpen no pabote c 3asButensmu KotoBckoro panoHa Bonrorpaackon obnactu KY
BO «MdL»:

agpec: 403805, Bonrorpagckas obnactb, ropog Kotoso, ynuua lNobeaebl, 25;

TenedoH Ans cnpasok: +7 (84455) 4-36-13;

afpec AnekTpoHHOM noyThl: mfcl71@volganet.ru;
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rpadoumk paboThbl:

noHegensHuK ¢ 09.00 yacos o 20.00 yacos;

BTOPHMK — nATHKMUA ¢ 09.00 yacos go 18.00 yacos;

cy66oT1a ¢ 09.00 yacos go 15.30 vyacos;

BOCKpeCeHbe — BbIXOOHOW AeHb.

MHdopmaumio 0 MecToHaxoxgeHum u rpadumkax pabotel MPLL MOXHO nonyynTb C
NCNOJSIb30BaHNEM rOCYyAapPCTBEHHON MHMOPMaUNOHHON cuctemMbl «EOUHBIA nopTtan ceTtu
ueHTpoB un  ocumcoB «Mom  [okymeHtbl» (M®L) Bonrorpagckon  obnactu»
(http://mfc.volganet.ru).

1.3.2. WHpopmauuio o0 nopsigke npefoctaBrieHns  MYHULMMNAnbHOW — YCnyru
3a8BUTENb MOXET MOMYYUTb:

HenocpeacTBEHHO B agMuHUCTpaumMm MowuceeBCKOro CenbCcKoro nocesnieHus
KoToBckoro myHmumnansHoro panoHa Bonrorpaackon obnactu (MHopMaLMOHHbIE CTEHAbI,
YCTHOE MH(OPMUPOBaHUE MO TenedoHy, a Takke Ha NUYHOM MpueMe MyHUuunanbHbIMU
cnyxawumm — agMmuHucTpauun  MowuceeBCKOro  cenbckoro  noceneHvss  KoToBCKOro
MyHMUMNanbHOro panoHa Bonrorpagckon obnactu);

Mo no4yte, B TOM YMCIE ANEKTPOHHOM (Mmoiseevo@yandex.ru), B criy4ae NMCbMEHHOro
obpalleHna 3asaBuTens;

B cetu WHTepHeT Ha odwuvunanbHOM canTe agMuHuctpaumm MowunceeBCcKoro
cenbckoro nocenexHnss KoTOBCKOro MyHuUMnanbHOro panoHa Bonrorpagckon obnactu
(http://monceesckoe34.pd/), B deaepanbHON rocygapCTBEHHON MHOPMALIMOHHON CUCTEME
«EouHbIn - nopTtan  rocydaapCTBEHHbIX M MyHWUMNanbHbIX  ycnyr  (pyHKUmn)»
(www.gosuslugi.ru) (aanee — EguHbIM nopTan rocy4apCTBEHHbIX N MyHULMNANbHbLIX YCNyr).

2. CtaHpapT npegocTaBneHUa MyHULUNanbHOM ycnyru

2.1. HaunmeHoBaHve MyHuumunansHon ycnyrm —  «[lpusHaHve  rpaxgaH
HYXXJaILWUMNCS B XUMbIX MOMELLEHUSX AN Lenu nonyyeHnsa ceptudukaTa Ha ynyyleHuve
XUITULLHBIX YCNOBUNY.

2.2.  OpraHoMm, npefocTaBnsAlOWMM  MyHUUMNANbHYIO  yCcriyry,  siBnsietcs
agMuHucTpauua MowuceeBCKOro CcernbCcKoro nocernieHns KoTOBCKOro  MyHUUMMAanbHOro
panoHa Bonrorpaackon obnacTtu (qanee — ynofiIHOMOYEHHbINA OpraH).

2.3. PesynbTaToM npegocTaBrieHns MyHULMMNAanbHOW YCNyrn ABNAeTca:

- pelueHue YMNOMMHOMOYEHHOro opraHa O MNPU3HaHUM rpaxgaH HyXxXgawwummics B
XUNbIX MOMELLEeHUsX AN Uenu noslyd4eHus cepTudukata Ha YnyudlweHuUe SKUIMULLHBLIX
yCrnoBMA W Bbldava yBEeOOMIEHUS O MNPU3HAHUN TpaXAdaH HYXOAoWUMNCA B KUMbIX
NOMeLLEeHNSX AN1A Lernuv nonyvyeHnsa ceptudmnkarta Ha ynyydleHne XXUMuLHbIX YCNoBui;

- pelleHuMe YNOSIHOMOYEHHOro opraHa o6 oTkase B MNpPU3HaHUM TpaxaaH
HY>XOQOLWMMUCA B XUIbIX NOMELLEHUAX AN Lenn nonyyvyeHnsa ceptudukara Ha ynydlieHve
XUITULLHBIX YCNOBUNA.

2.4. Cpok npefocTaBreHs MyHULMNansHON yCnyru.

YNofHOMOYEHHbIN opraH B TedeHue 30 KaneHgapHbIX OHEW Nocne nonyyeHust
3a8BNeHNa NpUHUMaeT pelleHne O npusHaHum (06 oTkase B NPU3HAHWW) rpaxgaHuHa
HY>XA3IOLWMMCA B XUNbIX NOMELEHUAX ANSA Lenu nonyyeHns ceptudgukarta Ha ynydwieHve
XUNULHBIX YCNOBUMMA M BblgaeT (HanpasnsdeT 3asBUTENo NO agpecy, ykasaHHOMYy B
3as8BreHnn) yBeOMeHe 0 NPU3HaHUM rpaxxaaHuHa B Ka4eCcTBe HYXAalLWwerocs B XUrnom
nomeLleHnn ANs uenu nonyvyeHus ceptudunkata Ha ynydweHne XUnuLHbIX yCrioBUn unm
3aBEepeHHyl0 Konuo peleHuss o6 oOTkase B MpU3HaHWM rpaxgaHvHa B KavecTse
HY>X[aoLWEerocs B XWNoM nomeLleHnn Ons uenu nosyvyeHnsa ceptudukarta Ha ynydweHue
XUITULLHBIX YCNOBUNA.

B cnyyae npefgctaBneHus rpaxgaHVHOM 3asBMeHUs O NPU3HaAHUWU rpakgaHuHa
HY>XA3IOLWMMCA B XUNbIX NOMELLEHUAX ANSA Lenu nonyyeHns ceptudgukarta Ha ynydwieHve
XUNUWHBIX ycnoBui Yepe3 MOL| OokymMeHT, noaTBepXOaroWwuin MNPUHATUE peLLeHUs,
HanpaensieTcs B MOLL, ecnu nHon cnocob nonyvyeHust He yka3aH 3aaBuUTeneM.

2.5. lNpaBoBoN OCHOBOW Ansi NPeAOCTaBfeHUA MyHUUMNANbHOW YCyrn SBSKOTCA
cnepyrowme HopMaTUBHbIE NMPaBOBbIe aKTbl:


mailto:moiseevo@yandex.ru
http://www.gosuslugi.ru/

KoHctutyums Poccunckon ®epepaumnm («Poccuickas raseta», Ne 7, 21 ausapsi 2009
r., «CobpaHue 3akoHogaTenscTBa Poccuinckon degepaumm», 26 aHsaps 2009 r., Ne 4, cT.
445, «[MapnameHTtckaa raszeta», Ne 4, 23 — 29 qauBapa 2009 r.; oduumanbHbIn TEKCT
KoHctutyumm P® ¢ BHeceHHbIMM nonpasBkamu oT 14 mapta 2020 r. onybnukoBaH Ha
OdmumanbHOM WHTEpHeT-nopTane npaBoBov WHgopMauun http://www.pravo.gov.ru, 04
nions 2020 r.);

KunuwHein  kogekc Poccuiickon ®epepauumn  (CobpaHue 3akoHogaTenbCTBa
Poccuiickon ®epepaummn, 03 aHBapst 2005 r., Ne 1 (yactb 1), c1. 14, «Poccuiickas rasetay,
12 aHBaps 2005 r., Ne 1, «[lapnameHTckas raseta», 15 auBapa 2005 r., Ne 7-8);

depepanbHbin 3akoH OT 06 okTabpsa 2003 r. Ne 131-d3 «O6 obwmx npuHUMNax
opraHuMsauMm MecTHoro camoynpasrneHmss B Poccunckon ®epepauun» (CobpaHue
3akoHogarternbcTBa Poccuinckon degepauuu,

06 oktsi6pa 2003 r., Ne 40, c1. 3822, «Poccunckas rasetar», 08 okrabpsa 2003 r., Ne 202,
«MapnameHTckas rasetay, 08 oktabpsa 2003 r., Ne 186);

depepanbHbin 3akoH oT 02 masa 2006 r. Ne 59-0d3 «O nopsake paccMOTpeHuUst
obpaLeHnn rpaxaaH Poccuinckon ®egepaunny («Poccunckas raseta», 2006, Ne 95);

depepanbHbin 3akoH OT 27 utona 2006 r. Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»
(«Poccwuiickas raseta», 29 wuwona 2006 r. Ne 165, 29 wmons 2006 r., «CobpaHue
3akoHogaTtenbcTBa Poccuiickon ®epepauuny, 31 monsa 2006 r., Ne 31 (1 4.), cT. 3451,
«MapnameHTckas rasetay, Ne 126-127, 03 aBrycra 2006 r.);

depepanbHbin 3akoH oT 09 despans 2009 r. Ne 8-03 «O6 obecneyeHnn goctyna K
WHpopMaUUM O [AesATEeNnbHOCTM rOCYAApPCTBEHHbIX OPraHOB WM OpPraHoB MECTHOro
camoynpaBneHusi» («Poccuinckaa raseta», Ne 25, 13 despana 2009 r., «CobpaHue
3akoHopartenbctBa Poccunckon depepauum», 16 depansa 2009 r., Ne 7, c1. 776,
«MapnameHTckas rasetay, Ne 8, 13 — 19 dpeBpans 2009 r.);

depepanbHbii 3akoH oT 27 wuona 2010 r. Ne 210-03 «O6 opraHusauum
npenocTaBneHus rocyaapCTBEHHbIX n MYHUUMNANbHbIX ycrnyr» (Cobpanwue
3akoHopaTtenbctBa Poccuickon depepaumn, 02 asrycta 2010 r., Ne31, ct. 4179,
«Poccunckas raszetay», 30 utons 2010 r., Ne 168);

depepanbHbi 3akoH oT 06 anpens 2011 r. Ne 63-©3 «O6 3neKTpoHHOW Noanucuny
(«Poccunckas raseta», 08 anpensa 2011 r. Ne 75);

noctaHosneHue lMNpasutenbctea Poccuinckon depepaumm ot 25 nioHs 2012 r. Ne 634
«O BMaax 3NeKTPOHHOW NOAMMCKU, UCMNONb30BAHNE KOTOPLIX AOMyckaeTcs npu obpalueHnn
3a MOfy4YeHMEM rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» («Poccunckas rasetay, 02
nions 2012 r. Ne 148);

noctaHosneHue lNpasutensctea Poccuinckon degepaumm ot 25 asrycta 2012 r. Ne
852 «O6 yrtBepxaeHun [lpaBuMn MCNOMNb30BaHMS YCUNEHHOW KBanuduuMpoBaHHOM
9NEKTPOHHOMW nognucu  npu  obpawleHun 3a  MNONyYEeHMEM  TFOCYAAPCTBEHHbLIX WU
MYHUUMNANbHbLIX YCNYr N1 O BHECEHUM U3MeHeHUs B [MpaBuna pa3paboTkm n yTBepXaeHus
aAMUHUCTPATUBHbIX pernameHToB npenocTaBneHus rOCy4apCTBEHHbIX  yCnyr»
(«Poccunckass raseta», 31 aerycta 2012 r.,, Ne 200, «CobpaHue 3akoHogaTenbCcTBa
Poccuinckon ®egepaunny, 3 ceHTa6pa 2012 r., Ne 36, cT1. 4903);

noctaHosneHue paButensctBa Poccunckon denepaumm ot 26 mapta 2016 Ne 236
"O TpeboBaHMsIX K NPeaoCTaBNEHUO B 3NIEKTPOHHOM popMe rocygapCTBEHHbIX U
MyHuumnaneHblx yenyr"  (OduvumanbHbIii  MUHTEPHET-NopTan npaBoBOW  MHOpMaunn
http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas raseta", Ne 75, 08.04.2016, "CobpaHue
3akoHogatenbcTBa Poccunckon ®egepaummn”, 11.04.2016, Ne 15, ct. 2084);

3akoH Bonrorpaackon obnactu ot 14 nona 2015 r. Ne 123-O[] «O npegocTtaBneHun
3eMEeINbHbIX Y4YaCTKOB, HaxoOsAWMXCA B FOCYAAPCTBEHHOW UMW  MYHUUMNAnNbHOM
cobCTBEHHOCTHN, B COBCTBEHHOCTb rpaxaaH OecnnatHo» («Bonrorpagckas npasga», Ne
123, 18.07.2015);

3akoH Bonrorpaackon obnactm ot 01 gekadbpa 2005 r. Ne 1125-O0 «O [lMopsagke
BEOEHMs1 opraHamMmm MEeCTHOro camoynpaBfeHUs ydeTa rpaxkgaH B Ka4ecTBe HyXXAaloLmxcs
B KUIbIX MOMELUEHUsIX, NpedocTaBfseMblX MO [OroBopam coumanbHOro Hamma B
Bonrorpagckon obnactmn» («Bonrorpagckas npasga», 14 nekabps 2005 r., Ne 234);



noctaHoBneHne AgmuHuctpauumn Bonrorpaackon obnactm ot 31 mas 2021 r. Ne 269-
n «O6 yrtBepxaeHun [Mopsigka npefocTaBneHus rpaxgaHam, umerwum Tpex n bonee
aeTen, cepTUUKATOB Ha YNyyleHUe XUMULWHbLIX YCNOBUW B3aMeH npenocTaBlieHus
3eMenbHOro y4yactka B CcobBCTBEHHOCTb 6ecnnaTHO UM peanu3aumm  yKasaHHbIX
cepTumnkaToB» (OhuumanbHbIn WHTEepHeT-nopTan npaBoBOW MHdopmMaLunn
http://pravo.gov.ru, 01.06.2021,

CeTteBoe nsgaHue «Bonrorpag.Py» www.pravo.volgograd.ru, 01.06.2021,
«Bonrorpagckas npasga», Ne 66, 11.06.2021).

YctaB MouvceeBcKkoro cenbckoro nocerneHns KoToBCKOro MyHMUMNANbHOro pamoHa
Bonrorpagckon obnactu.

2.6. VicuepnbliBatoWnin nepeveHb JOKYMEHTOB, HEOOXOAMMbIX ONs NPeaoCTaBleHUs
MYHULMNANbHON YCNYrIu:

2.6.1. CamocTodaTenbHO 3aaBUTENb NPeaCcTaBNAEeT creayowme JOKYMEHTbI:

1) 3asBneHve O NpU3HaHUK rpaxaaH HY>XOALWUMUCA B XUMbIX MOMELLEeHUAX ANns
Lenun nonyyeHus ceptudukaTa Ha ynyudleHne XUMAULLHBIX YCNOBUM No dOpMe COorfnacHo
npunoxeHuto Ne 1 K HacTosLEeMy aMUHUCTPATUBHOMY perfiaMmeHTy (danee - 3asiBneHue);

2) KOonuu CBOEro nacrnopTta M MNacrnopToB YNIEHOB CEMbM WU MHbIX OOKYMEHTOB,
yOOCTOBEPSAOWNX NMIMYHOCTb, C OTMETKOM O perncTpaumm no MecTy XuTenbcTBa, NiMbo B
cnyyae OTCYTCTBMS B Macnopte OTMETKM O perucrpaumm no MeCTy XWUTenbcTBa -
BCTYNUBLUMN B 3@KOHHYK cuny cyaebHbin akT o6 ycTaHOBNeHUW dakta npoXuBaHWUS Ha
TeppuUTopun MyHuumMnanbHoro obpasoBaHus Bonrorpagckon obnactu (Npy HannymMm Takoro
peLeHuns);

3) KonuM CBUAETENLCTB O rOCYAAPCTBEHHOM PErncTpaumm akToB pPaK4aHCKOro
coCTOosHMSA  (poXOeHwe, 3aknouveHne  (pacTopXeHwe) Opaka), noaTBepXxaaroLmx
POLACTBEHHbIE OTHOLUEHUSA 3asiIBUTENS M YNEHOB €ro CEeMbW, B Cryvae Bblaaun Takumx
CBMAETENbCTB KOMMETEHTHBIMU OpraHaMy MHOCTPaHHOrO rocygapcrsa M UX HOTapuasnbHO
yOOCTOBEPEHHbIV NepeBo Ha PYCCKNN A3bIK;

4) konuu ceBuaeTeNbLCTB 06 YCLIHOBMEHMM B ClyyYae Bbldayn Takumx CBUOAETENbLCTB
opraHamu 3anuMcu akToB [IPaXQaHCKOr0 COCTOSAHUSA WIM KOHCYNbCKUMU  yYPEXOAEHUAMMU
Poccunckon ®epepaunmn (Mpy HanmMyuum y 3asiBUTESNS YCbIHOBIIEHHbLIX AeTen, CBeAeHUs O
poautenax (O4QHOM M3 poauTenen) KOTOPbIX COXPaHEHbl B 3anMuUCU akTa O pPOXOeHUU
YCbIHOBIIEHHOro pebeHka);

5) nucbMeHHOe cornacve rpaxgaHmHa W 4YNeHOB €ero cemMbuM Ha o06paboTky
NnepCcoHanbHbIX AaHHbIX;

6) rpaxgaHuH, ABNAKLWMIACA COOBCTBEHHMKOM XXWUIIOr0 MOMELLEHNA NGO YneHoMm
CeMbW CODOCTBEHHMKA >XMUMOro MOMELLEHUs, - KONUI0 NpaBOyCTaHaBNMBAIOLWEro AOKYMEHTa
Ha OOBLEKT HEeOBMXMMOCTM, NPaBO COOCTBEHHOCTM Ha KOTOPLIM HE 3aperucTpupoBaHoO B
EovHOM rocynapCTBEHHOM peecTpe HeABMXKUMOCTMU;

7) Npy HanMuMuuu B COCTaBE CEMbM rpaxaaHuHa GONbHOro, CTpagalroLero TSKeromn
dOpMON XPOHMYECKOro 3aboneBaHusl, NpM KOTOPOW COBMECTHOE MPOXMBaHWE C HUM B
OHOW KBapTUPE HEBO3MOXHO, - OOKYMEHT, BblAaHHbIN MELMLWHCKOW opraHusauumen, c
ykasaHnem koga 3aboneBaHud, BKOYEHHOro B [lepeyveHb, YyCTaHaBnMBaeMbIN
MpaButenbctBom Poccuinckon depepaummn, no MexgyHapogHOW  CTaTUCTUYECKOW
Knaccudgukaumm 6onesHen n npobrnem, ceasaHHbIX co 3gqoposbeM (MKB-10);

8) rpaxkgaHuH, SBNAILWNACA HAaHUMAaTENEM XMUOoro NoMeLLEHNS MO OroBopy HarmmMa
XXUMOro MOMELLEHUST YAaCTHOrO XUMULWHOro oHaa coumnanbHOrO MCMNOMb30BaHUS WNK
4YfIEHOM CEMbW HaHMMATESS XUMOro NoMeLLeHNa No AOroBOPY HarMa XWUIoro nomMeLleHms
YACTHOrO XUMULWWHOMO doHAa counanbHOrO WUCMOMb30BaHWUA, - KOMUIO OOroBopa Hanma
XXUMOro NOMeLLEHNS XUNULLHOMO dooHAa coLmarnbHOro UCnosfib30BaHUA.

9) LOKYMEHT, yOOCTOBEPAIOLLNIA NMNYHOCTb NPEeaCTaBUTENS rPaXaaHUHa, U JOKYMEHT,
NoATBEPXAAKOLWNA MNOSTHOMOYNA MNPeaCcTaBuUTENS rpakaaHuHa (8 cnyyae nogaum
3asiBMeHNa 1 npunaraemblx K HeMy JOKYMEHTOB NpeacTaBUTenem).

2.6.2. NepeyeHb JOKYMEHTOB (CBEAEHWI), KOTOpbIE 3asiBUTENb BNpaBe NpeacTaBuTb
no cobCTBEHHOM MHMUMATUBE:

1) cBepeHus denepanbHOro opraHa WCMOSMHUTENbHOM BRAcCTU, YNOSTHOMOYEHHOrO
MpaButensctBom Poccuiickon ®defepaumm Ha  OCYLWECTBREHWE TOCYyAapCTBEHHOro



KagJacTpoBOro y4yeTta, [rocydapCTBEHHOM peructpaumm npae, BegeHve EanHoro
rocygapCTBEHHOro peectpa HeABWXMMOCTU U NpefocTaBneHne CBeAeHUn, cogepxallmxcs
B EQUHOM rocygapcTBeHHOM peecTpe He4BWXUMOCTU, ero TeppuTopmnanbHbIX OpraHos;

2) cBeeHUs 0 OOKyMeHTax, MoATBepXAalLlmMX npaBoBble OCHOBAHWA OTHECEHUS
nvd,  MNpOXMBaKLWUX COBMECTHO C 3asiBUTENIEM MO MECTY MOCTOSAHHOIO >XUTEenbCTBa, K
4yfieHaM ero ceMbW, 3a UCKIKYEeHUEM OOKYMEHTOB, YKa3aHHbIX B NoAnyHKTax 3 1 4 nyHKTa
2.6.1 HacTOALWEro agMUHUCTPATUBHOIO PErfiaMeHTa;

3) cBeeHNa (OOKYMeHTbl) opraHMsauun (opraHoB) rocy4apCTBEHHOIO TEXHUYECKOro
yyeTa U (Mnn) TEXHUYECKOM WMHBEHTapu3auum OOBLEKTOB KanuTanbHOro CTpouTenbcTBa O
XUIbIX NOMELLUEHNAX, 3aHUMaeMbIX rpaXgaHMHOM U (MNK) YneHamu ero cembW, MnpaBo
COBCTBEHHOCTM Ha KOTOpble He 3apernctpupoBaHo B EOMHOM rocyaapCTBEHHOM peecTpe
HeBWXNMOCTN;

4) Konu [O0roBopa CouManbHOro HammMa WM MHOW AOKYMEHT, Ha OCHOBaHWUK
KOTOPOro MoXeT ObITb YCTAHOBMEH (PaKT NPOXMBAHUA B XXUTOM MOMELLEHUM Ha YCNOBUSIX
AoroBopa couunanbHOro Hamma (opaep, Konus (PMHaHCOBOro NUUEBOro cyeTa u gpyrue), -
ANa  rpaxgaHvHa, SBMSKWErocd HaHuMMaTernem XXWIoro rnomeweHuss no  OOoroBopy
couManbHOro HamMa WU YNEeHOM CeMbW HaHWUMATENs XWUMOro MOMeELLEHUs MO O0roBopy
couuanbHOro Hamma;

5) cBegeHUsA 0 MecTe XUTeNbCTBa yKasaHHbIX B 3asBfIEHUN rpakgaHuHa, Y1eHoB ero
CeMbW B Ccriydae OTCYTCTBMS B Macnopte WM WMHOM [OKYMEHTe, yOOCToBepsioemM
NIMYHOCTb, OTMETKN O perncTpaumm no MeCTy XUTemNbCTBa yKa3aHHbIX B 3asBNeHUU NnL;

6) pelleHne YMNONMHOMOYEHHOrO oOpraHa O MPU3HaHUKM XWUIoro aoma (KMMoro
NMoMeLLEHNs) HENPUrogHbIM ANS MNPOXMBaHUA - B Clyyae NPU3HAHWUS HyXXOaloWUMCa B
XUIbIX MOMELLEHUAX TPpaKA4aHWHA, MPOXUBAKLWEro B >XWUIOM MNOMELLEHUN, MPU3HAHHOM
HeNpUroaHbIM 4518 NPOXUBaHWUS;

7) KONUIKO OOroBopa Hamma >XUMOro NMOMELLEHNSA XUMULWHOIMO (hoHOa coumanbHOro
NCNONb30BaHUA - ANS rpaxaaHuHa, ABMSAOLWErocs HaHUMaTeneM XWUMoro NoMeLeHus no
A0roBOpY HamMa >KMUIoro NoOMeLLEHNSA rocygapCTBEHHOTO UM MyHULMMANBHOIO XUMNULLHOMO
doHaa coumnanbHOro NCNONb30BaHUSA UMK YIIEHOM CEMbW HAHUMATESS XMUMOro NomMeLLeHNs
Nno [JOroBopy HarMma >XUMAOro MOMELEeHUs1 roCyaapCTBEHHOIO WM MyHULUMNANbHOIo
XUnuwHoro ooHAa coumanbHOro NCnonb30BaHUS;

8) KON TEXHUYECKOro nacnopTa XWUmoro NoMeLLEHNS, ecrnn ykazaHHOe NnomMeLLeHne
He 6bIN0 NOCTaBNEHO Ha KagacTPOBbLINA YYET;

9) cBedeHUst O TMOCTAHOBKE rpaxdaHWHa Ha ydeT B Uensx nocrneayrwero
npegocTaBfeHns 3eMenNbHOro yyactka B COGCTBEHHOCTb HecnnaTHo.

B cnyyae ecnu 3agBuTenb He npeacTaBun YKasaHHble B HACTOSALWEM MyHKTe
AOKYMEHTbI (MX KOMUM UNun cofepxalimecss B HUX cBeeHus) No CO6CTBEHHOW MHMLMaTMBe,
YNONTHOMOYEHHbI OpraH CamMOCTOATENbHO 3anpallnBaeT Taknme OOKYMEHTbl (CBedeHusl) B
opraHusaumax (opraHax), yyYacTBYHOLMX B NPeaoCTaBfiEHUN MYHULMNANbHOW YCNyru) u
nosily4yaeT nx B paMKax MexXBeJoOMCTBEHHOIO NHAPOPMALMOHHOIO B3auMOOENCTBUS.

2.6.3. 3asBneHne U1 [OOKYMEHTbl, YKa3aHHble B MNyHKTe 2.6 HacTosLllero
aAMUHUCTPATUBHOIO perrnameHTa MoryT ObiTb NpeacTaBreHbl 3asBUTENAMM MO UX BbIBOPY
B YNOMHOMOYEHHbIN opraH unu ML nuyHo, nMbo HanpaBneHbl B YNOMHOMOYEHHbIN OpraH
nocpeacTBOM MOYTOBOW CBSA3M Ha OyMaXHOM HocuTene unu npeacTtaBneHbl B hopme
3IEKTPOHHOrO [JOKYMEeHTa C WCnornb3oBaHMeM EaOnHOro nopTtana rocyaapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT.

Konun oOKyMeHTOB LOMKHbI ObITb 3aBEPEHbI B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke unun NpeacrasreHbl C NpeabsBreHneM NoANMHHUKOB.

3asBneHne B hopme NeKTPOHHOIO JOKYMEHTa MOXeT ObITb NOANUCAHO 3asBUTENEM
NPOCTOM 3MEKTPOHHOW NoANUCbID 3asiBuTend (npeactaBuTtens 3assutend) v (unu)
YCUIIEHHON  KBanMUUMPOBAHHON (HEKBaNMMOUUMPOBAHHON) 3NEKTPOHHOMW  MNOLMUCHIO
3asBuTena (npeactasutend 3asBuTens) npu cobnwogeHun TpeboBaHMA U YCHOBUW,
ycTaHoBneHHbIx ®PepepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-03 «O6 anekTpoHHON
nognucuy» (ganee — depepancHbii 3akoH Ne 63-P3), noctaHoBneHnem [paBuTtenbcTBa
Poccunckon depepaumm ot 25.06.2012 Ne 634 «O Bmgax SnNeKTPOHHOW MOAMUCH,



NCnonb30oBaHME KOTOPbIX gOnyckaeTca npu obpalieHnn 3a nonyvYeHnemM rocyaapcTBEHHbIX
N MYHALUMNANbHbIX YCNyr».

Mopaya pokymeHTOoB Yepe3 MOL| ocyuiecTBnseTcss B COOTBETCTBMM C COrnalleHneMm
0 B3auMOeucTBuun, 3aknoveHHbIM Mexay MOL n ynonHOMOYEHHbIM OpraHoMm, ¢ MOMeHTa
BCTYNSIEHNSA B CUIy COOTBETCTBYHOLLErO CornalleHmsi 0 B3aMMOLENCTBUMN.

OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb W MOSIHOTY MPEACTaBASIEMbIX CBEOEHUA WU
AOKYMEHTOB, SBMSIOWMXCA OCHOBaHMEM [Afs npefocTaBfieHUst MyHUUUNAanbHOM YCIyru,
BO3flaraeTcs Ha 3asBUTENS.

2.6.4. YNONHOMO4Y€EHHbIN opraH He BnpaBe TpeboBaTb OT 3asABUTENS:

1) npencraBneHnsi LOKYMEHTOB U WMHAOPMaUMU UMM OCYLLECTBIIEHUS OENCTBUN,
npeacTaBneHne WnNuM OCYLLEeCTBNEHME KOTOpPbIX He npegyCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMW  aKkTaMW, pPEerynmpylowmMMn  OTHOLLEHMSl, BO3HMKaKOWMe B CBA3N C
npegocTaBeHneM MyHUUUNAIbHbIX YCAYT;

2) npencTaBneHUst OOKYMEHTOB W WHOpMauuKW, KOTOpble HaxogaTcs B
pacrnopshkeHUn  opraHa, NpeaoCTaBNAOWEro  MyHUUMNANbHYO  YCnyry, NHbIX
rocyaapCTBEHHbIX OpPraHOB, OPraHOB MECTHOro caMoyrnpasneHust Nbo NogBeLOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam WM opraHam MECTHOro camMoyrnpaBneHus opraHusauun,
yyacTBylOWMX B NPedoCTaBfieHUN ToCyAapCTBEHHbIX W MyHMUMNANbHbIX  YCryr, B
COOTBETCTBMM C HOPMAaTMBHbIMW MNpaBoBbIMW  akTamu Poccunckon depepaumn,
HOpMaTMBHBIMW  MNpaBOBbIMW  akTamu  Bonrorpagckon obrnactn, MyHUUMNANbHbIMU
NPaBOBbIMW aKTamu, 3a UCKINKYEHNEM AOKYMEHTOB, BKIOYEHHbIX B ONPeAeneHHbIn YacTbto
6 ctatbnm 7 ®epgepanbHoro 3akoHa oT 27 wuona 2010 r. Ne 210-03 «O6 opraHusaumm
npenoCcTaBneHNsl TOCYyAapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr» (ganee — ®epepanbHbii
3akoH Ne 210-®3) nepeveHb OOKYMEHTOB. 3asiBUTENb BrnpaBe NpeacTaBUTb yKa3aHHble
AOKYMEHTbI 1 MHopMaLuio No cCOBCTBEHHOM MHULMATUBE;

3) ocywecTBfneHNa OENCTBUKA, B TOM YWUCNE COrnacoBaHui, HeobxoaumblX Ans
NoSTly4eHUs1 rOCYAAPCTBEHHbLIX U MYHMUMNASbHBLIX YCAYr U CBA3aHHbIX C obpalleHnem B
WHble TrOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBfieHUs, opraHvsauumn, 3a
UCKMIOYEHNEM  MOJSTyYEHUs  YCIyr W MOMyYeHUs  OOKYMEHTOB U MHGOpMaLmK,
npenocTaBnsieMbiX B pe3ynbTate nNpeaoCTaBNeHUs TakMX YCNyr, BKNKOYEHHbIX B NEPEYHM,
yKkasaHHble B yactu 1 ctatbn 9 PegeparnbHoro 3akoHa Ne 210-P3;

4) npencrtaBneHUst OOKYMEHTOB U uHdoOpMauuu, OTCyTCTBUME W (MNN)
HEeLOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MNpuU nNepBOHaYarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMMbIX ANfs npefocTaBfeHns MyHuuunansHom ycnyrn, nmbo B
npenocTaBfeHMM MyHMUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNEaYoLWMNX Cry4aes:

- n3MeHeHne TpeboBaHUM HOPMATUBHLIX MNPAaBOBbLIX aKTOB, KacalLMXCs
npenoCTaBNeHNs MyHMUMNANbLHON YCIyrn, nocne nepBoHavanbHOW nogavn 3asBneHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

- Hannune owunboK B 3asiBNEHMM O NPEenoCTaBMEHMM MYHULMMANbHOW YCIyrn u
AOKYMeHTax, MOAaHHbIX 3asiBuTenieM Mocre nepBOHa4YanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMMbIX ANns npeaocTaBneHns MyHuuunanbHOW ycnyrn, nmbo B
npefocTaBfieHUM MyHUUMNANbHOW YCYrM U He BKIIOYEHHbIX B MpeAcTaBfieHHbIN paHee
KOMMNEKT AOKYMEHTOB;

- UCTeYeHne cpoka OeNCTBUS [OKYMEHTOB WU W3MEHEHWe WHdopmaumm nocne
nepBOHavyanbHOro OTkasa B NpuemMe OOKYMEHTOB, HeobOXoauMmbIX Ans NpeaocTaBneHust
MYHUUMNANbHOW ycnyru, nnbo B NpeaocTaBieHnn MyHULUNanbHOW yCnyru;

- BbISBMEHME [OKYMEHTarlbHO MNoATBEPXAEHHOro dakta (Npu3HakoB) OWMBOYHOrO
UM NPOTMBONPAaBHOIrO AencTBusa  (6e3gencTBus)  OOSMKHOCTHOMO  nuua  oprala,
NpegoCTaBNAOWEro MyHUUUNANbHYIO YCyry, MyHUUUNANbHOro cnyxawero, paboTHUKa
Mo®Ll, paboTHMKa opraHusauum, npegycMmoTpeHHon YacTtbio 1.1 ctatbn 16 degeparnbHOro
3akoHa Ne 210-®3, npu nepBoHavarbHOM OTKase B NpuMeme AOKYMEHTOB, HEOOXOAMMbIX
ANs npefocTaBfieHnss MyHUUMnansHoOW ycnyri, nmbo B npeaocTaBnieHnn MyHuLmMnanbHON
ycriyru, O 4YeM B TUCbMEHHOM Buae 3a NoANUCbID  PYKOBOAUTENS  opraHa,
npefoCTaBNALWEro MyHMUMnanbHy ycnyry, pykosoautens MOL| npn nepsoHavanbHOM
OTKaze B MpuMeMe [AOKYMEHTOB, HEeOOXOAWMbIX ANs NpeaoCTaBNeHUd MyHUUUNanbHOW
ycnyrin, nubo pyKoBOAUTENS OpraHusauuu, npenycMoTpeHHon dacteto 1.1 cratbm 16



®epepanbHoro 3akoHa Ne 210-03, yBegomnseTca 3asBUTENb, a Takke MNPUHOCATCH
N3BMHEHMSA 3a OOCTaBlEHHblE HeYao0bCTBa;

5) npepoctaBneHns Ha 6yMaxHOM HocuTene [OKYMEHTOB W WHopmauuu,
9NEKTPOHHbIE 0bpa3sbl KOTOPbIX paHee Oblniv 3aBepeHbl B COOTBETCTBUMM C MYHKTOM 7.2
yactn 1 crtatbn 16 degepanbHoro 3akoHa Ne 210-d3, 3a ucknovYeHMEM cryvyaeB, ecnu
HaHeCceHne OTMETOK Ha Takme LOKYMEHTbl NMMbo KX M3bATUE ABNAETCA HEeoOXOANMbIM
yCrnoBmem npefocTaBneHns MyHUUUNAnNbHOW YCRYrn, U WHbIX CryvaeB, YCTAHOBMEHHbIX
dheiepanbHbIMU 3aKOHaMW.

2.7. WNcyepnbiBalOWwmin nepevyeHb OCHOBaHUM ONA OTKasa B NpuemMe [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHULMNANbHOW YCYTr.

3asBuTento HanpaenaeTca yBegomreHve o6 OTkase B MNpueme K pacCMOTPEHUIO
3a8BNeHNa B criydae, ecnuv npy obpaleHnn 3a npegoctaBneHnemM MyHULMNANbHOW YCnyru
B 3NEeKTPOHHOW hopMe B pesyfibTaTe NpoBEepKU YCUNEeHHOM KBanuduunpoBaHHOW Noanmncu

(nanee — kBanuduUMpOBaHHAA NOANWUCbL) BbISIBNEHO HecobntogeHne YCTaHOBMEHHbIX
ctatben 11 ®epgepanbHoro 3akoHa Ne 63-O3 ycrnoBuii NpusHaHUA ee 4ENCTBUTENBHOCTN.
2.8. McuepnbiBatoLwmm nepevyeHb OCHOBaHUM ans NPUOCTaHOBIEHNS

npefocTaBfeHns MyHMLMNAanbHOW YyCnyrn unn oTkasa B npegocTaBfieHuM MyHUUUnanbHoOm
ycnyru.

2.8.1. OcHoBaHuA ONs NPUOCTAHOBMNEHUSA NPeAOCTaBMNEHNS MYHULMUNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. Wc4depnbiBalOlimMin NMepevYeHb OCHOBaHUM [ONA OTKasa B nNpeaocTaBlieHUU
MYHUUMNANbHOW YCRyru.

OTkas B Mpu3HaHMM rpaxgaH HYXOALWUMUCA B XWUMbIX NOMELLEeHUAX ANnd uenu
nosly4eHust ceptTudumkaTa Ha ynyyleHne XUNULWHbIX YCRoBUA JoNyCcKaeTcs B cnyyae, ecriu:

1) He npencrtaBneHbl  NPeayCMOTPEHHbIE  MyHKTOM  2.6.1  HacTosLero
aZlMUHUCTPATUBHOIO perfnameHTa AOKYMeHTbl, 0653aHHOCTb MO NpPeACcTaBreHUo KOTOPbIX
BO3rOXeHa Ha 3asBUTens;

2) OTBET opraHa rocygapCTBeHHOW BflaCcT1, opraHa MeCTHOro camoynpasneHus nnbo
noaBeAOMCTBEHHOW  OpraHy rocyd4apCTBEHHOM BRacTu WM OpraHy  MecCTHOro
camoynpaBfeHus opraHuMsauun Ha MeXBEOOMCTBEHHbIN 3anpoc cBuaeTenbcTByeT 00
OTCYTCTBMM [OKYMeHTa U (unu) mHdopmaumm, HeobxoouMblx ANSA NPU3HAHWUS rpaxaaH
HYXXOAILWUMNCS B XKUMbIX MOMELLEHUSX AN Lenn nonyyeHns ceptudukaTta Ha ynyyleHue
XUMNULHBIX YCNOBUMA B COOTBETCTBUM C MYHKTOM 2.6.2 HacToAWero agMWUHUCTPATUBHOIMO
perrnameHTa, ecnv COOTBETCTBYHOLMMA OOKYMEHT He Oblnl npeactaBreH 3asiButenem mno
COBCTBEHHOM WHMUMATMBE, 3a WCKIMIOYEHMEM CryvyaeB, €Cnu  OTCYTCTBME  TaKuX
3anpawmBaeMblx AOKYMeHTa unn uHopMauuMmM B PacropsKeHUM Takmx OpraHoB unu
opraHusaunin NOATBepXAaeT npaBO COOTBETCTBYHOLUMX rpaxaaH ObiTb NPU3HAHHBIMU
HYXXOAILWUMNCS B XUMbIX MOMELLEHUSX AN Lenu nonyyYyeHns ceptudumkaTta Ha ynyyleHve
XUINULLHBIX YCINOBUI;

3) npeacTaBnieHbl AOKYMEHTbI, KOTOpble HE NOATBEPXKAAKT NPaBo COOTBETCTBYIOLLNX
rpaxgaH OblTb NPU3HAHHBIMU HYXXOAIOLWNUMUCS B XUNbIX MOMELLEHUAX AN Lenv NonyvyeHus
cepTudukaTa Ha yny4dleHne XUMNULLHbBIX YCITOBUM;

4) He wucTeK 5 nEeTHUA CPOK CO [AOHS COBEpLIEHUS T[paxgaHVHOM C  LUenblo
npunobpeTteHnsa npasa ObiTb NPU3HAHHLIM HY>XOAIOLWUMCS B XKUMbIX NOMELLEHNSAX ONS Lenu
nosilyd4eHuss ceptudukata Ha ynydweHne XUIMULHbIX YCNOBUW HaMepeHHbIX OeACTBUN, B
pesynbTaTte KOTOPbIX OH MOXET ObITb NPU3HAH HYXXOAOLWMMCS B XUIbIX MOMELLEHUSAX.

2.9. MyHuumnanbHaga ycnyra npegocrtaBngetca 6ecnnaTHo.

2.10. MakcumanbHoe BpeMsi OXugaHusi B oyepean npu nogadve 3asBreHus u npu
noslyd4eHun peasynbtata npegocTtaBneHna MyHULMNansHOW YCIyrn COCTaBnsaeT Ha JIMYHOM
npueme rpaxagaH — He 6onee 20 * MUHYT.

2.11. Cpok peructpaumm 3asiBfieHUs U MpunaraemblX K HemMy [LOKYMEHTOB
COCTaBMsET Ha NIMYHOM Npueme rpaxaaH — He 6ornee 20* MUHYT.

- NpU NOCTYNNEHUU 3asBNEeHUS W [OOKYMEHTOB MO Mo4Te, OSNEeKTPOHHOW MouTe,
nocpeactsoM EguHOro noprtana rocygapCTBEHHbIX M MYHUUMNAMbHbLIX YCAyr unm yepes
MLl — 1 paboumnn geHb.



2.12. TpeboBaHMA K NOMELLEHNSAM, B KOTOPbIX MpefocTtaBnsaeTcs MyHuuunanbHas
ycriyra, K 3any oOXugaHusi, Mectam [Anfs 3anofiHeHUs 3anpocoB O NpeaocTaBrieHuu
MYHULUMMNANbHOW YCNyrn, WH(OPMAaUNOHHBIM CTeHgaM ¢ obpasuamm Mx 3anofHeHusa u
nepeyHeM LOKYMEHTOB, HeobxoauMbiX ANA NpefoCTaBneHUst MyHUUMNanbHOW YCnyru, B
TOM u4ucne K obecneyeHuo [OCTYMHOCTU AONS WHBaNWOOB YyKas3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuickon ®defepaumm O coumanbHOW 3awumrte
WHBaNMaoB..

2.12.1. TpeboBaHMs1 K MOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnaeTca MyHuMUMnanbHas
ycnyra.

MomeleHus, B KOTOpPbIX npegocraBnsaeTcs MyHUUMNansHas ycnyra,
obecrneunBaoTca HeoOXOAWMbIMM AN NPedoCTaBNeHns  MyHUUMNAnNbHOWM  YCNyru
obopyaoBaHMeM (KOMMblOTEPAMK, CPEACTBAMU CBSA3N, OPITEXHUKOW), KaHLENAPCKAMM
NPUHAONEXHOCTAMU, MHAPOPMAUMOHHBIMA M CMPaBOYHbIMU  MaTepuanamu, HarnsagHon
MHOpMauunen, CTynbsaMn n cTtonamm).

lMomelleHnss yNONMHOMOYEHHOro oOpraHa [AOfMKHbl COOTBETCTBOBATb CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTtapHo-anngemuonormyeckne tpeboBaHMs K yCrnoOBUSM
TpyAa», YTBEPXOEHHbIM MOCTaHOBMEHMeM [NaBHOMO rocygapCTBEHHOIO CaHUTaPHOro
Bpada Poccuiickon ®depepaumm ot 02 gekabpsa 2020 r. Ne 40, n ObiTb 06opyaoBaHbl
cpeAcTBaMu NOXapoTyLUEHMS.

Bxoa n BbIxoa 13 nomelieHnin obopyayoTca COOTBETCTBYHOLMMN YKa3aTensamu.

Bxog B ynonHOMOYEHHbIN opraH obopyayeTcsa MHGPOPMALMOHHON Tabrnykon
(BbIBECKOM), cogepXallen MHopMaLmio O HaMMEeHOBaHUM, MEeCTe HaxXOXOEeHUs N pexnve
paboThbl.

KabuHeTbl obopyayTcs MHMOPMaLMOHHON Tabnnykon (BbIBECKOM), coaepKallen
WMHOpMaLUNIoO 0 HAMMEHOBAHUK YNOMHOMOYEHHOMO opraHa (CTPYKTYpHOro nogpasgeneHus),
OCYLLEeCTBNALWEro npegocTasfieHMe MyHMUMnanbHON yCryri.

2.12.2. TpeboBaHuNsA K MECTAM OXMUOAHUS.

Mecta oXxugaHua [JOMKHblI COOTBETCTBOBATb KOMMOPTHBLIM  YCrOBUSM AN
3aaBuTENENn M ONTUMAasibHbIM YCrOBUAM paboTbl AOMKHOCTHBIX NUL, YNOSTHOMOYEHHOro
opraHa.

MecTa oxugaHusa JOmkHbl ObITb 0060pyAOBaHbI CTYNbSAMU, KpeCenbHbIMU CEKLUSMMU,
CKaMbsIMM.

2.12.3. TpeboBaHua k MmecTam npuemMa 3asBuTeNeNn.

Mpuem 3asBuTENen OCyLLECTBSETCA B cneuuanbHO BblAeNeHHbIX ANns 3TUX uenewn
NoMeLLEHNSAX.

Kaxgoe paboyee MecTo JOMKHOCTHBLIX WL, YNOAHOMOYEHHOro opraHa AoSKHO ObiTb
obopyaoBaHO MepPCOHarnbHbIM KOMMbIOTEPOM C BO3MOXHOCTbI AO0CTyna K HeobxoaumbiM
MHOPMaUNOHHBLIM 6a3aM AaHHbIX, NeYaTaroLWwmM 1 KONMPYHOLLMM YCTPONUCTBaM.

Mpn opraHudauyumn paboymx MecT [ormkHa ObiTb nNpeaycMoTpeHa BO3MOXHOCTb
cBob0OgHOro BXoda M BbIXoAda AOSMKHOCTHBIX ML YIONTHOMOYEHHOIO opraHa uM3 nomMeLleHus
npu HeobxoaMMOCTMW.

MecTa cgaym n nonyvyeHUs JOKYMEHTOB 3asiBUTENSMKU, MecTa ANt MHPOPMUPOBaHUS
3aaBUTENEN N 3anofHEHNsT HEOBXOaUMbIX AOKYMEHTOB 060pyayoTCA CTYNbsMU (Kpecnamm)
n cTtonamu n obecneymBaroTca nnucyen Bymarom n MMCbMEHHbLIMWN NPUHALNEXHOCTSMMN.

2.12.4. TpeboBaHUs K MHPOPMALMOHHLIM CTEHAAM.

B nomelieHnsax ynorHOMOYEHHOro opraHa, npeaHasHadeHHblX Ans paboTbl C
3aaBUTENSMN, pa3MeLlalnTca MHAPOPMAaLUMOHHbIE CTeHAbl, obecneynBarolime nonydYeHne
MHdopMaUuKM 0 NpeaocTaBneHnn MyHULUNAanbHOW YCyru.

Ha wvHopmauMoHHbIX cTeHaax, oduuManbHOM canTe YNOfIHOMOYEHHOro opraHa
pasmMeLlarTcs cneayowmne nHdpopmaLlMoHHbIe MaTepuansl:

N3BNEYEeHNs U3 3aKoHoAdaTeNbHbIX U HOPMATUBHbLIX NMPAaBOBbLIX aKTOB, COAEepXallnx
HOPMbI, perynupyowmne AeaTeNbHOCTb N0 UCMONTHEHUD MYHULMNANBHOWN YCIYIu;

TEKCT HacCTOSALWEero agMMHUCTPaATUBHOIO pernameHTa;

NHopMaUUsa 0 NopsSLKE UCMONTHEHUS MyHULMMNANBHOW YCNYTIW;

nepeyYyeHb [OOKYMEHTOB, HeobxoouMMbiXx [Ans NpefoCTaBfAeHUs MyHUUUnanbHOW
ycnyru;
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dopMbl U 06pasubl JOKYMEHTOB 4119 3aNONHEHNS;

CBeAEeHUss 0 MeCcTe HaxoxaeHus un rpaduke paboTbl YNOMHOMOYEHHOrO opraHa u
M®LL;

crpaBOYHble TeneoHbl;

ajpeca 31IeKTPOHHOM NoYThl N agpeca VIHTepHeT-canToB;

MHpopMaumna o0 Mecte NUYHOro nNpuema, a Takke 06 yCTaHOBMEHHbLIX Afsi JIMYHOro
npuema gHAX 1 Yacax.

Mpn  un3MeHeHUM uvHGOPMaLMM N0 UCMOSHEHUD  MYHMUMNANBLHOW  yCryru
OCYLLIeCTBNHAETCH ee nepuoanyeckoe obHOBNEHME.

BusyanbHaga, TekctoBad M MynbTuMegunMHas — uMHopmauus O nopsagke
npegocTaBneHns MyHUUMNansHOM ycrnyrm pasMeLLaeTcs Ha UHPOPMaLNOHHOM CTeHAe Unu
WH(pOPMaUNOHHOM TepMuHane (ycTaHaBnuBaeTca B yAoOHOM Ans rpaxaaH mecte), a
Takke Ha EQnHOM nopTtane rocyaapCTBEHHbIX U MyHMUMMANbHbBIX YCIYr U Ha ouumnansHOM
canTte ynonHomoyeHHoro opraHa (http://monceesckoe34.pd/).

OdopmneHne Bmn3yarnbHOW, TEKCTOBOM U MYNbTUMEANNHON MHAOPMaLUUK O nopsigke
npefocTaBfieHnss MyHUUMNANbHOM YCNYrM [OOSPKHO COOTBETCTBOBATb  ONTUMaribHOMY
3pUTESNIBHOMY M ClyXOBOMY BOCMPUATUIO 3TOM MHGOPMaLnK rpaxgaHamu.

2.12.5. TpeboBaHusa Kk obecneveHno 4OCTYMHOCTU NPeaoCTaBeHns MyHULMNAaIbHON
ycnyrv ansg nHBanvaos.

B uenax obecnevyeHns ycrnoBurM [OCTYNHOCTU ANS MHBaNUOOB MyHMLMNANbHON
ycnyrn 4ormkHo 6biTb o6ecneyeHo:

oKasaHue cneuwanuctamy MOMOLWM WHBaNMAamM B MNOcCagke B TpPaHCMNOPTHOEe
CPeACTBO M BbiCagKe U3 HEro nepeq BXoO4OM B MOMELLEHUS, B KOTOPbIX NpeaocTaBnaeTcy
MyHUUMNaneHas ycnyra, B TOM YMCrie C UCMONb30BaHMEM Kpecna-KONACKu;

BGecnpenaTCTBEHHbIN BXO MHBANUAOB B MOMELLEHWE U BbIXO, U3 HETO;

BO3MOXHOCTb CaMOCTOSTENBbHOrO MNepeaBMXkeHus WHBanNuMaoB MO Tepputopun
opraHusauun, NOMeLLEHWs, B KOTOPbIX OKa3blBaeTCH MyHUUUNanNbHas ycnyra;

COMPOBOXAEHME MHBANMAO0B, UMEKLLMX CTOMKME PacCTPOMCTBA (PYHKUMM 3PEHUS U
CaMOCTOATENBHOIO NepeaBMXeHNs, U okazaHue UM NOMOLLM Ha TEPPUTOPUM OpraHn3aLmu,
NnoMeLLeHNs, B KOTOPbIX OKasblBaeTCA MyHULUNAbHas ycnyra;

Hagnexawee pasmeweHne obopygoBaHuss U HocuTenenm  MHdopmMaumw,
HeobxoauMbIxX Ana obecnevyeHns GecnpensaTCTBEHHOrO 4OCTyNa MHBanNMaoB B NOMELLEHUS
W K ycriyram, ¢ y4eTOM OrpaHUYeHuin UX XN3HeaeaTenbHOCTY;

ayonupoBaHne  HeobOxoguMoW  Onsi  MHBaANMOOB  3BYKOBOWM U 3pUTESNBHOMN
nHdopMauumn, a Takke Hagnucen, 3HakoB N MHOWM TEKCTOBOW W rpadouyeckon nHhopmaumm
3HaKkaMu, BbIMNOSIHEHHbLIMU peNbedHO-TOYEYHbIM WpndTOM Bbpanns;

A0MyCcK cypaonepeBog4vnka u TMdriocypaonepeBoaymnka;

AONycK coBakn-npoOBOAHMKA MPUM  HanmuMyuu OOKYMEHTa, noATBepXXaarlolwero ee
cneumanbHoe obyyeHue M BblOAHHOrO Mo hopme U B MOpPsAKe, KOTopble onpeaensTcd
degepanbHbIM - OpraHOM  UCMOSTHATENBHOW  BlACcTW, OCYLWECTBAAWNM  (PYyHKUUKM Mo
BblpaboTke © peanus3aumm rocygapCTBEHHON MNOMUTUKA U HOPMATUBHO-NPaBOBOMY
perynupoBaHuio B ccpepe coumanbHON 3almnTbl HaceneHus;

npeaocTaBneHne nNpyu HEOBXOANMOCTM YCIyrn Mo MECTY XUTeNbCTBA MHBanNMaa unm
B OUCTAHUNOHHOM PEeXMME;

oKasaHue crneuvanucTtamm MHOM HeobXxoaAMMON NOMOLLM UHBanNuaam B NpeogosieHnn
OapbepoB, NPENATCTBYOLNX MOYYEHUIO UMW YCIYT HapaBHE C APYrMMK SiLaMu.

2.13. MNokasaTenssMn OOCTYNHOCTU U KayecTBa MyHUUMMNANbHOW YCNyru SBMSOTCA
npefocTaBfieHMe  MyHUUMNANbHOW  yCnyru WX OCYLUECTBMEHNE  OTAESbHbIX
aflMUHUCTPATUBHBIX nNpouedyp B 3MEeKTPOHHOM opme, MofnyyYyeHue 3asBUTENeM
MHdOpMaUUKM 0 Xxoae nNpeaocTaBneHnsa MyHUUUnanbHOW YCryrn ¢ UCNoNb30BaHMEM CPeacTB
TeneoHHOW  CBA3M,  SNEKTPOHHOr0  WMHAOPMUPOBAHUSA, cobnogeHne  CpokKoB
npefocTaBfieHnss MyHULMNANbHOW YCnyru, OTCYTCTBME Xarnob v npeTeH3nn CO CTOPOHDI
3aaBUTENs, a Takke CyaebHbIX akTOB O MPU3HaHMM HE3aKOHHbIMW pPEeLUeHURn, OENCTBUN
(6e3pencTBnda) ynonHOMOYEHHOrO opraHa v AOS/MKHOCTHbIX ML, YNOSTHOMOYEHHOIO opraHa.
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2.14. OcobeHHOCTM OCyLLEeCTBNEHUS OTAENbHbIX afMUHUCTPATMBHbLIX Mpouenyp B
3NeKTpoHHOM hopMe 1 NpefoCcTaBreHns MyHuumnansHon yenyrm yepes MOLL yctaHoBneHb!
B pasgerne 3 HacTosLLEro agMUHNUCTPATMBHOIO pernameHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpE6OBaHVI$I K NOpAAKY UX BbINOJIHEHUHSA,
B TOM 4YUCrie 0COOEHHOCTU BbINOJTHEHUA aaAMUHUCTPaATUBHbLIX npoueayp
B SHGKTPOHHOVI cbopme, a TaKXKe 0COOEeHHOCTU BbINOJSIHEHUS agMUHUNCTPATUBHbLIX

npoueayp 8 MoL

3.1. lpepoctaBneHne MyHUUMNANbLHOM YCNyrn BKNYaeT B cebda cneaywouwmne
aZlMUHUCTpaTUBHbIE NpoLeaypbl:

1) npuem un peructpaums (oTka3 B Npueme) 3asiBNeHUs U npunaraembiX K Hemy
AOKYMEHTOB;

2) npoBefeHne KOMUCCUOHHOIo 06CcnegoBaHNS XUMULLHBLIX YCITOBUN rpaXkaaH;

3) ¢hopmupoBaHMe U HanpasreHne MeXBeOOMCTBEHHbIX 3arnpoCOB [JOKYMEHTOB
(nHpbopmaumn), HeobXxoaANMbIX AN PACCMOTPEHUS 3aSBIIEHWS;

4) pacCcMOTpeHWe 3adBfneHuss W NpeacTaBfeHHbIX  JOKYMEHTOB, Wu3gaHue
NOCTAHOBIIEHNSA YMOSIHOMOYEHHOrO oOpraHa o npu3HaHumM (06 OTkase B MPU3HAHWUN)
rpakgaHnHa HyXXOaloLWMMCA B XKUIOM MOMELLEeHUM OS89 Lenu nonyyeHus ceptudukaTa Ha
YNy4LIEHNE XUMULLHBIX YCIOBUIA;

5) HanpaBneHue (Bpy4yeHuMe) yBeOOMSIEHWA O MNPU3HaHUM  rpaxgaHuHa
HY>XAQKOLWMMCS B XUNbIX NOMELEHUAX AN Lenu nonyyeHnsa ceptudgukarta Ha ynydeHve
XUITULWLHBIX yCnoBun nNnbo 3aBepeHHOM KOMUM MOCTaHOBMEHUS YNOSTHOMOYEHHOrO opraHa
006 OTKase B MPU3HaAHUWN TpaXdaHWHa HYXXOAKWMMCS B XWIOM MOMELLeHUM Ons uenu
nosly4yeHust ceptudumkaTa Ha ynyyleHne XUNULWHbIX YCIOBUN.

3.2. Mpuem un pernctpaumsa (oTkas B nNpueme) 3asgBreHUs U NpuaaraemMbiX K HEMy
OOKYMEHTOB.

3.2.1. OcHoBaHMeM Ana Havana aaMUHUCTPaTUBHOW npouenypbl  SABNSETCS
NoCTynfieHne B YMOSIHOMOYEHHbIM OpraH 3asiBfieHUs Ha NUYHOM npueme, vepe3 MOL,
NOYTOBbLIM OTMpPaBfieHWEM, B 3MEKTPOHHOW dopmMe unu € ucnosnb3oBaHnem EauHoro
nopTana rocyaapCTBEHHbIX U MYHULMNASbHBIX YCIYT.

Mpu noctynneHun 3adBneHMs U npunaraemMmblx K Hemy [JOKymMeHToB B MOL],
nocrnegHWM He nosgHee [Hs, criegyloulero 3a gHeM MX noctynneHusi, obecneymsaeT
nepegavy JOKYMEHTOB B YNOTHOMOYEHHbIN OpraH.

3.2.2. lpuem 3asaBneHus u npunaraemMblX K HeMy [OOKYMEHTOB OCyLiecTBnsieT
AOIMKHOCTHOE NMLO YNONIHOMOYEHHOIO opraHa.

3.2.3. lNpun nprveme [OKYMEHTOB AOSMKHOCTHOE NULO YMNOSIHOMOYEHHOrO opraHa
npoBepsieT KOMMMEKTHOCTb NPeACTaBneHHOro naketa [AOKYMEHTOB B COOTBETCTBUM C
NYHKTOM 2.6 HacTosILero agMMHUCTPaATUBHOIO perfnamMeHTa.

3.2.4. [locne npoBepkM KOMMMEKTHOCTM [OOKYMEHTOB [OOSDKHOCTHOE  NULO
YNONTHOMOYEHHOIO OpraHa NpMHUMaeT U PeErmcTpupyeT 3asiBrieHne ¢ npunaraeMbiMn K Hemy
AOKyMeHTamu B KHure pernctpaumm 3asiBNeHUn rpaxgaH, HYXOAKLWUXCA B KUMbIX
noMeLLeHNax ansa uenu nonyydeHns ceptudukaTta Ha ynyydlleHue XUMULLHBIX YCIOBUA, Mo
dopme CornacHo MpUOXeEHUIO 2 K HacTosWweMy agMUHUCTPaTMBHOMY perfiaMmeHTy (ganee
— KHura peructpaumm 3asiBrnieHuni).

3asBneHne n npunaraemble K HeMy OOKYMEHTbI, MOCTYNMBLUME B YNONIHOMOYEHHbIN
opraH B 3fEeKTPOHHOM BuAe, perucTpupyrotca B obwem nopsagke B KHure peructpaumm
3asBrIEHUN.

3.2.5. lMpn noctynneHun 3asiBNEeHUs B INEKTPOHHON ¢hopMe AOSMKHOCTHOE nuUuo
YNONMHOMOYEHHOr0 opraHa, OTBETCTBEHHOE 3a NnpefocTaBreHne MyHUUunanbHOW yCryru, B
TeyeHne 1 paboyero AHA C MOMEHTa €ro permcrtpauuu NpoBOAUT npouenypy NpoBeEpKM
AEeNCTBUTENbHOCTU KBANM@PUUMPOBAHHOW NOANUCK, C UCMNOSTb30BaHNEM KOTOPOW NognucaHo
3asiBreHne (nakeT 9NEeKTPOHHbIX JOKYMEHTOB) O NpeAoCTaBneHnn MyHULMNanbLHON yCnyru,
npegycmaTpmBaloLLyto MpPOBEpKy CcobniogeHus ycrnoBuW, YKasaHHbIX B cTatbe 11
depepanbHoro 3akoHa Ne 63-03.
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B cnyyae ecnu B pesynbTaTe MNpPOBEPKM KBanuduumpoBaHHOW nognucun Oyaet
BbISIBNIEHO HecobniogeHne YCTaHOBMEHHbIX YCMOBUA NPU3HAHUA ee OeNCTBUTENbHOCTMH,
YNOSTHOMOYEHHbIN OpraH B TeyeHue Tpex OHEW CO [HA 3aBepLUEeHUs NpoBedeHUs Takown
NpoBEPKN MNpUHMMAET pelleHne o6 OoTKase B MpuMeMe K pPacCMOTPEHUIO 3asiBMEeHUS U
HanpaBnseT 3asBUTEN0 yBegoMsieHne 06 3TOM B 9NEKTPOHHOM )OpMe C YyKasaHWeM
nyHKTOB cTatbhh 11 ®enepansHoro 3akoHa Ne 63-®3, koTopble MNOCYXUIIM OCHOBaHUEM A1
NPUHATUSA yKa3aHHOro peLueHuns. Takoe yBeaoMIeHne nognucbiBaeTcs
KBanuuuMpoBaHHOM  NOAMUCBLIO  PyKOBOAUTENsS  YMNOMIHOMOYEHHOro  opraHa  wunu
YNONTHOMOYEHHOIO MM AOSMKHOCTHOrO N U HanpaBnisieTCcsa No agpecy 3NeKTPOHHON NoYTbI
3aaButend nmbo B ero nuYHbIN  kabuvHeT B hpedepanbHOM  rocygapCTBEHHOW
MHOpMaUNOHHON cucTeMe «EAWHBLIM nopTan rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(chbyHKUMI)».

3.2.6. MakcumarsbHbIM CPOK UCNONHEHUS agMUHUCTPATMBHOW NpoLuenypsbl:

- MPY IMYHOM Npueme rpaxaaH — He 6onee 20* MUHYT;

- NpW MNOCTYNNEHUN 3asiBNEHUS U OOKYMEHTOB MO MOYTE, SNIEKTPOHHOW MouTe,
nocpeactsoM EauHOro noprana rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCAyr wunm yepes
ML — 1 pabounin oeHb.

YBegomneHne o6 oTkasze B MNpuemMe K pPacCMOTPEHUIO 3asiBfieHusl, B Ccriyvae
BbISIBIEHNSA B XO4€ MPOBEPKN KBaNMPMUMPOBAHHOW MOAMNUCK 3asBUTENS HecobnoaeHus
YCTaHOBIEHHbIX YCMOBUA MPU3HAHUSA ee OeNCTBUTENbHOCTM HamnpasfsieTcs B TeyeHue 3
AHEeN CO OHSA 3aBepLUEHNs NPOBeAEHNSA TaKoOW NMPOBEPKM.

3.2.7. Pe3ynbTaTOM UCMOMHEHNA aMUHUCTPATUBHOW Npouenypbl SBAsSeTCs:

- MPUEM W perucTpauus 3asBneHust (Oenaetca OTMEeTKa O €ero MNPUHATUM C
obsizaTenbHbIM yKasaHuMeM [aTbl U BPEMEHU €ero npuHATUS), Bblgada (HanpaBrieHve B
3NeKkTpoHHOM Buae, B MLl vnn noytoBbiM OTNpaBNEHUEM) PacnUCKu B MOyYEeHUU
3asBMeHNa U MPUNOXEHHbIX K HEMY OOKYMEHTOB MO hopMe COrfacHO MNpUITOXEHUIo 3 K
HacTosLWEMY aAMUHUCTPATMBHOMY pPerfiameHTy;

- HanpasneHue yBeaoMseHus o6 oTkase B MpuemMe K pacCMOTPEHUI0 3asiBfeHus,
NOCTYNMBLLETO B 3NEKTPOHHOM BMAE, NO OCHOBaHUSAM, YCTAHOBMIEHHbIM MYHKTOM 2.7
HacTosAWEro agMMHUCTPATUBHOIO perfameHTa.

Pacnucky B nony4yeHun 3asiBNeHNa U NPUNOXEHHbBIX K HEMY JOKYMEHTOB U NepeYveHb
AOKYMEHTOB,  KOTopble  ©OyayT  3anpoweHbl B MNOpsake  MeXBeOOMCTBEHHOMO
B3aMMOAENCTBMS, BbIOAKT KaK OOSMKHOCTHOE NULO YNONMHOMOYEHHOrO OpraHa, Tak u
AOIMKHOCTHOE nNnuo ML, B criydyae ecnu AokyMeHTbl nogatotca yepe3 MOLI.

3.3. NNpoBeneHne KOMUCCUOHHOIO 06CNea0BaHNS XUMULLHBIX YCIIOBUW rpakaaH.

3.3.1. OcHoBaHueM ans Hadana BbIMNOMHEHUS agMWHUCTPATUBHOW npouenypbl
SABNSAETCA NONyYeHMe 3apermcTpMpoBaHHOIO B YCTAHOBIIEHHOM NOPSIAKE 3as8BIIEHUS.

3.3.2. KoMnccrnoHHOEe obcrnenoBaHne XUMULLHBIX YCROBUN rpaxaaH, obpaTuBLLMXCS
C 3asBNEeHWEeM, OCYLLUECTBMSETCA KOMMUCCMEW, COCTaB KOTOPOW  yTBepXaaeTcsa
YNOSTHOMOYEHHbBIM OPraHoM.

3.3.3. ObcnenoBaHuio nognexaT BCE XUMble MOMELLEHUS, npuHagnexawme (Ha
ycrnoBusix Havma w/unm B COBCTBEHHOCTWU, B KUIMULLHO-CTPOUTENBHOM KoornepaTtuse)
rpaXkgaHmHy M YneHam ero CemMbu, NPOXMBAKOLMM COBMECTHO C HUM, a Takke Xusble
NoMeELLEHNS, B KOTOPbIX 3apeErMCTPMpPOBaHbl MO MECTY XUTENbCTBA rPaXX4aHUH U YNeHbl ero
ceMbu nMBO KOTOpbIE peLleHneM Ccyaa onpeaeneHbl Kak MeCcTO XUTENbCTBa rpaKgaHuHa u
YIEHOB €ro CEMbM.

3.3.4. Pe3ynbtatbl KOMUCCMOHHOIO 06GCNeaoBaHUSA XUIMULLHBLIX YCMOBUWA rpaxgaH
0QOpPMIIAKTCA akToM N0  OopMe COrfacHoO MpUoXeHut 4 K HacTosdlemy
agMUHUCTPATUBHOMY perfamMmeHTy, KOTOpbIW NoANuUcbIBaeTCcAa YneHamm KOMUCCUN.

3.3.5. MakcumarnbHbI CPOK MWCMOSMIHEHUS agMWHUCTpATUBHOW npouenypbl — 3
paboumnx OHA CO AHA CO AHA PErnMcTpaunn 3asBneHns rpaxxaaHuHa.

3.4. PopMmMpoBaHME U HaMNpaBIEHNE MEXBEAOMCTBEHHbLIX 3anpoOCOB JOKYMEHTOB
(nHbopmaumn), HeobXxo0aANMbIX AN PACCMOTPEHUS 3aSBNEHUS.

3.4.1 OcHoBaHMEM [AnNs Havana BbIMNOIHEHUS aAMUHUCTPATUBHOW npoueaypbl
ABISETCA NOoNyYyeHne 3aperncTpMpoBaHHOrO B YCTAaHOBIIEHHOM NOpsiAKe 3asiBIIEHUS.
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B cnyyae ecnuv 3aaBuTenem npeacTtaBneHbl BCe JOKYMEHTbI, yKasdaHHble B MyHKTe
2.6 HacTosawero agMMHUCTPaATMBHOIO perfiaMmeHTa, JOSHKHOCTHOE NULO YNONTHOMOYEHHOro
opraHa nepexoauT K WCNOSIHEHWIO criedyowen agMUHUCTPATUBHOM  Mpoueaypsl,
npegycMOTPEHHOW NYHKTOM 3.5 HacToALWero agMMHUCTPaTUBHOIO pernamMmeHTa.

3.4.2. Ecnn [OOKYMEHTbl, NpedyCMOTPEHHble MOAMYHKTOM 2.6.2 HacToswero
afMWHUCTPATUBHOIO pernameHTa He Obiln npefcTaBneHbl 3asBUTeNnemM No COOGCTBEHHOW
UHUUMaTMBE, AOSMKHOCTHOE INUUO YMNOSTHOMOYEHHOro oOpraHa roTOBUT W Hanpasngaet
MeXBEJOMCTBEHHble  3anpoCbl B  OpraHbl, YyyacTBywwue B  npenocTaBrieHUn
MYHULIMNANbHON YCNYyru.

3.4.3. MakcumanbHbId CPOK WCMOMHEHUA agMWHUCTPaTUBHOW  npouedypbl - 3
pabo4vnx OHA CO OHA perncTpaumm 3asBneHus.

3.4.4. PesynbTaTOM WCMNOMHEHUS aAMUHUCTPATMBHOM Mpouenypbl  ABnsieTcs
hopmMuMpoBaHWe, HanpaefneHne MeXBeJOMCTBEHHbIX 3arnpocoB B OpraHu3auuu (opratbl),
yyacTBylulMe B NpeaocTaBneHnn MyHUUUnansHom yCryru).

3.5. PaccmoTpeHue 3asBreHus W NpeacTaBieHHbIX [JOKYMEHTOB, U3[aHue
NOCTAHOBMNEHNS YNOIHOMOYEHHOIO OpraHa O npu3HaHuu (06 OTkase B NpuU3HaHUK)
rpaxaaHnHa B KavyeCTBe HYXJAlLWEerocd B JKWUMAOM MNOMELLeHUVM AN uenu MonyvYeHus
cepTudumkaTa Ha ynyyweHne XXUNNLLIHBIX YCITOBUMN.

3.5.1.0cHOBaHMEM AnNs Hayana BbINOSIHEHUS a4MWHUCTPATUBHOW npouenypbl
ABMSETCA NonyvyeHne AOSMKHOCTHBLIM JIMLIOM YNOSTHOMOYEHHOro opraHa akta obcnegoBaHus
XUNULLHBIX YCIOBWUIA rpaxaaHnHa, a Takke UHbIX HeOOXOANMbIX JOKYMEHTOB (CBeAeHun), B
TOM y4ucre nOCTYNMBLUMX MOCPEeLCTBOM  MEXBEOOMCTBEHHOMO  MH(OPMAaLMOHHOIO
B3aMMOOencTBUA.

3.5.2. 1o pe3ynbTaTtaM pacCMOTPEHNA 3aABNEHUS rpaXkaaHUHa, NPUNOXEHHbIX K HUM
OOKYMEHTOB, akTta o6CrnefoBaHUsA >XUMULLHBLIX YCIOBUN rpaXaaHWHa, WHbIX OOKYMEHTOB
(cBegeHuin) OOMKHOCTHLIM NIMLOM YNOSTHOMOYEHHOrO OpraHa CocTaBnseTcsl MUCbMEHHOe
3aKkniYeHe O NPU3HAHWUK rpaXgaHvHa HYXOAWUMCH B XUMbIX NOMELEHUAX Ans uenuv
nosly4eHust cepTudukaTa Ha yrydleHne XUNULHbBIX YCNnoBun unm ob oTkase B NpuU3HaHuu
rpaXgaHuHa HYXXOarLWUMCA B XXWUINbIX MOMELLEHUSX ANS Lenu nonyyvyeHnsa ceptudukaTa Ha
ynyylweHne XUNULWHBLIX YCroBUA MO )OpMe COrfacHO MNPUMOXKEHUID 5 K HacTodAwemy
aAMUHUCTPaTUBHOMY pernameHTy (qanee — 3akroyeHme).

3.5.3. Ha ocHOBaHUM MNCbLMEHHOrO 3aKMYeHUs1 TOTOBUTCS NPOEKT MOCTaHOBMEHMS
YNONTHOMOYEHHOIO opraHa o npuaHaHum (06 oTkase B MPU3HAHWUK) rpaKgaHMHA B KadecTBe
HYXXOaKLWEroca B XWUMOM NMOMELLEHUN AN Lenu nonyyeHus ceptudukaTta Ha ynydweHue
XUNULLHBIX YCNOBWUIA U NepeaaeTcs BMECTE C NMUCbMEHHbBIM 3aKIoYeHNeM AN NoAnucaHus
PYKOBOAUTENHO YNONTHOMOYEHHOIO OpraHa.

lMocTaHoBMNEHME YNOMHOMOYEHHOro opraHa o6 oTkase B NPU3HAHWUW rpaXgaHuHa B
KayecTBe HY>XOALErocsi B XWOM MOMELEeHUN Ons uenn nonyyeHus ceptudukara Ha
yNydleHne XUNULHBIX YCMOBMWA [AOSMKHO COAepXaTb OCHOBaHUS TaKoro OTKasa,
npeanyCMOTPEHHbIE NYHKTOM 2.8.2 HacTosLLero agMMHUCTPaATUBHOIO perfnamMeHTa.

3.5.4. PykoBoguTenb YrNONMHOMOYEHHOrO OpraHa, pPacCcMOTpPeB MOJSyYEHHOE
NMUCbMEHHOE 3aKto4YeHne M NPOEKT MOCTAHOBIIEHUs, B Criydae OTCYTCTBUS 3aMe4vaHui
noanucbiBaeT COOTBETCTBYHOLEE NMOCTAaHOBIMIEHNE YNOSTHOMOYEHHOro opraHa O Nnpu3HaHuu
(06 oTkase B Npu3HaHWMW) rpaKgaHWHA B Ka4YecTBE HYXOAOLLEerocsi B XXUMOM MOMeLLeHUU
ANa uenu nosnyvyeHns ceptudurkaTa Ha ynyyleHne XUnuLHbIX YCroBun.

3.5.5. MakcumanbHbIA CPOK ANA UCMOMHEHUA agMWHUCTPATUBHOW MNpoueaypbl He
JOIDKeH rnpesblwaTb 15 kaneHaapHbIX OHEW CO AHSA NONyYeHUs OOSMKHOCTHBLIM JIMLIOM
YNONMHOMOYEHHOIO OpraHa BCeX HeOobXOAWMbIX OOKYMEHTOB (CBedeHun), B TOM 4ucne
NOCTYNNBLUMX NOCPEACTBOM MEXBEAOMCTBEHHOINO MUHAPOPMALMOHHOIO B3aMMOLENCTBUA.

3.5.6. PesynbTatom MCnosiHeHUs agMUHUCTPaTMBHOM Npouenypbl ABNAeTCs nsgaHue
NOCTaHOBIEHNSA YNONMHOMOYEHHOIo opraHa:

1) 0 NpU3HaHWMK rpaxgaHMHa B KayecTBe HYXXOALErocs B XUAOM NOMELLEHUN Ons
uenu nonyyeHus ceptudukaTa Ha ynydleHne XXUNULWHbIX YCITOBUMN,

2) 00 oTKase B MNPU3HaAHUM TpaxgaHMHA B Ka4yeCTBE HYXOalLWErocd B >KUIOM
nomMeLLeHnn ons uenu nonyvyeHns ceptudurkaTa Ha ynyyleHne XUNuULHbIX YCroBUN.
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3.6. HanpaBneHue (Bpy4YeHune) yBeAOMIIEHMS O MPU3HAHUWN TPpaXKJaHWHA B Ka4eCcTBe
HY>KOAKLLErocss B XXUMOM MOMELLEHUN AN Uenu NonyvYeHus cepTudumkaTa Ha ynydlleHme
XUNULLHBIX YCNOBUIA MO0 3aBEPEHHON KOMUU MOCTAHOBMEHMS YNONHOMOYEHHOIO opraHa
00 OoTKase B NpU3HaHUM rpakdaHUHA B KAYECTBE HYKAAKLLErocsi B XXUITOM NMOMELLIEHUX NS
Lenu nonyyeHns ceptudmkaTa Ha ynyyLeHNe XUIULLHbIX YCNOBUN.

3.6.1. OcHoBaHveM ans Havana BbIMOMHEHUS agMWHUCTPATUBHOM npouenypbl
ABNAETCHA NPUHATUE YNONHOMOYEHHbIM OPraHOM OAHOIO U3 PELLEHUI, YKa3aHHbIX B MyHKTE
3.5.6 HacToALWEro aoMMHUCTPATUBHOIO perfiameHTa.

[OfmMKHOCTHOE NNLO YNONIHOMOYEHHOIO OpraHa:

- TOTOBUT M MOANUCHLIBAET Y PYKOBOAUTENS YNONTHOMOYEHHOrO opraHa yBefoMsieHve
3asBUTENSA O MPU3HAHUW FPaXOaHWHA B Ka4eCcTBE HYXOAKLWEroca B XXWUOM MOMELLEHUN
ANa uenu nonyyvyeHuss ceptudukaTa Ha YrydlweHWe >XUMULWHBIX YCNoBUW No dopme
COrnacHoO NPUNOXEHUIO 6 K HacTosWEMY aaMUHUCTPATUBHOMY perfameHTy;

- 3aBepsieT KOMWIO MOCTaAHOBMEHUS YMOMHOMOYEHHOro opraHa o6 oTkase B
NPU3HaAHUM rpaxgaHMHa B KadeCTBE HYXOAMOLLErocs B XXUIOM MNOMELLEHUN OAS Lenu
nosly4eHust ceptudumkaTa Ha ynyyleHue XUNULHbIX YCIOBUN.

3.6.2. YBegomMneHne o NpusHaHuu rpaxxgaHnHa B KQ4eCcTBe HY)XXOAtoLWEerocs B XXUoMm
noMeLLeHnn Ans uenu nosydyeHust ceptudumkara Ha ynyudweHne XUNULWHbIX YCITOBUIA UIu
3aBepeHHasi Konusi MOCTaHOBMNEHUS1 YNOSTHOMOYEHHOrO opraHa o6 OTkase B Mpu3HaHUK
rpakgaHnMHa B KayecCTBe HYXXOAKLWErocss B >XWOM MOMELeHUU And uenu nonyyeHus
cepTudumkaTa Ha ynyyleHne XUnuLHbIX YCNoBUIM BbldaeTcs (HanpasnsieTcs 3asaBUTENIO MO
aZpecy, ykasaHHOMYy B 3asiBfieHMM) He NnosgHee 4yeM 4yepes3 3 KaneHAapHbIX OHA CO AOHA
NPUHATUS COOTBETCTBYIOLLErO pEeLUeHusl, YKasaHHOro B MNyHKTe 3.5.6 HacTtosLlero
aAMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae npeacrtaBneHus 3asiBneHus depe3 MOL| [OKyMeHT, nogTBepKaaroLmin
NPUHATUE pelleHns, HanpaensetTcsa B MOLL ona ero nepegaum 3aaButento, ecrnvm UM He
yKa3aH MHOWN cnocob ero nonyveHuns.

3.6.3. PesynbTtatoM MCMNOMHEHUS aAMUHUCTPATMBHOM nNpouenypbl SABnseTcs
HanpaBreHne (BpyyYeHue) 3asBUTENIO YBEAOMIIEHNSA O NPU3HAHUKN FpaXKaaHWHA B KayecTBe
HYXXOaKLWEroca B XWUMOM NMOMELLEHUN AN Lenu nonyyeHus ceptudukaTta Ha ynydleHue
XUIULLHBIX YCNOBUIN NGO 3aBEPEHHOM KOMUM NOCTAHOBMNEHWS YNONTHOMOYEHHOIo opraHa o6
OTKa3e B MPU3HAHUWU rpaxgaHWHa B KayeCTBE HY>XKOAKLErocsi B >XXWUMOM MOMeLLeHUn ansg
Lenu nonyyeHus ceptudunkaTa Ha yny4dlleHNe XUNULLHbIX YCITOBUMNA.

3.6.4. MakcumanbHbIA CPOK WCMOMHEHUA agMUHUCTPATMBHOM  npoueaypbl - 3
KaneHgapHbIX OHS CO OHSA NPUHATUS COOTBETCTBYHOLLENO PELLUEHUS, YKA3aHHOMO B MYHKTE
3.5.5 HacTosWero agMMHUCTPATUBHOIO perfnameHTa.

3.7. Tlopagok oOcCyLwecTBreHNs agMUHUCTPATUBHLIX nNpoueayp B 3NeKTPOHHOM
dopme, B TOM 4uUcre C MCMNoMb3oBaHMeM EAWHOro noptana rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.7.1. MNpun npegocTtaBneHnn ynosTHOMOYEHHbIM OPraHOM MyHUUMNANbHOW YyCnyru B
3NEKTPOHHOM (hopme nocpeacTtsomM EgnHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr 3assuternto obecneynBaeTcs BbINOMHEHWNE CreayoLwmMx JENCTBUN:

noniydeHne MHopMaunnm O nopsiake M cpokax NpefoCTaBfeHust MyHUUMNanbHOM
ycnyru;

3anMcb Ha nNpuemM B YMNOSIHOMOYEHHbIW OpraH Ana nogayuM 3anpoca o
npegocTaBfieHMM MyHULUMNANbLHOW YCnyrn (aanee — 3anpoc);

dopmmpoBaHuMe 3anpoca,;

npuemMm u perucTpaumsi yrnoriHOMOYEHHbIM OpraHoM 3anpoca U MHbIX OOKYMEHTOB,
HeobXxoauMbIX ONA NPpeaoCcTaBNeHNs MyHULMNANbHOW YCRyru;

nosnyyeHue pesynbTaTta NpeaocTaBneHns MyHULMNanbLHON yenyru;

nosiydeHne cBeieHn 0 Xoe BbINOSIHEHMS 3anpoca;

OCYyLLECTBIIEHNE OLIEHKM KayecTBa NpeaoCcTaBneHns MyHUUMnanbHON yenyru;

pocynebHoe (BHecygoebHoe) obxanoBaHue pelweHui un gencteun (6e3gencTeuns)
opraHa (opraHusaummn), 4OSMKHOCTHOMO Nivua opraHa (opraHmsauumn) nmbéo MyHULMNIanbsHOro
Cnyxaltlero;
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aHKeTUpoBaHWe 3asBuTtensd (NpeabsBneHne 3asBUTEN0 MNEepeyYHs BOMPOCOB WU
ncyepnbiBalLWEero nepeyYyHs BapuMaHTOB OTBETOB Ha YyKa3aHHble BOMNPOChbl) B LUensax
onpegerneHns BapuaHta MyHUUMNanbHOW YCNyru, npeayCMOTPEHHOro aAMUHUCTPATUBHBIM
perrnamMeHToM npefoCTaBNeHns MyHUUMNAnbHOW YCIyrn, COOTBETCTBYHOLLEro Mpu3Hakam
3aaBuUTenNs;

npegbsBNeHne 3asBUTESII0 BapuaHTa npefoCTaBNeHus MyHUUUNAanbHOW YCIyru,
nNpeaycMOTPEHHOrO aAMUHUCTPATMBHBLIM perfiaMeHTOM npefocTaBfieHns MyHUUUNanbHOM
ycnyru.

3.7.2. Ina npepocTaBfieHNs MyHULMNANbHOMW YCNyrn C UCMofib3oBaHMeM EauHoro
nopTana rocydapCTBEHHbIX WU MyHUUMManbHbIX YCNyr 3asiBUTenb 3anornHseT ¢opmy, B
KOTOpoM HeobxoaMMoO YykasaTb CBefdeHusl, Heobxoaumble AN MNONYyYEeHUA  YCryru.
Ob6s3aTenbHble K 3anofIHEHWNIO NONSA OTMEYaTCH 3BE3004KOMN.

3.7.3. 3asiBneHne cuyuMTaeTca OTNPaBfEHHbIM MOCMEe MOSlyYeHUs 3asiBUTENEM
COOTBETCTBYHOLLErO 3fIEKTPOHHOIO YBEAOMSIEHUA B NIMYHbIA KabuHET 3asBuTensd unu ero
npegcrasutensa Ha EgMHOM nopTane rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

3.7.4. B xope npegoctaBneHuss MyHUALMNANbHOW YyCnyrM 3adBuUTENb noryvaet
yBeIOMSIEHNS O CTaTyce ycnyrn B IMYHOM KabnHeTe 3asBUTENS UnNu ero npeactaBuTens Ha
EaomMHoMm nopTane rocyaapcTBEHHbIX M MyHUUMNANBbHbLIX YCAYT.

3.7.5. 3asBuTento B Ka4ecTBe pesynbTaTa NpeaocTaBneHns ycnyrn obecnevmBaeTcs
BO3MOXHOCTb MOSTyYEHUSI ONEKTPOHHOIO [OKYMEHTa, NOAMUCAHHOIo C MCMNOSfib30BaHUEM
KBanMuumpoBaHHOM NOLMUCHK.

Mpn nonyvyeHnn pesynbtata npegocTaBneHnss ycnyrm Ha EgnHom nopTtane
rocydapCTBEHHbIX W  MyHUUMNAnbHbIX Yycryr B dOpMe 3EeKTPOHHOro [OKYMeHTa
AonosiHUTenbHO obecneymBaeTca BO3MOXHOCTb MOSIYYEHUS MO KENaHWi 3asBuUTens
AOKYyMEeHTa Ha OymaXHOM HocuTene, noaTBepXAatolero coaepXaHwe 3NeKTPOHHOro
AOKyMeHTa.

NHdopmaums 06 anekTPOHHbIX JOKYMEHTaxX - pesynbTatax npeaocTaBneHnsa ycnyr,
B OTHOLUEHMM KOTOPbIX MNpPenoCTaBNseTcss BO3MOXHOCTb, MNpeayCMOTpeHHas absauem
BTOPbIM  HacCToOdALWEero nyHKTa, pasMmellaetca onepatopoM EguHoro  noprtana
rocygapCTBEHHbIX W  MyHUMUMNANbHLIX YCAyr B €AMHOM JIMYHOM KabuHeTe wunuM B
3EKTPOHHOM (hopMe 3anpoca.

Bo3aMOXHOCTE nonyvyeHuss pesynbTaTa npegocTaBneHuss ycnyrm B hopme
9NEKTPOHHOIr0 AOKYMEHTa WNn [OOKyMeHTa Ha 6ymaxHOM HocuTene obecneymBaeTtcs
3asBUTEN0 B TEYEHWEe Cpoka OeWCTBUS peaynbTata npeaocTaBneHuns ycrnyrn (B criydae
€CfnM  TakoM CpPOK YCTaAHOBMEH HOPMaTUBHbIMW NpPaBOBbIMM akTamun Poccumnckomn
depnepaumn).

4. q)Oprl KOHTpOJA 3a ucnosfiHeHnem agaMMHUCTPaATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobnogeHvem YNONMHOMOYEHHbIM OpraHoM, LOSMKHOCTHBIMU
nMuamMun yrnosIHOMOYEHHOrO opraHa, y4acTBYHOLWMMW B NpeaoCTaBNeHUN MyHUUUNAanNbHOM
yCcryru, rMOfOXeHUW HacToswero agMMHUCTPATMBHOINO perfaMeHTa OCyLeCcTBsieTcA
OOJDKHOCTHLIMU NUL@AMU  YNONTHOMOYEHHOIrO OpraHa, creuunaribHO YNONMHOMOYEHHbIMU Ha
OCYyLLIeCTBMNEHNEe [OaHHOrO0 KOHTPOMs, PYKOBOAMTENEM YNOSIHOMOYEHHOro opraHa u
BKMOYaeT B ceba npoBedeHWe MpOBEPOK MOMHOTHI M KayecTBa NpeaocTaBneHus
MyHUUMNaneHoW  ycnyru. [lnaHoBble M BHEMMaHOBble  MPOBEPKM  NPOBOLATCS
YNONHOMOYEHHbBIMU  OOMMKHOCTHLIMW NULAMWU  YNONTHOMOYEHHOrO OpraHa Ha OCHOBaHWUK
pacnopsXeHUs1 pykoBOAMUTENS YNOHOMOYEHHOro opraHa.

4.2. llpoBepka NOSHOTbI W KavecTBa MNpefoCTaBNeHUs MyHUUUNANbHOW YCIyru
OCYLLEeCTBMNAETCA NyTEM NPOBEAEHNS:

4.2.1. TlnaHoBbIX NPOBEPOK COOMOAEHUS U WUCMOMNHEHUS AOSMKHOCTHLIMU NMLaMM
YNONTHOMOYEHHOIO OpraHa, y4acTBYKLUMMU B NpPeaoCTaBfeHUn MyHULMNAnbHOW YCIyru,
NOJSIOXXEHUN HaCTOALLLEro afMUHUCTPATUBHOIO perfiaMmeHTa, HOpMaTUBHBIX NPaBOBbLIX aKTOB,
perynupylowmx OesaTeNnbHOCTb MO NPedoCTaBfEHUI0  MYHUUMMAnNbHOW  yCcnyru  npu
OCYLEeCTBMNEHUN  OTAENbHbIX aAMUHUCTPATUBHLIX Mpoueayp W npegocTaBrieHus
MYHULIMMNAnNbHOW YCNyru B LENoM.
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4.2.2. BHennaHoBbIX NPOBEPOK COBMOAEHNSA N NCMONHEHNA AOIHKHOCTHLIMWU NLaMmn
YNONMHOMOYEHHOIr0 OpraHa, y4acTBYKLMMU B NpeaocTaBreHnn MyHULMNanbHOW YCryru,
NOMOXXEHNN HACTOSALLEro agMUHUCTPATMBHOIO pernaMmeHTa, HopMaTUBHbIX NPaBOBbLIX aKTOB,
perynupylowmx OeaTenbHOCTb Mo NpefoCTaBfiEHUMI0  MYHUUMNANbHOW  YCryrn  npu
OCYLWECTBMEHNUN  OTAENbHbIX  AaAMUHUCTPATUBHBLIX Mpoueayp W npeaocTaBreHus
MYHUUMNANbHOW YCIyru B LIESNOM.

4.3. T[lnaHoBble TMPOBEPKN OCYLLECTBMEHUSA OTAENbHbIX a4MUHUCTPATUBHbLIX
npoueanyp npoesoadatrca 1 pas B nonyrogue; MOMHOTbI M KayecTBa npenocTaBlieHus
MYHUUMNANbHOW ycnyrm B uenom — 1 pas3 B rof, BHENMaHOBble — Mpu MOCTYNMeHUn B
YNOMHOMOYEHHbIN OpraH anobbl 3adBUTENS HA CBOEBPEMEHHOCTb, MOMHOTY U KayecTBO
npefocTaBfeHns MyHULMNANbHOMW YCRyrin, Ha OCHOBaHUM MHbIX OOKYMEHTOB M CBEOEHUMN,
yKasbIBalOLLMX HA HApYLLUEHN HACTOALWEro agMUHUCTPATUBHOTO perfiaMmeHTa.

4.4. Tlo pesynbTataMm nNpPOBEOEHHOW MPOBEPKM COCTaBMAETCA akT, B KOTOPOM
OTpaXxaltTCs BbISIBIEHHble HapyweHUa W NpeanoXeHuss no WX YCTpaHeHwutoo. AKT
noanucbiBaeTcs LOMKHOCTHBIM JILIOM, YNOSTHOMOYEHHbBIM Ha NPOBEAEHME MPOBEPKM.

4.5. [O/MKHOCTHble JfiMua  YMNOSfIHOMOYEHHOro  opraHa, YydyacTeywuwue B
npefoCTaBfEHMM MYHUMLMNANbHOW YCIyrn, HECyT MNepCcoHarbHYyl OTBETCTBEHHOCTb 3a
cobntogeHne CpoKoB M NocreaoBaTeNibHOCTU UCMONTHEHNA aMUHUCTPATUBHbBIX 4ENCTBUN U
BbINONHEHUS aAMUHUCTPaTUBHbIX npoueayp, npeayCcMOTPEHHbIX HaCTOALLUM
AOMUHUCTPATUBHBIM pernameHToM. [lepcoHanbHas OTBETCTBEHHOCTb 3akpennsdeTca B
AOIDKHOCTHBLIX  UHCTPYKUMAX. B cnyyae BbISIBNEHMSI HaApPYLWEHUN BUHOBHbIE HECYT
OTBETCTBEHHOCTb B COOTBETCTBMM C [OEWUCTBYHOLMM 3akoHogaTenbCcTBOM Poccunckon
depnepaumm n Bonrorpaackon obnactu.

4.6. CamocTtosaTenbHOM GOPMOM  KOHTPOMNS 3@ UCMNOSIHEHMEM  MOJIOXKEHUN
aAMWHUCTPATUBHOIO perfaMeHTa 4aBMAETCA KOHTPOSIb CO CTOPOHbI FpaxaaH, WX
00beaANHEHUN N opraHM3aunin, KOTOPbIA OCYLLECTBASETCA NyTeM HanpasieHuss obpalieHumn
N >xanob B yNOMHOMOYEHHbIN OpraH.

5. Nocyneb6HbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6e3pencTBUSA) yNnoriTHOMO4YeHHoro opraHa, M®L, opraHusauuin, ykasaHHbIX B 4YacTu
1.1 ctatbn 16 PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauumn
npeafocTaBlieHNUA rocyAapCTBEeHHbIX U MyHULIMNANbHbLIX YCNYr», a Takke UX
AOJDKHOCTHbIX NUL, MYHULMUNASbHbIX CRyXalux, paboTHUKOB

5.1. BasButenb MoxeT obpatntbCa C Xanobom Ha peweHns wu OencTeus
(6e3pencTBme) ynoriHomodeHHoro, MOLl, opraHnsaumin, ykasaHHblx B 4actu 1.1 ctatbn 16
depgepanbHoro 3akoHa Ne 210-®3, a Takke WX LOSMKHOCTHbIX NUL, MYyHUUMNANbHbIX
cnyxawmx, paboTHMKOB, B TOM YMCIE B CEeAYyOLNX Cryvasix:

1) HapylweHune cpoka perucTpauum 3anpoca 3asiBuTenss o npeaocTaBneHnn
MyHMUMMNANbHOW ycnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHoro 3akoHa Ne
210-03;

2) HapylleHuMe Ccpoka MpeaocTaBfeHnss MyHuuunanbHouW ycnyrn. B ykasaHHOM
cnyvyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHud U OeUCTBUMN
(6espenctenda) MoL, pabotHnka M®L| Bo3moxHO B criydae, ecnn Ha MOLU, peweHus u
aencteng (6e3nencTame) KOToOporo oGXxanyTcs, BO3NOXKeHa PYyHKUNSA NO NpegoCTaBneHno
MYHMLUMNANbHON YCNyru B NofiHOM obbeme B Nopsiake, onpeaerieHHoM 4YacTtbio 1.3 ctaTbu
16PenepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB MM MHGOPMaLMM NMOO OCyLLEeCTBNEHMS
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLEeCTBIIEHWE  KOTOpPbIX He  NpeayCMOTPEHO
HOpMaTUBHbLIMW NpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHLIMK NPaABOBbLIMM
aktamn  Bonrorpagckon obnactv, MyHUUMNANbHbIMKM  MPaBOBbIMW  akTamMu  Ang
npegocTaBneHns MyHUUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MNpedoCTaBfeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMW NpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHLIMU NPaABOBbLIMM
aktamn  Bonrorpagckon obnactv, MyHMUMNanbHbIMM  NPAaBOBbIMM  akTamMn  Ans
npegocTaBneHnsa MyHMLMNanbHOW YyCnyrn, y 3asaBUTEnNs;
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5) oTka3 B npeaocTaBrneHMn MyHULMNAarbHOW YCIyrM, €Cnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl oeaepanbHbIMU 3aKOHAMU M MPUHATLIMU B COOTBETCTBUN C HUMMU UHBIMM
HOpMaTUBHbIMW MpaBoBbiMM akTamu Poccuinckon degepaunn, 3akoHaMM U UHBIMU
HOpMaTUBHbBIMW  MNpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUMNANbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM crnyvyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3aaButenem pelweHnn n gencteun (6esgenctems) MOL|, pabotHuka ML, Bo3MOXHO B
cnyyae, ecnm Ha MOLU, pewenus n pencteua (6e3nencTeBme) KOTOporo obkanyrTces,
BO3M0OXeHa (PyHKUMSA MO NpedoCTaBNEeHUI0 MyHULMNAnbHOW YCryrm B NOfAIHOM ob6beme B
nopsigke, onpegeneHHomM vactbto 1.3 ctatbn 16denepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHuMe C 3asBUTENSA NPU NPESOCTaBEHNN MyHULMNANbHOW yCryrn nnatbl,
He npeayCMOTPEHHOM HOpPMaTUBHbIMKM MpaBoBbIMM akTamn Poccuiickon ®epepauun,
HOpMaTUBHbBIMW  MNpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUMNanNbHbIMK
NnpaBOBbLIMU aKTamu;

7) OTKa3 ynofIHOMOYEHHOro opraHa, AOS/MKHOCTHOMO fnuua ynosIHOMOYEHHOIo opraHa,
MoLl, pabotHnka MOLl, opraHuMsaumin, npenycMOTPEHHbIX 4YacTtbto 1.1 ctatenm 16
®epepanbHoro 3akoHa Ne 210-93, nnm nx paboTHUKOB B MCMPaBEHUN SONYLEHHbIX UMK
one4vyaTok M OWKNBOK B BblAaHHbLIX B pe3ynbTaTte npefocTaBneHns MyHUUMNanbHON yCryru
AOKYMeHTax Nnmbo HapyLleHWe YCTaHOBMEHHOrO CpoKa Takux McnpasfeHui. B ykasaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHWe 3asiBUTENEM peLeHun U OencTBuin
(6espenctena) MoL, pabotHnka ML Bo3moxHO B criydae, ecnn Ha MOLU, peweHus u
aencteus (6esgenctame) KOToporo obxanyTcs, Bo3noxeHa QyHKUNA N0 NpeaoCcTaBNeHNIo
MYHMUMNANbHOW YCNyru B NOfIHOM ob6beme B NOpsiake, onpeaerieHHoM YacTtbio 1.3 ctaTbu
16 depepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka unM nopsigka BblgauyyM [OOKYMEHTOB MO  pe3ynbTaTam
npegocTaBfeHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoBNEHME NpPenoCTaBfeHMs MYHULMNAnbHOW YCMyrM, €Cnn OCHOBaHWUS
NPUOCTaAHOBMNEHNS He MpeadycMOTpeHbl deaeparnbHbIMM  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUM C HUMM WHBIMW HOPMATUBHLIMKM NpPaBOBbIMM akTamu Poccuickon
depepaummn, 3akoHamMM U MHBIMW HOPMAaTMBHBLIMW MPaBOBbIMW akTamu Bonrorpaackom
obnactn, MyHUUMNanNbHbIMM MNpPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHnn u gencrteun (besgenctensa) MOL,
paboTHuka M®L| Bo3amMOXHO B criydae, ecnu Ha MOL, peweHus n gencreus (6esgencrame)
KOTOporo obxanytTcs, BO3noXeHa yHKUMA MO NpeaoCTaBneHnio MyHULMNAnsHOM YCNyru
B NONIHOM o6bemMe B nopsiake, onpegeneHHom yactbto 1.3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHve y 3aABUTENs NpU NPegocTaBfieHUn MYyHUUUNANbHOM  YCryru
OOKYMEHTOB MNM UWHOpMaLMK, OTCYTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv NepBOHaYanibHOM OTKa3e B Mpueme LOKYMEHTOB, HEOOXOoAuMbIX AnS
npegocTaBneHns MyHUUunanbHOW ycnyru, nubo B nNpeaocTaBneHUun MyHUUUNanbHOM
yCrnyru, 3a WCKINIOYEHNEM CryvaeB, NMPefyCMOTPEHHbIX MYyHKTOM 4 4vactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-03. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe)
obxanoBaHue 3asiBuTENneM pelwleHun n gencteumn (6esgencrteng) MOL, pabotHuka MOLL
BO3MOXHO B crny4vyae, ecnu Ha M®L, peweHuns n gencreusa (6e3gencteme) KOTOpPOro
oGxxanytTcs, BO3NoXeHa yHKUNSA MO NpeaoCTaBNeHNio JaHHON MyHULUMNAnbHOW yCnyrn B
nonHom obbeme B nopsake, onpegeneHHoM Yactbto 1.3 ctatem 16 PepepanbHOro
3akoHaNe 210-P3.

5.2. )Xanoba nopaetca B nNUCbMeHHoOM dopme Ha OymaxHOM HocuTene, B
3MEKTPOHHOW (bopme B YMOMHOMOYEHHbLIN opraH, ML, nnbo B KOMUTET 3KOHOMUYECKOM
nonuTUKM N passuTa Bonrorpaackon obnactu, sensawwmincsa yupegutenem MoOL (ganee —
yuypeautens MOLl), a Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3. XKanobbl Ha peweHus n gencteus (6esgencrseue)
paboTHuka MOL| nogatotca pykosoautento atoro MOLL. >Kanobbl Ha peleHns n gencTeus
(6espenctene) MOL nopatotcs  yypegutento MOL, unm  AOMKHOCTHOMY — nuuy,
YyNONHOMOYEHHOMY HOPMAaTUBHLIM MpPaBOBbIM akToM cybbekta Poccuiickon denepauun.
XKanobbl Ha peweHna u pencteua  (6esgenctene) pabOTHMKOB — OpraHu3auuin,
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npenycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nogatotcs
pyKoBOOUTENAM 3TUX OpraHn3auuin.

XKanoba Ha peweHus un pgenctena (6e3gencTBme) YNONMHOMOYEHHOrO OpraHa,
AOJDKHOCTHOrO  nnua  YNOMIHOMOYEHHOrO  OpraHa,  MYHWUMNAanbHOro  ChyXatllero,
pyKOBOAUTENSA YNOMHOMOYEHHOIO opraHa MoxeT BbITb HanpasfeHa no noyte, Yepes MOL,
C UCNONb30BaHMEM  MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «/HTepHeTy,
odhuymnanbHOro camta opraHa, NpefoCTaBnAOLWEro MyHuUMnanbHylo ycnyry, EauHoro
noptana rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTenNs.

Xanoba Ha peweHua n gencteusa (6espgencrtene) ML, pabotHuka MOLL moxet
ObITb HanpasneHa no noyTe, ¢ UCNOMNb30BaHNEM MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «WHTepHeT», oduuymansHoro camta ML, EgmHoro noprtana rocygapCTBEHHbLIX U
MYHUUMNANbHbIX YCNYT, a Takke MOXET OblTb NpUHATA NpU NIMYHOM NpuemMe 3asiBUTens.

Xanoba Ha peweHns n gencreusa (6esgenctene) opraHnsaunn, NPegycMoTPEeHHbIX
yacTtblo 1.1 ctatbn 16 dPenepanbHoro 3akoHa Ne 210-d3, a Takke Mx paboTHUKOB MOXET
ObITb HanpasneHa No NoyTe, C UCNONb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHMKALMOHHOWN
cetn «WMHTepHeT», odwuumnanbHbIX CanToB 9TUX oOpraHu3aumn, EauHoro nopTtana
roCyAapCTBEHHbIX M MyHMLMNAmNbHbIX YCNYr, a Takke MOXeT ObiTb NPUHATaA MpU FINYHOM
npueme 3asBuUTENS.

5.3. XKanobbl Ha peweHna v gencteua (be3nencTBME) PYKOBOAUTENS opraHa,
NnpegocTaBnsAoLWEro MyHULMNANbHY YCNyry, No4alTCs B BbILLECTOAWMA opraH (Npu ero
Hanuyum) nuMbo B cnyyae ero OTCYTCTBMS paccMaTpuBaroTCs  HenocpeacTBEHHO
pyKoBOAUTENEM OpraHa, NpeAoCTaBNALLEro MyHULUNANbHYO YCAyry.

5.4. XXanoba gorkHa cogepxaTtb:

1) HanmeHoBaHue YNOSTHOMOYEHHOIO opraHa, OOJPKHOCTHOIO niuya
YNOMTHOMOYEHHOIO OpraHa unuM MyHuumnansHoro crnyxawero, MOLl, ero pykosogutensa u
(vnn) paboTHMKa, opraHM3aunin, NPeaycMoTpPeHHbIX YacTbio 1.1 ctatbm 16 degepanbHOro
3akoHa Ne 210, wux pykoBoguTenen u (unv) pabOTHUKOB, peLleHns Wu OenCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) bamunuio, UMmsl, OT4eCTBO (nNocrnegHee — MNpW HanmuMyuu), CBeAeHUst O MecTe
XUTenbCTBa 3aaBuUTensa - u3ndeckoro nvua nubo HanmmeHoBaHWe, CBEAEHUS O MecTe
HaxoXOeHus 3asBUTeNd - HPUANYECKOro nvua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNEeKTPOHHOW MOYThbl (MPXM HanIMyMM) U NOYTOBLIN agpec, no
KOTOpbIM A0SMKeH BbITb HanpasfeH OTBET 3as8BUTENIO;

3) cBegeHna 06 obxanyemblx peweHusax U gencteuax  (6e3pencteun)
YNONITHOMOYEHHOrO OpraHa [AOSDKHOCTHOro nuvua, YNofHOMOYEHHOro opraHa, nmbo
MyHUuunaneHoro cnyxauwero, M®L|, pabotHnka MOLL, opraHusauun, npegycMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 egeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBAHWW KOTOPbIX 3adABUTENb HEe COornaceH C pelleHnem u
agencrteusmn  (6esgenctBueM)  YNOSIHOMOYEHHOrO  opraHa  AOSMPKHOCTHOro  nvua
YNONMHOMOYEHHOIO OpraHa Wnn MyHuuMnanbHoro cnyxawero, M®L|, pabotHuka MOL,
opraHusauun, npeaycMoTpeHHbIX YyacTblo 1.1 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-$3,
nx paboTHukoB. 3asBuTtenem MoryT ObiTb NpeacTaBreHbl AOKYMEHTbl (MpU HanmuMyun),
nogTeepxaatroLme 4oBoAbl 3aaBUTENS, MO0 X KONUMK.

3asBuTenb MMeeT NpaBo Ha noryvyeHne MHopmauun n JOKyMEHTOB, HEO6X0OMMbIX
Ans 060CHOBaHUSA U PaCCMOTPEHUS XKanoobbl.

5.5. OcHoBaHnem Ona Hadana npouenypbl gocyaebHoro obxanoBaHus ABMASETCH
noctynneHne  xanobbl  3asBuTENA. Peructpauusa  xanobbl  ocyulecTensieTcs
YNOMHOMOYEHHbIM  CMEUNanNMCTOM  YNOSTHOMOYEHHOro opraHa, paboTHukamn MOLL,
opraHuMsaumn, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.
B TeYeHue Tpex AHEN CO AHA ee NOCTYNSeHns.

XKanoba, noctynuBliasi B YNOMHOMOYEHHbIM opraH, ML, yuypeauntenio ML, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3,
NnoanexXuT pacCMOTPEHUIO B TeveHne NATHaguaTM pabounx gHen co OHS ee permcrtpauuu, a
B cnydyae obxanoBaHWa OTKasa YMNoNMHOMOYEHHOro opraHa, MOLU, opraHusaumnm,
npeayCcMOTPEHHbIX YacTbto 1.1 ctaTtbn 16 HacTosiwero PenepanpbHoro 3akoHa Ne 210-93, B
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npueme OOKYMEHTOB Yy 3adBuTenNs NMbo B UcnpasneHnn AonyLeHHbIX OnevYaTok 1 owmnbok
unu B criydae obxanoBaHUSA HapyLIEeHUA YCTAHOBMIEHHOrO CpokKa TakuxX UCNpaBneHUn — B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauumn.

5.6. B cnyyae ecnu B xanobe He ykasaHbl hamunua 3assutend, HanpasuBLUENO
xanoby, n (unu) NoYTOBLIN agpec, N0 KOTOPOMY AOSKEH ObiTb HanpaBfieH OTBET, OTBET Ha
Xanoby He faeTcs.

Ecnn B ykasaHHoW >kanobe copepxatca CBeAeHWs O nogrotaBnMBaemMom,
COBEpLLUAEMOM WS COBEPLUEHHOM MNPOTUBOMPABHOM [esHUMU, a Takke O nuue, ero
nogrotaenvealolleM, COBepllalWweM unM  coBeplmBlleM, xanoba  nognexur
HanpaBSieHMIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUM C €0 KOMNETEeHUMEN.

HdomkHocTHOEe nuuo, paboTHUK, HagerneHHble MOMHOMOYMSMU MO PaACCMOTPEHUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HacTosLWero agMMHUCTPATUBHOIO perriameHTa, npu
nonyyeHmMn >xanobbl, B KOTOPOW coaepxaTcsi HeueH3ypHble nmbo ockopbuTenbHble
BblpaXXeHWs, Yrpo3bl XXU3HW, 30OPOBbI0 U MMYLLECTBY AOSPKHOCTHOIO Nua, a Takke YneHoB
ero cembu, BnpaBe OCTaBWUTb Xanoby 6e3 oTBeTa MO CyLLECTBY MOCTaBMEHHbIX B HeW
BOMPOCOB M COOBLUMTL 3a8BUTENO O HEAOMYCTUMOCTM 3noynoTpebneHns Nnpasom.

B cnyyae ecnu TekcT xanobbl He nopgdaeTca NPOYTEHMIO, OHa ocTaBnseTcs 6es
OTBETa, O 4YeM B TeyeHue CeMn [HeNn CO [HA perncrpaumm xanobbl coobuiaetca
3aABUTENIO, €CIM ero (hamunmsa u NOYTOBbLIN aapec NoAOAKTCH NPOYTEHMIO.

Ecnun oTtBeT no cyuwlecTBy NocTaBfeHHOro B anobe Bonpoca He MOXeT 6bITb AaH
6e3 pasrnaleHns CBeJeHWN, COCTaBNAILMX FOCYyOapCTBEHHYK UIIM UHYHO OXpaHAeMyto
defepanbHbIM 3aKOHOM TaWHy, B TeYeHWe ceMW OHeW CO AHA perncrpaumm xanobbl
3aaBUTENO, HanpasuBLUeMY >xanoby, coobliaeTcd O HEBO3MOXHOCTM AaTb OTBET MO
CyLlecTBY MOCTaBfIEHHOrO B HeEW BoOMpoca B CBA3M C HeAOMNyCTUMOCTbK pasrialleHuns
yKasaHHbIX CBeEeHUN.

B cnyyae ecnu TekcT xanobbl He nO3BONMSEeT onpefenntb cyTb obpalieHus
3aaBUTENS, OTBET NO CyLEeCTBY Xanobbl He JaeTcs, O YeM B TeYEeHWe ceMu OHEen CO OHSA
pernctpauum xanobbl coobLlaeTcs 3asBUTENIO.

B cnyyae ecnn B xanobe obGxanyetca cynebHoe pelwleHue, Takad >xanoba B
TeyeHne ceMu OHEeN CO OHSA e€ pernctpauum BO3BpaLLAeTCs 3asaBUTENH0, HanpaBuBLUEMY
xanoby, ¢ pa3bsCHEHMEM nopsaka obxanoBaHUa 4aHHOro cyaebHoro peLueHms.

Ecnn B >xanobe cogepXuTtcs BOMPOC, Ha KOTOPbIN 3asiBUTEND HEOLHOKPaTHO
AaBanncb NMCbMEHHbIE OTBEThI MO CYLLIECTBY B CBA3M C paHee HanpasnsembiMu xanobamu,
n Npu aToM B Xanobe He NpMBOAATCA HOBblE JOBOAbLI UM O6CTOATENBbCTBA, AOSHKHOCTHOE
nnuo, paboTHUK, HALEeNeHHbIE MOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob B COOTBETCTBUM C
NMYHKTOM 5.2 HacTosIWero agMMHUCTPATMBHOIO pernameHTa, BnpaBe NPUHATb pelleHne o
6e30CcHOBaTENBHOCTN OYepedHon Xanobbl U NpekpaweHUn nepenuckn ¢ 3asBuTenem no
AaHHOMY BOMPOCY MpW YCNoBUK, YTO yKasaHHas xanoba n paHee HanpasnsieMble anobbl
HanpaBnsanMCb B OOMH W TOT e YMNONTHOMOYEHHbIN OpraH WM OLHOMY M TOMY >Xe
AOMKHOCTHOMY nuuy. O OaHHOM pellueHuMu YBeOOMMSAeTCHA 3asiBUTenb, HanpaBMBLLWNA
xanoby.

5.7. Mo pesynbTatam paccMOTPeHUd xanobbl NpUHMMaeTcs O4HO U3 CreayrLmx
peLleHni;

1) xxanoba ygoBneTBoOpsieTCcs, B TOM 4ucre B (oOpMe OTMEHbI NPUHATOrO peLleHus,
nucnpaBneHna AOOMyLIEeHHbIX OnevYaTtok K  owuboK B BblJAHHbIX B pesynbrarte
npefocTaBfieHnUss MyHUUMNANbHOW YCnyrn OOKyMeEHTax, Bo3BpaTa 3asiBUTENO AEHEXHbIX
CPEeACTB, B3WMaHWE KOTOpPbIX HEe NpeasyCMOTPEHO HOPMAaTMBHbIMU MNPaBOBbIMW aKTaMu
Poccuinckon depepauumn, HopmaTMBHbIMM MNpaBOBbIMW akTamu Bonrorpagckon obnacty,
MYHULUMMNANbHbIMU NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

5.8. OcHoBaHuAMM ANs OTKasa B yAOBNETBOPEHMM Xanobbl ABNAOTCA:

1) npusHaHMe npaBOMepHbIMU peweHns u (M) gencteun (6e3gencTseums)
YNOMMHOMOYEHHOIO  OpraHa  JOJDKHOCTHbIX — NnL, MYHULMNAMNbHbLIX  CryXXalinx
YNONIHOMOYEHHOrO  opraHa, Mo®LU, pabotHnka MOL, a Takke opraHusaumn,
npesycMOTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, mnu ux
paboOTHWKOB, y4acTBYHOLLUX B NpeaoCTaBNeHnn MyHULUMNanbHON yCcnyru,
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2) Hanuyve BCTYNMBLUETO B 3aKOHHYK CUNY peLleHnsa cyda no xanobe o ToM xe
npegmeTe U No TeM e OCHOBaHUSAM,;

3) nogaya xanobbl NMLOM, NOMIHOMOYNA KOTOPOro He MOATBEpPXAEHbl B NOpsaAKe,
yCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaumn.

5.9. He nosgHee fHsA, cnefylowero 3a gHEM MPUHATUS pelleHus, 3asiBUTENO B
NMMCbMEHHON OOpMe U MO >XeNaHuio 3asiBUTENd B SNEKTPOHHOW (opMe HanpasrseTcs
MOTMBUPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobsbl.

B cnyyae npusHaHus xxanobbl nognexawien ygoBrneTBOPEHUIO B OTBETE 3asBUTENIO
aaeTcs MHdopmaums 0 OENCTBUAX, OCYLLECTBAAEMbIX YNONIHOMOYEHHbIM opraHoMm, MO®L,
nmbo opraHusaumen, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-93, B Lensx HesamMeaIMTenbHOro YCTpaHeHUS BbIABNEHHbIX HAPYLLIEHUI NMPU OKa3aHun
MYHULUMMNANbHON YCryrn, a Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBNEHHbIe HeyaobcTBa U
yKasblBaeTCca MHopMaLMa O AanbHenWwnx OencTBUAX, KOTopble HeOBXOoANMMO COBEPLUUTb
3asBUTENIO B LEensxX NoNy4eHUs MyHUUMNansHOW YCIyru.

B cnyyae npusHaHua xanobbl He noanexalwien YOOBMETBOPEHWIO B OTBETe
3asBUTEN0 JAal0TCA apryMeHTUPOBAHHbIE Pa3bsACHEHUS O NMPUYUHAX NPUHATOrO peLleHus, a
TaKke UHopmauusa o nopsiake o6XxanoBaHUSA NPUHATOrO peLUeHus.

5.10. B cnyyae ycTtaHOBReHNda B Xo4e Uv no pesynbtataM paccCMOTpPeHUs Kanobbl
NPU3HaKoB CcOCTaBa aAMWHUCTPATUBHOIO  MNpaBOHApPyLUEHUs WU NPecTynneHus
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOro opraHa, paboTHUK HagdeslieHHble MOIHOMOYUAMU MO
paccMOTPeHUo xanob B COOTBETCTBUM C MYyHKTOM 5.2 HacToswero agMUHUCTPaATUBHOIO
pernameHTa, He3aMennuMTenbHO HanpaeBnaAwT WUMelWmnecs Matepuarnbl B OpraHbl
NpoKypaTypbl.

5.11. 3agsutenun BnpaBe obxanoBaTb pPelleHUs, MPUHATbIE NPWU NpeaocTaBneHnn
MyHUUMMNanbHOW ycnyrn, aencteus (6es3gencteme) OOMKHOCTHBIX JvL, MYyHULMNAnbHbIX
CnyxaLimx yrnoriIHOMOYEHHOro opraHa, AOMKHOCTHbIX Niny MOLL, paboTHMKOB opraHu3aummn,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, B cyaebHom
nopsigke B COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccunckon denepaumn.

5.12. lNonoxeHna HacTosALwero pasaena, yctaHaBnuearLme nopagok pacCMOTpeHUst
Xano® Ha HapyweHus npaB rpaxgaH W opraHuMsauMn  nNpuv  NpegocTtaBieHun
MYHUUMMNANbHON  YyCNyrKn, He pacnpOCTPaHATCA Ha OTHOLWLEHUs, perynupyemblie
®epepanbHbIiM 3akoHOM 0T 02.05.2006 Ne 59-d3 «O nopsagke paccMoTpeHus obpalleHuin
rpaxgaH Poccuinckon ®epepaunny.
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MpunoxeHwne 1

K agMUHUCTPaTUBHOMY perfnamMeHTy
npegocTaBneHns MyHUUMnansHOM ycrnyru
«lMpunsHaHue rpaxgaH HygarLwmmncs B
XUNbIX MOMELLeHUAX Ans uenu nonyvyeHns
cepTudmkaTa Ha ynydleHne XUNnLHbIX
yCnosum»

B

(HaI/IMeHOBaHI/Ie UCMOJTHUTEJIbHO-pacnopAaAanTeribHOro

opraHa MecTHOro camoynpaBsreHusi, NPeaoCTaBNSALWEro

MYHULMNANbHYO yCnyry)
Oor
Koro

(dbamunusa, nmsa, oT4eCTBO (NPU HaNN4nK)

npoxueatoLero(en) no agpecy:

SAABIIEHUWE

B cBasu

(yKaSGTb OCHOBaHUA NMPU3HaHUA HYXXOalWNUMCA B KUIbIX MOMELWEeHNAX UIn

HeobX04MMOCTIN 3aMeHbl UX, AaTb KPATKYH XapakTepUCTUKY OMa M 3aHMMAEMbIX KUIbIX
NMOMELLEHNI)
npowy Bac npuaHaTb MEHS M YNEHOB MOEN CEMbW B Ka4YeCTBE HYXXOAKLMXCHA B XKUOM
nomeLLeHUn Ans uenu nonyyvyeHnsa ceptudurkaTta Ha ynyyeHne XUMLHbIX YCIOBUA.

Mosa ceMbsa COCTOUT U3:

Ne | ®damunusa, umsa, | CteneHb [1oKyMeHTbI, Afnpec n pata
n/n | oTt4yecTBO (Npn poacTeBa noaTeepXxaarmoLme perncTpauumn no Mecty
Hanu4un), gaTa POLCTBEHHbIE OTHOLLIEHUS XUTENbCTBA
poOXaeHus 3a8BUTENSA N YNIEHOB ero
ceMbi

(cepus 1 Homep, gaTta
BblAa4yn, KEM BblOaH)
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MpunoxeHwne:

(nepeyeHb npunaraembiX K 3asiBfIEHNIO JOKYMEHTOB)

(4mcno, mecsu, ron) (NMn4Has nognuck 3aaBuTens)

(noanuncm Bcex 4eecnocobHbIX YIIEHOB CEMbU, NPOXMBAIOLLIMX COBMECTHO C 3asiBUTENEM)

MpunoxeHwue 2

K aAMUHUCTPaATUBHOMY perriaMmeHTy
npegocTaBneHns MyHUUMNanbHOM ycrnyru
«lMpu3HaHWe rpaxgaH Hy>XaarLwmMMmncs B
XUIbIX MOMELLEHUSX A8 Lenu nonyvyeHns
cepTudmKkaTa Ha ynydleHue XUnuLHbIX
yCrnoBumn»

KHUIA PETUCTPALMA
3asBNEHMIN rpaXaaH, Hy>KOaLWMUXCS B XKUIbIX NOMELLEHUAX ANS Lenn Nony4YeHuns
cepTudmKaTa Ha yrny4lleHNe XUIULLHbIX YCIOBUIA

[aTa damunus, | Agpec [aTta 3aknto- Pewenun |[aTta Bblaauun
(Bpems) nms, 3aHMMmae |obcnefo |YeHue e opraHa |unu
n/n [ApUHATUA | OTYECTBO | MOro BaHMWSA opraHa, MECTHOr |HanpasneHuns
3asBneHns |(npu 3asiBUTE- [XKUMWLL- |OCyLEeCTBN |0 3asBUTENIO
Hanuuun) |nem HbIX AoLero camoynp |OOKyMeHTa,
3as1BUTENs | MoOMeLle- | yCNoBUW |MpU3HaHWE |aBrieHns |noaTBepXKaato
HUA rpaxkgaH (naTa, Lero
Hy>XOatoWn |HOMep) | NpUHATHUE
MUCS B peLueHns no
XUNbIX ero
noMeLLeHn 3a8BNEHNIO
AX Ans
uenu
nonyyeHus
cepTuduka
Ta Ha
ynydwieHve
XUNULHBIX
ycnosumn
2 3 4 5 6 7 8
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MNpunoxeHne 3

K agMUHUCTPaTUBHOMY perfnamMeHTy
npefocTaBneHNa MyHULMNAIbHOW YCIyru
«lMpunsHaHue rpaxgaH HygarLwmmmncs B
XUIbIX NOMeLLEHNAX AS18 Lenn noslydeHus
cepTudumkaTa Ha ynydleHne XUnnLHbIX
ycnosum»

PACMMNCKA
B NOMy4YEHUM 3asiBNIEHUS O NMPU3HAHUK FpaXKaaH HYXXOALWUMNCS B XKUMbIX
NOMeLLEHUSIX AN Lenu NofyYyeHns ceptudumkata Ha ynyyleHNe XXUULLHbIX YCIIOBUIA U
MPUNOXEHHbIX K HEMY JOKYMEHTOB

A, ,

(bamunus, nms, oT4ecTBO (NPU HaNM4Mn), AOMKHOCTL NULA, NPUHSABLLEro
3asiBreHne)

nosiy4yun ot

(bamunus, nms, otyecTso (NPU HanNM4MM), NAaCNOPTHbIE AaHHbIE
3aaBuTens)

cneayoume OKYMEHTbI:
(TOYHOE HaMMeHOBaHNe LOKYMEHTOB U UX PEKBU3UTbI)

(Bpems 1 gata nonyyeHuns (noanuck OMKHOCTHOrO

3asBreHns) nmuya)
M.,
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MpunoxeHwue 4
K aAMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUmMnansHom

ycnyru

«[lMpusHaHve rpaxaaH
HY>KOaI0LWUMUCH B XUMbIX
noMeLLeHUax Ang Lenu nonyyeHuns
ceptuduKaTa Ha yny4dlieHve
XUINULLHBIX YCNOBUIN»

AKT

o6cnenoBaHUs XUNULLHbIX yCHOBMVI rpaxanaH

(ropoga, nocenok, ceno u gp.)

Komuccusa B coctaBe:

(4mcno, mecsau, roa)

(bamunus, nms, otyecTBo (NPU HaNM4YMK), AOSMKHOCTb
4YSIEHOB KOMUCCUN)

co3gaHHas

(yKa3aTb HpaBOBOVI aKT opraHa MeCTHOro camoyripaBlieHud, ero Homep "

pary)
chne,u,osana XunumuiHble ycnosusa

(dbamnnua, nHMUMansl rpaxgaHnHa)

N yCTaHoBMUNa crneayLlee:
1. 3aHMMaeMoe xurnoe noMeLleHne B Jome

obwen KB. M COCTOMUT KOMHaT,

nnowagsro n3 pasmep

Kaxgomn

KOMHaTbl KB. M.
aTaxe 3TaXHOM

KomMmHaThl Ha B Jome.

(M30NMpPOBaHHbIE, CMEXHbIE)

[om

(KaMeHHbIN, KpynHoNaHenbHbIN, AEPEBAHHbIN,
BETXU, aBapuUIHbIN)

KBapTMpa

, KOMHaTbI

(cyxue, cbipble,
TeMHble, CBeTNbIE U
Aap.)
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(oToenbHas, KOMMyHanbHas)

2. brniaroycTponcTBO Aoma (K1noro nomeLleHus )
(BogonpoBof, kKaHanusauus, ropsadas

BOAa, oTorsieHune,

BaHHas, NU®T, TenedoH, TEXHUYECKOE COCTOSIHME NOMELLEHUS UK AoMa)

3

paxxgaHuH

ABnAeTC
A

(dbamunus, nms, oTyecTBO(NPU HaANMYKUK)

HaHUMaTeNeM XWNoro NoMeLlleHnsi, COOCTBEHHMKOM >XUMOro MOMELLEHUsi, YneHoOM
XUIULLHO-CTPOUTENBHOIO KoonepaTuea (Hy>HOE€ NOAYEPKHYTD).
4. B Xunbix noMmeLlleHnsax obuien nnowaabio

KB. M
NPOXMBALOT:
Ne | damunus, lon PoacteeH- | C kakoro Bpe- | [lata u mecto | Mecto paboTbl
n/ | wums, oTye- pOX- Hble OTHO- | MEHU MPOoXu- | perncrpauyum (y4ebnl),
n CTBO (Mpu | AeHus LeHns BaeT B Hace- | (NOCTOSIHHO AOIMKHOCTb

Hanu4nn) NEHHOM MyHK- | U BPEMEH-

Te HO)

1 2 3 4 5 6 7

5. lE',OI'IOJ'IHI/‘ITeJ'IbHI:~Ie cBedeHunda o 3asaButerne n YrieHax ero cemMbu

(I'IpaBO Ha BHeEo4YepeagHoe npenocrtaBlieHne Xumblix NnoMeLLeHNI U apyrmne CBe,D,eHI/IFI)

6. BbiBOO kOMUccumn

YneHbl
KOMWCCUW:
(noanuchb) (MHMUManel, damunns)
(noanuchk) (MHMUManel, damunns)
(noanuchk) (MHMUManel, damunns)
(nognwuce) (MHUUManel, amunus)
3aaBuTenb
(nognuce) (MHMUManel, aMmunns)
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MpunoxeHune 5

K aAMWUHUCTPaATUBHOMY perrnameHTy
npeaocTaBneHns MyHULUmUnansHom
ycnyru

«[lMpusHaHve rpaxaaH
HY>KOaI0LWUMUCH B XUMbIX
noMeLLeHUax AN Lenu nonyyeHuns
ceptuduKaTa Ha yny4dlieHve
XUINULLHBIX YCNOBUIN»

SAKINIOYEHWE

(HaMmeHoBaHuWe opraHa, OCyLLeCTBNAILWEro (4mcno, mecsau, roa)
NpU3HaHWe rpaxxaaH HyXXOarLWnMMNCS B XKUIbIX
NoMeLLEHNSAX ANA Lenuv nonyyYyeHuns ceptudmnkarta
Ha yrnyyLleHne XUNULLHbIX YCNOBUI)
Mo
3aABNEHNIO

(dbamnnusa, nmsa, oT4ecTBO (MPU Hanuyuu), aata
POXAEHNA 3a8BUTENS)
O TMPU3HAHUM HYXOALWWUMCA B JKWMbIX MOMELLEeHUsaX AN uenu noryyvyeHus
cepTumkaTa Ha yrnydlleHne XUNULLHbIX YCIOBUIN, MPOXMBAKOLWEro rno agpecy:

C ceMben B COCTaBe:

(bamununs, nms, oT4ecTBO (NPU HANNYMUN) KAXKAOrO YneHa
ceMbW, JaTa poXaeHus, pOACTBEHHbIE OTHOLLEHUS,

afpec MecTa XUTeNbCTBA)

YcTaHoBNEHO, ABNAETC
yTO A
(dbamunus, nms, oT4ecTBO (NPU HaANMYKUK)
YNEHOM KUITULLHO-CTPOUTENBHOIO KoonepaTtuBa, HaHMMmaTenem, COOGCTBEHHUKOM
Xunoro(biX) NoMeLLeHNA(MI) (Hy>KHOE NOOYEPKHYTL)
(kpaTKast xapakTepucTmKa KUnblx
NOMeELLEHNN,

KONMUYECTBO, Xunas nrowaab KOMHaT, obwas nnowaab Xurbix NoOMeLeHnN,
aTaX, TeXHN4YeCKoe COCToAHUuE,

cTeneHb GraroycTpoincTea u T.4.)

Obecne4yeHHOCTb 00LEen NnoLwaabio XUbiX NOMELLLEHU Ha OAHOro YernoBeka
cocTtaBngaeT

KB.
METpPOB
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(ykasblBalOTCH 4ONOMHUTENbHBbIE CBEAEHWS, MMEIOLLME OTHOLLEHNE K
XUNULLHOMY BONPOCY rpaxaaH)

3aknoyeHue:

(oBbocHOBaHHbIV BbIBOA, O NPU3HaHWUM rpaxgaHvHa B
KayecTBe HY)X[aIoLLEerocsi B XXMIOM NoMeLLeHUU Ans Lenu
nonyyYyeHunss ceptTudukaTa Ha yrny4LeHue XXUIMULLHBIX YCIOBUI Unn
06 oTkase B NpU3HaHUW rpaxxgaHuHa B Ka4eCTBE HYXXAaloLerocs B
XWINOM NoMeLleHnn Ans Lenu nonyvyeHunsa ceptudukara Ha
yNyyLIEHNE XUIULLHbIX YCITOBUN)

(AOIMKHOCTD) (mnognuce) (MHMumranel, damunms)
M.,



MpunoxeHwe 6

K aAMWUHUCTPaATUBHOMY perrnameHTy
npeaocTaBneHns MyHULUmUnansHom
ycnyru

«[lMpusHaHve rpaxaaH
HY>KOaI0LWUMUCH B XUMbIX
MOMELLEHUSX AN Lenu nonyyeHns
ceptuduKaTa Ha yny4dlieHve
XUINULLHBIX YCNOBUIN»

["paxxgaHnHy(-ke)

Appec:

YBEOOMITEHNE
O NPU3HaHWW rpaxkgaHNHa B Ka4eCTBE HYXXAAIoLLErocs B XUNom noMeLeHnm
ANa uenu nonyvyeHns ceptudukaTa Ha yny4lleHne XUMuLLHbIX YCNoBun

B COOTBETCTBUU c
agMUHUCTpaLun

(nocTaHoBrEHMEM, pacnopsKeHNeM, peLleHnem)
oT Ne

(HaMmeHoBaHMe MyHMUMNanNbLHOro 06pa3oBaHms)
Bbl Nnpu3HaHbl B Ka4eCTBe HYXXOAKLErocs B XUIIOM NOMELLEHUN Ans uenmu
nony4yeHns ceptudmkaTa Ha yrny4ylleHNe XUIULLHbBIX YCIOBUIA.

(BOMKHOCTB) (noanuchb) (MHMUManbl, damunms)

M.T1.



