AOMUHUCTPALINA
MOUCEEBCKOI'O CENNbCKOI'O NOCEJIEHUA
KOTOBCKOIo MYHUUUNAJIbHOINO PAMOHA

MOCTAHOBIEHUE
oT 19.06.2024r. Ne 28

06 yTBepxaeHUM AQMUHUCTPATUBHOrO perfiameHTa npefocTaBreHns
MyHUUMnanbHon ycnyru «lMpuHATUE AOKYMEHTOB, a TaKkke BbiAa4va peLleHun o
nepeBofe unu o6 oTkase B NepeBOAE XKUMOro NOMEeLLEeHUA B HEXUoe unm
HEXWJoro NoMeLLeHUA B XXUIoe nomMeLlueHne»

B cooteeTtcTBUM ¢ KunuwHeiv kogekcom Poccuinckon Pepepauunmn, egepanbHbiM
3akoHoM oT 06.10.2003 Ne 131-d3 «O6 o6wux npnHUMNax opraHn3aumum MecTHOro
camoynpasneHusi B Poccuinckon ®egepaummny, PeaepanbHbiM 3akoHoM oT 27.07.2010 Ne
210-93 «O6 opraHM3auumn NnpegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHBIX YCAYr»,
noctaHosneHnem AgmmHucTpaumm Bonrorpaackon obnactm ot 25.07.2011 Ne 369-n «O
pa3paboTke 1 yTBEPXXAEHUMN aAMUHNCTPATUBHBIX PErfiaMeHTOB NpeaoCcTaBneHns
rocyaapCTBEHHbIX YCINyr», pyKOBOACTBYSACL YcTaBOM MonceeBCKOro CenbCcKoro
noceneHna KoToBckoro MyHMumMnansHoro panoHa Bonrorpaackon obnactu,
agmMuHucTpaums MomceeBCckoro cenbckoro noceneHns KotoBcKoro MyHuUmMnanbHOro
panoHa Bonrorpagckon obnactn, nocTtaHoBnderT:

1. YTBepauTb npunaraembli AOMUHUCTPATUBHBIA perfnameHT npegocTaBreHus
MyHUUMNanbHoW ycnyrn «lpuHATME OOKYMEHTOB, a Takke Bbl4aya pelleHun o nepesoae
nnn o6 oTkase B NEPEBOAE KMUOr0 NMOMELLEHNSA B HEXWIIOE UM HEXMUIOrO NOMELLEHUS B
Xnnoe nomeLleHme.

2. MNpusHaTtb yTpaTUBLLMMUK CUNY:

nocTaHoOBMeHNe agMUHUCTpaLmm MouceeBcKkoro cenbckoro noceneHna Kotosckoro
MyHWUUmMnanbHoro panoHa Bonrorpagckon obnactm ot 17.06.2020r. Ne 42 «O6
yTBEPXAEHUMN aAMUHUCTPATUBHOIO perfaMmeHTa NpegoCcTaBneHns MyHUUMNanbHON yCnyru
«lMprHATHE OOKYMEHTOB, a TakKe Bblgada peLleHnin o nepesoge unm ob oTkase B
NnepeBOAE XUMOro MOMELLEHMS B HEXUIOE NI HEXMUITOrO NOMELLEHNS B XXUMoe
NOMELLEHNEY;

nocTaHoOBMeHNe agMUHUCTpaLmMm MounceeBcKoro cenbckoro noceneHns Kotosckoro
MyHUuunanbHoro panoHa Bonrorpagckon obnactm ot 30.12.2021r. Ne 118 «O BHeceHun
N3MEHEeHUN B NOCTaHOBIEHNEe agMUHUCTpaunn MonceeBcKoro CenbCcKoro noceneHns ot
17.06.2020 r. Ne 42 «O6 yTBEpP>XAEHUN afMUHUCTPATUBHOIO perflaMmeHTa
npeaocTaBneHnsa MyHuumnanbHon ycnyrn «MpruHsaTue 4OKYMEHTOB, a Takke Bblgada
peLlleHnn o nepeBoae nnn ob oTkase B NepeBoae XUMOro NOMELLEHUS B HEXUIoe Unm
HEXWUIOro NOMELLEHNS B XXMUOE NOMELLEHMEY.

3. Pasmectntb HacTosiLee nocTaHoOBEHNE B deepanbHON rocyaapCTBEHHON
MHOpPMaUNOHHOM cucteme «EQnHbIN NopTan rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr
(dyHKuMM)» (https://www.gosuslugi.ru/), a Takke Ha odumuManbHOM canTe agMUHUCTpaLMK
MowuceeBcKoro cenbckoro noceneHns KoToBckoro MyHMUUNansHOro pamoHa
Bonrorpagckon obnactu (http://monceesckoe34.pd/) n Ha NHPOPMaALMOHHOM CTEHAE
agMunHMcTpauumn MounceeBcKoro cenbckoro noceneHna KoToBckoro MyHUUMNansHOro
panoHa Bonrorpagckon obnacTtu no agpecy: Bonrorpagckas obnactb, KOToBCKMin panoH,
ceno Mowuceeso, ynuua XXgaHosa, 1 6.

4. Hactosiwee nocTaHOBMEeHWe BCTynaeT B Ccury nocrne ero oduynanbHoro
obHapogoBaHus.

5. KOHTpOSb 3a UCMOSHEHNEM HACTOSLEro NOCTaHOBMNEHNS OCTaBNAo 3a cOb6oN.

WN.o. rmaBbl MouceeBcKkoro
CEeNbCKOro noceneHusd C.d.JlecHNYeHko
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YTBEPXIEH

NoCTaHOBMEHWEM agMUHUCTPaUnn
MowuceeBCcKoro cenbckoro noceneHuns
KoToBCKOro MyHuumnansHoro panoHa
Bonrorpagckon obnactu

oT 19.06.2024 r. Ne 28

ALMUHUCTPATUBHbIN pernamMeHT NpeaocTaBNeHus MyHULMNanbHOM ycrnyrm
«MpuHATHe OOKYMEHTOB, a TakXke Bblaaya pelleHUi o nepeBofe
unu o6 oTkase B NepeBoOAe XWUITOro NOMeLLEeHUA B HEXXUIT0e WIS HeXUNoro
NoMeLLeHUA B XXUIoe NoMeLleHue»

1. O6wWwume nonoxeHus

1.1. MNMpegmeT perynupoBaHng

HacTtoawmn agMUHNCTPATUBHbIN pernameHT ycTaHaBnmBaeT nopsiAoK
npegocrtaBneHns MyHuuunanbHon ycnyrn "lMpuHATME OOKYMEHTOB, a Takke Bblava
peweHnin o nepesode unu ob oTkase B NEPEBOAE XUIOrO NMOMELLEHNSA B HEXWUOE UMK
HEXMUIOro MOMeLeHUs B >XUMoe MnoMmelleHue" (ganee — MyHuuunanbHas ycnyra) wu
cTaHgapT NpeaoCTaBfeHUs MyHUUMNANbHOW YCNyru, B TOM YUCRe ONpenensieT CPoKn m
nocrnegoBaTenbHOCTb aAMUHUCTPATUBHbIX npoueayp npu npeaocTaBneHnmn
MYyHUUMNANbHOW  ycrnyru agmuHucTpaumen MomceeBCKOro  CenbCkoro  nocesieHuns
KoToBckoro MyHuumnansHoOro panoHa Bonrorpagckon obnacru.

1.2. 3aaButenamMmm Ha nosyyYeHne MyHUUuMnanbHOW yCryrn SBnaTCA COBCTBEHHUKM
NOMELLLEHNA NN YNOSTHOMOYEHHbIE UMW NULa.

1.3. lNopsagok MHOpMUPOBaHUSA 3aaBUTENEN O NPefoCTaBAEHUN MYHULUUNANbHOW
ycrnyru.

1.3.1 CBegeHns 0 MecTe HaxOoXOEHUs, KOHTaKTHbIX TenedoHax u rpaduke paboTbl
agMuHucTpaumm MounceeBCKOro Cenibckoro noceneHnst KoTOBCKOro MyHMUMNAnNbHOro
panoHa Bonrorpagckon obnactn, opraHusdauui, y4dacTBYWOLWMX B NpeaocTaBnieHun
MYHULUMNANbHOW yCnyru, MHOrogyHKUMOHansHoro ueHTpa (ganee — MoL):

AomuHncTpaums MomnceeBCcKoro cenbCcKoro noceneHns KotoBckoro MyHuLmMnanbHoro
panoHa Bonrorpagckon obnactu:

agpec: 403807, Bonrorpagckast obnactb, KotoBckuii paroH, ceno Mouceeso, ynuua
>KpaHoBa, 16;

TenedoH ona cnpaBok: +7 (84455) 7-55-32;

aZipec ANeKTPOHHOM NoYTLI: Moiseevo@yandex.ru;

rpadouk paboThi:

noHegenbHUK — natHmya ¢ 9.00 yacos oo 16.00 vyacos;

nepepsbiB Ha 06ea ¢ 12.00 yacos o 13.00 yacos;

cyb6b0Ta — BOCKpeceHbe BbIXOAHbIE OHU.

Otpgen no pabote ¢ 3assutenammn KotoBckoro parnoHa Bonrorpagckon obnactu KY
BO «Mo®Lly»:

agpec: 403805, Bonrorpaackast obnactb, ropog Kotoso, ynuua Nobeaebl, 25;

TenedoH Ans cnpasok: +7 (84455) 4-36-13;

agpec anekTpoHHoW noyThbl: mfcl71@volganet.ru;

rpaduk paboThl:

noHegenbHuK ¢ 09.00 yacos go 20.00 yacos;

BTOPHUK — nATHMUA ¢ 09.00 yacos go 18.00 yacos;

cy66ota ¢ 09.00 yacoB go 15.30 yacos;

BOCKpEeCeHbe — BbIXOOHOW AEHb.

NHdopmaumio 0 MecToHaxoxaeHum u rpadukax pabotel MOL, MOXHO nonyuntb C
Ncnosib30BaHNMEM rocyaapCTBEHHOM WMHGOPMAaLMOHHON cuctemMbl «EOMHBIM nopTan cetn
ueHtpoB u  ocucoB «Moum  [dokymeHTbl» (ML) Bonrorpagckon obnactu»
(http://mfc.volganet.ru).
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1.3.2. WHdopmauuio 0 nopagke npeaoctaBfieHNa  MyHUUMNANbHOM  yCryru
3asBUTENb MOXET MOMy4nTh:

HenocpeacTBEHHO B agMuHuUcTpauum  MounceeBCKOro  CenbCKoro  nocerieHus
KoTtoBckoro MyHuuunanbHoro pavioHa Bonrorpagckon o6bnactm (MHOpMaLMOHHbIE
CTeHObl, YCTHOe WH(OPMUPOBaHME MO TenedoHy, a Takke Ha JNUYHOM npueme
MYHUUUNANbHLIMU  CAYXaLWMMU agMUHUCTpaumMmM MonceeBCKOro cernbCKoro noceneHns
KoToBckoro MyHuumnansHoOro panoHa Bonrorpagckon obnactn);

no no4yTe, B TOM YUCIEe SNEKTPOHHOM (moiseevo@yandex.ru), B criydae nMCbMEHHOro
obpalleHunsa 3aaButens;

B ceTu VIHTepHeT Ha oduumansHOM cante agMuHUcTpauum MomnceeBCcKOro cernbCcKoro
noceneHns  KOTOBCKOrO  MyHuMUMnanbHOro  pavoHa  Bonrorpagckon — obnactu
(http://mounceesckoe34.pdp/), B dedepanbHON  rocyaapCTBEHHOW  MHAOPMALMOHHOM
cucteMe «EaOmHbIN nopTan rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCNyr (GOYHKLWA)»
(www.gosuslugi.ru) (nanee — EAumHbIA nopTan rocygapCTBEHHbIX W MyHULMNArbHbIX

ycnyr).
2. CTaHpapT npegocTaBneHUs MyHULUNanbHOM yCnyru

2.1. HaunmeHoBaHWe MyHuUMnanbHOW ycnyrn — "TIpuHATUME OOKYMEHTOB, a Takke
Bbla4a peLlleHnn o nepesoae unv o6 oTkase B NepeBoAe XKUMOoro NoMeLLeHNs B HeXunoe
WM HEXUIIOro NMOMELLEHUS B XUroe nomeLleHue".

2.2. MyHuumnanbHaa ycnyra npegocrtaBnseTcs agMuHuctpauuen MowuceeBcKoro
CenbcKkoro noceneHns KoToBCKOro MyHuuunanbHOro parvoHa Bonrorpagckom obnactu
(Danee — ynonHOMOYEHHbBIN OpraH).

2.3. PesynbTatom npegocTaBneHns MyHUUunanbHoOW yenyrm aBnseTcs:

- pelweHne O nepeBode XUIOro NMOMELLEHUS B HEXUIOe MOMELLEHNE U HEXUIIOro
NOMELLIEHNS B XMNoe nomMelleHne B (popme yBeJOMMEHMS;

- peweHne ob OTKase B MepeBOAE XWMOro NOMELLEHNA B HEXUnoe nomelieHve u
HEXWUOro NoMeLLEeHNS B XXUoe nomMmelleHme B oopme yBeJOMMEHMS.

2.4. Cpok npegocTasrieHns MyHULMNAanbHON YCNyru.

PeweHne o nepesoge wnn o6 oTkase B nepeBode MOMELLEHUS MPUHUMAETCH
YNONITHOMOYEHHbIM OpPraHOM He no3gHee 4YeM 4epe3 COpPOK NATb AHeW CO  OHS
npeacTaBneHnsa OOKyMeHToB, 0693aHHOCTb NO MpPeACcTaBNEHU0 KOTOPbIX BO3SOXEHa Ha
3asBuTeEng.

B cnyyae npeacraBneHua 3asButenem OOKyMeHToB 4yepe3 MOLL cpok npuHsaTma
peweHna o nepesoge unuM o6 oTkase B nepeBofde MOMELLEHUA UCYUCNAETCS CO AHA
nepegayin MOLl gaHHbIX JOKYMEHTOB B YMOSTHOMOYEHHbIN OpraH.

2.5. [lpaBoBbIMM OCHOBaHUAMWU [Ons MNPeAoCTaBfeHUs MYHUUMNAnbHOW yCnyru
ABNAOTCA Creaylolmne HopMaTUBHbIE NPABOBbIE aKTbI:

KoHcTutyums Poccurckon depepaumm («Poccunckas raseta», Ne 7, 21.01.2009,
CobpaHne 3akoHopgaTenbctBa Poccuinckon ®epepauumn, 26.01.2009, Ne 4, ct. 445,
«MapnameHTckasa razetar», Ne 4, 23 - 29.01.2009);

KunuwHein kogekc Poccuickon ®epepaummn («CobpaHne 3akoHogaTenoctea POy,
03.01.2005, Ne 1 (yactb 1), cT. 14, «Poccuinckaa raseta», Ne 1, 12.01.2005,
«lMNapnameHTckaa raseta», Ne 7-8, 15.01.2005;

MpapocTpouTenbHbin  Kogekc Poccuinckon Pepepaumn («Poccunckas raseTay,
Ne 290, 30.12.2004, «CobpaHue 3akoHopatensctea P®», 03.01.2005, Ne 1 (yactb 1), CT.
16, «MapnameHTckas raseTtar», Ne 5-6, 14.01.2005);

®epepanbHbIn 3akoH 0T 06.10.2003 Ne 131-93 «O6 o6Lwux npuHUmMnax opraHmM3aLmm
MEeCTHOro camoynpasneHnust B Poccurickon degepaummn» («CobpaHue 3akoHogaTenbCTBa
Poccurickon depepaummn», 06.10.2003, Ne 40, cr. 3822, «[lapnameHTckaa rasetay,
Ne 186, 08.10.2003, «Poccuinckas raseta», Ne 202, 08.10.2003);

®epepanbHbin 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBneHus
rocydapCTBEHHbIX U MyHMUMNanbHbiX ycnyry (CobpaHue 3akoHogaTtenbcTBa Poccuickon
depepaummn, 02.08.2010, Ne 31, cT. 4179, «Poccunckas razeta», Ne 168, 30.07.2010);
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depepanbHbii 3akoH OT 06.04.2011 Ne 63-®3 «O6  9nekTpOHHOM  MoANUCUY»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccuinckon egepaunny», 11.04.2011, Ne 15,

cT. 2036);
depepanbHbin 3akoH oT 13.07.2015 Ne 218-03 "O rocyaapcTBeHHOW perncrpaumm
HeaBWXMMocTn" (OdpuumanbHbIv WHTEepHeT-nopTan npasoBOW MHdopMaLmn

http://pravo.gov.ru, 14.07.2015, "Poccuiickaa raseta”, Ne 156, 17.07.2015, "CobpaHue
3akoHogartensctBa P®", 20.07.2015, Ne 29 (4acTb |), cT. 4344);

noctaHoBneHne [lpasutensctBa P® oT 10.08.2005 Ne 502 «O6 yTBEpXaeHun
dopMbl yBEOOMIIEHUS O NepeBoe (0Tka3e B NepeBoe) XUIoro (HeXMNoro) noMeLleHus
B Hexwunoe (kunoe) nomelieHney («CobpaHue 3akoHopatenoctea P®», 15.08.2005,
Ne 33, cT. 3430, «Poccunckas raseta», Ne 180, 17.08.2005);

noctaHoBneHune lNpasutensctea Poccuinckon denepaumm ot 28.01.2006 Ne 47 «O6
yTBEepXXaeHun [lonoxeHns O NpU3HaAHUN MOMELLEHUST KUMbIM MOMELLEHNEM, >XMUMOro
NOMELLEHNS HEeNnpUrogHbIM ANA NPOXWUBAHWUSA, MHOTOKBApTUPHONO AoMa aBapurHbIM U
nognexatwium CHOCY UNU PeKoHCTPYKUUK, CagoBOro AoMa XusibiM AOMOM U XUOro gomMa
cagoBbiM gomom» («CobpaHune 3akoHogatenbctBa P®», 06.02.2006, Ne 6, crt. 702,
«Poccuinckas rasetar, Ne 28, 10.02.2006);

pacnopsibkeHue [MpasutensctBa Poccuinckon depepaumm ot 17.12.2009 Ne 1993-p
«O6 yTBEepXOEHUNM CBOAHOIO MNepevYHd MnepBoOYepedHbIX OCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, NpegoCcTaBnsieMblX B 9NEKTPOHHOM Buae» («Poccuinckas raseta”,
Ne 247, 23.12.2009, «CobpaHne 3akoHogaTenbctBa P®», 28.12.2009, Ne 52 (2 u4.), cT.
6626);

noctaHoBneHue lNMpasutenoctea Poccuickon ®egepaunm ot 25.06.2012 Ne 634 «O

BMAAX 3MEKTPOHHOW NoAnncu, UCnosib3oBaHMe KOTOpbIX AonyckaeTcs npu obpalleHum 3a
nony4YeHneM roCydapCTBEHHbIX WM MyHMUMNanbHbIX ycnyry («Poccuinckas rasetar», 02
nionst 2012 r. Ne 148);

noctaHosneHue lNpaButenbctea Poccuinckon degepaumm ot 25.08.2012 Ne 852 «O6
yTBepxaeHun [NpaBun MCNONb30BaHUA YCUIEHHOM KBannMUUMPOBAHHOW SNEKTPOHHOW
noanucu npu obpatlleHmm 3a NonyYeHnem rocygapCTBEHHbIX U MyHULMNANbHBLIX YCAYr 1 O
BHECEeHUN wu3ameHeHua B [lpaBuna paspaboTkn u yTBEPXAEHUS aOaMUHUCTPATUBHbIX
pernameHToB NpefoCTaBneHns rocyaapcTBeHHbIx yenyr» («Poccuinckasa rasetay», Ne 200,
31.08.2012, «CobpaHue 3akoHogatenbctea PO», 03.09.2012, Ne 36, cT1. 4903);

noctaHosneHue lNpasutenoctea Poccuiickon ®eagepaumm ot 25.01.2013 Ne 33 «O6
MCNOMb30BaHMM NPOCTOM 3NEKTPOHHOM MNOAMUCKM NPU OKa3aHWW TOCYOapPCTBEHHbLIX U
MyHuuMnanbHblX yenyr»  (OdwuuymnanbHbli  MHTEPHET-NnopTan npaBoBOM WHGOpMauun
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogaTenbctBa P®», 04.02.2013,
Ne 5, cT. 377);

noctaHoBneHune lNpasutensctea Poccuinckon depepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K MpeaoCTaBfeHUto B ONEKTPOHHOW OpMe roCcygapCTBEHHbIX U
MyHUuunaneHbiX yenyry  (OdomumnanbHbil  MHTEPHET-NopTan npaBoBOW MHGoOpMaumm
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickaa raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHogaTenocTBa Poccuiickon depepaunn», 11.04.2016, Ne 15, cT. 2084);

YctaB MownceeBCKOro cernbCKoro nocesnieHmsi KoToBCKOro MyHULMMAnbHOro panoHa
Bonrorpagckon obnacrtu.

2.6. VcuepnbiBaowmin nepeyeHb OKYMEHTOB, HeO6XooMMbIX AN NpefoCTaBreHuns
MYHULMNANbHOWN yCryru

2.6.1. WcuepnbiBalowmii nepevyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C 3aKoHoaaTeNbHbIMU n NHbIMN HOPMaTUBHbBIMU npaBOBbIMU akTammu
ANs NpegocTaBneHns  MyHUUMNanbHOW  yCnyrn, nognexawux npencraBfeHuto
3a9BUTENSAMN:

- 3asiBfeHne O nepeBode nomMelleHus (ganee — 3asBneHne) No oopme NpuUoXeHns
K HacTosLWweMy agMUHUCTPATUBHOMY PerflamMmeHTy;

- NOoAroTOBSIEHHBbIN W OQOPMIIEHHbLIM B YCTAHOBMEHHOM MNOPSAKe NPOEeKT
nepeycTponcTea v (Unv) nepennaHnpoBKM NepeBOAMMOro rnoMeLleHus (B crydyae, ecnv
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nepeycTtponcTso 1 (unu) nepennaHnpoBka TpebytoTcs Aans obecneyeHus
NCMNONb30BaHWS TaKOro NOMeELLEHUS B KA4ECTBE XUMOro NN HEXUIOro NOMELLEHNS);

- NpaBoyCTaHaBNMBawLLNe OOKYMEHTbl HAa NepeBOoAMMOE MoMelleHne (MOANMHHUKN
U 3acBUAeTeNbCTBOBAHHbIE B HOTapManbHOM Nopsiake Konuu), B criydae ecnv npaso Ha
nepeBoaMMOE MOMeELLEeHNe He 3aperMctTpupoBaHo B EQMHOM rocygapcTBeHHOM peecTpe
HEOBWXUMOCTMU;

- npoTokon obuwero cobpaHuss COBGCTBEHHMKOB MOMELLEHMA B MHOFOKBapTUPHOM
Aome, coaepxawmn peweHne o6 KX corfacum Ha nNepeBOd >KMMOro MNOMELLEHUs B
HeXunoe nomeLleHune;

- cornacue Kaxgoro CoOGCTBEHHWKA BCEX MNOMELLEHUR, MPUMbIKAIOWNX K
nepeBoAMMOMY MOMELLEHUNIO, HA NEPEBO XNNOTO NOMELLEHNS B HEXUITOE NOMELLEHNE.

dopmupoBaHMe 3asiBrIeHNA B 3NEKTPOHHOW hopMe OCYLLECTBISETCA NOoCpeacTBOM
3anosiHeHUS 3ANEKTPOHHOM hOopMbl 3asiBrieHns Ha EanHOM nopTtane rocyaapCTBEHHbIX U
MYHMUMMANbHBLIX YCNYr unM oduuManbHOM CalTe YNoSIHOMOYEHHOro opraHa ©6e3
Heob6Xo0aMMOCTM AOMNONHUTENBHOM NoAaYvn 3aaBNeHns B Kakon-nnbo nHom opme.

2.6.2. [NepeyeHb OOKYMEHTOB (CBeAEHMIN), KOTOpblEe 3asBUTESNb Bripase npeacTaBuTb
no cobCTBEHHOWN MHULUMATUBE:

- NpaBoyCTaHaBNuBawLne AOKYMEHTbl Ha NepeBoAUMOE MoMeLlleHue, ecnn npaso
Ha nepeBoaUMOE MOMELLEHNe 3aperncTpmpoBaHo B EAMHOM rocygapcTBeHHOM peecTpe
HEeOBWXUMOCTMU;

- NfiaH NepeBOAMMOroO NOMeLLEHUS C ero TEXHUYECKUM onucaHmem (B crnyvae, ecnu
nepeBogMmMoe NnomMeLLeHne ABNAETCS XUMbIM, TEXHUYECKUI NAacnopT Takoro NoMeLleHus);

- MO3TaXHbIV NNaH AoMa, B KOTOPOM HaXOAUTCHA NepeBogMMOe NMoOMeLLEeHME.

B cnyyae HenpenctaBneHus 3asiButenieM Mo COBCTBEHHOW  MHUUMaTUBE
BblLLENEPEYUCTIEHHbIX  [JOKYMEHTOB OHW noAanexaTr npeacTaBfeHnto B paMKax
MeXBEeJOMCTBEHHOI0 MHPOPMALMOHHOIO B3aMMOLENCTBUA.

2.6.3. 3asBneHne 1 OOKYMEHTbl, yYKkasaHHble B NyHKTax 2.6.1, 2.6.2 HacTtoswero
aAMWHNCTPATUBHOIO perfnameHTa, MOryt ObiTb nNpeacTaBneHbl 3asBUTENAMM MO WX
BbIOOpY B YMOMHOMOYEHHLIM opraH unn MOL nnyHo, nMbo HanpaeneHbl NOCPeACTBOM
NMOYTOBOM CBA3N Ha BymaxkHOM HocuTerne, NMBOo NpeacTaBneHbl B YNOTHOMOYEHHbIM OpraH
B opme 3neKTpOHHOro [OOKyMeHTa C ucnonb3oBaHnem EguHoro noptana
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

Konnn  OOKYMEHTOB  OOJSDKHbI OblTb  3aBepeHbl B YCT@HOBJIEHHOM
3aKoHOAATENLCTBOM MOPSAKe.

3asBrneHne B (popme 3INEeKTPOHHOro [AOKyMeHTa NoAnucbiBaeTcs no Bblbopy
3anBUTENS:

- MPOCTOW 3NEKTPOHHOM NOANUCHIO 3aaBUTeNs (NpeacTaBnTens 3asaBuTens);

- yCUneHHon (KBanuuuMpoBaHHOW, HEKBanuMUUMPOBaAHHOM) 3NEKTPOHHOM
noanucblto 3asBUTENS (NpeacTaBuTeNs 3aaBUTENS).

CepTudumkaT Krova MpOBEPKM YCUIEHHOW HekBanMULMPOBAHHOW 31EKTPOHHOM
noanMcu JormkeH ObiTb CO34aH M MCNONb30BaThCH B MH(PpacTpykType, obecneyvmBatoLlemn
MHPOPMALNOHHO-TEXHOMNOMMYECKOE  B3aMMOAENCTBME  WMHAOPMAUUOHHBLIX  CUCTEM,
Mcnonb3yemblX AN MNpeaoCTaBneHUs rocyaapCTBEHHbIX W MYHMUMMANbHbIX YCNyr B
3NEeKTPOHHOM dopMe, KOTopasi Co34aeTcsl U NMPOBEPSIETCA C MCMNOSIb30BaHUEM CpeacTB
9NEeKTPOHHOM MOANUCU U CPenCTB yOOCTOBEPAIOLEro LeHTpa, UMerLwmxX NnogTBepXaeHue
cooTBeTCTBUA TpeboBaHMSAM, YCTAaHOBMNEHHbIM heaepanbHbiM OpraHOM MUCMOSTHUTENBHOWN
Bnactu B obnactu obecneyeHuss Ge3onacHOCTU, a Takke NpPW HanuuuM y Bnagenbua
cepTudumkata Knoda NpOBEPKM Krto4a MPOCTOM INEKTPOHHOM MOAMUCKU, BbIAHHOIO emy
npv NMMYHOM NpUeMe.

B cnyyae obpaweHus 3asBuTens C  UCNONb30BaHWMEM  UHAOPMALVOHHO-
TenekoMMyHuKaumMoHHon cetn "WHTepHeT" K 3asBneHnio B opmMe 3reKTPOHHOro
AOKYMEHTa npunaraeTcss Konus OOKYMEHTa, YO4OCTOBEPSIIOWEro JIMYHOCTb 3asiBUTENS
(yoocToBepsowero  fNMYHOCTb  NpeacTaBuTens  3asBUTENd, ecnv  3asiBreHue
npeacraBnsaeTca npeacraBuTenemM 3asBUTENSA) B BUAE 3NEKTPOHHOro obpasa Takoro
AOKyMEeHTa.
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lMpeactaBneHne gaHHOro OOKYMeHTa He Tpebyetca B crydyae npeacTaBneHus
3aaBneHns B popme INEeKTPOHHOro JOKYMEHTa MOCPeACTBOM OTMPAaBKM Yepes3 JNINYHbIN
kabvHeT EQnHOro noprana rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT.

B cnyyae npenctaeBneHus 3aaBneHMst B (POpMe  3NEKTPOHHOro AOKYMEHTa
npeacrasutTenem 3asBuTens, AeACTBYOLWMM HA OCHOBaHWUU JOBEPEHHOCTU, K 3asiBIIEHUIO
Takke npunaraeTcs JOBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro JOKyMeHTa.

2.6.4. 3anpelaeTcs TpeboBaTb OT 3asiBUTENS:

1) npeacraBneHnst JOKYMEHTOB U WMHAOPMauUn unmM OCyLLeCTBNeHUs OEeNCTBUN,
npeacTaBneHne unuM OcCyLeCTBEHNe KOTOPbIX He nNpefyCMOTPEHO HOPMaTUBHBLIMU
NpaBOBbIMW  aKTaMu, pPerynupyrowmumMm  OTHOLUEHWUS, BO3HMUKaKOWMe B CBA3N C
npegocTaBneHnemM MyHULMNANbHbIX YCIyr;

2) npeacTtaBneHuss OOKYMEHTOB UM MHAGOPMaUMK, KOTOpble HaxoasaTca B
pacnopskXeHnn  opraHa, NpPedoCTaBNALWEro  MyHUUMNANbHY  YCNYyry,  WHbIX
rocy4apCTBEHHbIX OpraHos, OopraHoBs MECTHOro camoynpaBneHus nmbo
NoABEeAOMCTBEHHbIX rocyfapCTBEHHbIM opraHam nnu opraHam MEeCTHOro
camMoynpaBsrfieHUs opraHvM3auui, ydacTBYWOLWMX B NpPeaocTaBneHun npenycMOTPEHHbIX
yactbto 1 ctatbn 1 PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 "O6 opraHunsauum
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr' (aanee — ®eneparnbHbii
3akoH Ne 210-®3) MmyHUUMNanbHbIX YCRyr, B COOTBETCTBUN C HOPMATMBHbLIMU NPaBOBbIMU
aktamn Poccuinckon depepauum, HOpMaTMBHbIMW MPaBOBbIMW akTamu Bonrorpagckon
obnactn, MyHuMUMNanNbHbIMKM MNPaBOBbIMA akTaMu, 3a WCKIOYEHWEM [OKYMEHTOB,
BKMNIOYEHHbIX B ONpedeneHHbl YacTbto 6 ctatbn 7 depepanbHoro 3akoHa Ne 210-d3
nepeyeHb [OOKYMEHTOB. 3asiBUTENb BrpaBe MNpPeAcTaBUTb YyKasaHHble [OOKYMEHTbl U
MHpopMaLUnio B OpraHbl, NpeaocTaBnsAwolLmMe MyHUUMNAnNbHbIE YCNyrM, N0 COBCTBEHHOW
NHUUNATUBE;

3) ocyuwecTBneHus OeucTBuin, B TOM YuUCre corflacoBaHuin, HeobxoaumbiX Ond
NONyYeHUs1 roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYr U CBSA3aHHbIX C obpalleHnem B
WHble rOCy4apCTBEHHblE OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHUsl, opraHusauun, 3a
WUCKINIOYEHNEM  MOMyYeHMs yCryr W MOfyYeHuss [OOKYMEHTOB UM WHopmauum,
npeaocTaBnNseMbIX B pe3ynbTate NpeaocTaBrneHnst Takux YCnyr, BKIHOYEHHbIX B NepeYveHb
YCNyr, KOTOpble SBRAKTCA HeobxoaumbiMM M oba3aTenbHbIMW ONs NpeaocTaBneHns
MYHMUMNANbHbIX YCIYr, YTBEPXKAEHHbIN MyHULMNANbHLIM HOPMATUBHBIM NPAaBOBbLIM aKTOM
npeacTaBUTENbHOrO OpraHa MeCTHOro camoynpasneHuss MowuceeBCKOro CenbCKoro
noceneHna KoToBckoro MyHuumnanbHoro paroHa Bonrorpagckon obnactu;

4) npeacTtaBneHMss OOKYMEHTOB M MHopmauumn, oTcytctBue u  (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb NPW MNepBOHA4YarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMbiX Afs NpefocTaBfeHuMs MyHUuunanbHOW ycnyrn, nmbo B
npeaocTaBNeHNN MyHULMNANbLHON YCNyrn, 3a UCKITIOYEHNEM CreayHLNX CyYaes:

- M3MeHeHne TpeboBaHWA HOPMAaTMBHbLIX MPaBOBbIX aKTOB, KacaloLMxcs
npeaocTaBneHns MyHUUMNAnNbHOM yCnyru, nocne nepBoHavanbHOW Nogayn 3asiBNeHus o
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

- HanuuMe owunboK B 3asiBNEHUN O MpPefoCTaBfEHUM MyHULMNANbHOW yCrnyrn m
AOKYMEHTax, MNOAAHHbIX 3asiBUTENIeM MNOCne nepBOHaYanbHOrO OTKasa B npueme
AOKYMEHTOB, HeobxoauMbixX AOns NpefocTaBfeHuMst MyHUUunanbHOW ycnyrn, nmbo B
NpeaoCTaBNeHNN MYHULMNANbHON YCNYrM U HEe BKITOYEHHbIX B MPeACTaBfieHHbIN paHee
KOMMMEKT AOKYMEHTOB;

- UCTeYeHne cpoka AeNCTBUS LOKYMEHTOB WNU U3MEHeHue uHdopMaumm nocrne
nepBOHa4YanbHOro OTkasa B NpuemMe [OKYMEHTOB, HeOOXoauMbIX ONsi NpefocTaBneHus
MyHMUMNaNbHOW ycnyru, nnbo B npefocTaBneHnm MyHULMNAnsHOM YCIyru;

- BbISIBNIEHME [OKYMEHTarbHO NOATBEPXAEHHOro dakta (MpM3HaKkoB) OLLIMOOYHOro
WNNU  NPOTUBOMPAaBHOrO AencTBua  (6e3gencTBus)  OOSMKHOCTHOMO  nvua  oprala,
npegoCcTaBnALWEro MyHUUUNANbHY YyCnyry, MyHULMNAnNbHOro cryxauwero, paboTHuka
MHOIO(PYHKLMOHANbHOro LieHTpa, paboTHMKa opraHm3aumm, NpeaycMoTpeHHOM YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3, npu nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbixX Ans NpefocTaBfeHuMs MyHUuunanbHOW ycnyrn, nmbo B
npeaocTaBneHnn MyHUUMNAnNbLHOW YCNyru, 0 YeM B MUCbMEHHOM BuAe 3a MNOAMNUCHIO
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;
PYKOBOAMTENSA OpraHa, NpeaoCTaBfslOLEero MyHUUMNanbHy0  ycryry, pykoBoguTens
MHOIO(OYHKLMOHANbHOro LeHTpa Mpu nepBOHaYanbHOM OTKa3e B NpuemMe [OKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHns MyHUUMNanbHOW ycnyrn, nnbo pykoBoauTens
opraHusauuun, npegycmoTpeHHouM 4acteto 1.1 cratem 16 PegepanbHOro 3akoHa
Ne 210-93, yBegomnseTca 3asBUTESb, a TakKe NPUHOCATCA U3BUHEHUS 3@ JOCTaBIIEHHbIE
Heyno6cCTBa;

5) npepoctaBneHnss Ha OymMaXXHOM HoOCUTene [OOKYMEHTOB U WHGOpMauuu,
9NEKTPOHHbIE 006pas3bl KOTOPLIX paHee Obiny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 crtatbn 16 PeagepanbvHoro 3akoHa Ne 210-d3, 3a uckno4vyeHMemM crnyvaeB, ecnv
HaHeCeHne OTMETOK Ha TakMe AOKYMEHTbl NMbo MX M3bATUE sBnsieTca HeobXxoaumbiM
YyCrnoOBMEM MNpPenOCTaBNEHUS FOCY4apPCTBEHHON WNWU MYHULMNANbHOW YCAYrn, U WHbIX
Crny4aeB, YCTaHOBIEHHbIX dheaeparnbHbIMN 3aKOHaMM.

2.7. OcHoBaHuA pnsi oOTKasa B MpuveMe [OOKYMEHTOB, Heobxoaumbix Anis
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTA.

3aaBuTento HanpaeBnseTcs yBegomrnieHMe ob oTkase B NpPUEME K PacCMOTPEHUIO
3asBreHnss B cnyyae, ecnu npu obpaweHun 3a npegocTaBrieHMeM MyHULMNarbHOW
yCrnyrn B 9NEeKTPOHHOW dhopme B pesynbTaTe NpOBEPKM KBanuduUMpOBaHHOW noanucu
BbISIBIEHO HecobnitogeHne ycTaHOBMEHHbIX cTaTben 11 ®degepanbHOro 3akoHa oOT
06.04.2011 Ne 63-93 "O6 anekTpoHHoM nognucn" (panee — denepanbHbii 3akoH Ne 63-
®3) ycnosuin Npu3HaHUsa ee AeNCTBUTENBHOCTH.

2.8. WcuepnbiBalowmn  nepevyeHb  OCHOBaHUW  Ond  NPUOCTaAHOBIIEHUS
npeaocTaBnNeHNa MyHMLMNANbHOW YCyrn Uy oTkasa B NpeaocTaBneHnn MyHULMNansHON
ycnyru.

2.8.1. OcHoBaHWa Ansi NPUOCTaHOBEHNA NPeaoCTaBNeHNs MyHULMMNANbHOW YCyrn
OTCYTCTBYIOT.

2.8.2. OTkaz B NepeBoAEe XWUIMOro MOMELLEHUSI B HEXWUNOEe MOMELLEHNE Wnn
HEXMOro NOMELLEHMS B XXMUNOEe NOMELLIEHNE JOMNYCKaeTCs B Cnyyasx:

- HenpeacTaBneHnsa onpeaerieHHbIX B NyHKTe 2.6.1 HacToswero agMMHUCTPaTUBHOIO
pernameHTa [OOKYMEHTOB, O0OS3aHHOCTb MO NPEeACTaBIEHMIO KOTOPbLIX BO3MIOXEHa Ha
3aaBuUTENS;

- MOCTYNSIEHUS B OpraH, OCYLIECTBAALWNA NepeBo MOMELEHUN, OTBETa Ha
MEeXBEJOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOWeEro 06 OTCyTCTBUM OOKYMEHTa un (1nu)
MHopMaUnKn, HeoBXoaUMbIX ANst NePEBOAA XUMOro NOMELLEHNSA B HEXMUIOE NOMeELLEHNE
WU HEXWUIIOro MNOMELLEHUS1 B XXKUNoe noMeleHne B COOTBETCTBMM C MyHKTOM 2.6.2
HacTosLWEero agMMHUCTPATMBHOIO perfiaMmeHTa, €Cnv COOTBETCTBYIOLMA LOOKYMEHT He
npeacTtaBneH 3aaButenem no cobcrteseHHon nHnyuatmee. OTkas B nepeBoge nomeLleHuns
No YyKasaHHOMY OCHOBaHWIO AOMyCKaeTCs B Crydae, €CnvM OpraH, OCYLUECTBIAKOLMIA
nepesos MNOMELLEHU, NOcne MOofyYeHUs yKasaHHOro oTBeTa yBeOOMWST 3asiBUTENS O
Nnofly4eHMM Takoro OTBeTa, NPEensioKuI 3asBUTEND MNPEACTaBUTb AOKYMEHT M (Unn)
MHdopMaunio, HeobxoauMble Anst NepeBoaa XKUMOro NOMeELLEHNS B HEXMUNOE NoMeLLeHne
UM HEXWUIIOTO MOMELLEHUS B XXUMOe MOMELLEHNE B COOTBETCTBUM C MyHKTOM 2.6.2
HacTosWero agMMHUCTPATMBHOINO perfnaMeHTa, M He MnonyYun OT 3asiBUTens Takue
AOKYMEHT W (unu) wuHcdopmaumio B TedeHue naATHaguatn paboumx AHeW Cco  OHS
HanpaBfeHus yBeAOMIIEHUS;

- NpeacTaBneHns JOKYMEHTOB B HEHaANEXalmi opran;

- HECOOTBETCTBMS NPoeKTa NepeycTponcTaa n (Mnn) nepennaHnpoBKM NOMELLEHUS B
MHOrOKBapTUPHOM JOMe TpeboBaHMAM 3aKOHOA4ATENbCTBA;

- HecobnaeHns NpegycMOTpeHHbIX XKnunuwHbiM kogekcom Poccunckon denepaumm
N 3aKoHOA4ATeNbCTBOM O rPagoCTpPOUTENbHOM [OeATENbHOCTU  YCMoBUMW  nepeBoda
NOMELLEHMS.

2.9. MyHuumnanbHag ycnyra npegocrtaBngaetca 6ecnnaTHo.

2.10. MakcumanbHOoe BpeMs OXuaaHusi B odepeau npu nogadve obpalleHusa n npu
nony4yeHnmn pesynbTaTta NpeaocTaBneHnsa MyHULUNanbHOW yCryrn cocTaBnseT 15 MUHYT.

2.11. Cpok peructpaumm 3asiBfieHUss W MpunaraeMblXx K HeMy [OOKYMEHTOB
COCTaBnserT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;
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- PV NOCTYMMEHUU 3asBNEHNA U AOKYMEHTOB Mo noyte unu yepes MoL| — He
6onee 3 AHeN CO OHA NOCTYNIEHUS B YNONHOMOYEHHbIN OpraH;

- NpY NOCTYNNEHUN 3aaBEHNS B ANEKTPOHHON hopme — 1 pabounin aeHb.

2.12. TpeboBaHNa K MOMELLEHMAM, B KOTOPbIX NMPefoCTaBnsieTcss MyHuuMnanbHas
ycnyra, K 3any OXuaaHus, MecTtam Afnis 3anofiHeHUsi 3anpocoB O NpefoCTaBreHum
MYHMUMNANbHOW YCNyru, MHAOPMAaUMOHHLIM CTeHaam ¢ obpasuamm ux 3anosiHEHUS W
nepeyHeM OOKYMEHTOB, HeOBXoaMMbIX ANS NpefoCTaBNeHns MyHUUUNanbHOW yCnyru, B
TOM u4ucrne Kk obecneyeHuto [OCTYNHOCTU [ONS MHBANMAOB YyKasaHHbIX OOBLEKTOB B
COOTBETCTBUN C 3akoHoaaTenbcTBoOM Poccuickon Pepepauum O coumanbHOW 3alumuTe
NHBaNMOoB

2.12.1. TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcss MyHuuunanbHas
ycnyra.

MomeLeHwus, B KOTOpbIX  MpefocTaBnsercs MyHMUMNanbHas ycnyra,
obecneymBaloTca HEOOGXOAMMbBIMM  ANA  NPEeAOCTaBfEHMS  MyHUUMNANbHOW  YCRyru
obopynoBaHvem (KomnbioTepaMn, CpeacTBaMu CBSI3W, OPITEXHWKOW), KaHLENSAPCKUMMU
NPUHAANEXHOCTAMU, WH(OPMALMOHHBIMW WM CAPaBOYHBIMW MaTepuanamu, HarnsgHom
MHopMaunen, CTynbsMM N CToNamm).

lMomelleHns yNnONMHOMOYEHHOr0 opraHa AOSMKHbl COOTBETCTBOBATb CaHUTAPHbIM
npasunam CI1 2.2.3670-20 "CaHuTapHo-anuaemuornornyeckne tpeboBaHnsa K yCroBusiM
Tpyaa", YTBEpPXOAEHHbIM MOCTaHOBMEHMEM [NlaBHOrO rocyaapCTBEHHOrO CaHUTaAPHOro
Bpayva Poccunckon degepaumm ot 02.12.2020 Ne 40, n 661Tb 060pyaoBaHbl cpeacTBaMm
NoXapoTyLLUEHMS.

Bxoa v BbIxog M3 noMeLeHnn o6opyaytoTCa COOTBETCTBYIOLLMMM YKa3aTeNsaMu.

Bxog B ynorHOMOYeEHHbI opraH obopyayetca WHGOPMaUMOHHOM Tabrimykomn
(BblBECKOW), coaepXallen NHpopMaunto 0 HAMMEHOBAHNN, MECTE HAaXOXAEHUS U peXume
paboThbl.

KabuHeTbl obopyayoTcsa MHPOPMaUMOHHON Tabrimykon (BbIBECKOW), coaepiKallewn
WHpopmMaunioo O  HaMMEHOBaHMM  YMOMHOMOYEHHOINO  OpraHa (cTpyKTYypHOro
noapasgeneHuns), oCyLeCcTBNAOLLEro NpegoCTaBneHme MyHUUUnanbHOM yCryru.

2.12.2. TpeboBaHnAa K MeCTaM OXUOAHUS.

Mecta oxugaHus [OOMKHblI COOTBETCTBOBAaTb KOMMPOPTHbIM  yCroBUSM  AnNs
3aaBUTENEN W ONTUMasbHbIM YCrnoBusM paboTbl CneunanucTtoB  YNOSIHOMOYEHHOIo
opraHa.

MecTa oxugaHusa gormkHbl 6biTb 060pYAOBaHbI CTYNbAMU, KpeCeNbHbIMU CEKLNSMN,
CKaMbsIMWU.

2.12.3. TpeboBaHnga K MecTam npuemMa 3asBuTenen.

Mpuem 3aaBuTENEn OCyLLECTBNAETCA B CneumanbHO BblAeNeHHbIX ANns 3TUX Lenen
NMOMELLIEHUSIX.

Kaxxgoe paboyee mecto cneumanuctoB YMOSIHOMOYEHHOro OpraHa AOSMKHO ObiTb
obopyanoBaHO NepcoHasnbHbIM KOMMNLIOTEPOM C BO3MOXHOCTbIO JOCTyna K HeobxoguMbIM
MHpOPMaLNOHHBIM 6a3am JaHHbIX, NeYaTalowmM N KONUPYOLWMM YCTPONCTBaM.

Mpn opraHudauumn paboumx MecT AoSbkHa ObiTb NpegycMOTpeHa BO3MOXHOCTb
cBobOO4HOro BXOA4a WM BbiIXxoAa CMeLManuicToB YNOSIHOMOYEHHOrO opraHa mM3 MOMeLLEeHUs
npy HeoBxoanuMOCTH.

MecTa caaym n nonyyeHns JOKYMEHTOB 3asBUTENSMWU, MecTa Ansi MHPOPMUPOBaHMUSA
3aABUTENEN W  3anofiIHEHNA HeobXoAMMbIX [OOKYMEHTOB 00OpyaytoTcs  CTyNbsMU
(kpecnamun) wn crtonamm n obecnevmBalTCsa nucyen Oymarom U NUCbMEHHBbIMU
NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHUA K MIHPOPMALIMOHHBLIM CTEHAAM.

B nomelleHnsix ynonHOMOYEHHOrO oOpraHa, npeAHasHayYeHHbiXx Ans paboTbl C
3aaBUTENAMU, pasmeLLarnTca MHOpPMaUNoHHbIe CTeHabl, obecneynBatoLime nonyvyeHme
NHpopmauumn o NpeaocTaBNEHNN MyHULMNANBLHOW YCyru.

Ha wnHMopMaumnoHHbIX cTeHaax, oduunarnbHOM caunTe YNOSTHOMOYEHHOro opraHa
pasmeLlalTcsa cregylwme NHPopMaUnOHHbIE MaTepuarnsi:

N3BNeYEeHns 13 3akoHoAaTenbHbIX M HOPMATUBHbLIX MPaABOBbIX AKTOB, COAEpPXaLLMX
HOPMbI, perynupyroime eaTerlbHOCTb MO UCMOMHEHUIO MyHULUNANBHOW YCIYIu;
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TEeKCT HacToALWero agMMHUCTPATUBHOIO pernameHTa;

MHdOpMaUUsa 0 NOPSAKE UCNOSTHEHUS MYHULMNANbLHOW YCIyru;

nepeyeHb [OOKYMEHTOB, HeobxoauMblX Ans npefdocTaBneHnss  MyHUUMnanbHON
ycnyru;

dbopmMbl U 06pasLbl JOKYMEHTOB AN 3anOfIHEHWS.

CBeLEHMA O MeCTe HaxoXaeHus n rpaduke paboTbl HAMMEHOBaHME agMUHUCTpaLNn
MyHMUunanbHoro obpasoBanunsa n MOL;

crnpaBOYHble TenegoHbl;

agpeca aS1IeKTPOHHOM NnoYThl 1 agpeca VIHTepHeT-canToB;

WHpopMauua 0 MecTe NIMYHOro npuemMa, a Takke 006 YCTaHOBIEHHbIX AN NIMYHOro
npyema OHAX U Yacax.

Mpn  un3MeHeHun WHpopMauMm NO  UCMOSTHEHUID  MYHULMMANbHOW  YCryru
OCyLLeCTBNHAETCA ee nepuoanyeckoe obHOBMNEHNE.

BusyanbHasa, TekctoBas M MynbTUMegunHass uHQopmauus o  nopsagke
npeaocTaBneHna MyHULMNanbHOW ycrnyrn pasmellaetcsa Ha MHAPOPMaUMOHHOM CTeHAe
NI NHPOPMaLMOHHOM TepMUHarne (ycTaHaBnMBaeTCcsa B yqOOHOM Ans rpaxgaH Mecte), a
Takke Ha EguHOM  nopTtane  rocyAapCTBEHHbIX W MyHUAUMMANbHbIX  YCIyr
(www.gosuslugi.ru), a Takke Ha oduuManbHOM canTe YNONIHOMOYEHHOro opraHa
(http://monceesckoe34.pd/).

OdhopmneHne BuayanbHOW, TEKCTOBON U MynbTUMEOUAHON MHOPMaLMK O Nopsiake
npeaocTaBneHna MyHUMUMNAnNbHOW YCNyrM [AOSMKHO COOTBETCTBOBATb OMTMMAaribHOMY
3pUTENBHOMY M CIyXOBOMY BOCMPUSATUIO 9TOM MHPOpMaLNm rpaxkaaHamu.

2.125. TpeboBaHuss kK obecnevyeHno  OOCTYMHOCTUM  MNpefocTaBneHus
MYHUUMNANbHOW YCyru Ans uHBanuMaos.

B uensx obecneyeHns ycnosui OOCTYMHOCTU AN WHBanNWAoB MyHULMNANbHOWN
yCryrn SOSMKHO OblTb obecneveHo:

- OKasaHwe [OO/MKHOCTHbIMM  NUUAMM  YNOSTHOMOYEHHOrO0  OpraHa MoOMOLLM
WHBaNuaam B Nnocagke B TPaHCMOPTHOE CPeaCTBO M BbiCafKe U3 Hero nepej BXo4OM B
NOMELLEHNS, B KOTOPbIX NPefoCTaBnseTCs MyHuuunanbHaa ycnyra, B TOM 4ucre C
NCMNONb30BaHMEM Kpecna-KONACKu;

- 6ecnpensaTCTBEHHbIN BXO4 UHBaNMAoB B NOMELLEHNE U BbIXO U3 HETO;

- BO3MOXHOCTb CaMOCTOSATENbHOrO MNepeaBUKEHUS WHBANMAOB MO TeppuUTopumn
opraHusauuu, NoMeLLEHNS, B KOTOPbIX OKa3biBaeTCH MyHULMNAaNbHas ycnyra;

- COMpOBOXAEeHMNE WUHBANUAOB, UMEKLLMX CTONKNE PaACCTPOMCTBA (PYHKLMU 3pEHUs
M  CaMOCTOATENBHOrO NepeaBuMKeHUsl, W OKasaHMe WM MOMOLWM Ha TeppuTopumn
opraHuMsauuun, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCs MyHULUMNanbeHas ycnyra;

- Hagnexawlee pasmelleHne obopygoBaHus U HocuTenen  uMHdopMauuu,
HeobxoauMbIx Anga obecneveHns GecnpensaTCTBEHHOro JOCTyNa MHBaNMAoB B NOMELLEHUs
W K ycriyram, C y4eTOM OrpaHUYEHU UX XU3HeOEeATENbHOCTY;

- gybnupoBaHve HeobGXoOUMOW [ONA  WHBANMAOB 3BYKOBOW U 3pUTESIbHOWN
MHd OpMaLNK, a TakKe HaanNMcen, 3HAKOB U MHOW TEKCTOBOW U rpadomyeckon NHopmaumm
3HaKamu, BbINOJSTHEHHbLIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

- JoNnycK cypgonepesoayvka n TudrnocypaonepeBoaymka;

- pgonyck cobaku-npoBOAHUKA MpU HanNUuMm OOKYMEHTa, MOoATBEPXXAAloWero ee
crneumanbHoe obyyeHue n BblAAHHOrO No oopMe U B NMopsake, KOTopble OnpenensitoTcs
degeparnbHbIM  OpraHOM  UCMOSTHUTENBHOM BRacTu, OCYLLECTBASKOWMM  YHKUMN MO
BblpaboTKe W peanu3aumm rocygapCTBEHHOW MOMAUTUKM U HOPMAaTUBHO-NPaBOBOMY
perynmpoBaHuio B ccoepe coumanbHOWM 3aluTbl HaceneHus;

- NpegocTaBneHne npu HeobXxoAMMOCTM YCYyrM NoO MECTY XUTenbCTBa MHBanuaa
UM B ANCTAHUMOHHOM pPEXNME;

- OKa3aHune OOSMKHOCTHBIMU NLAaMM YNOSTHOMOYEHHOIO OpraHa MHOW Heobxoanmon
noMoLLM MHBanNMgam B npeogoneHnn 6apbepoB, NPENATCTBYOLWMNX NOSTYHYEHUIO UMW YCNYT
HapaBHe C ApYrMMu nvuamu.

2.13. lMNokazaTenamMuM AOCTYNHOCTM U KayecTBa MYHULMMNANbHOW YCIyrn SABRSIOTCS
npegocTaBneHne  MyHUUMnanbHOW  yCrnyrM WM - OCYLWeCTBreHne  oTAenbHbIX
aAMWHUCTPATUBHbLIX nNpoueayp B 3JNEKTPOHHOW dopMe, MofydYeHne 3asBuTenem
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WHpopmauunm o0 xode NpPedoCTaBNEHUS MyHULMNANbHOWM YCyrn ¢ UCMNOfb30BaHNEM
cpeacTB TenedOHHOW CBA3WU, 3NEKTPOHHOrO0 WMHAOPMUPOBAHUS, COOMOAEHNE CPOKOB
npegocTaBneHnsa MyHUUMNanbHOW yCriyru, OTCYTCTBME Xanob v NpeTeH3un CO CTOPOHbI
3aaBuUTENSd, a Takke cyaebHbIX akToB O NPU3HAHUW HE3AKOHHbIMU PELUEeHUN, OENCTBUN
(6es3nencTBms) yNONTHOMOYEHHOro opraHa u AOMKHOCTHbIX NUL, YNTOMHOMOYEHHOro opraHa.

214, WHble TpeboBaHMs, B TOM u4ucfe yduTbiBawwne OCOBEHHOCTU
npenocTaBneHns MyHULMNanbHbIX YCNyr B 35IeKTpoHHOM coopme n MOLL.

OcobeHHOCTN  OCyLLEeCTBMEHUS  OTAENbHbIX  aAMWHUCTPATUBHBIX  Mpoueayp,
OENCTBUA, BbINOMHEHWE KOTOpbIX obecneymBaeTcs 3asBUTENO NpU NpefoCcTaBreHum
MYHUUUNANbHOM YCRyrM B 3MEKTPOHHOW popme, N npefocTaBneHns MyHuuuMnanbHOW
ycnyrm depe3 MOL| yctaHoBneHbl B pasgene 3 HaACToOAWEro agMUHUCTPaTUBHOMO
perrnameHTa.

3. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM YUcrne
0COOGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOMN chopme,
a TaKKe 0COOeHHOCTU BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp (aencreun) B
MHOropyHKLMOHaNbHbIX LLeHTpax

3. [lpepocTtaBneHve MyHUUMNANbHOW YCRyrn BKNYaeT B cebsa crneaywowme
afMUHUCTPaTUBHbIE Npoueaypsbl:

1) npuem U1 peructpaumnsa 3asiBleHUd U [JOKYMEHTOB (OTkad B nNpueme K
PaCCMOTPEHWUIO 3asiBIIEHUSA N JOKYMEHTOB);

2) opmupoBaHne W HanpaBneHne MeXBEeOOMCTBEHHbIX 3arpocoB B OpraHbl,
y4yacTBylOLME B NpeaocTaBrneHnn MyHUuunanbHou ycnyru;

3) paccMoTpeHue 3asiBfeHnd W NpeacTaBfeHHbIX [JOKYMEHTOB, HanpasfieHue
(Bblga4a) 3aABMTEN0 YBEAOMSIEHMS O MepeBOode >KUIOro MOMELLEHNS B Hexunoe
NoMeLLEHNE N HEXNNOIo NOMELLEHUS B Xunoe nomMmelleHne nnbo ysegomneHus ob otkase
B MnepeBode XWUIIOro MOMELLEHUS B HEXWUII0e MOMELLEHME WU HEXMUIOoro rnoMeLleHns B
Xurnoe nomeLlyeHue.

3.1. MNpueMm wn perncrpauns 3asaBNEHUS W [OOKYMEHTOB (OTKa3 B nNpueme K
pPacCMOTPEHMIO 3a8BNEHUSA U JOKYMEHTOB).

3.1.1. OcHoBaHuMeM pfOnd Havana aaMUHUCTPATUBHOW npouenypbl SBNsieTcs
NOCTYyNfieHNe B YNOSTHOMOYEHHbIN OpraH 3asiBfieHNs U npunaraemMbiX K HeMy JOKYMEHTOB,
Ha Nn4YHOM npueme, Yyepe3 ML, No4TOBLIM OTNPABAEHNEM UMK B SNEKTPOHHOW hopMe.

3.1.2. MNpun npneme 3aaBreHNss U JOKYMEHTOB AOSPKHOCTHOE fIMLO YNOSTHOMOYEHHOO
opraHa, OTBETCTBEHHOE 3a MpueM W perucTpaumio 3asasreHus, cneuymanuct MOL,
OCYLLECTBNALWNA NpueM LOKYMEHTOB, NpoBepsieT KOMMMEKTHOCTb NpeaAcTaBfieHHOro B
COOTBETCTBUM C NyHKTamn 2.6.1 n 2.6.2 HacToswero agMMHUCTPATMBHOIO perramMeHTa
naketa AOKYMEHTOB, Npu HEOBXOAUMOCTU enaeT KONuKo ¢ NpeacTaBeHHbIX 3asBUTenem
NOANMHHNKOB JOKYMEHTOB U 3aBepseT UX.

3.1.3. [JOmMKHOCTHOE NMLO YNONIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MNPUEM U
perncTpauuio 3asiBrieHusi, NpMHUMaeT U perncTpupyeT 3asiBrieHMe C npuraraembiMy K
HEeMY JOKYMEHTaMW.

3asBneHne n npunaraemble K HeEMy AOKYMEHTbI, NOCTYNMBLUME B YNOMHOMOYEHHbIN
OopraH B 3fIEKTPOHHOM BUAE, PErMCTPUPYOTCSA B 00LLEM nopsagke.

[MonyyeHue 3adBNeHUs W npunaraeMblXx K HeMy [JOKYMEHTOB NOATBEpXOaeTcs
YNONIHOMOYEHHLIM OpraHoM MyTeM Bblgayun (HanpaBneHus) 3adBUTENIO pPacrvcKn B
Nnofly4eHMM [OOKYMEHTOB C YyKasaHMeM UX T[MepevyHs U JgaTtbl WX NOMyvYeHus
YNOSIHOMOYEHHbBIM OpPraHoM, a TakKe C yKa3aHMeM NepeyvHs CBEAEHUW U [OKYMEHTOB,
koTopble OyaoyT nofnydYeHbl MO  MEXBEAOMCTBEHHbIM  3anpocam. B cnyyae
npegocraBneHns 4okymeHToB Yyepe3 MOLL pacnucka Bbigaetcs ykazaHHbiM ML,

Mpn nocTtynneHnn 3asBNeHUa W npunaraemMblX K HemMy [OOKyMeHToB B MoL,
nocrnegHMM He nosgHee [AHS, criedylowlero 3a AHEM UX MOCTynneHus, obecneymBaet
nepenavy 3asiBreHnsa n npuraraembix K HeMy JOKYMEHTOB B YMNOSTHOMOYEHHbIA OpraH.
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3.1.4. NMpwn nocTynneHumn 3asaBreHnsa no no4dte JOIMKHOCTHOE niuo
YNOSITHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpefoCcTaBrieHne MyHULMManbHOW YCIyru,
NPUHUMAET N PerucTpypyeT 3asiBfieHne ¢ npunaraeMbiMy K HeMy JOKYMEHTaMMU.

[MonyyeHue 3aaBneHns B oOpMe INEKTPOHHOrO JOKYMEHTa U npuraraembiX K Hemy
AOKYMEHTOB  noaTBepXgaeTcs  YNOfIHOMOYEHHbIM  OpraHom MyTeM  HanpasfeHus
3asBUTEN0  YBEAOMIIEHUSA, coAepXallero BXOAAWWA  PerncTpaumoHHbIA - HOMepP
3a8BneHns, faTty nonyyYeHust YNOSIHOMOYEHHbIM OpraHoOM YKas3aHHOro 3asiBfieHUst U
npunaraemblX K HeMy [JOKYMEHTOB, a Takke nepeyeHb HauMeHOoBaHuh ¢annos,
npeacTaBneHHbIX B )OpMe 3MNEKTPOHHbIX JOKYMEHTOB, C yKazaHueM ux obbema, a Takke
nepeyHs CBeAEeHUA U OOKYMEHTOB, KOTopble OyayT MomyveHbl MO MeXBEAOMCTBEHHbLIM
3anpocam (ganee - yBeOMIIEHME O NOSTyYEHUM 3asABIIEHNS).

YBegomrneHne O nosiydeHUn 3asiBieHUsd HarnpasnsieTCA yKasaHHbIM 3asiBUTENeMm B
3aaBneHnn crnocobom He nosgHee pabodero OHSA, cnegylowero 3a AHEM MNOCTYMNeHUs
3asBIIeHNs B YNONTHOMOY€EHHbIA OpraH.

3.1.5. lpn noctynneHnn 3sasBreHns B 3MEKTPOHHOW dhopMe [OSMKHOCTHOE nULO
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefocTaBreHne MyHULMNansHOW yCcnyru, B
TeyeHne 1 paboyero AHS C MOMEHTa €ro perncTpauun NpoBoAMT NPOBEPKY NOASIMHHOCTU
NPOCTOM 3MEKTPOHHOW MNOAMUCU 3asiBUTENS C UCMONb30BaHMEM COOTBETCTBYIOLLENO
cepBuca eguHOW CUCTEMbl MAEHTUMUKAUMM M ayTeHTUdMKaumm, a Takke npouenypy
NPOBEPKN OENCTBUTESNTBHOCTU KBannuunupoBaHHOW NOANNCHU, C UCNOSNIb30BaHNEM KOTOPOM
noanucaHo 3asiBfieHne (NakeT 3NEeKTPOHHbIX OOKYMEHTOB) O npefocTaBneHun
MYHUUMNANbHOM  yCryry, npegycmaTpyBalollyto  MNpoBepKy CcobnwgeHust  YCroBun,
ykasaHHbIX B cTaTbe 11 PegepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe nNpoBepKM KBanuduuupoBaHHoOM nognucu 6yaet
BbISIBNEHO HecobntogeHne YCTaHOBMEHHbIX YCMOBUWA MPU3HAHUS ee OeNCTBUTESTbHOCTH,
YNONTHOMOYEHHbIM OpraH B TeYeHue Tpex AHEN CO AHSA 3aBeplleHusl NpoBefeHUs Takowu
NpoOBEPKN NPUHUMAaET pelleHne o6 oTkase B NpMemMe K PacCMOTPEHMUIO 3asiBIIEHUS U
HanpasnseT 3asBuTeEN0 yBedomreHne o6 9TOM B 3MEKTPOHHOM (hopMe C yKasaHuem
nyHKTOB ctatbm 11 ®depepanbHoro Ne 63-d3, kOTOpble NOCAYXWUU OCHOBaAHMEM LN
NPUHATUA yKa3aHHOro peLleHns. Takoe yBeOMIIeHne nognucbiBaeTcs
KBanMULUMPOBaAHHOW MOAMUCBID  PYKOBOAMTENS  YMNOMHOMOYEHHOIO opraHa  Wnu
YNONTHOMOYEHHOIO UM [OSPKHOCTHOMO fvua M HanpasfisieTca no agpecy 9NeKTPOHHOW
NnoYTbl 3asaBUTENS NMOO B €ro NU4YHbIN KabnHeT Ha EAnHOM nopTane rocyaapCTBEHHbIX U
MYHUUUNANbHBIX YCAYT.

3.1.6. MakcumarnbHbI CPOK UCMONHEHUS afMUHUCTPATUBHOM Npoueaypbl:

- Ha NIMYHOM Npueme rpaxnaH — He 6onee 20 MUHYT;

- NPW NOCTYNNEHNN 3aABEHNS N OOKYMEHTOB MO no4vte unm yepes MOL| — He Gonee
3 OHeN Co AHA NOCTYNMEHNSA B YNOSTHOMOYEHHbIN OpraH;

- NpY NOCTYNNEHUN 3aABEHNS B NEKTPOHHOM oopme — 1 pabouni aeHb.

YBegomneHne o6 oTkase B MNpuemMe K pacCMOTPEHWUIO 3adBfeHus, B cnyyae
BbISIBNEHNA B XOA4€ NPOBEPKM KBANMULMPOBAHHOW MOANUCK 3asBUTENs HecobrnoaeHus
YCTaHOBJIEHHbIX YCIOBUA MPU3HAHUA €e AENCTBUTENbHOCTU HanpaBndeTcs B TeyeHue 3
AHEeN COo OHA 3aBepLUeHNd NPOBeAEHUS TaKon NPOBEPKU.

3.1.7. Pe3ynbTaTOM UCMOMHEHNA agMUHUCTPATUBHOW Npouenypbl ABNAeTcs:

- IpMEM n perncTpauuns 3asiBreHuns, Bolgaya (HanpaBreHne B 3IEKTPOHHOM BUAE UMn
B M®L|) 3agBuTento pacnuckm B MOMAYYEHUU 3asBAEHUA U MPUSTOXKEHHBIX K HeMy
AOKYMEHTOB (YBEOOMIEHUSA O NOMy4YEeHUN 3asBNEHNS);

- HanpaBsneHue yBegomrieHnss 06 OTkase B MpuMeMEe K PacCMOTPEHUIO 3asiBrIEHUs,
NOCTYNMBLLErO B 3SIEKTPOHHOM BUAE, MO OCHOBAHUSM, YCTAHOBMEHHbIM MyHKTOM 2.7
HacTosILLEero agMMHUCTPATMBHOIO pernamMeHTa.

3.2. dopmMupoBaHMe W HarnpasfeHWe MeXBEOOMCTBEHHbIX 3anpoCcOB B OpraHbl
(opraHmsauum), y4acTByoLLne B NpeaoCTaBieHU MyHULMNATbHOW YCIYTH.

3.2.1. OcHoBaHmem Ans Hayana agMUHUCTPATUBHOW npoueaypbl SBMsieTCA
nonyyeHve 3asiBfieHUs U AOKYMEHTOB AOSMKHOCTHbIM fMLOM YMOSIHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM 3a NpefoCTaBNeHne MyHULMNansHOW YCNyru.
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3.2.2. B cnyyae ecnu [OOKyMeEHTbl (MHbopmaums), npeayCMOTPEHHbIE MYHKTOM
2.6.2 HacTosWero agMVHUCTPATMBHOIO pernaMeHTa, He ©Obinv  npeacTaBneHbl
3asBUTENEM NO COOCTBEHHOW WHWUMATMBE, [OOMMKHOCTHOE 5UUO  YNOSHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a nNpefoCTaBfeHne MyHUUUNAnNbHOW YCRyrn, rOTOBUT MU
HanpaBnsieT B YCTAHOBMEHHOM 3aKOHOLATENbCTBOM MNOPSOKE MEXBEAOMCTBEHHbIE
3anpocbl B OpraHbl, B PacnopsbKEHMM KOTOPbIX HaxXoOATCA yKasaHHble AOKYMEHTbl U
NHdopmMauus.

3.2.3. B cny4yae ecnu 3asiBUTENEM CaMOCTOATENbHO NpeacTaBneHbl BCe AOKYMEHTHI,
HeobGxoauMble ANs NpefoCTaBNeHUs MYHUUMNANbHOW YCRyrM W B PacrnopsikKeHuu
YNONMHOMOYEHHOIO OpraHa uMeeTcsa BcA uMHGopMauusi, Heobxogumass ana  ee
npenocTaBneHnsi, OOSMKHOCTHOE JMUO YMNOSIHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHULMNAnbHOW YCryrn, NepexoamT K WCMOSTHEHUIO CcreayloLlen
aAMUHUCTPATUBHON NpoLeaypbl HACTOALLErO0 agMUHUCTPATUBHOIO pernamMmeHTa.

3.2.4. MakcumarnbHbI CPOK UCMONTHEHUS aAMUHUCTPaTUBHOM npoueaypbl - 5 agHen co
AHS OKOHYaHUS NpuemMa AOKYMEHTOB N perncTpaunmn 3asBneHus.

3.2.5. Pe3ynbTtaToM WCMNOMHEHUA agMUHUCTPATUBHOM Mpoueaypbl  SABRSieTCS
dopMUpoBaHME WM  HamnpasfeHWE  MEXBELOMCTBEHHbIX  3arpoOCOB  [AOKYMEHTOB
(MHdOpMaLumK).

3.3. PaccMoTpeHue 3asBheHus W npeacrtaBfieHHbIX [OKYMEHTOB, HanpaslieHue
(BblJaya) 3aaBUTENO YBEAOMIEHUS O NepeBode XKWIIOro MOMELLEHUS B HexXuroe
NOMELLEHNE N HEXMOIO NMOMELLEHUS B XMUNOEe NoMeLLeHne nnbo ysegomnenuns o otkase
B_NepeBoe XWUIIOro MOMELLEHUS B HEXWI0€ MOMELLEHME W HEXMUOro noMeLleHnsa B
XWUI0€ NOMELLEHME.

3.3.1. OcHoBaHMeM Ana Hayana BbINOSIHEHUA aAMUHUCTPATMBHOW npoueaypsbl
ABNAETCA MNOSlyYeHMe OOSMKHOCTHLIM JIMLOM YMNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM
3a npeaocTaBneHWe MyHUUMNAnNbHOM yCnyrn, BCEX [OOKyMeHToB (MHopmauun),
HeobOXoOuMbIX Ons  MNpPedoCTaBfeHUs  MyHUUMNANbHOWM  ycryrm, B TOM  4uCne
npeacTaBneHHbIX B NOpsake MEXBe4OMCTBEHHOIO B3aMMOLENCTBUS.

3.3.2. [O/MKHOCTHOE nULO  YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMnNanbHOW ycrnyru, paccMaTtpuBaeT npeacTaBneHHble JOKYMEHTbI
N MHOpPMaLMIO Ha NpeaMeT OTCYTCTBUS (Hann4yMsi) OCHOBAHWI OTKa3a B NpeaoCTaBeHnn
MyHMLMNANbHON yCnyru, npeayCcMOTPEHHbIX MYyHKTOM 2.8 HacTosLLero
aAMUHUCTPATUBHOIO pernameHTa.

3.3.3. o utoram paccMoTpeHUs 3asBNEHUS YNONIHOMOYEHHbIN OpraH:

1) NPUHMMaET pelleHne O NEPEBOAE KMIMOro NMOMELLEHNA B HEXWUIOE MOMELLEHNE
nnbo 0 NepeBOAe HEXMIOro NOMELLEHNS B XXUNOE NOMELLEHNE;

2) NpuUHUMaeT pelueHne o6 oTka3e B MEPEBOAE XKWMOrO0 MOMELLEHUS B HEXUNOE
nomeleHne nmbo 0 NepeBoae HEXUITOro NOMELLEHNS B XXUIT0€ NOMELLIEHNE MPU Hann4um
OCHOBaHWW, MPefyCMOTPEHHbIX MyHKTOM 2.8 HacToswero  agMUHUCTPaTUBHOIO
perrnameHTa.

Ha ocCHOBaHWW MPUHATOrO peLleHusl roTOBUTCA YBEAOMIEHMEe, noaTBepXxaatoLlee
NPUHATME OOHOrO0 M3 yKasaHHbIX B NyHKTe 3.3.4 HacTosilero aaMWHUCTPaTUBHOIO
pernaMmeHTa peleHun, KoTopoe odopmnseTrca no  dopme,  YTBEpPXOEeHHOWN
MoctaHoBneHnem lMpasutensctea PO ot 10.08.2005 Ne 502 "O6 yTtBepxaeHun opmbl
yBeJOMIieHNss O nepesoge (OTkase B NepeBOde) XWMOro (HEeXMIoro) nomelleHus B
Hexunoe (kunoe) nomeweHue" (ganee Takke yBegomrieHne o nepesoge (oTkase B
nepeBOAE) XKUIOro (HEXUNOro) NOMELLEHUS B HEXMUNOE (XKMMOE) NoMeLLeHNe).

B cnyyae HeobxoaMmMoOCTU NpoBeAeHUst NepeycTponcTea, u (Mnu) nepennaHnpoBKM
nepeBoOAMMOro nomelleHns, n (Mnn) uHblx pabot, ons obecnedyeHuss UCNonb30OBaHMUS
TakKoro MOMELLEHUS B KAYeCTBE XWMOMO WM HEXWUNOro MNOMELLEHNA yBeOOMMEHue O
NnepeBodEe XWIMOro (HEXWUNOro) MOMELLEHUS B HEXWUNoe (KUnoe) nomMeLlieHne OOSKHO
cogepxatb TpeboBaHue 06 nx NpoBedeHUun, NepedeHb UHbIX paboT, ecnn Ux NpoBeaeHne
HeobxogMmo.

B cnyvae, ecnn gns obecneyeHns NICNOMb30BaHUSA MOMELLEHUS B Ka4eCTBE XUNOro
WNN HEeXWrnoro nomelleHns He TpebyeTcs npoBedeHWe ero nepeycrpowncTsa, u (Mnwu)
nepensiaHMpoBKK, U (UNN) WMHbIX PaboT, yBedOMIeHWe, NoATBEPXKAAOLWEe MNPUHATUNE
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peLleHns O NepeBoae XWUMNOro NOMELLEHNS B HEXWUNoe MOMELLEHUE WIIM  HEXWUIOro
MOMELLIEHNS B XUIOE NOMELLeHne, ABNSETCA OCHOBaHMEM AN BHECEHUS U3MEHEHWN B
cBefeHns EOMHOro rocydapCTBEHHOro peectpa  Hegswxkumoctu. B atom  cnyvae
YKa3aHHbIA NepeBof CYATAETCA OKOHYEHHbIM CO [HA BHECEHWUSI COOTBETCTBYHOLLNX
n3MeHeHMn B cBedeHuMs EOMHOro rocyaapCTBEHHOro peecTpa  HeaBWXKMMOCTM O
Ha3Ha4YeHUN TaKoro NoOMeLLEeHUS.

Ecnv ana uncnonb3oBaHUS MOMELWEHUS B Ka4yeCTBE JKWMOMO UMW  HEXWIOoro
nomelleHns TpebyeTca npoBeaeHWe ero nepeycTponcTBa, U (Mnn) NnepennaHupoBKU, M
(vnn) nHbIX PaboT, yBeOOMMNEHNE O NEPEBOAE XKNUITOrO (HEXMNOro) NOMELLEHNS B HEXMIOE
(KMnoe) nomelieHMe  ABNSIETCA  OCHOBAHWMEM  MPOBEAEHUS  COOTBETCTBYHOLLMX
nepeycTponcTea, u (Unn) nepensiaHMpPoBKN C Y4ETOM NpPOEKTa nepeycTporcTea n (Mnm)
nepennaHupoBKN, NPeacTaBnsBLUErocs 3asdABUMTENEM B COOTBETCTBUM C MyHKTOM 2.6.1
HacToSLLero agMUHUCTPATUBHOMO perfiaMmeHta u (Unu) uHbIX paboT C y4eToOM nepeyHs
Takux paboT, yka3aHHbIX B yBEAOMIEHMM.

M0 OKOHYaHMM yKa3aHHbIX NepeyCTPONCTBa, U (MNK) NepensiaHNPOBKKU, U (MNKN) UHBIX
paboT 3aaABUTENEM HanpaenseTca yBeAOMMEHME O 3aBeplUeHUMM  YKa3aHHbIX
nepeycTponctea, n (Mnu) nepennaHupoBkU, U (MNK) UHbIX PaboT B YNOSTHOMOYEHHbIV
opraH HenocpeactBeHHO nMbo yepes ML, B cnyvyae nepennaHMpoBKM MOMELLEHUS K
TakoMy YBEOOMSIEHUIO npunaraeTca TeXHUYECKUW nraH MOMeLLEeHNs, B OTHOLUEHWUU
KOTOpPOro OCyLleCTBfeHa nepennaHMpoBKa, MOArOTOBMAEHHLIN B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-®3 "O rocygapCTBEHHOW permctpauun
HeOBWXMMOCTN". 3aBepLUEeHNe yKas3aHHbIX NepeycTponcTBa, U (Mnun) nepennaHnupoBKn, U
(M) MHBIX paboT NOATBEPXKOAETCA akKTOM MPUEMOYHOM KOMWUCCUKM, CCHOPMUPOBAHHOWN
agMunHucTpaunen MounceeBCKOro cenbckoro noceneHns KoToBCKOro MyHWULMNAnNbHOro
panoHa Bonrorpagckon obnactu (ganee — akT NPUEMOYHOMN KOMUCCUW). YTBepXOeHue
aKTa nNpMeMOYHON KOMUCCUM OCYLLECTBISIETCS B CPOK, HE NpeBbILLAoLWNA TpUALATN OHEN
CO [OHSA MOMy4YeHust YNOSTHOMOYEHHbIM OpraHoM yBedoOMIMeHusa OT 3aasuTens. [lepesopg
XWUNOro MOMELLEHMS B HEXWIIOE MOMELLUEHME WS HEXMIOro MOMELLEHNA B KUIoe
noMeLLeHne, s OCyLLEeCTBNEHNSA KOTOPOro TpeboBanocb NpoBeAeHEe NepeycTponcTaa u
(M) MHBbIX paboT B COOTBETCTBUN C JOKYMEHTOM, NOATBEPXKAAIOLLNM MPUHATUE PEeLLUEHWS
O nepeBOAde MNOMELLEHUSA, CYMTAETCH OKOHYEHHbIM CO [OHA BHECEHUS W3MEHEeHUn B
cBefgeHus EpguHOro rocymapCTBEHHOro peectpa HeOBMXKUMOCTM O  Ha3Ha4YeHUM
nomelleHns. lNepeBoa >XMMOro MNOMELLEHUA B HEXWUNOoe MNOMELLEHME WUITM HEXUIIOro
MOMELLEHNs B >XUIoe MoMeLleHne, [Ans  OCyLeCcTBMeHus KoToporo TpeboBanoch
npoBedeHe nepensiaHNpoBKM B COOTBETCTBMM C [AOKYMEHTOM, MOATBEPXAAKLLMM
NPUHATME PELLEeHUs O nepeBode NOMELLEHUS, CYNTAETCs OKOHYEHHbIM CO OHSI BHECEHUS
n3MeHeHun B ceefeHns EQuMHOro rocygapCrBeHHOro peectpa HeABMXXMMOCTM O rpaHuuax
n (Mnn) nnowagM WM HasHa4YeHUM TaKoro MOMELLUEHMS UMM OCYLLECTBIEeHUSN
rocy4apCTBEHHOIo KagacTpoBOro yyeta obpasoBaHHbIX NOMELLEHU U rOCygapCTBEHHOWN
perncTpauumn npaes Ha o6pa3oBaHHbIE NOMELLEHUS.

lMepeBop XMMOro NOMELLEHNA B HEXUITOE NOMELLEHNE UMN HEXWIONO NMOMELLEHNS B
XUNoe nomMelleHne, [ANnd  OcCylecTBneHus KoToporo TpeboBanocb npoBedeHue
nepeyctponctea u (Mnn) mMHbIX paboT B COOTBETCTBUM C yBEAOMIIEHMEM O MepeBoae
XKMNOTo (HEeXMNOro) NOMeLLEHNS B HEXMNOE (KUIoe) NoOMeLLLEHNE, CHNTAETCH OKOHYEHHbLIM
CO [OHSA BHECEHWS WU3MEHEHUW B cCBedeHus EQMHOro rocygapCTBEHHOro peecTpa
HeOBMXMMOCTM O Ha3HAYEHMUM NOMELLEHUS.

lMepeBop XMNoro NOMELLEHNSA B HEXUITOE NOMELLEHNE UMM HEXUNOTO NMOMELLEHUS B
XUNoe noMelleHne, Ang OcylecTBNeHus KOoToporo TpeboBanocb npoBeaeHue
nepennaHVpoBKN B COOTBETCTBMM C YBEAOMSIEHMEM O MNEPEBOAE KUIOro (HEXMIOoro)
NMOMELLEHNS B HEXuroe (KuMnoe) nomMelieHne, CYMTaeTcsl OKOHYEHHbIM CO AHSI BHECEHMS
N3MeHeHnn B cBeaeHnss EANHOro rocynapCTBEHHOMO peecTpa HeABUXKUMOCTU O rpaHuuax
m  (wnu) nnowagM UM Has3Ha4YeHUM  TaKoro MOMELLEHMSI UK OCYLLEeCTBIEHMUS
rocy4apCTBEHHOroO KagacTpoBOro yyeta obpasoBaHHbIX NOMELLEHUN U rOCygapCTBEHHOW
perncTpauuun npasa Ha obpasoBaHHbIE NOMELLEHUS.

3.3.4. YBegomneHue o nepeBoge (OTKase B nepeBode) XUIOro (HeXuroro)
NOMELLIEHNS B HEeXUIoe (Kuroe) NnoMeLLeHre BbigaeTCa U HanpaBnsaeTCcsa 3asBUTero He
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nosgHee 4Yem 4yepes Tpu paboumx OHA CO AHSA MPUHATUA OOHOMO M3  pPEeLleHUn o
nepesoge nubo oOTkase B nepeBoe MOMELLEHUs, NpU 3TOM yBeaomsieHne o6 oTkase B
nepesoae MOMeLLEeHUs OOMKHO CoAepXaTb OCHOBaHUA OTKasa ¢ 06a3aTenbHOM CCbINKON
Ha HapylweHus, npegyCMOTPEHHble MYHKTOM 2.8 HacToswero agMUHUCTPATUBHOMO
pernamMeHTa.

OaQHOBpPEMEHHO C BblgavYen WNU  HanpasNeHWEM 3asBUTENIO YBEAOMIIEHUS O
nepesoge (0Tka3e B MEPEBOAE) KUIMOrO (HEXWUIIOro) NOMELLEHUs B HexXurnoe (Kunoe)
NoOMeLLeHNE, YNOSTHOMOYEHHbIA OopraH MH(OPMUPYET O MPUHATUN YKA3aHHOTO peLUEeHUs
COBCTBEHHMKOB MOMELLEHUA, NPUMbIKAOWNX K MOMELLEHMNIO, B OTHOLUEHMM KOTOPOro
NPUHATO YKa3aHHOE peLLeHmne.

3.3.5. MakcumarbHbIM CPOK UCMONHEHUS afMUHUCTPATUBHOW Npoueaypbl:

- 30 gHen ¢ MOMeHTa NONyYeHUA OOSMKHOCTHBIM JIMLIOM YNOHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIM 3a MpedoCTaBfieHne MyHUUMNanbHOW YCrnyrn, BCeX [OOKYMEHTOB
(MHopMaumm), B TOM 4YUCREe NOfMlyMEHHbIX B pamMKax MeXBeJOMCTBEHHOMO
NHPOPMaLNOHHOIO B3aMMOOencTBus, Heob6Xxo4MMbIX ans npeaocTaBneHns
MYHMUMNANbHOW yCryri, NPeayCMOTPEHHbIX MNyHkTamum 2.6.1 — 2.6.2 HacToswero
AOMUHUCTPATMBHOIO pernameHTa;

- 30 gHen ¢ MOMeHTa NOSy4YeHUs OOSMKHOCTHLIM fIMLIOM YNOSIHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM  3a  NpedoCTaBfieHne  MyHUUMNanbHOW  YyCryrn  yBeOOMIEHWUs,
npegycMoTpeHHoro absauem BOCbMbIM MyHKTa 3.3.3 HacTosAwero AAMUHUCTPATUBHOIO
pernameHTa.

3.3.6. PesynbtatoMm WCNOMHEHUA aAMWHUCTPATUBHOW npoueaypbl  sBRAsieTcs
HanpasreHue (BpyyYeHune) 3asBuTENo, B TOM 4YMCfe MOCPeACTBOM JSIEKTPOHHOM MOYThI
nnbo yepes MOLL:

1) yBeOOMIEeHMS O MepeBOAE >KUIOro MOMELLEHUA B HeXunoe noMelleHne |
HEXWUIOro NOMELLEHNS B XXMU0€ NOMELLEHME;

2) yBegomneHusi 06 oTkase B NepeBoe >XXUIOoro NoOMeLLEeHUs B HEXUoe noMeLleHne
N HEXWUIOro NOMELLIEHNS B XKMOE NOMELLEHME.

3.4. [Mopagok ocyuleCTBNEHUs aAMUHUCTPATUBHbLIX Npoueayp B 3MEKTPOHHOW
dopme, B TOM 4ucre C UCnonb3oBaHveM EAMHOrO noprana rocygapCTBEHHbLIX U
MYHULIMNANbHbIX YCAVT.

3.4.1. MNpwn npegocTaBneHnUM yrnosHOMOYEHHbLIM OpPraHOM MYHULUMNAanbHOM YCryrn B
9fIeKTPOHHOM  doopme  nocpencTBoM  EAnHOro  noprtana  rocydapCTBEHHbIX U
MYHMUMNANbHbIX YCNyr 3asBuTento obecneyunBaeTcsl BbINOSIHEHNE CreayrLwmnX eNCTBUN
(nanee — gpencreus):

nonyyeHne mHdopmauum o nopsake M cpokax npenocTaBreHns MyHULMNanbHON
yCnyru;

3anMcb Ha nMpvemM B  YNOMHOMOYEHHbIW OpraH Ans nogadnm  3anpoca
0 NpefocTaBreHnn MyHUUMNansHOM ycnyru (ganee — 3anpoc);

dopmMmnpoBaHue 3anpoca;

npuem n perncrpauus ynosIHOMOYEHHbIM OpraHOM 3anpoca W MHbIX AOKYMEHTOB,
Heobxo4MMbIX ANs NPeaoCTaBNeHNs MyHULUMNANbHON YCnyru;

nonyyeHvne pesynbtata NpegoCcTaBneHms MyHULMNanbHON YCNyru;

nosilyyeHune cBefeHun 0 XOA4e BbIMOSIHEHUS 3anpoca;

OCYLLIECTBIEHME OLIEHKN KavyeCcTBa NpeaoCcTaBeHns MyHULUMNanbHON yCnyru;

pocynebHoe (BHecygebHoe) obxanoBaHue peweHun u gencteun (6esnencreus)
opraHa  (opraHu3auuun), OOSDKHOCTHOro  nvua  opraHa  (opraHumsaumm)  nmbo
MYHULUMNANbHOIO CryaLlero;

aHKeTUpOBaHWe 3asBuTens (npeabsBNeHWe 3adBUTENO0 MNEepPeYHs BOMPOCOB U
McYepnbiBaloOLWEro MepeyYHs BapuaHTOB OTBETOB Ha YyKasaHHble BOMPOCbI) B LENsx
onpegeneHns BapmaHta MyHUUUNanbHOW ycnyrm, npeaycMOTPEHHOIo agMUHUCTPATUBHbLIM
pernameHToM npeaocTaBneHns MyHUUMNAanbHOW YCIyrn, COOTBETCTBYOWEro npuaHakam
3aaBuUTENS;

npegbsBrieHne 3asBUTEN0 BapuaHTa NpedocTaBneHUs MYHULMNAnbHOW YCIyru,
nNpeayCcMOTPEHHOrO agMUHUCTPATUBHBLIM pPernameHToM NpeaocTaBneHns MyHUUUNanbLHOM
yCnyru.
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3.4.2. ans npeaocTaBneHnss MyHUUMNArbHOM YCryru ¢ UCMofb30BaHMEM
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNANbHBIX YCRyr 3asBuTenb 3arnornHaeT
dopMy, B KOTOpPOMW HeobxoOuMO ykasaTb CBedeHusi, Heobxoaumble AONnS MOnyvYeHus
ycnyrn. O6a3artenbHble K 3anofTHEHUIO NOMS OTMEYatoTCA 3BE€3404KOMN.

3.4.3. 3asBneHve cuuTaeTcss OTMNpPaBMEHHbIM MOCMEe MOfydeHUs 3asiBUTENeMm
COOTBETCTBYIOLLErO 3NEKTPOHHOIO YBEAOMIIEHUS B NNYHbIN KabUHET 3asBUTENs UnNn ero
npeacrasutensa Ha EQnHOM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCITYT.

3.4.4. B xopme npepocTaBneHNa MyHUUMNANbHOW YCRyrn 3adBUTENb MonyvaeT
yBeJOMNIEHNA O cTaTyce YyCryru B JIMYHOM KabuHeTe 3asBUTENS UM ero npeacTaBuUTens
Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHULMMANBHBIX YCIYT.

3.45. Q3assuteno B KayecTBe peaynbTtata NpPeaocTaBfieHUs  YCNyru
obecneunBaeTca BO3MOXHOCTb MOMYyYEHUS SMEKTPOHHOIO AOKYMEHTa, NOAMNUCAHHOMo C
NCcNosib30BaHNEM YCUITEHHOW KBanNnnULNPOBaAHHOW 3N1EKTPOHHOW NOANUCH.

Mpn nonyvyeHun pesynbTaTa nNpegocTaBneHns ycnyrm Ha EauHoM nopTtane
roOCydapCTBEHHbIX W  MyHUUMNAanbHbIX ycryr B OpMe SfEeKTPOHHOro [JOKyMeHTa
AononiHuTensHO obecneynBaeTcsl BO3MOXHOCTb MOSyYEHUA MO >KEMNaHWKo 3asBUTens
AOKYMeHTa Ha OyMaxHOM HocuTene, MOATBEPXAaloLWero coaepaHue 3reKTPOHHOro
AOKyMEeHTa.

NHdopmaums 06 aneKkTpOoHHbIX AOKYMEHTax - pe3ynbTatax NpeocTaBrieHns yenyr,
B OTHOLIEHMM KOTOpbIX MpPeaocTaBnsieTcss BO3MOXHOCTb, NpefycMOTpeHHas absauem
BTOPbIM  HacCTOALWEro MyHKTa, pasMeliaetca onepatopom EamHoro nopTtana
rocygapCTBEeHHbIX M  MYHUUMNANbHbIX YCRyr B €OWHOM J§WYHOM KabuHeTe unn B
3I1IEKTPOHHOM (hopMe 3anpoca.

Bo3aMOXHOCTb nonyvyeHna pesynbTaTa npegocTaBrieHus ycnyrm B chopme
9NEKTPOHHOIro AOKYMEHTa WNU AOKYMeHTa Ha OGymaxHoMm Hocutene obecnednBaeTcs
3asBUTENI0 B TeYeHMe Cpoka OeUCTBUS pesynbTaTta npefocTaBfieHus ycnyrn (B cnyyae
€Cfnn  TakoM CpPOK YCTaHOBMEH HOPMAaTUBHbLIMW MPaBOBbIMKM akTaMn PoCCuUrUCKOn
depepauymm).

4, CDOprI KOHTpONA 3a ncnosiHeHnem agMMHUCTPaATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobnwogeHMeMm YrnOfHOMOYEHHbIM OpPraHoM, [OOSMKHOCTHbLIMMU
nmuammn ynosIHOMOYEHHOrO opraHa, y4acTBYIOLWMMW B NpeaoCTaBNeHNN MyHULUNANbHOM
yCcryr, nNOJSIOKEHUW HacTosAWwero agMUHUCTPaATMBHOIO perfiameHTa OCyLecTBNsAeTCs
AOMKHOCTHBIMU NML@MWN YNONIHOMOYEHHOrO OpraHa, cneunarnbHO YNOSIHOMOYEHHbIMU Ha
OCYLLECTBMIEHNe [OaHHOro KOHTPOMs, pykoBoguTeNnemM YnoSITHOMOYEHHOro opraHa Wu
BKMoyaeT B cebs nposedeHMe MPOBEPOK MOMHOTbI M KayecTBa nNpenocTaBrieHus
MyHUuunanbHonW ycnyru. [lnaHoBble W BHENMAHOBbIE  MNPOBEPKUM  NPOBOLATCA
YNOMHOMOYEHHbIMU A0SDKHOCTHBIMU  NILAMU  YNOSTHOMOYEHHOIO OpraHa Ha OCHOBaHWM
pacrnopshKeHnsa pykoBoaMTensa ynosiHOMOYEHHOro opraHa.

4.2. lNpoBepka NOMHOTbI WU KayecTBa NpeaocTaBfieHNA MyHUUMNANbHOW YCIyru
OCYyLLEeCTBNAETCA NyTEM NPOBEAEHUS:

4.2.1. TlnaHOBbIX NPOBEPOK COBNIOAEHUA U UCMONMHEHMS LOSMKHOCTHBIMU NMUaMu
YNOSIHOMOYEHHOIO OpraHa, y4acTBYWOLWUMN B NPefoCTaBfieHMM MyHUUMNANbLHON YCryru,
NONOXEHNA HaCToAWeEero agMWHUCTPATUBHOIO pernameHTa, HOPMaTUBHbLIX MPaBOBbIX
aKTOB, perynupylowmx AeaTenbHOCTb No NpefoCTaBfEHMI0 MYHULMNANBHON YCryrn npwu
OCYLLeCTBMNEHUN OTAeNbHbIX agMWHUCTPATUBHBIX Mpouedyp W npenocTaBlieHus
MYHUUUNANbHOW YCAyrn B LESNOM.

4.2.2. BHennaHoBbIX MNPOBEPOK COOMOAEHUA W  UCMONMHEHUS OOMMKHOCTHbLIMMN
nMuaMmn ynosTHOMOYEHHOrO OpraHa, ydacTBYHOLWMMK B NPeaocTaBieHnn MyHULUNAaIbHON
ycriyru, roOrfoXeHUM HacToswero agMWHUCTPaTUBHOIO perriameHTa, HOPMaTUBHbLIX
NpaBOBbIX aKTOB, Perynupylowmx OesTenbHOCTb MO NPeAoCTaBlIEHUIO MyHULMMNANBHON
ycriyrm  nNpu  OCYLWECTBMNEHUN  OTAeNbHbIX  aAMWHUCTPATUBHBIX  Mpouedyp MU
npeaocTaBneHnsa MyHMLMNaIbHOW YCNyrn B LLIENOM.

4.3. [lnaHoBble NPOBEPKN OCYLLECTBMNEHUA OTAESbHbIX a4MWUHUCTPATUBHBLIX
npouenyp nposoasaTca 1 pa3 B nonyrogue; MNOMHOTHI U KayecTBa NpenoCTaBreHus
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MYHUUMNANbHOW yCnyru B LenoMm — 1 pas B rod, BHENnaHoBble — MpWU MOCTYNSEHUN B
YNONMHOMOYEHHbIN OpraH anobbl 3as8BUTENA HA CBOEBPEMEHHOCTb, MOMHOTY U Ka4yeCTBO
npenocTaBneHnss MyHULMNAnNbHOM YCnyru, Ha OCHOBaHUM MHbIX JOKYMEHTOB U CBEAEHUN,
YKa3blBaKOLLMX Ha HapyLLUEHNS HACTOSILLEro aAMUHUCTPATUBHOIO perfnaMmeHTa.

4.4. Mo pesynbTaTaMm NpPOBEOEHHOMW MPOBEPKNU COCTaBMNAETCA aKkT, B KOTOPOM
OTPaXalTCs BbIABNEHHbIE HAPYLUEHUSS W NPEeAnoXeHUs no WX YCTpaHeHwuto. AKT
noanucbiBaeTCa JOMKHOCTHBLIM NIMLIOM, YNONIHOMOYEHHbLIM Ha NPOBEAEHME MPOBEPKM.

4.5. [OmMKHOCTHble rnMua  YMNOSIHOMOYEHHOrO0  OpraHa, ydvacTBylowMe B
npenoCcTaBNeHUM MyHUMUMNANbHOW YCIyrn, HEecCyT MNepcoHaribHyl0 OTBETCTBEHHOCTb 3a
cobntogeHne CpokoB M MocrefoBaTeNIbHOCTU UCMONTHEHUS aAMUHUCTPATUBHBLIX AEUCTBUN
W BbIMNOSIHEHUA  agMUHUCTPATMBHLIX  Npouenyp, NPeayCMOTPEHHbIX — HACTOSLWMM
AOMUHUCTPATMBHBIM pernameHToM. [lepcoHanbHas OTBETCTBEHHOCTb 3aKpensnsieTcs B
OOSDKHOCTHBLIX  UHCTPYKUMAX. B cnyyae BbISIBNEHUSA HapyLeHWA BWHOBHbIE HECyT
OTBETCTBEHHOCTb B COOTBETCTBMM C AEWUCTBYIOLIMM 3akoHogaTenscTtBoM Poccuickon
depepaumm n Bonrorpaackon obnactu.

4.6. CamocTtodaTenibHOM (OPMON KOHTPONSA 3a WUCMOSIHEHWEM  MOSOXEHUN
aAMUHUCTPATUBHOIO perfnameHTa SBMSIETCA KOHTPOSlb CO CTOPOHbI  rpaxaaH, WX
obbegMHEeHUN W OpraHuM3auumi, KOTOPbIA  OCYLLECTBASIETCS NyTeM HanpaBneHus
obpalueHnin n xxanob B yNONHOMOYEHHbIN OpraH.

5. Nocyneb6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHun
n gencrteun (6esgencTeusl) ynosiIHomovyeHHoro opraHa, M®L, opraHusauum,
yKa3aHHbIX B Yactu 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-d3, a Takxke Mx
OOJDKHOCTHbIX UL, MYHULMUNANbHbIX CryXalluux, paboTHUKOB

5.1. 3assutenb MoOXeT o0b6paTuTbCA C Xanobon Ha pelweHna u [encTBus
(6e3penctBme) ynonHomoyeHHoro, M®L|, opraHnsaumi, ykasaHHbix B 4actu 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-®3, a Takke WX AOMKHOCTHLIX UL, MYHULMMANbHbIX
cnyxawmx, paboTHUKOB, B TOM YUCIE B CReAyLnX cryvasx:

1) HapyweHue cpoka permcTpaumMm 3anpoca 3asBuUTens O NpeaocTaBreHun
MYHUUMNANbHOW YCryru, 3anpoca, ykasaHHoro B crtatbe 15.1 ®depnepanbHoro 3akoHa Ne
210-93;

2) HapylleHne cpoka npeaocTaBfieHns MyHuuMnanbHom ycnyrin. B ykazaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM pPeELUEeHUn U OeUCTBUN
(6e3pencteus) ML, pabotHnka MPL| BoaMOXHO B cnydae, ecnn Ha MOLL, pewweHns u
aencteus  (besgencteme)  KOTOPOro  obkanykwTcs, BO3fOXeHa - PyHKUMS  no
npeaocTaBneHnio MyHULMNANbHOW YCryrn B NOfHOM obbeme B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16PenepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSS AOKYMEHTOB UM MHpopMaumm nmbo ocyLLEeCTBIEHMS
AENCTBUWA, nNpeacTaBfieHne WM - OCYLLECTBMNEHWE  KOTOPbIX He NpeaycMOTPEHO
HOpMaTMBHbIMM  MpaBoBbIMM  akTamum  Poccunckon  depepaumn, HOPMATUBHbLIMU
npaBoBbIMK akTaMu Bonrorpaackon obnactun, MyHuUmMNanbHbIMU NPaBoOBbIMW akTaMu AN
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

4) oTka3 B Mnpueme [OOKYMEHTOB, NpenocTaBfieHMe KOTOPbIX MNpeayCMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbiIMM  akTamu  Poccuinckon  depgepaumun, HOPMaTUBHBLIMU
npaBoBbIMK akTaMu Bonrorpaackon obnactu, MyHuUmMNanbHbIMU NPaBOBbIMW akTaMu AN
npeaocTaBNeHNa MyHULMNANbLHOW YCRYyrn, y 3asBUTENS;

5) oTka3 B npeaocTaBneHnn MyHULMNANbHOW YCNyru, ecnv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbIMA MpaBoBbiIMM akTamu Poccunckon Pepepaumm, 3akoHaMuU WU UHbIMU
HOpMaTUBHbIMM MpaBoOBbIMW  akTamu Bonrorpagckon obnactn, MyHUUMNANbHLIMU
npaBoBbIMM akTamun. B ykazaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanosaHue
3aaBuTenem peweHun n gencteun (6esgencteng) MoL, pabotHmka ML BO3MOXHO B
cnyyae, ecnm Ha MOLU, peweHns n pgencteua (besgenctane) KoToporo obkanytoTcs,
BO3MOXeHa PYHKUMA MO NpeaoCTaBNEHUIO MyHUUMNANbHOW YCNyrM B NOfIHOM o6beme B
nopsiake, onpegeneHHomM vactbto 1.3 ctatbn 16PeaepanbHoro 3akoHa Ne 210-93;
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6) 3aTpeboBaHve C 3asBUTENS NPU NPegoCcTaBfiEHUM MYHULMNANbHOW  YCnyru
nnaTtbl, He nNpPeayCMOTPEHHOM HOpMaTMBHbLIMW MNpaBoBbIMW  akTamyn Poccuickon
depepaumm, HOpMaTMBHbIMM  MpaBoBbIMWM  akTamu  Bonrorpagckon — obnactw,
MYHMLUMNANbHBbIMX NPABOBbLIMK aKkTamu;

7) OTKa3 YMONMHOMOYEHHOro oOpraHa, [AOJPKHOCTHOro nuua  YnoSIHOMOYEHHOro
opraHa, M®Ll, paboTHnka M®L|, opraHmsauun, npegyCMoTpeHHbIX YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, nnm nx paboTHUKOB B MCNpaBReHUN OOMNYLEHHbIX UMY
onevyaTok M oWwWKnBoK B BblAaHHbIX B pe3dynbTaTe NpeaoCcTaBNeHNa MyHULUNANbHOW YCyru
AOKYMeHTax nMbo HapylleHne YCTaHOBMEHHOro Cpoka Takmx ucrnpasrieHun. B ykaszaHHOM
cnydyae pocyaebHoe (BHecyaebHoe) obxanoBaHuwe 3asdABUTENEM pELLUEHUMN U OENCTBUA
(6e3pencteus) ML, paboTtHnka MOL| BoamoxHO B cnyyae, ecnn Ha MOL, pelieHus n
penctens  (6espenctBne)  KOTOporo  OBXanywTcsi, BO3MOXEeHa  yHKUMa Mo
npeaocTaBneHnio MyHULMNAnsHON ycnyru B noriHOM obbeme B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunuM nopsaka BblAayM [OKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

9) npuocTaHoBMeHe NMpPeaoCTaBNeHNs MyHULMNANbHOW YCyri, ecnm OCHOBaHWUSA
NPUOCTAHOBIEHNST HE NpPeayCMOTpeHbl deaepanbHbiMU 3aKOHAMWU U MPUHATLIMU B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNPaBOBbIMM akTamm Poccuinckomn
depepaumm, 3akoOHaMm U MHbIMKM HOPMATUBHLIMKM NPaBOBbIMKM akTamu Bonrorpagckom
obnactn, MyHuUunanbHbIMX NPaBOBbIMM akTamu. B ykasaHHOM crniydyae pgocygebHoe
(BHecynebHoe) obxarnoBaHue 3asBuTenem pelweHun n agencteun (6espencrtens) MOL,
paboTHMka MO®L] Bo3mMOXHO B cnyyae, ecnn Ha MOL, peweHna u [encTeus
(6e3pgencTBme) KOTOPOro oOXanykTcs, BO3MNOXeHa QYHKUMA Mo npegoCcTaBnNeHuo
MyHMUMNANbHOW yCryrn B NosIHOM obbeme B nopsgke, onpeaeneHHoM vacTbio 1.3 ctatbu
16 ®enepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaABMTENA MNpPUM NPELOCTaBNEHUM MYHULMNANBHOW YCIyrn
AOKYMEHTOB MM MHOpMaumn, OTCYTCTBME WU (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHayaribHOM OTKa3e B NpuemMe OOKYMEHTOB, HeoOXoauMmbIX AN
npeaocTaBnNeHnsa MyHUUMNAnNbHOM ycnyrin, nubo B NpeaoCTaBNeHUM MyHUUMNanbHOW
YCNyru, 3a WCKMIOYEHMEM CRny4aeB, NPeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 crtaTtbu 7
®epepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM crnydae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3asaBuTENEM peleHun n gencrteun (besgencteunsa) ML, pabotHmka MOLL
BO3MOXHO B crny4vae, ecnv Ha M®L, peweHusa n gencteus (besgencreme) KOTOPOro
obxanylTcs, BO3NoXeHa PyHKUMA NO NpefoCTaBneHU0 JaHHON MYHULMNAnbHOW yCryru
B NofiHOM obbeme B nopsiake, onpegeneHHom 4actbto 1.3 ctatbm 16 PepepanbHOro
3akoHaNe 210-P3.

5.2. Xanoba nogaetca B nNUCbMeHHOW opme Ha OymaxHOM HocuTene, B
3NEKTPOHHOM (hopMe B YMOSHOMOYEHHLIN opraH, MOLl, nmbo B KOMUTET 3KOHOMWUYECKOWN
nonnTUKM U pa3suTna Bonrorpagckon obnactu, asnawowmncs yupeagutenem MOL (nanee
— yypeautens M®L]), a Takke B opraHusauuun, NnpegyCMOTPEHHbIE YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha peweHns n genctensa (6esgencreume)
paboTHmka ML nogatotcsa pykosoantento atoro MOLL. XKanobbl Ha peleHns n 4encTeums
(6espenctene) MOL nopatotcs  ydpegutento MOLL  wnm  OOMKHOCTHOMY  nvuy,
YyNOMHOMOYEHHOMY HOpPMaTUBHbBIM MPaBoOBbIM akTOM cybbekta Poccuiickon degepaunn.
XKanobbl Ha peweHna wn pgencteua  (6esgenctene) paboOTHUKOB — OpraHuM3auuin,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nogatotca
PYKOBOAUTENSAM 3TUX OpraHM3aLmi.

XKanoba Ha peweHna un pgencteua (6esgencteme) YNOSHOMOYEHHOrO opraHa,
AOIMKHOCTHOMO  Nvua  YNOSIHOMOYEHHOrO  OpraHa,  MyHMUMMAanbHOrO  CRyXKallero,
pyKOBOAUTENSA YMOMHOMOYEHHOrO opraHa MoxeT ObiTb HanpaBneHa Mo no4vte, 4epes
Mo®L, ¢ ncnonb3oBaHMeEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTun «/HTepHeTy,
oduumanbHOro camTa opraHa, NpefoCTaBnAlLWEro MyHuuunanbHyl ycnyry, EguHoro
nopTana rocyaAapCTBEHHbIX U MyHULMNAMbHbBIX YCYr, a Takke MOXeT BbITb NpuHATa npu
NINYHOM MpueMe 3asiBUTENS.
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XKanoba Ha peweHus wn peuncteusa (6esgencrteme) MOL, pabotHuka MOL
MOXeT ObiTb HanpaBneHa MO MOYTe, C  WCMONb30BaHMEM  MHGOPMAaLMOHHO-
TeNnekoMMyHUKaUMoHHON ceTn «WHTepHeT», odumuymnanbHoro camta MOL, EguHoro
nopTana rocyaapCTBEHHbIX MU MyHULMNAMNbHbBIX YCNYr, @ Takke MOXeT ObITb NpuHATa npu
NMYHOM npuemMe 3asiBUTENS.

Xanoba Ha peleHusa n gencrteus (b6esgencTeme) opraHmsanmi, NpeaycMoTPEHHbIX
yacTtblo 1.1 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-3, a Takke nx paboTHUKOB MOXET
ObITb HanpasneHa no noyre, C NCnonb30BaHMEM NHOPMaLIMOHHO-
TENIEKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumanbHbiX CanuTOB 3TUX OpraHusauumn,
EaouHoro noptana rocygapCTBEHHbIX M MyHMUMNAmNbHbLIX YCAYr, a Takke MOXeT ObITb
NPUHSATa NPU JIMYHOM NpUeme 3aaBuUTenS.

5.3. XKanobGbl Ha pelweHns n gencteusa (6es3gencTBne) pykoBOAUTENSA OpraHa,
npeaocTaBnAwLLIEro MyHULMNANbHY yCryry, NogatnTca B BbILWECTOAWMN opraH (Npu ero
Hanuumm) nuMbo B Ccnyyae ero OTCYTCTBUS paccMaTpuBaltoTCa HEnoCcpeacTBEHHO
pyKoBOAUTENEM OpraHa, NpeAoCcTaBnAlLEero MyHULUMNANbHYO YCyry.

5.4. XXanoba gorkHa cogepxaTtb:

1) HanMeHoBaHMe  YNONHOMOYEHHOrO opraHa, AOIMPKHOCTHOMO  nvua
YNOSTHOMOYEHHOIO opraHa unn MyHuumnaneHoro cnyxauero, MOLl, ero pykoBogutensa u
(vnn) paboTHMKa, opraHmsauun, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PenepanbHOro
3akoHa Ne 210, ux pykoBoautenem wn (Mnn) pabOTHUKOB, pPELUEeHUA W OenCTBUSA
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, MMms, OTYECTBO (nNocnegHee — nNpu Hanuyum), CBeOeHUst O MecTe
XUTenbCTBa 3asBUTENs - uandeckoro nuua nnubo HammMeHoBaHWe, CBeAeHUs O MecTe
HaxXOXOeHUs 3aaBUTENS - HPUANYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOW MOYTbI (MPY HanNUYMKM) 1M NOYTOBBLIA agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyembix pelweHuax U - genctBusix  (6esgencTeunn)
YNOSIHOMOYEHHOIO OpraHa [AOSPKHOCTHOro nvua, YnosIHOMOYEHHOro opraHa, Jmvbo
MyHUumMnansHoro cnyxawero, M®L, pabotHnka MOLL, opraHnsaumn, npegyCMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAdbl, HA OCHOBaHUM KOTOPbIX 3asBUTEflb HE COrfaceH C pelleHnemM u
fenctensamn  (besgenctesmeM)  YNONMHOMOYEHHOrO  opraHa  AOSMKHOCTHOro  nuua
YNONMHOMOYEHHOIO OpraHa Wnu MyHuuunansHoro cnyxawero, ML, pabotHuka MOL,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepeparnbHoro 3akoHa Ne 210-
®3, nx pabotHukoB. 3asButenem moryt ObiTb NpeacTaBneHbl JOKYMEHTbI (MPpY Hann4unm),
nogTeepXxaatoLine 4oBoAbl 3aaBuUTeNs, IMbo Nx Konuu.

3asBuTens wWMeeT nNpaBO Ha NonyvyeHune UuHoOpMaLMM U OOKYMEHTOB,
HeobxoauMbIX Ana 060CHOBaHNA N pacCMOTPEHUS XKarobbl.

5.5. OcHoBaHMeM Ona Hadana npoueaypbl gocyaebHoro obxanoBaHus sBnsieTcs
noctynneHne  xanobbl  3aaButens. Peructpauma  xanobbl — OCyLecTBNAeTCs
YNONMHOMOYEHHbIM  CMEUNAnMCTOM  YNOSIHOMOYEHHOro opraHa, paboTHukamm MOL,
opraHuMsauun, npegycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-
®3. B Te4eHMe Tpex AHEN CO OHSA ee NOCTYNeHns.

XKano6a, noctynuswaga B YNONHOMOYEHHbIM opraH, M®Ll, yuypeautenio MoL, B
opraHusauuu, npegycMoTpeHHble vacTtblo 1.1 ctaten 16 ®epepanbHoro 3akoHa Ne 210-
®3, noanexut pacCMOTPEHUO B TeyeHuMe ndaTtHaguatM pabounmx OHerW co OHA ee
permctpauun, a B crydae obxanoBaHus OTKasa YMNOIHOMOYEHHOro opraHa, MoLl,
opraHuMsauun, npeaycMoTpeHHblX 4Yactbio 1.1 crtatbm 16 HacToswero degepanbHOro
3akoHa Ne 210-®3, B npuveme [OOKYMEHTOB Yy 3asButensa nmbo B uUCnpaBreHUu
OONYLEHHbIX oOneyaTok M owuboK wunuM B criydae obxanoBaHust  HapylleHus
YCTaAHOBMEHHOIO CpOKa TakuUX UCNpPaBNEHNN — B TedeHne Natu pabouymx gHen co OHA ee
perncTpauumn.

5.6. B cnyyae ecnun B xanobe He ykasaHbl hamMunusa 3asiBUTENs, HanpaBUBLLEIO
xano®y, n (1) No4YTOBbLIN agpec, N0 KOTOPOMY 4OSMKEH ObiTb HanpasneH OTBET, OTBET Ha
Xanoby He faeTcs.
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Ecrin B yKasaHHOM Xanobe coagepxaTcsa cBegeHus o)
noarotTaBnMBaeMoM, COBepLlaeMOM WM COBEPLUEHHOM MNPOTUBOMNPABHOM AesHUKU, a
Takke O nvue, ero nogroTaBnMBalLLEM, COBepLUalOLeM UM CoBepLUMBLLEM, Xanoba
noanexuT HanpaBIieHUIO B rOCYAapPCTBEHHbLIN OpraH B COOTBETCTBUM C €0 KOMNEeTEHUMEN.

HomkHocTHOEe nnuo, paboTHWK, HafeneHHble MOSIHOMOYUAMM MO PACCMOTPEHMIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTosILEero agMUHUCTPATUBHOIO pernamMmeHTa, npu
nosly4eHMn xanobbl, B KOTOPOW coaepxatcs HeueH3ypHble nmbo ockopbutenbHble
BbIpaXXEHUS1, Yrpo3bl >XMU3HW, 300POBbI0 M UMYLLECTBY [AOJSDKHOCTHOrO nuua, a Takke
4YNIeHOB ero cemMbWu, BrpaBe OCTaBWUTb xanoby 6e3 oTBeTa MO CyLecTBY MNOCTABIEHHbIX B
Hen BONPOCOB N COOOLWNTL 3asiBUTENIO O HEAOMNYCTMMOCTU 3110ynoTpebneHms npaBoM.

B cnydae ecnu TekcT xanobbl He nogAaeTcs MpPoYTEHW0, OHa ocTaBnseTcsa 6e3
OoTBETa, O YEM B TEYEHMEe CemMu [OHEen CO AOHSA perncTpauum xanobbl coobuiaeTcs
3aABUTENIO, €CIM ero hamunums 1 NOYTOBLIN agpec NOAAAITCH MPOYTEHMIO.

Ecnu oTBeT no cyuwiecTBy nocTaBneHHOro B xanobe Bonpoca He MOXeT ObiTb AaH
6e3 pasrnalleHus CcBeJeHUN, COCTaBMAILWNX rOCyJapCTBEHHYIO UNN UHYIO OXpaHSeMYHo
degeparnbHbIM 3aKOHOM TalHy, B Te4eHMe CeEMU OHEN CO OHSA perncTpauum xanoobbl
3aaBUTEN0, HanpasuBLLEMY Xanoby, coobliaeTca O HEBO3MOXHOCTW AaTb OTBET MO
CYyLLLeCTBY MOCTaBIIEHHOIO B HEW BOMpoca B CBA3M C HeOONMyCTUMOCTbIO pasrnalleHusi
yKa3aHHbIX CBEJEHUN.

B cnyyae ecnn TekcT xanobbl He no3BongeT onpefenutb cyTb obpalleHus
3aaBuUTENd, OTBET MO CYLLECTBY Xanobbl He 4aeTcH, O YEM B TeYEHUe ceMu AHEN CO AHS
pernctpauunm xanobbl coobLiaeTcs 3asBUTENIO.

B cnyyae ecnn B xanobe obxanyetca cynebHoe pelueHune, Takas xanoba B
TeyeHne ceMun JHen Co OHS eé permcrtpauun Bo3BpallaeTcs 3adBUTENIO, HarnpasuBLLEMY
Xanoby, ¢ pa3bsiCHEHMEM nopsaka ob6xanoBaHna 4aHHOro cyaebHOro peLueHms.

Ecnn B xanobe cogepXutcs BOMPOC, Ha KOTOPbIN 3adBUTENO HEOOHOKPAaTHO
AaBanuCb MNUCbMEHHble OTBETbl MO CyWecTBY B CBSA3M C paHee HarnpasfisieMbiMU
Xanobamu, n npu aTom B Xanobe He NPUBOAATCS HOBble LOBOAbI UM OBCTOATENLCTBA,
AOIMKHOCTHOE NnLUO, paboTHUK, HagerneHHble NOMIHOMOYMSIMWU MO PAaCCMOTPEHUIO Xanob B
COOTBETCTBUM C MYHKTOM 5.2 HacTodAWero aaMWHUCTPATUBHOIO perfameHTa, Brpase
NPUHATL pelleHne O 6e30CHOBATENBHOCTU OYepedHon >Kanobbl M MpekpalleHun
nepenucku ¢ 3aaBuTenemM No gaHHOMY BOMPOCY NPWU YCIOBUW, YTO yKadaHHas karnoba u
paHee Hanpasnsemble Xanobbl HANPaBnAIMCb B OOUH U TOT Xe YNONHOMOYEHHbIN OpraH
UM OQHOMY WM TOMY e [OOSMKHOCTHOMY nivuy. O OaHHOM pelleHun yBeaoMISISeTcH
3aaBuUTENb, HAaNPaBMBLUNIA Xanooby.

5.7. Mo pesynbTatam pacCMOTPEHUSA Xanobbl NPUHMMAETCS O4HO U3 CrneayroLwmnx
peLleHni:

1) »xanoba ygoBneTBopsieTcs, B TOM 4Yncre B (popmMe OTMEHbI NPUHATOrO peLLeHns,
UcnpaBneHns OOMNyLWeEeHHbIX oneyaTok W owunbok B Bbl4aHHbIX B pe3ynbTaTe
npegocTaBneHns MyHULMNanbHOW yCcrnyrn OAOKyMeHTax, Bo3BpaTa 3asBUTENO AEHEXHbIX
CPeAcTB, B3WMaHWE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHLIMW MNPAaBOBbLIMU aKTaMu
Poccuinckon depepauum, HoOpmaTMBHBIMM NPaBOBbLIMK akTamu Bonrorpagckon obnactu,
MYHMLMNANbHBbIMU NPABOBbLIMU aKTamu;

2) B y4OBMETBOPEHUN Xanobbl oTKa3biBaeTCs.

5.8. OcHoBaHuAMM ANs OTKasa B yAOBNETBOPEHMM Xanobbl ABNAOTCA:

1) npu3HaHve npaBOMEpPHbLIMU peleHus u (mnn) aencTeun  (6e3nencTeuns)
YNOMIHOMOYEHHOrO  OpraHa  AOSPKHOCTHbIX — JiMU,  MyHMUMNANbHbIX  CryXalwmx
YNONIHOMOYEHHOrO0  opraHa, Mo®L, pabotHuka MOL, a Takke opraHuMsaumn,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, unu ux
pabOTHMKOB, Y4aCTBYIOLWMNX B NPeAoCTaBneHnn MyHULUMNAanbHOW yCnyru,

2) HanuMuune BCTYNMBLUErO B 3aKOHHYKO CUMY peLLeHus cyaa no xanobe o ToM xe
npegMeTe U No TeM e OCHOBaHUAM;

3) nogaya anobbl NMUOM, NOMIHOMOYMS KOTOPOro He NOATBEPXAEHbI B MOpsAke,
yCTaHOBIIEHHOM 3aKoHogaTenbcTBOM Poccuickon denepaumn.
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5.9. He nosgHee pgHA, cnefywoowero 3a AHEM MPUHATUA pelleHus, 3asBUTESO B
NMMCbMEHHON (POpMe M MO KenaHuK 3aaBUTENA B 3ANEKTPOHHOM ¢bopMe HanpaBnseTcs
MOTMBUPOBAaHHbINA OTBET O pe3yribTaTax pacCMOTPEHMUs Xanoobl.

B cnyyae npusHaHus xxanobbl noanexallen yaoBrneTBOPEHNIO B OTBETE 3aABUTENIO
aaeTcs MHopmaumss 0 AENCTBUSIX, OCYLLECTBIISIEMbIX YNONHOMOYEHHbLIM opraHom, M®L],
nnbo opraHusaumen, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-®3, B Uenax He3aMennuUTENbHOrO0 YCTPaHEHUS BbISBMEHHbIX HapyLleHUn npu
OKa3aHMM MyHUUMNANbHOW YCnyru, a TakkKe MNPUHOCATCA W3BUHEHUS 3a OO0CTaBrfIEHHble
HeygobcTBa W YyKasbiBaeTCA WHGOpPMauus O JanbHEWWuX OEWCTBUSAX, KOTOpble
HeobXo4MMO COBEPLUNTL 3asiBUTENIO B LIENAX NOSTYYEHUS MYHULMNANbHON YCyru.

B cnyyae npusHaHus xanobbl He nopnexawen YOOBNEeTBOPEHUIO B OTBETE
3asBUTENIO JAOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUSA O MPUYMHAX NPUHATOrO peLleHus,
a Takke MHgopmaumsa o nopsake obxanoBaHUA NPUHATOrO peLleHust.

5.10. B cnyyae ycTaHOBMEHWsI B X04€e Unn No pedynbTaTamMm pacCMOTPEHUS xanobbl
NPU3HaKoB CcOCTaBa aAMMHUCTPATMBHOIMO MpaBOHAPYLIEHUA UAW  NPECTYNfeHus
AOSDKHOCTHOE NULLO YNOSIHOMOYEHHOro opraHa, paboTHUK HageNeHHbIe MOIHOMOYMAMN NO
pacCMOTPEHWMIO anob B COOTBETCTBMM C MYHKTOM 5.2 HAcTOosLWLEro agMUHUCTPATUBHOIO
pernaMmeHTa, He3aMeanuTenbHO HanpaeBnaAlT MWMEKLWKWecs Matepuansl B OpraHbl
NpoKypaTypbl.

5.11. 3agButenn BnpaBe obXanoBaTb PeELUEHUs, NPUHATbIE NPU NPeaoCcTaBlEHNN
MYHUUMNANbHOW Yycnyrn, aencreus (6e3genctene) AOMKHOCTHLIX ML, MyHMUMNANbHbIX
CnyXalmx  YNoSITHOMOYEHHOro opraHa, [AOJDKHOCTHbIX vy MOLU,  paboTHukos
opraHusauuun, npegycMoTpeHHbIX YacTtbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3, B cynebHOM nopsgke B COOTBETCTBUMM C  3akoHoAaTenbCTBOM  Poccuickon
depepauyum.

5.12. TllonoxeHuss  HacTodAWero pasgena, YycTaHaBnuBawwme  Mopsigok
paccMOTPEHNS anob Ha HapyLIeHNs NpaB rpaxgaH U opraHusauuin npyu NnpegocTaBneHum
MYHUUMNANbHOM  YCRyrK, He pPacnpoCTPaHATCS Ha OTHOLWIEHUs, perynvpyemMble
depepanbHbiM 3akoHoM OT 02.05.2006 Ne 59-®3 "O nopsgke paccMoTpeHusi obpalleHui
rpaxgaH Poccuinckon ®eagepaunn”.
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NMPUNOXEHUE

K adMUHUCTPaTUBHOMY perfameHTy
npegocTaBneHnsa MyHULMNAIbHOW YCIyru
"lMpuHATUE OOKYMEHTOB, a Takke Bblgava
peLlleHnn o nepesoae nnun od oTkase B
nepeBoe XUnoro NoOMeLLEHUs B HEXKUroe
WUNU HEXXMIOTO NOMELLIEHUS B XXUNoe
rnomeLleHmne"

B
(HanmeHoBaHWe UCNOSHUTENBbHO-PACMNOPSANTENBHOIO

opraHa MecTHOro camoyrpasfieHus, NpeaoCTaBNSoLWEro

MYHULUMNAMbHYO YCNyry)
OT Koro
(HaMmeHoBaHue 3asBuTens, damunus, nvs,

OTYECTBO - AJ14 rpaxgaH, noJyiHoe HamnmeHoBaHMe

opraHvsauuu - Ans PPUONYECcKUX nuu,

NoYTOBbLIN aapec U MHAEKC,

KOHTaKTHbIA TeNedoH)

3aaBneHue
O nepeBoOAe XUNOro NOMeLLeHNA B HeXxunoe

nomMeLleHne U Hexmnoro nomMmeweHms B XXKumnoe nomMmelieHme

B cooteeTcTBMM co cTaTben 23 XKunuwHoro kogekca Poccuiickon ®egepaumm
npoLwy [aTb paspelleHMe Ha NepeBos XMUMOro NOMELLEHNSA B HEXUITOE NMOMELLEHNE,
HEXMIIOro NOMELLEHMS B XXUoe noMmelieHme

(HEHY>KHOE 3a4EepKHYTb)

PacnosioXXeHHOro No agpecy:

HanmeHoBaHMeE B COOTBETCTBUA C I'IpOGKTHOIZ D,OKyMeHTaLl,I/IeIZ

(ykasblBaeTcs nosHbIM agpec: cydbekT Poccuickon

depepauun, MyHULMnansHoe obpasoBaHue, NoceneHne, ynuua, 4oM, Kopryc,

CTPO€EHMe, KBapTMpa (KoMHaTa), noabessa, aTax)
MpunoxeHwne:

(ykasbIiBalOTCA JOKYMEHTbI, NpeayCMOTPEHHbIe YacTblo 2 cTaTbh 23

HKunuwHoro kogekca P®)

(BOMKHOCTB)

(nognuceb) (®.1.0.)
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